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Texas-Louisiana Gulf Coast Synod, ELCA 
Getting Started in Candidacy 

Dear Friend in Christ, 

Thanks for your interest in pursuing candidacy for one of the ministry rosters of 
the ELCA, through the Texas-Louisiana Gulf Coast Candidacy Committee.  These 
instructions hold true whether you are interested in becoming an ordained 
minister (a pastor), an Associate in Ministry, a Diaconal Minister (either male or 
female) or a Deaconness.  

Outlined below are the things that need to happen before you can have your 
“Entrance Panel.”  Entrance is one of three checkpoints in the Candidacy process. 
At about the midway point of your preparation is “Endorsement.”  The final step, 
taken near the end of your preparation, is “Approval.”  Each step requires an 
essay, and other documents, such as your academic transcript, reports of 
internship or Clinical Pastoral Education supervisors, will inform the panel’s 
deliberation. 

As always, please feel free to contact me with questions about the process or a 
particular form. 

Grace and peace, 

James E. Fowler, D.Min. 
Candidacy Committee Chair 
pastor@lakesidelutheran.org 
(281) 851-4571 

Application for Entrance 
1) Complete the application for entrance to candidacy.  You can find this at 

http://www.elca.org/Growing-In-Faith/Vocation/Become-a-
Leader/Candidacy/Forms.aspx.  You will first need to download and install 
"Formatta Filler" from this page.  It is free, and is used for almost all the 
forms related to the candidacy process.   After you have done that, download 
the form "Application for Entrance to Candidacy," under the heading "Forms 
for Applicants and Candidates."  When you open the downloaded form, your 
computer should automatically choose Formatta Filler to open it. 

2) Once you've completed the form to your satisfaction, please save it like this
"<last name> Entrance."  Formatta will ask you to choose a password to lock
and unlock the form (this button is on the last page of the form), and will
automatically give it a "pff" extension after the file name you assign.  Please
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then send the saved form as an email attachment to 
tracey@gulfcoastsynod.org.  This will get your application to Rev. Dr. Tracey 
Breashears Schultz , Bishop 's Associate for Leadership in our synod. 

3) After you've done this, please "hide" the form as well.  Again, Formatta Filler
will ask you for a password.  You must do this to submit the form to the ELCA
Churchwide Office.  It will not accept the form any other way.

4) When you read the application form, you will note that it asks for an essay
and gives instructions for what it should include.  Please make sure on the
front page to identify yourself as the author of the essay, say that it is an
"Entrance Essay" (there are more essays later in the process), and date it.
You'd be surprised how many folks fail to give us that basic information.  You
can prepare this in MS Word and send it to Pastor Lundborg as an email
attachment (see above).

Background Check 
Download, print, complete, and send by snail mail authorization for us to 
complete a background check on you.  The form is attached to this email. 
Please send it (snail mail) to: 

Rev. Dr. Tracey Breashears Schultz 
Texas-Louisiana Gulf Coast Synod, ELCA 
12941 I-45 North Freeway #210 
Houston, TX 77060-1243 

(By the way, you are welcome to talk to Pastor Tracey as well.  (281) 
873-5665.) 

Congregational Registration 
There is a form by this name on the same page as the application for entrance.  
Look under the heading "Forms for Congregations."  It also uses Formatta Filler.  
This form is designed for applicants who are members of a congregation with a 
pastor and congregation council.  If you are serving as the leader of a worshiping 
community, these labels might not fit as well.  Don't worry.  Ask your president, 
or another leader, to complete the form.  Save it using the same formula as you 
used for your application (<Last Name> Congregational Registration) and send it 
as an email attachment to Pastor Breashears Schultz. 

Psychological Evaluation 
Once the above items are complete, you may schedule your psychological 
evaluation.  The fee for this is $700, $305 of which the synod pays on your 
behalf.  Often the congregation that completes the Congregational Registration 
(your home congregation) will pay the remaining $350 as way to support you.  
In any case, that check for your share of the fee needs to be made payable to 
the "Texas-Louisiana Gulf Coast Synod" and sent to Pastor Breashears Schultz at 
the snail mail address above. 
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Texas Applicants 
Please go to www.samaritanhouston.org for address and phone number.  
When you call, ask to make an appointment with Dr. Jerry DeSobe and 
tell the person on the other end that you are a Lutheran candidate.  He or 
she will know what to do from there. 

Louisiana Applicants 
Please contact Dr. Lynn Parker-Malik at (504) 269-0200.  Tell the person 
on the other end that you are a Lutheran (ELCA) candidate.  He or she 
will know what to do from there.  Dr. Parker-Malik’s office is located at 
644 N Carrollton Ave, New Orleans, LA 70119. 

Initial Interview 
This may be scheduled anytime after the Application for Entrance (including the 
essay) is complete.  Please call me, and I will help you set up that interview with 
a member of the candidacy committee.  This is a structured interview, and can 
take anywhere from an hour to ninety minutes to complete.  I will try to set your 
interview with someone who is geographically close to you. 

Entrance Panel 
When all these prior steps are complete, you will be ready for your Entrance 
Panel.  The panel is made up of a subset of the entire candidacy committee, who 
will talk with you about your sense of call to ministry, your life situation, and 
items of interest that appear in your application, essay, entrance information, 
background check, and/or psychological evaluation.  These people are your 
partners in Christ, who seek to work with you to discern God's call in your life at 
this time.  I know this all seems intimidating, but try to relax!  The panel is there, 
ultimately, to serve you in Jesus' name. 

Three results are possible at the conclusion of the panel:  Approval, 
Postponement, or Denial.  Any of the results will be shared with you in Christ's 
love with regard for your wellbeing, and that of the Church. 

If you have questions or just want to talk, see my contact information on the 
first page.  I look forward to working with you! 




