
City of New Bedford 

Vaccine Verification or Required Testing for COVID-19 

 

Purpose Protecting the health, safety and economic recovery of our community requires 
that we work together to prevent further spread of the COVID-19 virus. The 
most effective tools for achieving this goal are widespread vaccinations and 
continuous        testing. 

The purpose of this policy is to minimize exposure to and transmission of the 
COVID-19 virus in City workplaces by providing occupational protection to all City 
employees and preventing exposure to members of the community we serve. 

Policy** As of the compliance deadlines specified below, all City of New Bedford 
employees** covered by this policy must verify their vaccination status. Anyone 
who does not verify that they are fully vaccinated will be required to provide the 
City of New Bedford with proof of a negative COVID-19 polymerase chain reaction 
(PCR) test result by 12:00 noon on the first day of the employees’ workweek, tour 
of duty, or return to duty and be subject to restrictions on official travel.  COVID-19 
vaccines and testing are offered at designated sites throughout the city and region; 
please check the city’s website for details.   

Covered Employees This policy applies to all City of New Bedford employees**, including all full-time, 
part-time, seasonal, emergency and probationary workers. The policy applies to all 
current workers, those returning from leave status, and those hired in the future. 
The policy applies to City employees irrespective of whether an individual has been 
diagnosed with COVID-19 in the past. The use of the term “employee” throughout 
this policy  is intended to include all of the categories of persons identified above. 

Compliance Deadlines All City of New Bedford employees** are required to be in compliance with 
this policy on or before November 15, 2021. 

How to Verify 
Vaccination Status 

Employees must provide a copy of their COVID-19 vaccination card or other 
confirmation from a health care provider to the Office of Personnel through the 
City’s Employee Self Service (ESS) system.  Instructions for uploading a vaccination 
card will follow and be available on the City’s Employee Self Service module.   

Vaccination card and/or other vaccination documentation submissions must 
include all of the following: 

● Employee’s name 
● Employee’s date of birth 
● The manufacturer of the vaccine 
● The date(s) on which the vaccine(s) were received 

Employees who are fully vaccinated but are unable to obtain and upload a copy of 
their COVID-19 vaccination card, or other  vaccination verification documentation 
may upload a signed statement from their medical provider verifying they have 
been  vaccinated.  Employees who cannot locate their COVID-19 vaccination card 
can also obtain proof of vaccination from the local Board of Health in the 
municipality in which they were vaccinated. 



When to Verify 
Vaccination Status 

On or after November 15, 2021, employees should upload their vaccination 
verification information to the Office of Personnel through the City’s ESS 
system. 

Employees are required to verify whether they have received one or two doses of a 
two-dose vaccine, (Moderna or Pfizer) or  have received one dose of a single-dose 
vaccine (Johnson & Johnson). Employees are required to upload their vaccination 
card or other vaccination documentation to verify vaccination status. 

 

Weekly Testing 
Required for 

Employees Without 
Full Vaccination 

Verification 

Beginning November 15, 2021, employees who are not fully vaccinated or 
who choose not to verify their fully vaccinated status must submit proof of a 
negative COVID-19 polymerase chain reaction (PCR) test administered within 
the past seven (7) days by 12:00 noon on the first day of the employees’ 
workweek, tour of duty, or return to duty, by uploading a copy of their test 
results to the Office of Personnel through the email system.  
Employees who have not verified their fully vaccinated status who take a full 
calendar week of vacation or leave, and who will not be accepting voluntary 
overtime assignments or paid details during their full calendar week of 
vacation or leave, must resume weekly testing the week they return to work 
and submit their COVID-19 test results to the Office of Personnel, through 
the City email system by 12:00 noon on the following Monday, or by 12:00 
noon on the first day of the employees’ workweek, tour of duty, or return to 
duty (i.e., if a person returns to work on a Wednesday,  they must provide 
the City’s Office of Personnel with a copy of their negative PCR test by 12:00 
noon on the Wednesday they return to work.)    Employees who take less 
than a full week of vacation or leave must submit their test results through 
the City’s email system by 12:00 noon on Monday, or by 12:00 noon on the 
first day of the employees’ workweek, tour of duty, or return to duty.  

