
Trinity Children’s Center 
        626 Norwood Street 

               Spartanburg, SC 29302 
                Center Phone #: 864-585-2392 
                  Center Cell #: 864-384-6181 

                                                            
Dear Parents:  
 We are very excited that you have chosen Trinity Children’s Center’s Summer 
Camp program!  We have a lot of great activities planned for this summer!  This letter is 
to inform you of what you need to know to help make this an awesome summer!   

 

Important Dates to Remember: 
First Day of Summer Camp     June 3, 2019 

  Independence Day Parade     June 28, 2019 
CLOSED for Independence Day    July 4-5, 2019 
Camp Talent Show      July 17, 2019 
Last Day of Summer Camp      August 13, 2019 

 

What to Bring 
Please provide sunscreen labeled with child’s name and complete a sunscreen 

administration form on your child’s first day of camp.  This will remain at Trinity 

throughout the summer.  The staff will take it with us on outdoor field trips.  The 

sun can be very harmful, so children will not be allowed to attend Trinity without 

sunscreen.  It is against our medication policy to allow a child to use any sunscreen 

that has not been provided by the parent unless a special release has been signed.  
Please provide the following for your child daily: 

• Lunch 

• Please put sunscreen on your child each morning! (We will ensure that it is 
reapplied as needed) 

• Comfortable play clothes and TENNIS SHOES! 

• Bathing Suit (EVERY DAY!) 

• Towel 

• Change of clothes 

• A book to read during rest time 
In addition, your child may bring… 

• Water Bottle 

• Hat 

• Insect Repellant (Please give to a staff member to put in safe and complete 
medication form) 

 

Key Fobs 
 In order to enter the center, parents must have a key fob.  Each family may get as 
many key fobs as they need, however a form and a $10.00 refundable deposit is required 
for each fob.  If you lose your fob, please let us know so it can be deactivated.   

PLEASE DO NOT OPEN THE DOOR FOR ANYONE THAT DOES NOT 
HAVE A WORKING FOB!!! You can let the teachers know that someone is waiting 
outside.   

 



Field Trips 
 The field trip schedule will be on the sign-in/sign-out table at the beginning of 
each month and will be posted online at www.trinityspartanburg.org.  Please be sure to 
read the schedule so you will be prepared and informed.  Please be especially aware of 
departure times.  The “D” on the calendar refers to the departure time and the “R” refers 
to the return time.  If your child is not at Trinity at the designated departure time, they 
may miss the bus.  The bus is not allowed to turn around to pick up a child that is 
dropped off late.  If your child is involved in other activities that may require them to 
leave early, please note that your child CANNOT be left at Trinity with anyone other 
than the elementary staff. 
 Changes in the schedule will be sent out via the Remind App.  If a field trip is 
cancelled due to inclement weather or other circumstances, a notification will be sent via 
the Remind App.  Outdoor field trips may be cancelled or rescheduled if temperatures are 
excessively high and/or the heat index is severe.  At times we may substitute an indoor 
field trip for an outdoor field trip.  You will be notified of these changes when your child 
is dropped off or via the Remind App. 
 We will do our very best to return from field trips on time.  We allow leeway in 
the schedule to compensate for unexpected delays. However, at times things come up that 
may cause delays, such as extra bathroom stops, a skinned knee prior to departure, 
someone feeling car sick or construction on the roadway.  If we are late, we apologize for 
the inconvenience and we will notify parents of the expected arrival time via the Remind 
App. 
 When we have just returned from a field trip, please allow a few minutes for the 
staff and children to get inside so that we can ensure that the children have all of their 
belongings and we can dismiss them in an orderly fashion.  It is not safe for us to allow 
parents to take children from the parking lot.  Please let one of us know if you are in a 
great rush and we will do our best to accommodate your needs. 
 

Be Prepared for the Day 
Clothing 

Please check the calendar to make sure you send you child in the proper attire. Be 
aware that we may do water activities even if they are not on the calendar, so children 
should have their bathing suits every day. The proper shoes are very important. Children 
that wear flip flops when we are hiking or playing running games can be injured. In 
addition, the children themselves are frustrated when they cannot run fast due to improper 
shoes when we are playing games. To prevent injuries, children will not be allowed to 
take their shoes off in the gym, so please be sure to send tennis shoes every day! 

