
 

City of New Bedford 
Department of City Planning 
133 William Street  Room 303  New Bedford, Massachusetts 02740 
Telephone: (508) 979.1488  Facsimile: (508) 979.1576 

 
 

 ZONING BOARD OF APPEALS 
 

MEMORANDUM 
 
TO: Zoning Board of Appeals Board Members 
 
FROM:  Jennifer Carloni, Director of City Planning 
 
RE:   40B Comprehensive Permit Application 
 
DATE: August 4, 2021 
 
 

Dear Zoning Board of Appeals members, 
 
It has come to our attention that there is no current application for filing a Comprehensive Permit application 
with the ZBA. Under M.G.L. Chapter 40B, developers can file a single or “comprehensive” permit application 
directly to the ZBA for a proposed housing development in which a minimum of 20% of the units have long-term 
affordability restrictions. As part of this permitting process, the ZBA acts as the sole permit granting authority 
and solicits comments from applicable City board and departments.  
 
After reviewing the regulatory requirements with the Solicitor’s Office, we have finalized a proposed application 
and recommend a filing fee of $800 for your consideration and approval. Please find the draft application and 
revised fee schedule attached.  
 
We respectfully request the board consider adopting the attached application and fee by vote at your next 
meeting scheduled for August 19, 2021.  

 
Should you have any questions concerning this application or the permitting process involved, please do not 
hesitate to contact me. 
 
 
Enclosed:  

• DRAFT Comprehensive Permit Application 
• PROPOSED Fee Schedule 

 
 
 
 
 

PLANNING DIRECTOR 
JENNIFER CARLONI 

MAYOR  
JON MITCHELL 



  

City of New Bedford 
     ZBA COMPREHENSIVE PERMIT APPLICATION INSTRUCTIONS 

 
 

 

The Application, overall.   All applications must be filled out completely and must be submitted with the material noted 
here including required drawings, a certified abutters list, a plot plan, the rejected building permit materials, fees and 
any other required attachments. Incomplete or improperly filed applications will be returned to the applicant for 
resubmission.   
 

Required attachments. Per 760 CMR 56.05 (2), all Comprehensive Permit applications must be accompanied by the 
following: 

 A site plan set at a scale not smaller than one (1) inch equals forty feet including: 

A. The existing conditions of the site showing the location and nature of existing buildings, existing 
street elevations, traffic patterns and character of open areas, if any, in the neighborhood; 

B. The locations and outlines of proposed buildings;  

C. The proposed locations, general dimensions and materials for streets, drives, parking areas, walks 
and paved areas;  

D. The proposed landscaping improvements and open areas within the site; 

E. A tabulation of proposed buildings by type, size (number of bedrooms, floor area) and ground 
coverage, and a summary showing the percentage of the tract to be occupied by buildings, by 
parking and other paved vehicular areas, and by open areas;  

F. A preliminary utilities plan showing the proposed location and types of sewage, drainage, and 
water facilities, including hydrants;  

G. Any proposal for five or more units must have plans prepared and stamped by a registered 
engineer or architect. 

 Preliminary, scaled, architectural drawings. For each building the drawings shall be prepared by a registered 
architect, and shall include typical floor plans, typical elevations, and sections, and shall identify construction type 
and exterior finishes. 

  The Project Eligibility letter, showing that the Applicant meets the requirements of 760 CMR 56.04(1);  

 A list of requested Waivers. 

In addition to the required materials listed, applicants must also include the following: 

Certified abutters list. A certified list of abutters must accompany your application.  To obtain the list, you must 
complete the form included with this packet and return it to the Department of City Planning.  Planning staff will 
compile the list of abutters for you, and it will be certified by the City Assessor’s Office for a fee ($5 for the first page, 
and $2 for each additional page).  Once this list is certified, the Assessor’s Office will notify you. It is your responsibility 
to pay the fee with the Assessor’s Office, pick up the certified list, and include it as part of your completed ZBA 
application. 
 
