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NOTIFICATION OF TRANSFER – UPDATED QUESTION 

REPLACES THIS QUESTION

TRANSFER TRACER – ELIGIBILITY SECTION 
UPDATED AND ADDITIONAL QUESTION FOR DIVISION I FOOTBALL (FBS/FCS) 

NEW QUESTION

UPDATED SELECTION

SELECT DATE ON 
POP-UP CALENDAR

TRANSFER TRACER – GENERAL INFORMATION SECTION
COMPLIANCE ADMINISTRATORS WILL NO LONGER ENTER THE STUDENT’S  
REASON FOR TRANSFER IN THE TRACER.  THIS QUESTION IS REMOVED 
FROM THE GENERAL INFORMATION SECTION.

What date did the student request notification of transfer 
(Division I / Division II) or permission to contact (Division III)?

(Please include any transfer exception that applies to this
student in the transfer tracer exception section)

Did the student meet the notification of transfer deadline?
(Only applies to DI and DII sports to determine eligibility for

the one-time transfer exception)

Did the student-athlete earn nine credits and the APR eligibility point
during the most recent fall term?

Has the student previously used the one-time, 9 hour exception to compete
in the first four games of a football season?



REACTIVATED TRANSFER TRACER 

TRACER REACTIVATION IS AN OPTION IF A STUDENT IS ENTERED AGAIN IN THE TRANSFER PORTAL AFTER BEING WITHDRAWN.

• THE STEP TO REACTIVATE THE TRACER CAN ONLY OCCUR BY OPENING THE STUDENT’S NEW ACTIVE RECORD.

• THIS OPTION IS LOCATED BY CLICKING THE ACTIONS BUTTON.

• UPDATES TO THE TRACER CAN OCCUR AFTER THE REACTIVATION OF THE TRACER.

Tracer Reactivated: 11/22/2022 10:48 AMREACTIVATED DATE AND TIME SHOWN ON THE TRANSFER TRACER

THE TRACER WILL NEED UPDATED WITH ANY NEW INFORMATION ONCE THE STUDENT HAS ENTERED THE TRANSFER PORTAL AGAIN.

IT IS IMPORTANT TO CHECK THE TRACER TO ENSURE THE STUDENT’S INFORMATION HAS BEEN REACTIVATED.

PLEASE NOTE, THIS REACTIVATION IS FOR THE TRACER ONLY, YOU STILL HAVE TO ENTER THE STUDENT-ATHLETE’S NOTIFICATION OF 
TRANSFER AND THEN YOU CAN REACTIVATE THE PREVIOUS TRANSFER TRACER ASSOCIATED WITH THE STUDENT-ATHLETE.



SEXUAL VIOLENCE POLICY CONTACT

SEXUAL VIOLENCE POLICY CONTACT ADDED TO INSTITUTIONAL CONTACTS.  

• YOU WILL NEED TO ADD THE SEXUAL VIOLENCE POLICY CONTACT TO THE 
NCAA MEMBERSHIP DIRECTORY STARTING AUGUST 1 FOR THE CONTACT TO 
SHOW IN THE TRANSFER PORTAL.  THE TRANSFER PORTAL CONTACT AND 
THE SENIOR COMPLIANCE ADMINISTRATOR WILL STILL BE SHOWN IN THE 
INSTITUTIONAL CONTACTS.

• REMINDER: PLEASE KEEP YOUR NCAA MEMBERSHIP DIRECTORY UPDATED 
SINCE THE CONTACTS WILL ONLY SHOW IN THE TRANSFER PORTAL IF 
IDENTIFIED IN THE NCAA MEMBERSHIP DIRECTORY.

Victory College Contacts

PLEASE NOTE, THERE ARE NO NEW QUESTIONS IN THE TRANSFER TRACER 
RELATED TO THE SEXUAL VIOLENCE POLICY OR DISCLOSURE.  YOU CAN REFER  
TO THE NCAA BOARD OF GOVERNORS POLICY ON CAMPUS SEXUAL VIOLENCE 
FAQ LOCATED ON NCAA.ORG FOR YOUR QUESTIONS.



DATA REPORTS – PRINT OPTION

THE PRINT PDF BUTTON APPEARS ONCE SELECTING A REPORT.

• TO ENSURE ALL DATA IS VISIBLE IN THE PDF, YOUR SCALE MAY NEED ADJUSTED IN THE PRINT PREVIEW SINCE THIS IS 
COMPUTER SPECIFIC.



SUCCESSFUL 
SUBMISSION 

STUDENT-ATHLETE EMAIL NOTIFICATION  
AND 

TRANSFER PORTAL WORKFLOW 
=

WORKFLOW VERIFICATION ADDED TO CHECK STUDENT-ATHLETE COMPLETION OF REQUIRED EDUCATION.

• STUDENT-ATHLETE CLICKS A LINK AT THE END OF THE ONLINE EDUCATION MODULE ON NCAA.ORG AND COMPLETES 
THE FORM TO CONFIRM COMPLETION OF THE EDUCATION MODULE. 

EDUCATION MODULE WORKFLOW – DIVISION I AND II SPORTS



EDUCATION MODULE WORKFLOW – DIVISION I AND II SPORTS

A NEW TAB WILL SHOW IN THE TRANSFER PORTAL FOR EDIT USERS ONLY

STUDENT-ATHLETES WHO COMPLETED THE EDUCATION MODULE WILL SHOW IN THE EDUCATION MODULE LIST.  ONLY YOUR INSTITUTION’S 
STUDENT-ATHLETES WILL APPEAR IN YOUR LIST.

• A STUDENT-ATHLETE IN THE EDUCATION MODULE LIST DOES NOT MEAN THE STUDENT-ATHLETE REQUESTED NOTIFICATION OF TRANSFER.  
THIS SIMPLY MEANS THE STUDENT-ATHLETE COMPLETED THE REQUIRED EDUCATION. 

• INSTITUTIONS MAY HAVE PREVIOUSLY REQUIRED STUDENT-ATHLETES TO UPLOAD THE PRINTED CERTIFICATE INTO AN INSTITUTIONAL 
WORKFLOW.  ALTHOUGH THE PRINTED CERTIFICATE WILL NO LONGER BE AVAILABLE STARTING AUGUST 1, THE STUDENT-ATHLETE DOES 
RECEIVE AN EMAIL CONFIRMATION THAT INSTITUTIONS COULD HAVE THE STUDENT-ATHLETE UPLOAD AS AN ADDITIONAL STEP IF DESIRED.
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