
 

 

BY-LAWS 

Of the Corporation of the Rector, Church Wardens and Vestry Members of 

St. John’s Church, Ogdensburg 

In the County of St. Lawrence, New York 

February 2018 

 

Preamble to the By-Laws of St. John’s Church, Ogdensburg 

 

It is recognized that St. John’s Church is a corporation of the Rector, Church Wardens and Vestry 

members responsible to Canon and Church Law.  This Preamble, therefore, states our purpose and the 

biblical tenet under which we, Rector and Laity, operate. 

 

Section 1 - Our Purpose:   

We exist to glorify God our Father, by growing through the power of the Holy Spirit in the likeness of 

Jesus, His Son; by faithful obedience to His word; by proclaiming the Gospel to all people; and by 

serving one another and our community in truth and love. 

 

Section 2 – Our Principles: 

The Great Commandment: “Jesus said, ‘Love the Lord our God with all your heart, soul, mind and 

might. This is the first and greatest commandment.  And the second is like it: Love your neighbor as 

yourself.  All the Law and the Prophets hang on these two commandments.’” (Matthew 22:36-40) 

 

The Great Commission: “Jesus said, ‘Go and make disciples of all nations, baptizing them in the name 

of the Father and of the Son and of the Holy Spirit, and teaching them to obey everything I have 

commanded you.’” (Matthew 28:19-20) 

 

Section 3 – The Ministry of Wardens and Vestry Members:  

The Catechism describes  the ministry of the laity as “to represent Christ and his Church; to bear 

witness to him wherever they may be; and, according to the gifts given to them, to carry on Christ’s 

work of reconciliation in the world; and to take their place in the life, worship, and governance of the 

Church” (Book of Common Prayer, p. 855) and the duty of all Christians “to follow Christ; to come 

together week by week for corporate worship; and to work, pray, and give for the spread of the 

kingdom of God”(Book of Common Prayer, p. 856). 

 

Additionally, all should be actively engaged in a disciplined life of prayer and Bible study, and be willing 

to participate in educational and formative experiences at the direction of the Rector as the spiritual 

leader of the congregation.  

 

If, after election or service on the Vestry, any person’s circumstances change significantly so that he/she 

can no longer devote the necessary time or energy, that person should feel free to offer to resign, 

without embarrassment or stigma. 
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ARTICLE I 

Corporation Annual Elections and Special Meetings 

 

Section 1. 

The annual election of this Parish Corporation shall be held, according to its Certificate of Incorporation, 

as amended, on the fourth Sunday of January in each year, at an hour on said Sunday and at a place to 

be fixed by the Vestry, and special meetings of the Parish Corporation may be held on any day at any 

hour thereof and any place fixed by the Vestry. 

 

Section 2. 

Notice of such annual election or special meeting shall be given by the Rector, of if there be none, or 

he/she be absent, by the officiating minister or by a Church Warden on each of the two Sundays prior to 

such election or special meeting, in the time of the divine service; or if, for any reason, the usual place of 

worship of the Parish be not open for divine service, the notice shall be posted conspicuously on the 

outer door of the place of worship for two weeks prior to the election or special meeting. Such notice 

shall specify the place, day and hour of holding the election or special meeting. 

 

The notice of the annual election shall also specify the name and term of office of each Church Warden 

and Vestry member whose term of office shall then be vacant for any cause, and the office for which 

each such officer is to be elected.  The notice of a special meeting shall specify the matter or question to 

be brought before such meeting, and no matter or question not specified in writing shall be acted upon 

at such meeting unless a majority of those present agree. 

 

Section 3. 

The presiding officer of annual elections and special meetings of the Parish Corporation shall be the 

Rector, or if there be none, or he/she be absent, one of the Church Wardens elected for the purpose by 

a majority of the duly qualified voters present; or if no Church Warden be present, a Vestry person 

elected in like manner.  Such presiding officer shall be the sole judge of the qualifications of the voters1; 

shall receive the votes cast; and shall enter or have entered by the clerk of the proceedings of the 

meeting in the book of the minutes of the Vestry and sign his/her name. 

 

Section 4. 

