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Antioch Church 
Member & Non-Member Facility Use Policy 

 

Statement of Purpose  
  

The church’s facilities were provided through God’s benevolence and by the sacrificial generosity of church 

members. The church desires that its facilities be used for the fellowship of the Body of Christ and always to 

God’s glory. Although the facilities are not generally open to the public, we make our facilities available to 

approved non-member persons and groups as a witness to our faith, in a spirit of Christian charity, and as a 

means of demonstrating the Gospel of Jesus Christ in practice.  

However, facility use will not be permitted to persons or groups holding, advancing, or advocating beliefs, or 

advancing, advocating, or engaging in practices that conflict with the church’s faith or moral teachings, which 

are summarized in, among other places, the church’s constitution and bylaws. Nor may facilities be used for 

activities that contradict, or are deemed by the Deacon’s as inconsistent with, or contrary to the church’s faith 

or moral teachings. The Deacon board is the final decision-maker as to whether a person or group is allowed 

to use church facilities, if it is questionable.  

This restricted facility use policy is necessary for two important reasons. First, the church may not in good 

conscience materially cooperate in activities or beliefs that are contrary to its faith. Allowing its facilities to be 

used for purposes that contradict the church’s beliefs would be material cooperation with that activity and 

would be a grave violation of the church’s faith and religious practice. See 2 Corinthians 6:14; 1 Thessalonians 5:22.  

Second, it is very important to the church that it presents a consistent message to the community, which the 

church staff and members conscientiously maintain as part of their witness to the Gospel of Jesus Christ. To 

allow facilities to be used by groups or persons who express beliefs or engage in practices contrary to the 

church’s faith would have a severe negative impact on the message that the church strives to promote. It 

could also be a source of confusion and scandal to church members and the community because they may 

reasonably perceive that by allowing use of our facilities, the church is in agreement with the beliefs or 

practices of the persons or groups using church facilities.  

Therefore, in no event shall persons or groups who hold, advance, or advocate beliefs, or advance, advocate, 

or engage in practices that contradict the church’s faith use our church facility. See Colossians 3:17.  
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Antioch Church 
Facility Use Standards  

 

Approved Users and Priority of Use  
  

Trustees in cooperation with Church Leadership must approve all uses of church facilities at Antioch Church (AC). Priority 

shall be given to congregational needs. Thereafter consideration will be given to Active members of the church as 

defined by the AC Constitution and By-Laws, organized groups that are part of the ministry, organization, or sponsored 

activities of the church. Church facilities and equipment will be made available to non-members, outside groups, & the 

Public if they meet the following qualifications:  

1. Groups or persons requesting facility use must affirm that their beliefs and practices and planned uses of the 

facilities are in harmony with the church’s faith and practice.  

2. The group or person seeking facility use must submit a signed “Church Facility Reservation Request and 

Agreement” form.  

3. The group or person seeking facility use must be willing to take responsibility for the facilities and equipment 

used and must agree to abide by the church’s rules of conduct for facility use, as stated below and as described in any 

additional instructions by church staff.  

Facility Use Hours  

Facilities are available between the hours of 8:00 a.m. and 10:00 p.m. (this includes set-up and clean-up time). Use 

outside these hours may be approved by trustees or Pastor.  

Scheduling Events  

Requests for facility use may be made by submitting the “Church Facility Reservation Request and Agreement” form to 

the Church Office. The event will be reserved and placed on the church calendar only when trustees have given approval 

for use and the payment of all fees has been received.  

Fees  

Use of church facilities is subject to a Use and Maintenance fee to pay for the upkeep of church facilities. Active AC 

members shall not be required to pay the Use and Maintenance fee because maintenance of the facilities will be derived 

from member tithes and offerings.  Additional fees addressed in this policy are listed in the attached Fee Schedule.  Fee 

payments will need to be made in the form of a Cashier’s Check or Money Order from a known source.  Active 

members can make payment using a personal check.  Please note the fees that are collected for items such as musicians 

and technicians etc., are paid directly to those individuals.   

Use of Electronic Equipment and Instruments  

The electronic equipment and instruments at AC are very expensive.  Use of this equipment is strictly prohibited unless 

operated by designated AC members. This includes, but is not limited to, all sound equipment, all audiovisual 

equipment, piano and Clavinova.  In the event you need to utilize this equipment, a fee will be assessed.  Please refer to 

the attached Fee Schedule and obtain AC list of approved technicians.  