 

Building permit rejection materials.  Prior to submitting this application, you must first receive a rejection packet for 
a building permit from the Department of Inspectional Services. A copy of your rejection packet must be included as 
part of the application. Plans submitted as part of this application must match the plans submitted for a building permit.   
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Documented Right to Use Site. If the applicant is not the property owner, include a copy of the deed for the property, 
along with either: (a.) A lease agreement with notarized statement from property owner attesting to the validity of the 
lease and granting permission to make the proposed improvements; (b.) A notarized letter of intent by property owner 
indicating intent to lease the premises to the applicant upon successful licensing/permitting; or (c.) A real estate 
contract contingent upon successful licensing/permitting. 
 
Fee. Your application must be accompanied by the appropriate filing fee. If the fee is not included, the application is 
not complete and will not be accepted.  
 
Please consult with Planning staff to determine the appropriate fee prior to submitting your application. 
The base fee for filing a Comprehensive Permit is $800.  
An additional fee is required if: 
1. The proposal includes a Preliminary Subdivision Plan (FORM B); and/or  
2. The ZBA determines that a consultant review is necessary in accordance with 760 CMR 56.05(5). 
 

 

SUBMITTING YOUR APPLICATION 
1. A complete application, including all necessary attachments and the requisite filing fee, should be brought to the 

Office of City Planning for review to determine whether the application is complete.  If something is missing, you’ll 
be told what needs correction and directed to return once you are prepared to have it reviewed for completeness 
once more. 

2. If your application packet is complete and you have your filing fee ready, Planning staff will advise you to formally 
submit the application packet at the City Clerk’s Office (also in City Hall).   

3. File one (1) original and eleven (11) copies of the complete application (including attachments and filing fee) with 
the City Clerk. 
 

WHEN WILL THE BOARD REVIEW MY APPLICATION? 
The timeline for the Comprehensive Permit process is governed by State regulations. Prior to applying for a 
Comprehensive Permit, you must complete the Project Eligibility/Site Approval process with your subsidizing agency. 
This process includes a mandatory thirty (30) day local comment period and a scheduled site visit by municipal officials. 
You must receive a favorable Project Eligibility/Site Approval determination prior to submitting this application. 

 
Once your Comprehensive Permit application has been accepted: 

1. Within seven (7) days, application materials must be distributed to other City departments and boards for 
comment. 

2. Within thirty (30) days, the ZBA must open a public hearing for your case. 

3. Within 180 days of the start of your hearing, the ZBA must reach a decision, or you must agree to an extension. 

 
WHAT HAPPENS AFTER THE ZBA DECIDES MY PETITION?  
The ZBA has fourteen (14) days to file the written decision with the City Clerk’s Office.  
 
If your application is approved, after the official decision is recorded with the City Clerk, there is a twenty (20) day 
waiting period after which time you will receive a letter from the Department of Inspectional Services telling you how 
to proceed in order to obtain the building permit.  (The 20-day appeal period begins from the date of the decision’s 
filing with the City Clerk, not the date of the decision.)  The letter will advise you that the decision must be recorded at 
the Registry of Deeds.  A building permit may then be issued by the Department of Inspectional Services and you must 
act upon it within three (3) years or it will lapse.  
 
If your petition is denied, after the official decision is recorded with the City Clerk, there is a twenty (20) day period in 
which you may appeal to the Housing Appeals Committee. (The 20-day appeal period begins from the date of the 
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decision’s filing with the City Clerk, not the date of the decision.) The procedures for appeal are set forth in 
Massachusetts General Laws Chapter 40B Section 22 and 760 CMR 56.06. 
 
WHAT IF I NEED TO REQUEST A POSTPONMENT? 
All requests for postponement will be considered on the scheduled hearing date. The petitioner must appear before 
the Board. If that is not possible an appointed representative of the petitioner must appear with a signed letter of 
authorization to act on their behalf. The appointed representative must be authorized to sign an extension of time 
limits of approximately 30-90 days. If the Board grants the postponement, an agreed upon hearing date will be set and 
announced at that time, to accommodate the petitioner and the abutters. The Board will not re-advertise or re-notify 
abutters of the newly scheduled hearing. The Notice of Hearing will be posted at the City Clerk’s Office at City Hall for 
informational purposes.  

 
CAN I WITHDRAW MY APPLICATION? 
You may withdraw your application without prejudice prior to the publication of the notice of a public hearing.  If you 
withdraw prior to the publication of the notice, your filing fee is refundable. 
 