All persons eighteen years of age, both male and female, belonging to the Parish, who have been in 

regular attendance at its worship and are verifiable contributors to its support for at least twelve 

months prior to an annual election or a special meeting of the Parish Corporation at which they are in 

attendance, shall be qualified voters thereat. 

 

Section 5. 

The action of an annual or special meeting upon any matter or question shall be decided by a majority of 

the qualified voters voting thereof, but no votes may be cast by proxy. The polls of an election shall 

                                                           
1 Per Article I. Section 4. 
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continue open for one hour, and longer at the discretion of the presiding officer or, if required, by a vote 

of a majority of the qualified voters present and voting. 

 

 

Article II 

Vestry 

 

Section 1.  

The Vestry, as the board of trustees of the Parish Corporation, shall consist of the Rector, Church 

Wardens and Vestry members and shall have the custody and control of all the temporalities and 

property, real and personal, belonging to the Parish Corporation and of the revenues therefrom. The 

Vestry shall also administer the same in accordance with the discipline, rules and usages of such 

corporation and of the Episcopal Church in the United States of America and of the Diocese of Albany 

thereof, and in accordance with the provisions of law relating thereto, for the support and maintenance 

of the Parish Corporation or, providing the members of the Parish Corporation at a meeting thereof shall 

so authorize, of some religious, charitable, benevolent or educational object conducted by the Parish 

Corporation or in connection with it, or by the said Episcopal Church generally or in connection with it, 

and the Vestry shall not use such property or revenues for any other purpose or divert the same such 

uses. 

 

Section 2. 

The Parish shall have two Church Wardens and six Vestry members to be elected by ballot from persons 

qualified to vote in the election at which such officers are to be chosen.  No person shall be eligible for 

election as Church Warden or Vestry member unless they be also a communicant in the Episcopal 

Church and subscribe to the statements in the Preamble.   Employees of the Corporation cannot be 

considered eligible for election; contract employees2 are exempt from this restriction. 

 

At each annual election held as by Article I hereof provided, one Church Warden shall be elected to 

serve for a term of two years and two Vestry members shall be elected each to serve for a term of three 

years, and until their respective successors are duly elected and qualified.  If prior to an annual Parish 

Corporation election, a vacancy shall have occurred in the office of Church Warden or of Vestry member 

by reason of the death, or the resignation or removal therefrom, of any person elected, as hereinbefore 

provided, to such office, and there shall remain unexpired at the time of such annual election at least 

one year of the term for which such person was elected, the unexpired portion of the term then 

remaining shall be filled at such annual election. 

 

Section 3. 

The Vestry by the majority vote of the remaining membership, if there be a quorum in office, may, at 

any meeting thereof, fill a vacancy occurring in the office of a Church Warden or Vestry member by 

death, resignation or otherwise than by expiration of term, until the next annual Parish Corporation 

election, at which if such vacancy would continue thereafter, it shall be filled as hereinbefore provided 

for the remainder of the unexpired term. 

                                                           
2 Examples of contract employees are organist and choir director.  The Sexton and Parish Administrator are 
examples of employees of the Corporation. 



By-laws of St. John’s Church, Ogdensburg, NY. 

Page 5 of 12 
 

[Article II] Section 4. 

Any person, the terms of whose office as Vestry member is about to expire on the date of any Parish 

Corporation election then to be held and who shall have served in such capacity continuously for a 

period of six years immediately preceding such annual election, shall be ineligible to hold said office of 

Vestry member for one year next after his term of service, as aforesaid, shall have expired. Likewise, any 

person whose term of office as Church Warden is about to expire on the date of any Parish Corporation 

election then to be held and who shall have served in such last mentioned capacity for a period of six 

years immediately preceding such annual election, shall be ineligible to hold the office of Church 

Warden or Vestry member for one year next after his term of service as church warden, as aforesaid, 

shall have expired. 

 

Section 5. 

