Weimar United Church of Christ
403 W. Main  ---  725-8315

RENTAL AGREEMENT (Revised October 2016)
Introduction
	The buildings and grounds of the Weimar United Church of Christ have been dedicated to the glory of God.  All that is done in our facilities, or on our grounds, should be dignified and honorable, and should show Christian character.
	We want to be of service to our community and appreciate opportunities to provide our buildings and/or grounds for legitimate uses.  The policies explained below are meant to enhance use and lead to clearer understandings of proper use of the church by users.

Reservations
	Reservations may be made with the Pastor or Church Secretary.  Tentative dates may be set by phone.  Final confirmation should include the following:  facility requested, date and times, purposes, and estimated attendance.  Rental is for one time-frame - morning, afternoon, or evening - if more time is needed or desired, arrangements can be negotiated.

Costs for use of the facilities
	There are no fees for members of Weimar UCC and their immediate family members to use the church facilities, unless such events are for personal business or income producing.  Members may consider a donation to the church to defray operating costs applicable to the event; however, this is not a requirement, merely a gesture of appreciation. If for personal business, our Schedule of Fees below applies.

SCHEDULE OF FEES FOR NON-CHURCH MEMBERS

Wedding and one rehearsal  ---  $550.00 (includes refundable cleaning fee of $150.00) 
                                              (Additional fees apply for our pastor and organist.)
                 (See attached “The Wedding Service” for additional information.)

Funerals  ---  $375.00  (If more than one day is requested, additional charges apply. 
 If Fellowship Hall & Kitchen are requested, additional charges apply.
 If our Pastor and/or Organist are requested, additional charges apply.)

Fellowship Hall & Kitchen for catered meal --- $200.00 
Fellowship Hall & Kitchen with full meal preparation --- $250.00
                            (Each of these two includes refundable cleaning fee of $100.00)

Fellowship Hall (little kitchen use) --- $175.00 (includes refundable cleaning fee of $75.00) 
Showers (Baby/Wedding) -- $175.00 for Fellowship Hall.  (No fee if Honoree is a Member or soon to be a family member.)  (includes refundable cleaning fee of $75.00) 

Full facility use (excluding sanctuary) -- $300.00.  (full meal preparation, add $50.00) (includes
                                                                                                   refundable cleaning fee of $75.00) 
Library  ---  $100.00 (includes refundable cleaning fee of $50.00)
Church Grounds --- $50.00 (must be left clean)
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Rental Agreement Rules 
     1.	Full rental payment is required upon reservation of the building.

     2.	Whoever signs for rental must take responsibility for Church property and any damage will be corrected at the expense of the renter.

     3.	Cleaning and returning the building and grounds of the church to the same condition in which they were found is a condition of receiving the refundable deposit.  If the facilities and grounds are not left clean, the deposit will be forfeited to cover cleaning costs.

     4.	Tables and chairs are to be cleaned and repositioned as posted (4 places) above the bulletin boards on the fellowship hall walls.  Any spills and/or spots are to be cleaned from floors.  Garbage/ trash are to be put in the outside garbage bins.

     5.	Positively NO alcoholic beverages are permitted in the Church facilities or on the Church grounds.

     6.	Smoking, or any use of tobacco in the church is prohibited and smoking on Church property is discouraged.

     7.	No tables, chairs, dishes, pots, pans, hymnals, or any other supplies or equipment are to be removed from the Church property.

     8.	Please see that all lights and heat/air conditioning are turned off and make certain all doors are locked before leaving.

IMPORTANT:  In the event of a funeral, the church has first priority over prearranged use of our facilities.  Since funerals are unplanned events, some schedule adjustment may be needed.  We will work with you to try and accommodate both events.

NOTE:  We are not a rental agency.  Any rental of our building is simply a community service on our part.  The rental fee is an effort to help the church “break even” on utility expenses.  We also do not have a custodial crew who cleans up after events.  That is why it is important that you return the building to the condition and in the order that you found it when you rented it.



I have read and understand the terms of this agreement.