If the public hearing notice has been published, the ZBA must consider your request to withdraw at the scheduled 
hearing date.  Once the notice has been published—even if it is only once—no part of the filing fee is refundable.  
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SUBMITTAL CHECKLIST 
The following documentation must be submitted, in duplicate (1 Original and 11 Copies):  

Have you 
included… 
Yes     No 

COMPREHENSIVE PLAN 
APPLICATION MATERIALS 

Planning staff 
review finds… 

Yes     No 

 Completed and Signed Application  

 Site Plan Set (scaled at least 1” = 40’), including: 
 The existing conditions of the site showing the location and nature of 

existing buildings, existing street elevations, traffic patterns and character 
of open areas, if any, in the neighborhood; 

 The locations and outlines of proposed buildings;  
 The proposed locations, general dimensions and materials for streets, 

drives, parking areas, walks and paved areas;  
 The proposed landscaping improvements and open areas within the site; 
 A tabulation of proposed buildings by type, size (number of bedrooms, floor 

area) and ground coverage, and a summary showing the percentage of the 
tract to be occupied by buildings, by parking and other paved vehicular 
areas, and by open areas;  

 A preliminary utilities plan showing the proposed location and types of 
sewage, drainage, and water facilities, including hydrants;  

 Any proposal for five or more units must have plans prepared and stamped 
by a registered engineer or architect. 

 

 Preliminary, scaled architectural drawings  

 Project Eligibility letter   

 List of requested Waivers (if applicable)    

 Certified abutters list   

 Building Department rejection materials  

 Filing fee in check form made payable to the City of New Bedford   

 
Documented Right to Use Site in the form of one of the following:  
• Deed showing that the applicant is the owner; 
• Lease agreement with notarized statement from property owner attesting 

validity of lease;  
• Notarized letter of intent by property owner indicating intent to lease the 

premises to the applicant upon successful licensing and permitting;  
• Real estate contract contingent upon successful licensing and permitting. 

 
 
 

 

This is page 1 of your ZBA Application. 
Please remove the instruction pages when submitting your completed application packet but keep this as your first page. 

 

Official Use Only: 
 

Review of submittal compliance performed by __________________________________ of the Department of City Planning.   

Staff review found the application packet to be           complete           incomplete on this date: _______. 
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City of New Bedford 
ZBA COMPREHENSIVE PERMIT APPLICATION 
 

CASE #:  
FOR OFFICE USE ONLY 
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2.  PROPOSAL SPECIFICS     
The undersigned petitions the New Bedford Zoning Board of Appeals for a COMPREHENSIVE PERMIT in the manner 
and for the reasons set forth under the provisions of the City’s zoning ordinance and the applicable state 
regulations at the following described location: 

 

 APPLICATION SUMMARY  (PLEASE PRINT) 
 

 
By signing below, I/we acknowledge that all information presented herein is true to the best of my/our knowledge.  I/we 
further understand that any false information intentionally provided or omitted is grounds for the revocation of the 
approval(s). I/we also give Planning staff and ZBA members the right to access the premises (both interior and exterior) at 
reasonable times and upon reasonable notice for the purpose of taking photographs and conducting other visual inspections. 
  
 

______________________________________________________ ___________ 
                                                                 Signature of Applicant/s                                 Date 
 

If the applicant differs from the owner, this section must be completed/signed by the property owner/s: 
 

I hereby authorize the applicant represented above and throughout this application to apply and to represent my/our 
interests on my/our behalf for the relief requested herein for the premises I/we own noted as “subject property” above and 
presented throughout this application. Furthermore, by signing this application I/we acknowledge having read and 
understood this application and the accompanying instructions and information. If petition is granted, I/we understand the 
approvals are specific to the plans submitted, unless the Board states otherwise and that if granted, that the finding must be 
recorded and acted upon within three years. 
 