Employees who have confirmed receipt of one dose of a two-dose vaccine series 
will be required to submit proof of a negative COVID-19 screening test until their 
second vaccination dose is received within the timeframe recommended by the  
vaccine manufacturer. Upon receipt of a second required dose, the employee 
should verify their full vaccination status and upload to the City’s ESS system their 
completed vaccination card or other vaccination verification documentation. 

Testing is available at various locations throughout the City and region.  A full 
listing of sites is available at: https://www.mass.gov/info-details/find-a-covid-19-
test.    Test Results will need to be submitted to the New Bedford Office of 
Personnel, through the City’s email system, on Mondays by 12:00 noon, or on the 
first day of the employees’ workweek, tour of duty, or return to duty.  

Employees who have verified their vaccination status are encouraged but not 
required to participate in regular testing and do  not need to submit their negative 
test results to the City. 
All employees who test positive for COVID-19 must report their positive status to 
the City as required by the City policy.  This requirement pertains to all employees, 
regardless of their vaccine status. 

 

https://www.mass.gov/info-details/find-a-covid-19-test
https://www.mass.gov/info-details/find-a-covid-19-test


Failure to Comply As of November 15, 2021, an employee who has not verified their fully 
vaccinated status or who fails to submit the required proof of a negative    test by 
Monday at 12:00 noon or the first day of the employee’s workday, tour of duty, 
or return to duty, will be placed on unpaid administrative leave until they 
provide proof of a negative test administered within the past seven days, 
verification of their fully vaccinated status, or approval of a reasonable 
accommodation. Employees may choose to use their own accrued vacation, 
personal or compensatory leave, not including sick time, rather than be placed 
on unpaid administrative leave. 

Continued failure to verify vaccination status or submit to regular scheduled testing 
will be grounds for disciplinary action, up to and  including termination.  

Access to 
Vaccinations 

The COVID-19 vaccine is free and available to anyone age 12 and older who lives, 
studies or works in Massachusetts. The  City's COVID-19 vaccination website￼ 
(https://www.newbedford-ma.gov/health-department/coronavirus/)   is a useful 
resource for vaccine sites, location maps and other information.  The 
Commonwealth provides vaccination location information at VaxFinder.mass.gov.  
Employees can also contact their healthcare provider or call 211 to seek additional 
information for vaccine availability at other community locations.  

  

Exemptions  Employees in need of an exemption from this policy due to a medical reason or 
because of a sincerely held religious belief       must request a reasonable 
accommodation by completing and submitting the appropriate documentation 
to the Office of Personnel. Upon receipt of all required documentation, the 
Office of Personnel will begin the interactive accommodation process with the 
employee. Accommodations will be granted when the required legal standards 
are met, and     the accommodation does not cause undue hardship or pose a 
direct threat to the health and safety of others. 

Vaccination Incentive For a period of at least two months, the City will conduct a weekly lottery, the 
winner of which will be granted an extra one- week of paid time off. All benefit 
eligible employees who verify their full vaccination status during the preceding 
week will    be automatically entered into the lottery. The extra one week of time 
granted must be used by December 2022, and is not subject to any annual buy 
back, rollover or severance.   

Acceptable 
Vaccinations 

All vaccines authorized by the U.S. Food and Drug Administration (FDA) or the 
World Health Organization (WHO) will    meet the City’s vaccine verification 
requirement. 

Privacy of Medical 
Information 

Individually identifiable health information will be maintained in a confidential 
manner as required by applicable law. 

Effective Date This policy is effective as of November 15, 2021 

** Staff of New Bedford Public Schools are not subject to this policy as separate collective bargaining 

negotiations continue.    AFSCME, New Bedford Fire Union and New Bedford Police have signed MOA’s. 

https://www.boston.gov/departments/public-health-commission/covid-19-vaccine-boston
https://www.newbedford-ma.gov/health-department/coronavirus/
https://vaxfinder.mass.gov/