______________________________________	_________________________________________________ 
            Date & Time to be used			                             Renter’s Signature                

___________________________________     	_____________________      ____________________    
            Renter’s Home Address			        Home Phone #                         Work Phone #  

----------------------------------------------------         ____________________________________________
                   Cell Phone #			             Purpose for which rental is needed


ADDITIONAL INFORMATION ABOUT RENTING OUR CHURCH 
FACILITIES ...     (October 2016)


FEES:
	The use of Church facilities by members, or immediate family of members, for weddings and/or receptions, family gatherings, birthday parties or events honoring members shall be without charge.
	The use of Church facilities by the public schools or public school organizations and by Church-related organizations shall be without charge.
	The use of Church facilities by non-members or by members for a personal business or income-producing purposes shall be subject to charges set by the Church Council.
	There are no extra charges for use of the Church’s punch bowl set, silver service, and other kitchen or dining equipment.  All items used, including tablecloths, should be cleaned after use, property accounted for, and returned to their regular storage locations.  This request applies to all persons using the Church, member or non-member.
	When a caterer is used for any event, the Church provides only the facilities.  The caterer is asked to provide all equipment and supplies; the user/caterer must also clean the used area and remove any trash or garbage generated by the event catered.  Use of the kitchen for full meal preparation will include an additional charge.



REFUNDING FEES:
	Notice of cancellation of a reservation should be given as early as possible, but no later than the day before the scheduled use.  Refunds may be made to persons who cancel a reservation at least one day in advance of the scheduled date of the event.
	Cancellations should be made in person at the Church so the proper administrative procedures, calendar changes, notifications, etc., may be accomplished.



DECORATIONS & ARRANGEMENTS:
	No equipment or furniture should be moved from normal positions/locations without the prior approval of the Church Council president or the pastor.
	Great care must be used in attaching posters, pictures, ribbons, crepe paper, balloons, or any other decorations.  String and masking tape may be used with care.  Use of glue, scotch tape, nails or tacks is prohibited.  (It is almost impossible to remove scotch tape from any kind of surface.)  Nothing is to be attached to any furniture, except for wedding bows, which may be attached to pew ends by plastic covered wire or string.
	Any equipment or furniture that is moved with council permission is to be returned to its normal location as soon as feasible after an event.  All decorations are to be removed and areas cleaned immediately after the event.  
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THE WEDDING SERVICE

Introduction
	The marriage ceremony is a worship service, and each part of it has deep traditional significance.  The distinctive contribution of the Church in performing the marriage ceremony is to affirm the divine institution of marriage, to invoke God's blessing upon those who enter into the marital relationship in accordance with God's word, to hear the vows of those who desire to be married, and to assure the married partners of their new relationship.
	When a couple decides to be married in Weimar United Church of Christ, they are indicating that they want to make thorough preparation, both for the wedding service and their life together.  They also affirm their desires to take seriously the procedures and policies of this Church.
	The wedding is one of the most sacred and joyous rites a Pastor performs under the ordination and authority of the Church.  Therefore, the Pastor and members of our Church are eager to assist you in making your wedding a meaningful worship experience.  In this spirit, the following policies and guidelines were formulated, reviewed, and approved by our Church Council.  We urge you to read this information carefully, and to cooperate fully with the Church in holding the high standards which you and the Church desire.  

Making the Reservation
	Reservations may be made with the Pastor.  Tentative dates may be set by phone or mail; however, the bride and groom must confirm all details as to date and time in a meeting with the pastor.  Members of Weimar United Church of Christ will have priority in scheduling weddings.  Members may schedule as far ahead as they wish.  Non-members may make reservations 90 days or less before the wedding.

The Minister(s)
	It is expected that the Pastor will officiate at weddings both for members of the congregation and for non-members.  Circumstances that call for other arrangements should be worked out in cooperation with the Pastor.  
	Another Pastor may assist; however, assisting Pastors are expected to abide by the policies and procedures of this Church.
	There are no Pastoral fees for Church members, but a free will gift or gratuity is appropriate. 

Pre-Wedding Conferences
	The pastor will meet for two conferences with the bride and groom prior to the wedding.  These conferences serve as opportunities for discussion of the Christian significance of marriage and family life, allow for discussion of arrangements and special requests, and place the Pastor and couple in a close relationship to enhance the entire wedding process.

