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The Steps to a Virtual Congregational Meeting 
 

 Session adopts an electronic meeting policy for the Manual of 

Operations. An electronic meeting policy can be found on the 
Presbytery’s webpage. The policy should reflect fairness and access for 

all who would ordinarily participate in the meeting. 
 

 Session calls for a meeting of the congregation (via electronically) to 
act on an amendment to the Bylaws to allow for electronic meetings.  

Electronic meetings are “special” or “called” meetings and therefore all 
items of business shall be specifically listed in the call for the meeting. 

Only items listed in the call maybe be considered.  
 

 Announce the Congregational Meeting with the first item of business “ 

Electronic Meeting:  Electronic Meetings of the congregation, session, 
and others boards, committees, commissions and teams of the First 

Presbyterian Church of Happiness are permitted and shall be 
conducted under the provisions of the Church Manual of Operations.  

 
 Give notice of the meeting at least 10 days in advance by ordinary 

means of information distribution for the particular congregation. This 
could include newsletter, email or bulletin announcements, webpage, 

Facebook and twitter. Also include the call for the meeting with 
communications for invitation to worship at least two successive 

Sundays. This is the online equivalent of the state requirement for the 
call to meetings be posted on the door to the place of worship. 

 
 Technology must provide for all participants the ability to speak and be 

heard and be able to accommodate all who normally be eligible to 

participate.  
 

 “Rules of Order and Procedures for Electronic Meetings” 
policy/guidelines shall be distributed in advance of the meeting.  

 
 Agenda for meeting and rules reviewed at the start of electronic 

meeting. 
 

 Clerk of Session takes minutes. 
 

 Following the meeting Session sets a date (if possible) when actions of 
the meeting will be ratified.  

 
 
 


