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St Hubert’s Episcopal Church 
Clark County, Kentucky 

                                                 GUIDELINES FOR FUNERALS 
St. Hubert’s Episcopal Church wants to support you as much as possible during this 
time of loss and grief.  These Guidelines and the Funeral Committee are to help with 
many of the details with which you must deal.  Please reach out to the Coordinator for 
any questions. 

OFFICIANTS and OTHER MINISTERS:  St. Hubert’s rector will be the primary officiant of all 
funerals held in this church. If it is desired that another priest or minister take part in the service, 
the Rector must first be consulted.  He/she will then invite the other clergy as deemed 
appropriate and assign parts of the service accordingly.  The rector of St. Hubert’s has ultimate 
authority of the funeral service. 

 Scheduling the Funeral   Contact with the Rector should be made as soon as possible to 
discuss the preferred date of the funeral. The Rector and the Funeral Coordinator are here to 
guide you with the necessary details. 

The Funeral Coordinator:  Contact between the Rector and the Funeral Coordinator will be 
made soon as possible and request the Funeral Committee’s help in arranging the funeral. 
   You will greatly appreciate the knowledgeable help of this group.  They are experienced in 
using the facilities and are aware of mistakes to avoid.    

MUSIC: St. Hubert’s Organist/Choirmaster is responsible for the music at St. Hubert’s. 

 If St. Hubert’s organ is to be used, our organist must be asked to play. Should he/she be 
unavailable, he/she will provide you with a list of several approved organists. You must clear use 
of the organ with our organist and have approval of any organists not on his/her list. Once this is 
done, the selected organist needs to contact our organist in order to receive instructions about 
practice times and instructions regarding the organ, lights, and any questions they might have.  
If you have other questions or needs in this regard, please discuss them with our organist. 

Use of a musical instrument other than the organ must first be approved by the organist, and is 
subject to the Church's restrictions and requirements. 

Vocalists and Instrumentalists:   Our organist can suggest these persons if they are desired.  
If you have someone in mind, please check with the organist.  Once these musicians are 
secured, they should contact our organist to schedule rehearsal time, provide copies of the 
music they will be performing, and discuss any special needs they might have.  Fees and terms 
for these musicians are between you and them. 

Music Selection 

Music played and words sung in Episcopal Churches are specifically limited to authorized 
pieces and texts.  Please keep in mind that as the funeral is also a worship service, all music 
must support the dignity and liturgy of the service.  Therefore, the use of "pop" or other secular 
works are not permitted in the funeral service.  The pre-service music will be selected by the 
organist.  If you have particular requests on selections, please consult with the organist. 

 Music between lessons provided there are two or more, is appropriate if desired.  The use of 
pre-recorded accompaniments (CD or tape) and/or electronic amplification of solo voices are 
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not allowed.  Congregational Hymns are appropriate during the funeral service.  Hymns sung at 
St. Hubert’s are selected from our current Hymn Book.  If you wish to include a Hymn during the 
service, please discuss your wishes with the Clergy.  Canon 24.1 states that the “Minister 
shall have final authority in the administration of matters pertaining to music.”   

Secure Your Belongings: The family should arrange for friend(s) or relative(s) not in the 
Funeral service to collect and remove all personal belongings including purses for safe keeping. 

CHURCH RECEPTIONS: For a reception at the church, you must furnish all your own supplies, 
except tables and chairs on hand at St. Hubert’s. Consult the Funeral Coordinator about shapes 
and sizes of tables available, and about the area's arrangement and 
preparation for such occasions. Church receptions should not exceed three hours, counting 
from the end of the actual service. 

If you plan on using the Undercroft, chairs and tables the Funeral Committee can guide you 
In setting up and cleaning the Undercroft. 

SMOKING is not allowed in the church building. 

ALCOHOL: Consumption of alcoholic beverages is not allowed on the grounds or in the 
building except for champagne, wine, punch and beer at a church reception. When alcoholic 
beverages are served, non-alcoholic beverages must be provided in as attractive a manner as 
the alcoholic beverages. 