 
__________________________________________________  ___________ 

                                                                 Signature of Owner/s                                 Date 
  

SUBJECT PROPERTY 

ASSESSOR’S MAP PLOT#  LOT(S)#  

REGISTRY OF DEEDS BOOK #:  PAGE #  

PROPERTY ADDRESS: 

ZONING DISTRICT: 

OWNER INFORMATION 
NAME: 

MAILING ADDRESS: 

APPLICANT/CONTACT PERSON INFORMATION 
NAME (IF DIFFERENT FROM OWNER): 

APPLICANT’S RELATIONSHIP TO THE PROPERTY: (Check 
one) 

OWNER CONTRACT  
VENDEE 

OTHER  
Describe          ______________ 

MAILING ADDRESS (IF DIFFERENT): 

TELEPHONE #  

EMAIL ADDRESS:  
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APPLICATION SPECIFICS 
 

ATTORNEY 
BUSINESS NAME: TELEPHONE #: 
CONTACT NAME: 
MAILING ADDRESS: EMAIL: 
PROFESSIONAL AFFILIATION:  

 
SITE ENGINEER 
BUSINESS NAME: TELEPHONE #: 
CONTACT NAME: 
MAILING ADDRESS: EMAIL: 
PROFESSIONAL AFFILIATION:  

 
ARCHITECT 
BUSINESS NAME: TELEPHONE #: 
CONTACT NAME: 
MAILING ADDRESS: EMAIL: 
PROFESSIONAL AFFILIATION:  

 
OTHER TEAM MEMBER (If applicable) 
BUSINESS NAME: TELEPHONE #: 
CONTACT NAME: 
MAILING ADDRESS: EMAIL: 
PROFESSIONAL AFFILIATION:  

 

DIMENSIONS OF LOT/S: 
FRONTAGE DEPTH AREA in SQ FT 

EXISTING BUILDING/S 

# OF BLDGS EXISTING SIZE TOTAL SQ FT 
BY FLOOR 

NUMBER OF 
FLOORS 

TOTAL SQ. FT ENTIRE 
STRUCTURE 

# OF DWELLING UNITS # OF BEDROOMS  

PROPOSED BUILDING/S 

# OF BLDGS PROPOSED SIZE TOTAL SQ FT 
BY FLOOR 

NUMBER OF 
FLOORS 

TOTAL SQ. FT ENTIRE 
STRUCTURE 

# OF DWELLING UNITS # OF BEDROOMS EXTENT OF PROPOSED 
ALTERATIONS 

EXISTING USE OF 
PROPERTY: 

 

SHORT DESCRIPTION 
OF PROPOSAL: 
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3.   Waiver Request Form  
Per 760 CMR 56.05(7), the applicant may submit, in writing, a request for waiver(s) from the requirements of the 
City of New Bedford Zoning Ordinance Chapter 9 Comprehensive Zoning. List and describe the waivers requested 
in the chart below: 

Please note: All waivers must be disclosed and listed on the site plan cover sheet. 
 

 Ordinance Section Reason for Request 
 **EXAMPLE** 

5451. b.  
Topography and Drainage 

**EXAMPLE** 
There currently exists a structure and pavement on the site. No 
excavation of the site is being proposed, therefore topography and 
drainage will not be altered.  

1   

2   

3   

4   

5   

6   

7   

8   

9   
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4. OWNERSHIP VERIFICATION & DOCUMENTED RIGHT TO 
USE SITE 
The applicant must provide evidence of site control. A copy of the Deed and or Land Court Certificate of Title must 
be submitted with the application as evidence of ownership. If the applicant is not the owner, then the 
authorization from the owner must be provided.  
  
Ownership Verification 

Deed 
REGISTRY OF DEEDS BOOK #: PAGE #:  
OWNER (as listed on the Deed):  

or 
Land Court Certificate of Title 
Certificate #: 
OWNER (as listed on the Deed):  

 
Authorization 

Is the applicant the owner of the land? 
 Yes 
 No, a notarized letter of authorization from owners of each property associated with this project is required. 

 
Letter of Authorization 

 Is the applicant a lessee? 
If yes, then you must provide: 

� Notarized letter from the property owner, including the information below as applicable: 
o Indicating the property owner is familiar with the project proposal and allows the applicant to apply for 

licensing and permitting of the proposed project on their property; 
o Indicating intent to lease the premises to the applicant upon successful licensing and permitting; or 
o Attesting validity of lease;  

� Attached copy of lease agreement 
 

 Is the applicant a prospective buyer? 
If yes, then you must provide: 

� Notarized letter from the property owner, including the information below as applicable: 
o Indicating the property owner is familiar with the project proposal and allows the applicant to apply for 

licensing and permitting of the proposed project on their property; 
o Indicating intent to sell property to the applicant upon successful licensing and permitting.  