Regular meetings of the Vestry shall be held for the transaction of the usual matters of Parish business, 

and special meetings may be held whenever required for the transaction of special matters of business, 

provided, however, that no meeting of the Vestry, whether regular or special, shall be held unless either 

all of the members of the Vestry are present, or three days’ notice of the meeting shall have been given 

to each member thereof, by the Rector, or, if there be no Rector or he/she be incapable of acting, by 

one of the Church Wardens; except that twenty-four hours’ notice of the first meeting of the Vestry 

after an annual election of the Parish shall be sufficient if the meeting is held within three days after the 

election.  In the event of the Rector refusing or neglecting to call a meeting of the Vestry, the Clerk of 

the Vestry, on the written request of at least two-thirds of all the Church Wardens and Vestry members 

of the Parish, shall call a meeting of the Vestry by giving at least fifteen days’ written notice to be served 

on each member of the Vestry personally; if personal service cannot be had, then upon such member by 

mailing the notice to his/her last known place of residence. 

 

Section 6. 

The presiding officer of the Vestry shall be the Rector.  If there be none, or he/she be absent a Church 

Warden shall be called to the chair by a majority of the votes.  At each meeting of the Vestry each 

member thereof shall be entitled to one vote. 

 

Section 7. 

In order that any business may be transacted at a meeting of the Vestry, there must be a quorum 

constituted as follows: 

a) The Rector and at least a majority of the whole number of Church Wardens and Vestry members 

shall be present, or 

b) If the Rector be incapable of acting to call the meeting, or if having refused or neglected to call 

the meeting, the same shall have been called by the Clerk of the Vestry pursuant to Section 5 of 

this Article; or, if there be no Rector, one Church Warden and one more than a majority of the 

Vestry members shall be present, or 

c) If the Rector be absent from the Diocese and shall have been so absent for over four calendar 

months, or if the meeting be called by the Rector and he/she be absent therefrom or be 

incapable of acting thereat, one Church Warden and a majority of the Vestry members or both 

Church Wardens and one less than a majority of the Vestry members shall be present. 
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[Article II] Section 8. 

All deeds, contracts and other instruments of the Parish Corporation shall be executed under and by 

direction of the Vestry in the corporate name of the Parish and shall be signed by such officer or officers 

specified by the Vestry and, in a proper case, sealed with the corporate seal attested by the Clerk of the 

Vestry. 

 

Section 9. 

No obligations or bills shall be contracted for the Parish Corporation, nor commitments of any kind be 

made or entered into on its behalf, nor disbursements be made, involving a liability or expenditure by 

anyone purporting to represent the Corporation in an official capacity or otherwise, except as 

specifically directed or approved by the Vestry in advance, or as specifically provided for as a regularly 

accruing and recurring item of expense or a maintenance and repair expense in a budget duly adopted 

by the Vestry and currently in effect. 

 

Notwithstanding the foregoing, in case of emergency and it be impossible or inexpedient to call a 

meeting of the Vestry, a commitment may be entered into, or an indebtedness may be incurred, or a 

payment may be made, upon the recommendation of the committee involved in the above expenditure, 

for an amount within the committee’s budget, upon the approval of the Treasurer, or if the Treasurer be 

incapacitated or absent, or the Assistant Treasurer if there be one, and the concurrence of the two 

Church Wardens, or if one of the Church Wardens be incapacitated or absent, then of the other Church 

Warden and one of the Vestry members or if both Church Wardens be incapacitated or absent, then of 

any two Vestry members. A report of any transaction consummated pursuant to the provisions of this 

section shall be made at the next succeeding meeting of the Vestry. 

 

  

Section 10. 

The Vestry shall not take any measure to affect the sale, mortgage, lease, or other disposition, of the 

real property of the Parish Corporation, or the sale or disposition of the capital or principal of the 

personal property of the Corporation, nor take any action which would impair the rights of the Rector, 

unless the Rector, if the Parish then have one, be present. Further, the Vestry shall not make application 

to any court for leave to sell or mortgage the Parish Corporation’s real property (as in such cases by law 

required) without the consent of the Bishop of the Diocese of Albany and of the Standing Committee 

thereof, nor shall the Vestry execute and deliver a lease of the Parish Corporation’s real property for a 

term exceeding five years without similar consent of the said Bishop and the Standing Committee, 

provided, however, that if the seat be vacant, or the Bishop be absent or unable to act, the consent of 

the Standing Committee with their certificate of the vacancy of the seat or of the absence or disability of 

the Bishop shall suffice. 