The Rehearsal
	The rehearsal will take place the day prior to the wedding, unless circumstances indicate another date is necessary.  The rehearsal should begin no later than 7:00 p.m.  One hour is usually ample time to cover all details if everyone arrives on time.  Rehearsals will begin on time and proceed in a dignified manner.
	The Pastor will direct the rehearsal.  A family member or friend, a florist, or a consultant may assist the Pastor.
	All participants in the wedding should be present for rehearsal, including ushers.  The marriage license is to be presented to the Pastor at this time.  Appropriate apparel must be worn by all present, including observers.  Shorts, halters, T-shirts and similar attire are not appropriate.
	No rehearsal or wedding will be conducted when any member of the wedding party is under the influence of drugs, including alcoholic beverages, or when any participant causes disruption of the rehearsal or wedding.  

Music
	Since a wedding is a worship service, the music should be chosen and performed according to the same criteria used for any worship service in the Church.
	All music must be approved by the Pastor, who may request the guidance of the Church music director or organist.  Secular love songs and movie or theater pieces may not be suitable for a worship service.  Guitars, flutes, pianos, and other appropriate musical instruments may be used upon approval of the Pastor.
	The Church does not provide an organist for weddings.  Therefore, the fees for any organist or any singers or other musicians are to be negotiated and paid solely between the parties concerned.  No one in the Church accepts this responsibility.

Decorations and Arrangements
	Whatever arrangements and decorations are used should be in harmony with the unique purpose of the Sanctuary -- to draw attention to God.  The symbols of our Christian faith help in this purpose and no symbols are to be concealed or obscured.
	Flowers, decorations and other appointments must not be unduly elaborate.  Traditionally, one discreet arrangement rests on the altar behind the Bible.  Greenery may be used in front of the pulpit and lectern, on each chancel rail, and on the candelabra.
	A free standing unity candle or the altar variety is appropriate.  Other candles may be appropriate and should be discussed with the Pastor.  Drip less candles must be used and plastic floor protection must be used under all candles & candelabra.
	Bows, with or without greenery, may be attached to the ends of pews by string or covered wire.  Small candles, even the variety in hurricane lamps may not be used on the ends or backs of the pews.
	No tacks, pins, glue, nails, or tape of any kind are to be used on the walls, on any furniture or on the floor in the sanctuary or the fellowship hall.  The furniture and floor must be protected at all times from moisture and candle wax.
	If a funeral, by necessity, needs to take place on the weekend of a wedding, the time of the wedding will not be changed.  However, a funeral may necessitate a change in the time when the church could be decorated.
	Furniture or wall hangings in the sanctuary, fellowship hall or any other rooms cannot be rearranged or removed without permission of the Church Council.
	By 8:00 am on Sunday morning following a Saturday wedding, all decorations and arrangements must be removed from the Sanctuary & any other rooms used by the wedding party.  The sanctuary and all rooms used must be cleaned and returned to the clean condition they were in prior to the wedding.  The building needs to be ready for our Sunday morning worship.  There is no janitorial service available to clean the building - that is the responsibility of the wedding family.  


Photography
	The wedding ceremony is a service of worship.  No pictures are to be taken during the ceremony.  Pictures may be taken before and after the service and during the processional and recessional.


Courtesies
	No alcoholic beverages or any other drugs are permitted on Church property.
	The use of rice, confetti, flower petals, etc., is prohibited inside the Church buildings.
	Smoking or any use of tobacco is not permitted inside any areas, and is discouraged on all Church property.
	Pictures, behavior and attire should be respectful of the sanctity of the church property.
	Communion is always appropriate for a wedding service, but arrangements must be made with the Pastor.
	Receptions to be held in the Fellowship Hall are encouraged and are a fitting conclusion to the day's events.

Building Use Fees:
	There are no charges for church members.  
     For non-members, a standard fee for the use of the Church for weddings is $550.00. (This includes a refundable cleaning fee of $150.00.)  This permits the wedding party to use the Fellowship Hall, Library and other rooms for dressing & preparation.  Additional fees apply for our pastor; also if one of our organists is involved.  
	If the Fellowship Hall is used for the reception there will be no additional charge, however, it is the responsibility of the wedding party to return the fellowship hall to the clean condition it was prior to use.