� Real estate contract (i.e. Purchase & Sales Agreement) 
 
Authorization to Sign 

Is the applicant a corporation? 
 Yes, the corporation must provide its’ articles of organization and most recent annual report. The application must be 

signed by the President and Treasurer, or in the alternate, a Clerk’s certification showing the vote to authorize 
signature. 

 No 
 

Is the applicant a Limited Liability Corporation (LLC)? 
 Yes, the LLC must provide a certificate of organization, any certificate of amendment and most recent annual report.  

 No 
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This information is needed so that an official abutters list as required by MA General Law may be created and used in 
notifying abutters. You, as applicant, are responsible for picking up and paying for the certified abutters list from the 
Assessor’s Office (City Hall, room #109). 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

Once obtained, the Certified List of Abutters must be attached to this Certification Letter. 

This sheet is NOT part of your ZBA application, but you will need to submit this form to the Department of City 
Planning at Room 303 in City Hall, 133 William Street. You, as applicant, are responsible for picking up and paying 
for the certified abutters list from the Assessor’s Office (City Hall, room #109). 

 

Official Use Only: 
 

As Administrative Assistant to the City of New Bedford’s Board of Assessors, I do hereby certify that the names and 
addresses as identified on the attached “abutters list” are duly recorded and appear on the most recent tax. 
 

 

__________________________________       __________________________________     _____________ 
                                         Printed Name                               Signature                         Date 

 

SUBJECT PROPERTY 
MAP #  LOT(S)#  

ADDRESS: 

OWNER INFORMATION 
NAME: 

MAILING ADDRESS: 

APPLICANT/CONTACT PERSON INFORMATION 
NAME (IF DIFFERENT): 

MAILING ADDRESS (IF DIFFERENT): 

TELEPHONE #  

EMAIL ADDRESS:  

REASON FOR THIS REQUEST:  Check appropriate 
 ZONING BOARD OF APPEALS APPLICATION 
 PLANNING BOARD APPLICATION 
 CONSERVATION COMMISSION APPLICATION 
 LICENSING BOARD APPLICATION 
 OTHER (Please explain): 

City of New Bedford 
REQUEST for a CERTIFIED ABUTTERS LIST 

 

City of New Bedford 
ZBA APPLICATION FEES 

Michael J. Motta 
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City of New Bedford 

Department of City Planning 

133 William Street  Room 303  New Bedford, Massachusetts 02740 

Telephone: (508) 979.1488  Facsimile: (508) 979.1576 

 

 
 ZONING BOARD OF APPEALS 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

*Advertising only 
** Reduced fee may be applicable with multiple applications 

 

                                           

Under MGL CHAPTER 40 the ZBA is mandated by law to advertise your request for an appeal two 
times prior to the scheduled hearing date. The application fees cover the costs of advertising in 
the Standard Times and also all copying and postage expenses the city incurs in the processing of 
your application.                                                                                  
 
Upon consideration of any and all requests (meaning, if your application is withdrawn, extended, 
there’s been a change in plans/reviews, etc.) you will still be required to pay a $100.00 fee if there 
has been no advertising and a $400.00 fee if any portion of advertising has occurred.  

 

RESIDENTIAL 

Dimensional Variance $400.00 

Special permit $400.00 

Determination of finding $400.00 

Signage and flag poles (residential) $400.00 

Special permit for residential driveway  $400.00* 

Administrative appeal under MGL c.40A §8 $400.00 

COMMERCIAL OR COMMERCIAL RESIDENCE 

Variance or special permit 
$800.00 up to 10,000 sq. ft. 

plus $200 for every additional 
10,000 sq. ft. 

Signage and flag poles (commercial) $800.00 

Administrative Appeal under MGL C 40A §8 $800.00 

Comprehensive Permit under MGL C 40B $800.00 

WIRELESS COMMUNICATIONS 
Wireless consultancy fee $2,500.00** 

PLANNING DIRECTOR 

JENNIFER CARLONI 

MAYOR  
JON MITCHELL 
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