 

Section 11. 

Subject to the limitations and conditions contained in any gift, devise or bequest, the Vestry may invest 

the funds of the Parish Corporation in such securities, investments or other property, real or personal, 

located within or without the State of New York, as to it shall seem advisable without being restricted to 

those classes or securities which are lawful for the investment of trust funds under the laws of the State 

of New York. 
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[Article II] Section 12 

Whereas the Church Wardens are the chief Lay-Ministers of the Parish and together with the Rector 

serve as the principal representatives and administrators of the congregation, their election to said 

office shall also be deemed an election and entitle them as “Delegates” to the Convention(s) of the 

Diocese of Albany during their terms of office.  A third Delegate to the Diocesan Convention(s) shall also 

be chosen on an annual basis by the membership of the Annual Parish Meeting or Vestry.  Either the 

membership of the Annual Meeting or the Vestry shall also choose one or more “Alternate Delegates” 

to the Diocesan Convention(s) to serve as may be necessary should either of the Wardens or the “Third 

Delegate” prove unable to fulfill said responsibility. 

 

 

 

Article III 

Clerk, Treasurer, Assistant Treasurer and Counsel 

 

Section 1. 

At the first meeting of the members of the Vestry, after each Parish Corporation Election, a Clerk of the 

Vestry shall be elected from among their members to serve for one year and until his/her successor is 

elected and qualified. 

 

Section 2. 

The Clerk of the Vestry shall keep a record of the proceedings of the Vestry, shall attest the minutes 

thereof and all corporate acts, shall preserve and have charge of all papers and books (other than those 

of fiscal character) and of the seal of the Parish Corporation, and shall deliver the same to his/her 

successor, or if circumstances render it necessary to the Rector, or if there be none to the Church 

Wardens.  The clerk of this Vestry shall sign in his/her official capacity, and in the name of and on behalf 

of the Parish Corporation, such contracts, certificates, letters, communications and other documents 

and instruments as from time to time he/she may be specifically directed by the Vestry to do so.  The 

recording of the minutes at Vestry meetings may be designated to the Parish Administrator.   

 

Section 3. 

At the first meeting of the Vestry after each annual Parish Corporation election, the Vestry shall elect a 

Treasurer, and may, in its discretion, elect an Assistant Treasurer, neither of whom need be members of 

the Vestry, to serve for one year and until their respective successors are elected and qualified. 

 

 Section 4. 

The Treasurer shall receive and keep all monies paid to him/her for the purpose of the Parish 

Corporation.  The Treasurer shall deposit these monies in the name of the corporation in the bank or 

banks, trust company or trust companies, or other depository or depositories, which the Vestry shall 

from time to time designate. Except as otherwise provided in the by-laws or by resolution of the Vestry, 

he/she shall sign checks and drafts in connections with both the receipt and payment of money and, on 

the order of the Vestry shall sign or countersign, as he/she may be directed, promissory notes, legal 

instruments or other papers.  The Treasurer shall be responsible for the deposit and safekeeping in 

banks, trust companies or other depositories, designated by the Vestry, of all permanent  
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[Article III. Section 4. Continued] 

funds and all securities or other instruments of investment owned or held in trust by the Parish 

Corporation, but only such institutions shall be so designated as are Federal or New York State banks or 

Diocesan Corporations and as shall agree in writing, on behalf of themselves as well as any nominee or 

nominees of theirs, to be responsible for the safe return of the securities received, upon written 

demand made therefore signed by two of the following: The Rector; a Church Warden to be designated 

by the Vestry; the Treasurer.  Furthermore, the Treasurer shall make and keep records of all trust and 

permanent funds showing at least the following: 

1. Source and date 

2. Terms governing the use of principal and income 

3. To whom and how often reports of conditions are to be made 

4. How the funds are invested 

 

Section 5. 

The Parish Administrator and the Treasurer shall keep the Parish Corporation’s buildings, together with 

the contents thereof, insured against fire and other customary hazards and shall take out pubic liability 

insurance on the Parish Corporation’s premises and on its motor vehicles, if any, and shall secure and 

maintain such other kinds of insurance as from time to time may be reasonably required, all pursuant to 

the direction of, and in amounts fixed by, the Vestry. 