Lunches 
Please also make sure you check the calendar before you pack your child’s lunch. 

If we are on an all-day field trip, we will not be able to warm up your child’s lunch, or 
provide extra plates/silverware, so be sure to pack everything your child may need. 

 

Drop Off/Pick Up   
 Please be sure to sign your child in and out every day.  Children must be walked 
into the church and taken to their teacher by the parent.  If a parent drops a child off 
without coming inside and signing them in, the parent will be given a warning.  If the 
parent does it again, the child will no longer be able to attend Trinity.  This is for the 
safety of your children.   
 Please enter the Children’s Center at the door that requires a fob key.  Parents 
may exit directly from the ASC room.  This is to help ensure that only authorized people 
enter the children’s wing.  It also helps us regulate traffic in and out of the ASC room, 



especially since there are four doors in that room.  We are instructing the children NOT 
to open the external doors, so please help them follow this rule by entering at the third 
door.  If a parent is exiting the ASC room, please do not slip in the door!  These policies 
are for the safety of your children. 
 Please be aware that we are not allowed to release a child to another child.  The 
parent must come inside to sign the child out.  Please let us know if you have physical 
limitations that make pick-up difficult for you and we will do whatever we can to assist 
you. 
 

Pick Up Authorization 
 Parents/guardians are required to notify us in writing if someone that is not listed 
as a person “authorized to pick up at any time,” will be picking up your child.  As a 
courtesy, please let us know if someone on the “authorized to pick up at any time” list 
will be picking up your child.  If you would like someone that is not a parent or legal 
guardian to pick your child up regularly without having to contact us, please update your 
Pick-up Authorization form by adding that person to the “authorized to pick up at any 
time” section. 
 If you would like someone that is NOT on your Pick-Up Authorization to pick 
your child up, you must notify us in writing and preferably provide a driver’s license 
number and address.  If you do not have the person’s driver’s license number, a staff 
member can write their DL# on the note when the person comes to pick-up.  We prefer a 
written note in this instance, however, if it is a last minute or emergency situation you 
may text Mel at 864-384-6181.  
 

Should I Send Pocket Money? 

 The cost of each activity is included in the summer activity fee, so technically, 
children do not need any extra money. There may be some places where children may be 
allowed to make purchases, such as at a museum souvenir shop, the movies, the skating 
rink etc., however this will be at the discretion of the staff.  Children are allowed to bring 
money, but they are responsible for keeping up with it, and we do not guarantee that they 
will have an opportunity to spend it.  
 

Vacation Bible School 

 Parents will need to fill out a VBS registration form by June 12, 2019. Please be 
aware that children that only attend summer camp on a part-time basis are allowed to 
participate in all of the days of VBS from 9:00AM-12:00PM. However, on the days they 
are not registered to attend camp, they will need to be dropped off and picked up directly 
from VBS, in the sanctuary.  We hope all your children will be able to attend the entire 
week. 

 

Communication 

Regular communication between staff members and parents is extremely 
important at Trinity.  Staff members are encouraged to communicate regularly with 
parents about anything and everything involving your child.  We will do our best to let 
you know about all the wonderful, funny or unique things your child does throughout the 
summer.  We will also do our best to let you know about any discipline or social issues 
your child may be experiencing.   
 This summer we will be using the Remind App to share important updates 

and reminders with parents. Parents are encouraged to use the attached code to sign 

up via text or e-mail.  All personal information is kept private so you will not see the 
teacher’s phone number, nor will they see yours. This app will be our primary method of 



communicating schedule changes, notices of illness and reminders. If you do not sign up 
for the app, you will not stay informed. If you are unable to use the app, please let Mel 
know so you can be notified in a different manner. 

Parents are encouraged to communicate compliments or concerns.  Please feel 
free to speak with the staff or the director at any time.  If the person you would like to 
speak with is supervising children or unavailable to answer your questions, we would be 
glad to set up an appointment or have them call you to discuss any questions or concerns. 

 
We look forward to a spectacular summer!  Thank you for sharing your children 

with Trinity! 
 

Sincerely, 
Melissa Rayner  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 