CANDLES, FLOWERS, and GUEST REGISTERS:  In the Episcopal Church, only fresh flowers 
may be used in the church. This includes altar arrangements and funeral bouquets, keep in 
mind that St. Hubert’s is extremely beautiful and that use of flowers should be carefully planned. 
The church does not need large floral decorations or greenery. The beauty of the altar and 
church should shine through. Prior to choosing your flowers you must consult with the Funeral 
Committee Chairperson. Use of all flowers must conform to the practices and customs of the 
Episcopal Church and St. Hubert’s. Flowers may only be used behind the altar on the flower 
stands. If the Altar flowers are not being donated to the church, they should be removed.  
Additional flowers may be displayed in the foyer but not in the nave.  

A pall is available and required for both caskets and urns. 

Candle use must conform to the customs and practices of St. Hubert’s and is restricted      
to a floor candle on each side of the altar (required, but only lit if there is to be Communion). 
Two torches may be used if acolytes are participating in the service.   
      
 A crucifer/acolyte, if available will be assigned by the clergy or Acolyte Master, if possible. 
Duties will include lighting of candles, processional cross, etc. 

USHERS should be in place in the church ready to aid guests coming to the service 45 minutes 
before the service begins. Ushers will manage greeting, distributing bulletins, use of the vertical 
lift and seating guests. 

BEST USE OF TIME: The professional and volunteer staff at St. Hubert’s makes a significant 
commitment of time and energy to each funeral in the parish. Quality hours are devoted to 
supporting the family in this most difficult time. Much effort is made to aid and support the 
bereaved and is possible only if other parish and pastoral duties allow. Please understand that 
we can't do it all or be everywhere at once.  

PICTURES: No photographs are allowed during the service. 
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REMEMBER: All arrangements for funerals and associated activity at St. Hubert’s must first 
be cleared through the rector and/or his/her designate. 

Checks for all fees should be given to the Officiant and are due before the time of the service. 

RAMP ENTRANCE: A wheelchair ramp is located on right side of the front entrance.  In order to 
access the undercroft, those confined to a wheelchair may use the vertical lift. 

FEE SCHEDULE 
      

   
Fees for Members of other Episcopal churches in the Diocese of Lexington: 

Organist:                    $175.00 
Facility:            $150.00 

                                         Fees for non-members: 

Organist:            $175.00 
Facility:            $300.00 

Contact Information 

Clergy:                                                  Rector: The Rev. Dr. Duane A. Smith   
         (859) 979-4004 or duane_smith@berea.edu 

                                                               Priest Associate: The Rev. Charles D. Ellestad,        
                                                               (502)695-7024 or cdellestad@aol.com                                                    

Organist/Choirmaster:                         Mr. James Fitzpatrick 
                                                               (859)276-1980 or jrf51ky@gmail.com 

Funeral Coordinator:                           Rev. Ed Mesta 
         (859) 744-7756 or esmesta@att.net 
                                                             
Church Secretary (Bulletin):                  Mrs. Joe (Liz) Couch 
                                                                (859)263-1065 or lizcouch@twc.com 

Acolyte Master:                              Mrs. James (Jane) Fitzpatrick 
          (859) 276-1980 or j.fitzpatrick@moreheadstate.edu 

Altar Guild:         Mrs. Jim (Carole) Knoblett 

mailto:lizcouch@twc.com
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                                                                (859)263-3344 or caknoblett@outlook.com 

Reception Coordinator:       Mrs. Duane (Samira) Tuel 
          (859) 623-5072 or samiratuel@roadrunner.com 

Usher Coordinator:        Dr. Norman (Butch) Ellingsen 
          (859) 333-1822 or nelling@att.net 

Graveyard Director:        John M. Johnstone 
          (859) 624-7810 or theflying_spur@yahoo.com 

St. Hubert’s Mailing Address:              St. Hubert’s Episcopal Church 
                                                                P.O. Box 21987 
                                                                Lexington, KY  40522 
                                                               * (859)527-6440 

*No one is on duty at the church during weekdays.  If your call is of a “timely” nature, please 
contact one of the persons listed above directly. 

This policy was approved by the Vestry on _______________________ 
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