
Understanding Your Account Summary 
 
Coach:  If you chose the Coach path, when you login you will see a list of the teams registered on the account during this 
calendar year. 
 

 
 
You will use the hyperlinks in the Team Name column to access the information for each team.   
 
 
You can also select teams with the check boxes in the Print or Export column and then hit either the Print Button or 
Export Button at the bottom of the page.   
 
If you select a team and click Print, you will get printer friendly rosters: 
 

 
 
 
If you select Export, a tab-delimited text file will be sent to the e-mail address on the user account.  Save this file to your 
computer and it can then be opened in Microsoft Office products.  Instructions on how to open in Excel and Word are 
available online. 

Open a TXT document in Excel 
 
Open a TXT document in Word 
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http://www.ncaa.org/sites/default/files/Open%2Ba%2BTXT%2Bdocument%2Bin%2BExcel.pdf
http://www.ncaa.org/sites/default/files/Open%2Ba%2BTXT%2Bdocument%2Bin%2BWord.pdf