 

Section 6. 

At such times as the Vestry may request, the Treasurer shall present a written statement of all monies 

received and expended and of such other data as may be deemed pertinent or essential to a showing of 

the current financial condition of the Parish Corporation. At the end of each fiscal year he/she shall 

prepare an annual report for said year and present the same at the next ensuing Parish Corporation 

election. The fiscal year shall commence and end on December 31 at midnight Eastern Standard Time.  

At the termination of his/her service as such, the Treasurer shall deliver into the hands of his/her 

successor, o of the Church Wardens, all monies, books paper or other property of the Parish Corporation 

then in his/her hands or possession. 

 

Section 7. 

If an Assistant Treasurer shall have been elected, as permitted by these by-lays, he/she shall perform 

such duties, including those of Treasurer, as may be assigned from time to time by the Vestry or by the 

Treasurer with Vestry’s approval; and during the Treasurer’s absence or disability, full powers and duties 

shall devolve upon the Assistant Treasurer. 

 

Section 8. 

The Treasurer shall be required to give a good and satisfactory surety bond or bonds for the faithful 

performance of duties as such in an amount to be determined by the Vestry.  Likewise, when specifically 

required by the Vestry and in any event where the funds to be handled by the Treasurer at any one time 

during the fiscal year exceed $500.00, the Assistant Treasurer, if one be elected, shall give a similar bond 

or bonds for the faithful performance of duties as such in an amount to be determined by the Vestry.  

The expense incurred in procuring any such bond or bonds shall be borne by the Parish Corporation. 

 



By-laws of St. John’s Church, Ogdensburg, NY. 

Page 9 of 12 
 

[Article III.] Section 9. 

Every three years, at the end of the fiscal year and prior to the next ensuing annual election of the Parish 

Corporation, the Treasurer’s books and accounts for each year shall be reviewed by a Certified or 

Independent Public Accountant, or by such an accounting agency as shall be permitted by the Finance 

Committee or Department of Finance of the Diocese of Albany, and a report thereof rendered to the 

Vestry.  If a vacancy shall occur in the office of Treasurer, a like review shall be made for the period 

beginning with the date as of which an audit review was last previously concluded and ending with a 

date that such a vacancy occurred, and a report thereof rendered to the Vestry. 

 

 

 

 

Section 10. 

The Vestry may, in its discretion, appoint a member of the Bar of the State of New York as counsel to the 

Parish Corporation who shall be the legal advisor of the Vestry in all matters affecting the corporate 

status of the Parish and the management of its temporal affairs.  Such person need not be a member of 

the Vestry. 

 

 

 

Article IV 

Committees 

 

Section 1. 

The Vestry may authorize and discontinue from time to time such standing committees and such special 

committees as it may deem advantageous and define the duties and powers of each and fix the number 

of members thereof. [See Appendix 1] Unless otherwise specifically provided upon the creation of a 

committee, membership thereon need not be confined to members of the Vestry.  All appointments are 

arrived at through prayer and a calling by Jesus Christ, the Head of the Church, to each individual 

according to his/her ministry.  In the event that no one feels called to a certain committee, the Rector, 

will appoint people to the committees.  Memberships of all standing committees shall terminate at the 

first meeting of the Vestry held after the annual Parish Corporation election or as soon thereafter as the 

new members shall have qualified.  The Rector shall be an ex officio member of each standing 

committee. 

 

Section 2. 

The prohibitions and restrictions and limitations contained in Article II, Sections 8 and 9 of these by-laws 

shall apply to committees as well as individuals. 
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Article V 

Vacancies in Appointments Made by the Vestry 

 

Section 1. 

Vacancies from any cause whatsoever in the office of the Clerk of the Vestry, Treasurer, Assistant 

Treasurer or Counsel, or in any membership appointment by the Vestry to a committee, occurring 

during the term for which such election or appointment was originally made, may be filled by the Vestry, 

by a majority vote at any regular or special meeting thereof. 

 

Article VI 

Budget 

 

Section 1. 