Policy Revisions  

Should this policy require changes, it will be the responsibility of the Trustees in conjunction with the current church 

leadership to make the necessary revisions.  
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Antioch Church 
Property Use Policies 

Facility Use Guidelines:  General Usage  

1. Alcohol Policy:  No alcohol is allowed on AC property, both inside and outside.  This includes all parking lots.  

2. Smoking Policy:  Smoking is prohibited on all AC property, both inside and outside.  This includes all parking lots.  

3. Groups are restricted to those areas of the facility that the group has reserved.  Parents and/or Guardians are 

responsible to supervise children always and clean up after them.  

4. Food and beverages are not allowed in any carpeted areas, except the Gathering area.  Carefully held bottled water 

is permitted everywhere except the sanctuary (medical exceptions of course).   

5. Church equipment, such as tables and chairs, etc.… must be returned to original placement, unless arranged 

otherwise prior to the event.  AC only rents or provides what we own.  Weddings and Events that need a particular 

style or quantity are encouraged to rent their own as they see fit.  

6. All lights must be turned off and doors locked upon departure.   

7. Clean-up:  It is the responsibility of the user to clean the area completely and return it to its original condition.  A 

cleaning deposit will be required in advance of the scheduled event.  If trustees or the custodian deem the facility 

has been returned to satisfactory condition, the cleaning deposit will be returned within 10 business days after the 

event.  Refer to Fee Schedule.  

8. Abusive or foul language, violent behavior, and drug or alcohol use are strictly prohibited while using church facilities 

and/or grounds (this includes all parking lots). Any person exhibiting such behavior will be required to leave the 

premise.  

9. Pets are not allowed inside the facility at any time.  Service animals are allowed as needed.  

10. AC functions take first priority for scheduling.  If your event must be canceled because of a funeral or other reason 

beyond our control, all funds received for use will be returned within 10 business days.  

11. The user must sign the “User’s Indemnity, Defense, and Hold Harmless Obligations” form.  
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Antioch Church 
Property Use Policies 

Facility Use Guidelines:  Additional Requirements for Weddings  
The wedding ceremony is one of the most sacred rites in the church.  At AC, it is our desire to make the marriage service 

beautiful, worshipful and significant.  The Pastor and staff will be happy to assist you when planning your wedding 

service.  As AC has respect for you and your wedding plans, we ask that you respect the additional Facility Use 

Guidelines listed on the next page.  

A. The Pastor oversees all wedding functions within the church.  If it is the desire of couples to have someone officiate other 

than AC’s Pastor, the contact information will be provided via the Reservation Request.  If it’s in keeping with the AC 

Statement of Purpose, then the Pastor will extend an invitation to this person.  

B. AC will provide the individual(s) to operate all electronic equipment and/or instruments.  The cost for these individuals will 

be in accordance with the attached Fee Schedule.  

C. No obstruction of the Communion Table or excessive amounts of decoration will be allowed.  A plastic covering will be 

placed on top of the Communion Table if a candle is to be used there.  

D. If candles are to be used during the ceremony, adequate provisions must be made to protect the carpeting and other 

furnishings from dripping wax.  DRIPLESS CANDLES ARE PREFERRED.  

E. Because the wedding ceremony is a service of worship, the Pastor reserves the right to restrict music and/or activity that is 

not keeping with AC Statement of Purpose.  

F. Photographs and video recordings may be taken during the ceremony as agreed to by the Pastor.  

G. Birdseed will be used instead of rice.  Birdseed will not be stored or thrown inside the building at any time.  

H. All facilities will be returned to their prior condition.  

I. Any decorating will be described in advance.  The Pastor will approve and/or deny decorating requests.  All items brought 

into the facility for the wedding and/or reception must be removed immediately after the event has been completed.  

J. Under most circumstances, the facility will be open to the wedding party, photographers and/or reception participants two 

(2) hours in advance of the ceremony start time.  If additional time is required, approval will be necessary at least two (2) 

weeks in advance.  

K. All weddings and/or receptions will be concluded within three (3) hours of the stated start time.  All evening weddings 

and/or receptions must end early enough as to allow for all cleaning to be concluded by 10:00 pm.  Please refer to the 

Facility Use Hours.  

