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Edit an Already Submitted Review Form 
 
1. Log in to the BBCS and chose the Operator path. 
2. Click the link in the Review Form Status column next to the event name you need to edit.   

 
 
3. Scroll to the bottom of the Review Form Summary page and click on the Unsubmit Event Review button.   
 

 
 
4. Make the necessary changes. 
5. Click the Submit.  You will be required to answer the legislative questions again. 
6. Re-attach your Coaches Packet.  Every time you unsubmit the review form, the attachments will be deleted 

and need to be re-attached. 
7. Click the final Submit button.  DO NOT FORGET TO RESUBMIT!  If you don't, the review form will 

remain in a Not Submitted state.  The online review form is not considered submitted until the "Event 
Review Status" column has changed from NOT SUBMITTED to SUBMITTED.  Although all of the 
information may have been entered online, until the operator clicks the final 'submit" button the review form 
has not officially been submitted and will not be processed.  Leaving the review form in a NOT 
SUBMITTED state will result in the denial of the review form.  

 

 