The Officer or committee designated annually by the Vestry shall prepare and submit to the Vestry by a 

date in the then current fiscal year fixed by the Vestry at their November meeting, an itemized statement 

of the anticipated expenditures of the Parish for corporate purposes for the fiscal year next ensuing, which 

statement, as so submitted, shall be subject to revision by the Vestry.  Upon said statement having been 

adopted by the Vestry, either in revised or unrevised form, it shall become the tentative budget of Parish 

Corporation expenditures for the said fiscal year next ensuing. 

 

[Article VI] Section 2. 

The budget as so adopted in final and complete form shall control the operations of the Parish Corporation 

during the fiscal year for which it was adopted, subject to the direction and control of the Vestry. The 

Vestry may revise and readopt the budget at any time or times during such year for reasons deemed 

sufficient by an affirmative vote of unanimity. 

 

Article VII 

Access to Safe Deposit Boxes 

 

Section 1. 

All safe deposit companies shall be designated by the Vestry and the terms of rental of any vault space 

shall limit access thereto by any three, but not less than two of the following: 

1. The Rector 

2. A Church Warden to be designated by the Vestry 

3. The Treasurer 

 

Article VIII 

Seal 

 

Section 1. 

The Corporate Seal of the Parish Corporation shall be in the form impressed upon the margin opposite 

this Article VIII, to wit: Two concentric circles, the outer containing the words, St. John’s Church, 

Ogdensburg, and the inner, the words and figures, “Incorporated” (Year) St. Lawrence, New York. 
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Article IX 

Order of Procedure at Vestry Meetings 

 

Section 1.  

The Order of Procedure at all meetings of the Vestry shall be as follows: 

1. Call to order 

2. Selection of presiding officer if Rector absent 

3. Reading and approval of the minutes 

4. Financial Report 

5. Property Report 

6. Committee Reports 

7. Old Business 

8. New Business 

9. Adjournment 

The meeting will begin with prayer and conclude with prayer and/or compline. 

 

 

 

 

Article X 

Amendments and New By-laws 

 

Section 1. 

These by-laws may be amended or new by-laws adopted by the Vestry at any time thereof at which a 

quorum is present by the vote of at least two-thirds of the members present, provided that written 

notice embodying such proposed amendments or new by-laws shall have been openly given at a 

previous meeting of the Vestry and also in the notice of the meeting at which such amendments or new 

by-laws are to be acted upon. 

 

Article XI 

Effective Date 

 

Section 1. 

These by-laws shall become effective and all prior by-laws of the Corporation shall become superseded 

and cancelled at noon, Eastern Standard Time, November 10, 1986. 

 

Bylaws adopted November 10, 1986. 

Article II. Section 12 added at Annual Meeting, January 27, 1991. 

Article II. Section 4 amended at Vestry meeting, December 8, 2008.  

Amended Bylaws approved at Vestry meeting, February 12, 2018. 
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Appendix I 

Committees: 

St. John’s purpose is summarized in our mission: “We exist to glorify God our Father, by growing through 

the power of the Holy Spirit in the likeness of Jesus, His Son; by faithful obedience to His word; by 

proclaiming the Gospel to all people; and by serving one another and our community in truth and love.” 

The mission of The Diocese of Albany is focused on The Great Commandment: “Jesus said, ‘Love the 

Lord our God with all your heart, soul, mind and might. This is the first and greatest commandment.  And 

the second is like it: Love your neighbor as yourself. All the Law and the Prophets hand on these two 

commandments’.” (Matthew 22:36-40) and the Great Commission: “Jesus said, ‘Go and make disciples 

of all nations, baptizing them in the name of the Father and of the Son and of the Holy Spirit, and 

teaching them to obey everything I have commanded you’.” (Matthew 28:19-20) 

Drawing on these two visions, the Committees of St. John’s focus on achieving these goals: 

Worship: “Love God with all your heart”. 

Ministry: “Love your neighbor as yourself”.  

Evangelism: “Go…make disciples”. 

Fellowship: “Baptizing them”. 

Discipleship: “Teaching them to do”.  

One specific Vestry member is responsible for officially liaising with each committee area and reporting 

at monthly Vestry meetings. 

Additionally, there are two standing committees:  The Property Committee and the Finance Committee. 

 

February 2018. 

 

 

 