L. All fees are to be paid when the reservation has been approved.  The reservation will not be placed on the AC calendar until 

fees have been received.    
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Antioch Church  
Church Facility Reservation Request and Agreement  

  

Contact Information for Person Submitting Request:  

Name(s):  __________________________________________________________  Organization: __________________________  
                                                                                                                                                                        (if not for individual use) 

____________________________________________________________________________________________________________________ 
Street Address     City                                         State  Zip 

______________________________________________________________________________________________________________________ 
Phone(s)                                      Email    Website (if organization) 

 If the requested use is by an organization, please briefly state the organization’s purpose and mission:   

_________________________________________________________________________________________________________ 

_________________________________________________________________________________________________________ 

_________________________________________________________________________________________________________ 

_________________________________________________________________________________________________________ 

  

Please list the names of the organization’s office-holders and leaders, if applicable:  _____________________________________ 

_________________________________________________________________________________________________________ 

_________________________________________________________________________________________________________ 

_________________________________________________________________________________________________________ 

 

Regardless of type of user, please describe which church facilities you are requesting use of and the purpose for which you intend to 

use said facilities:  _____________________________________________________________________________________________ 

____________________________________________________________________________________________________________ 

____________________________________________________________________________________________________________ 

____________________________________________________________________________________________________________  

____________________________________________________________________________________________________________  

 

If you are requesting use of the church’s facilities for a wedding and/or wedding reception, please provide info of:  

Bride’s Name: _________________________________________   Phone: _________________________________ 

    Address: __________________________________________________   Email:  _____________________________________  

Groom’s Name: ________________________________________   Phone: _________________________________ 

    Address: __________________________________________________   Email:  _____________________________________  

If you wish to have someone other than the AC Pastor officiate the wedding ceremony, please list their name, contact information, 

and religious affiliation: _______________________________________________________________________________________ 

___________________________________________________________________________________________________________ 

___________________________________________________________________________________________________________  

___________________________________________________________________________________________________________  

___________________________________________________________________________________________________________ 

___________________________________________________________________________________________________________  

___________________________________________________________________________________________________________  

Date(s)/Time(s) Requested for usage of facilities? 

___________________________________________

__________________________________________  

___________________________________________ 
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Antioch Church User’s Indemnity, Defense, and Hold Harmless Obligations  

User assumes full liability for all claims and damages arising out of or in connection with User’s use of the Property which includes the 

use of the Property by any persons allowed (invited or not) on the Property by User.    

To that end User shall to the fullest extent permitted by law defend, indemnify, and hold harmless Antioch Church and its members, 

guests, employees, tenants, and any persons having an ownership or other interest in the Property from and against any and all alleged 

or actual claims, losses, suits and damages (including attorney’s fees and legal expenses) arising out of or in any way connected with 

User’s use of the Property.    

This provision shall survive Antioch Church’s withdrawal of permission to use the Property and User’s discontinuance of use of the 

Property.  

Signature of Requester: _______________________________________________________________   Date: _________________ 

Printed Name: _____________________________________________   Representative of Organization: _________________________________ 

 By my signature, I affirm that:  

1. I understand that AC does not allow its facilities to be used in a way that contradicts its faith or by persons or groups 

holding beliefs that contradict the church’s faith.  I attest I am not doing this. 

2. The purpose for which I am requesting use of church facilities will not contradict the church’s faith, and I commit to 

immediately disclose any potential conflict for which I am aware or become aware to church staff.  

3. I am not aware of any beliefs that are professed by me or the organization I represent, and which is requesting use of the 

AC facilities that contradict the beliefs of the church. I agree to promptly disclose any potential conflicts in belief to church staff.  I 

am a member of the group I am requesting the use for and will be responsible for their usage of AC facilities.  (Members are 

required to be present and supervise the group’s usage) 

4. I understand that upon approval of my facilities use request, I will need to provide the use and maintenance fee, and any 

other fees required as stated in the Fee Schedule I have been given.  

5. I understand that my use of these facilities is subject to approval, which is conditioned in part on my agreement to the 

requirements in the “Church Facility Use Policy,” a copy of which I have read and understood.  I have also read and understood the 

“Approved Users and Priority of Use” form and I have signed the “Indemnity and Hold Harmless Agreement”.  

6. I understand that I will be responsible for any damages to the church facilities resulting from this proposed use of facilities.  

The cost of repairs will be estimated in writing by contractors approved by AC.  Payment for repairs will be payable immediately 

upon request by AC.  

7. The church believes disputes are to be worked out between parties without recourse to the courts. See, generally, Matthew 

Chapter 18 and 1 Corinthians Chapter 6. Accordingly, users of the facility agree to attempt resolution through Christian mediation 

and failing that to submit to binding arbitration through the American Arbitration Association, or any other mutually acceptable 

arbitration service.  

