
 

Accessing our Online Church Directory 

Maryland Heights Church of Christ offers their members access to the online church directory.  Through a secure username and 

password that you set up, you can print out a PDF version of our directory with or without pictures, as well as make updates to 

your family information for our office staff.   

You will use your email address as your username so if we do not have an email address on file for you, you will not be able to 

set up your access until you submit one.  (That process is explained in step 3)  Most families have already included their email 

addresses in their directory listing, but if you are denied access because we don’t have an email address on file for you, you can 

easily submit one and get access within 24 hours. 

Here’s the process of setting up your access to our online church directory. 

2 Second,  the LOG-IN screen will appear.   

This is where you will enter your email address/

passcode after you have set it up.  But since this is 

your first time, you should  click on “I don’t know 

my Passcode” above the CONTINUE button. 

 

1 First, follow this link to the log-in portal for our church directory.   
You can type in the link below, scan the QR code on the right or follow a link  

from our website. 

www.churchtrac.com/member_access.php?ui=0D858BA3 



3 Third, enter your email address.   

Enter your email address and retype the security num-

bers you see in the box to the right.   

Then hit CONTINUE.  

If we don’t have your email address in our system, you’ll 

get a message saying, “We couldn’t locate your profile 

using the email address you provided.”   

If you have an alternate email address, you can try again 

using that one OR you can register an email address by 

giving us your name, phone, and address.  Once we re-

ceive the info, we’ll add it to our system so you can regis-

ter for access. 

4 Fourth, check your email for a passcode. 

If we have your email in our system, you will see a 

window like the one to the right letting you know 

that we have sent you a passcode to your email 

address.  Be sure to check your spam folder if you 

don’t see it in your regular inbox. 

Unless you change it later, this will be your 

passcode for future access to this portal, so be 

sure to save it . 

Once you get the passcode, enter it in the lower 

box, with your email address in the top box.   

Then Hit CONTINUE. 

 

Your Email Address 

5 Finally, gain access to our directory. 

You’ll be taken to your personal profile page.  

You’ll see your name and photo, if we have one 

on file, as well as contact information for you and 

your family. 

From here you can: 

1. Update information to your profile and the 

profiles of your family members. 

2. Print a PDF directory 

3. Print a PDF Photo Directory 

4. Change your password (click the asterisk and 

follow the directions) 

5. Sign out of the member access area. 

Your Name 

 

If you have any questions or problems  

contact the church office at office@mhcoc.org.  

 


