
Accessing Zoom For the First Time 
You’ve been invited to a Zoom meeting.  You may join via video conferencing over the internet OR call in and 
listen.  It may be helpful to print these instructions to have them next to you as you connect to a meeting. 
 

1. You receive an email or see on Facebook a notice that includes a Zoom invitation like the following: 
 

KRISTINA Reyes is inviting you to a scheduled Zoom meeting. 
 

Topic: Evening Prayer and Checkin 
Time: Mar 18, 2020 07:30 PM Eastern Time (US and Canada) 
        Every day, until Mar 22, 2020, 5 occurrence(s) 
        Mar 18, 2020 07:30 PM 
        Mar 19, 2020 07:30 PM 
        Mar 20, 2020 07:30 PM 
        Mar 21, 2020 07:30 PM 
        Mar 22, 2020 07:30 PM 
Please download and import the following iCalendar (.ics) files to your calendar system. 
Daily: https://zoom.us/meeting/uJMkfuGuqTIsE43-
lT9S6bh6KwAYZfQ4Qw/ics?icsToken=98tyKuyvpzIiHNOctlz9f60vA6v4b8_IkVQa-
e5RqEbWVSJbNCjhF9t4NIMrIc-B 
 
Join Zoom Meeting 
https://zoom.us/j/579986796 
 
Meeting ID: 579 986 796 
 
One tap mobile 
+13126266799,,579986796# US (Chicago) 
+19292056099,,579986796# US (New York) 
 
Dial by your location 
        +1 312 626 6799 US (Chicago) 
        +1 929 205 6099 US (New York) 
        +1 253 215 8782 US 
        +1 301 715 8592 US 
        +1 346 248 7799 US (Houston) 
        +1 669 900 6833 US (San Jose) 
Meeting ID: 579 986 796 
Find your local number: https://zoom.us/u/acoHvqIKad  
  



 
2. Internet/Video option 1: 

a. Look at the first highlighted section in #1.  This information is what you’ll need for this option. 
b. Click on the link.  It will send you to the internet. 

i. Alternate: highlight it, copy it, open a browser and paste it in the address bar 
c. If you have never used Zoom, the website will ask you to download an application.  This is 

needed for the video conferencing part.  
i. Click to download and run the application.  This is the only time that you will have to do 

it. 
d. Once you have the app, your computer may ask you to join the meeting/open in the 

application.  Click “open link”   
i. (I made this on using firefox.  Chrome has a similar dialogue box for you to approve the 

launch of the Zoom application.) 

 
e. If you are early, you go into the ‘waiting room’ and the conference will start when the host logs 

in and starts.  Be patient. 
f. When the meeting starts, you’ll be asked to type in your name.  You’ll only do this the first time 

you use Zoom, so choose wisely. This helps all who are watching to know who you are.   
g. click on the button to ‘join with computer audio’.   
h. This is what success looks like… 

 



3. Internet/Video Option 2  
(the first one is a series of clicks.  This one has you entering numbers… both are valid) 

a. In the address bar of your internet browser, type in  www.zoom.us 
b. Click on Join a Meeting 
c. A dialogue box will appear.  Enter the 9 digit meeting code (ex 123 456 789) and press ‘Join’ 
d. If you have never used Zoom, the website will ask you to download an application.  This is 

needed for the video conferencing part.  
i. Click to download and run the application.  This is the only time that you will have to do 

it. 
e. If you are early, you go into the ‘waiting room’ and the conference will start when the host logs 

in and starts.  Be patient. 
f. When the meeting starts, you’ll be asked to type in your name.  You’ll only do this the first time 

you use Zoom, so choose wisely. This helps all who are watching to know who you are.   
g. click on the button to ‘join with computer audio’.   
h. This is what success looks like…

 

A > 

B > 

C > 



 
*** If you have a smart phone – there is an app for Zoom as well.  Download it from your play store and 
following the directions.  This is handy if you’re on the go, or getting fresh air and still want to be part of the 
action. 
 

4. Connecting by Phone.   
a. This is a good option if you just want to hear what’s happening or don’t have internet access.  

This is the second highlighted section at the bottom of #1, page 1. 
b. In the invitation, there are a series of phone numbers.  IN the example in #1, I highlighted the 

number for the New York area.   
c. Dial the phone number. 
d. Enter the meeting ID when prompted. 
e. Your phone number will appear on the conferencing screen when you have connected. 

 
5. Some things about Zoom: 

a. If you aren’t talking, please mute your microphone (most phones have this option as well.) This 
is especially crucial with bandwidth issues now that everyone is using Zoom.   

b. You can choose to participate online without video. (also may be helpful if you have slower 
internet or just want to listen. 

c. When the meeting is over, or you need to exit, click on the RED “Exit Meeting” button.  

A > 

B   