Signature(s) of Requester: ______________________________________________________________   Date: _________________ 

Printed Name: _________________________________________________   Representative for Organization: ______________________________ 

  

 

FO
R
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N

LY
 Requester:  ☐ AC Sponsored Ministry  ☐ Active AC Member  ☐ Non-Active AC Member ☐ Non-Member Group/Organization   Processed by: ______ 

☐ Signed R&A Request    ☐ Signed I & HHA    ☐ Copy Security Deposit via Credit Card (front & back)    ☐ Paid Fees via Cashier’s Chk or MO  

List Any Specific Waiver or Extension given for this event: ______________________________________________________________________ 

 _____________________________________________________________________________________________________________________ 

_____________________________________________________________________________________________________________________ 

Approved By: __________________________________________________  Title: __________________  Date: _________________ 
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Mandatory Damage Deposit $500            CC Hold 

Please remember all fees must be paid before the reservation will be approved and placed 
on the AC calendar and a valid Credit Card authorized for $500 as a damage deposit. 
(Once we verify there are NO damages, your Deposit will be released.) 

  

Antioch Church Facility Fee Schedule 

  

 

 

 

 

 

 
Non-Active Member / Non-Member/ 
& Organization General Usage Fees:  

 

Description        Circle Selection / Fee     Total Charges    

Cleaning     $150     $150  

Use and Maintenance    $250     $250    

Gathering Area ONLY                   $50                     ______   

Classroom ONLY                       $50                     ______   

Kitchen ONLY                                $75     ______  

Kitchen & Gathering Area           $125     ______    

Fellowship Hall      $150     ______  

Fellowship Hall w/Kitchen  $225     ______    

Fellow Hall/Kitchen/Gathering  $275    ______  

Sound/Computer Technician     $85      ______  

Total Fees with Selected Options >            $   _______   
 

Sanctuary is NOT to be used      

For Active Church Members & Immediate Family for General Use and Weddings 

*FREE USE of all Facilities & NO DEPOSIT:  $0            * Optional Charges Total: _________ 

CIRCLE Requested OPTIONS @ $100 each:    Sound/Computer Technician       Pianist      Clavinova 

A gift to the Pastor is considered to be a private matter between the Pastor and the family. 

*Note:  Even though a Use and Maintenance fee is not being assessed.   Active Members are still responsible for ANY 

DAMAGE and ALL CLEAN UP from facility use.  Additional Cleaning Fees &/or Damages will be estimated in writing by 

the Trustees, in conjunction with approved contractors.  You are also responsible for AN AC authorized user of any 

optional equipment @ $100 per unit.   POST EVENT NOTE:  Damage Assessment: _______   Cleaning Fee: ________ 

< Total Fees for all Selected Options 
Must be paid by Cashier’s Check or MO 

 

Payment #: ___________     Date:__________ 

         Damage Deposit CC Front/Back Attached 

THIS BOX FOR OFFICE USE ONLY 
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Antioch Church Facility Fee Schedule 

Non-Active Member / Non-Member 
Wedding Definitions & Usage Fees: 

Informal Wedding – Use of the Sanctuary, Gathering Area, Tile Rest Room Area ONLY.  

Formal Wedding – Use of the Sanctuary, Gathering Area, Tile Rest Room & Classroom Wing w/ 

2 additional Rest Rooms  

Formal Wedding with Reception – Use of the Sanctuary, Gathering Area, Tile Rest Room, 

Fellowship Hall with Kitchen & Classroom Wing with 2 additional Rest Rooms 

Wedding Fees for Non-Active Members and Non-Members:   (indicate format)  

 Informal Wedding   Formal Wedding      Formal Wedding with Reception  

Please remember all fees must be paid before the reservation will be approved and placed 

on the AC calendar and a valid Credit Card authorized for $500 as a damage deposit.  (Once 

we verify there are NO damages, your Deposit will be released.) 

Description  (Circle Options) Informal Formal Formal w/Recpt. Totals  

Use and Maintenance 
Mandatory  

$125 $250 $400 $  ______  

Custodian Mandatory     $100 $150 $150 $  ______ 

Coordinator Option if Available  N/A $500 $500     ________  

Pianist Optional N/A $100 $100   _______ 

Clavinova  Optional N/A $100 $100   _______ 

Sound/Computer Tech Optional N/A $100 $100   _______ 

        Total Fees with Selected Options >                   $   ________   
 

  
 

N/A 

 

*Note: The Bride and Groom are encouraged to provide the 
Officiating Pastor with an honorarium for his counseling & 
officiating.   
 
 

 
 
 
 

 

Mandatory Damage Deposit $500  CC Hold   ^ Total Fees for all Selected Options ^ 

Must be paid by Cashier’s Check or MO 
 

Payment #: ____________     Date:__________ 
             

Damage Deposit CC Front/Back Attached 

THIS BOX FOR OFFICE USE ONLY 


