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Worship vs. Performance 
 

Worship is about God 
     performance is about us. 
 
In worship, thoughts are turned to honoring God; 
     in performance, thoughts are turned to one’s self. 
 
Worship is an act of giving; 
     performance is an expectation of receiving. 
 
Worship is about offering God our best; 
     performance is about having a good time. 
 
Worship is about loving God; 
     performance is about loving ourselves. 
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July 2021 

 

 

After FAR too long a wait, I am thrilled to be able to say: Welcome to another exciting season of music at Trinity!  

The past year and a half have been difficult for all of us, and we’ve each faced our own personal struggles.  This 

journey is likely not yet over, but as we begin to shape our “new normal” together, I am excited to be able to 

gather and once again share our time, gifts, and love with one another. 

 

 

In 2019, after having to abandon rehearsals, a singer in composer Dan Forrest’s church choir wrote the following 

lyrics to what became their church’s Call to Worship this season: 

 

When did the long pause begin, 

our hopeful notes abandoned in disturbed air? 

When we return, where will we start? 

 

I cannot find the measure where we went silent. 

But the notes know where they are, 

suspended above in a holding pattern 

waiting for a trusted hand to wave us into the downbeat. 

 

 

If we’ve learned anything over the pandemic, it’s to truly cherish what we value.  If you’re like me, you didn’t 

particularly miss meetings, but you mourned the loss of gathering and of music – in rehearsals, in performances, 

in worship services.  I remember thinking back to a long rehearsal and cursing myself for ever wishing it had 

ended sooner.  Now that it’s time for our song’s “trusted hand to wave us into the downbeat,” I am overjoyed. 

 

 

It is truly an honor and a privilege to be among such a remarkable family of talented, fun, dedicated, loving 

people.  Thank you so much for your continued support of our Ministry and of our church.  This season promises 

to be nothing short of restorative…I can’t wait to share the journey with you! 

 

 

Love you all, 

  

Trinity United Methodist Church 
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John Wesley, one of the founders of Methodism and a steadfast believer in the importance of music in 
worship, penned the following “Directions for Singing” in 1761.  While not entirely practical today, the heart 
of Wesley’s message is still wholly applicable to our worship and deserves a place in the mindset of our 
Ministry. 

 

 

Directions for Singing 
from John Wesley’s Select Hymns, 1761 

 

I. Learn these tunes before you learn any others; afterwards learn as many as you please. 

II. Sing them exactly as they are printed here, without altering or mending them at all; and if you have 

learned to sing them otherwise, unlearn it as soon as you can. 

III. Sing all.  See that you join with the congregation as frequently as you can.  Let not a single degree of 

weakness or weariness hinder you.  If it is a cross to you, take it up, and you will find it a blessing. 

IV. Sing lustily and with good courage.  Beware of singing as if you were half dead, or half asleep; but lift up 

your voice with strength.  Be no more afraid of your voice now, nor more ashamed of being heard, than 

when you sung the songs of Satan. 

V. Sing modestly.  Do not bawl, so as to be heard above or distinct from the rest of the congregation, that you 

may not destroy the harmony; but strive to unite your voices together, so as to make one clear melodious 

sound. 

VI. Sing in time.  Whatever time is sung, be sure to keep with it.  Do not run before nor stay behind it; but 

attend close to the leading voices, and move therewith as exactly as you can; and take care not to sing too 

slow.  This drawling way naturally steals on all who are lazy; and it is high time to drive it out from us, 

and sing all our tunes just as quick as we did at first. 

VII. Above all sing spiritually.  Have an eye to God in every word you sing.  Aim at pleasing Him more than 

yourself, or any other creature.  In order to do this attend strictly to the sense of what you sing, and see 

that your heart is not carried away with the sound, but offered to God continually; so shall your singing be 

such as the Lord will approve here, and reward you when He cometh in the clouds of heaven. 
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 POLICIES AND PROCEDURES  
 

Following are the general policies and procedures that guide our Ministry. 
Unless specifically noted otherwise, all policies apply to all adult ensembles; 

a separate packet detailing policies & procedures for children’s music programs is available separately. 

 

O u r  M u s i c  F a m i l y  

Trinity’s Music Ministry encompasses the Chancel Choir, Trinity Chorale, Joyful Noise Choir (ages 5 – 5th 
grade), Trinity Bronze (adult handbell ensemble), Grace Notes (advanced handbell quartet), and Drama 
Ministry, as well as various smaller instrumental and vocal ensembles which participate in worship on an 
occasional basis.   

 

 M e m b e r s h i p   

Membership in the Chancel Choir is open to anyone 6th grade and up who wishes to serve through music.  
Auditions are not required and no special knowledge or previous musical experience is necessary.  New 
members are welcome to join at any time. 
 

Membership in the Trinity Chorale is open to anyone 6th grade and up who wishes to sing challenging 
music of varying styles in ensemble.  Strong music reading ability is necessary, as is the willingness to 
rehearse both on your own and before/after regularly scheduled Chancel Choir practices.  Please speak 
to the director if you are interested in joining. 
 

Membership in Trinity Bronze is open to anyone 6th grade and up with some ability to read music.  
Depending on the current playing/concert schedule, interested new ringers may have delayed start 
dates.  Persons interested in ringing who cannot read music are encouraged to speak to the director so 
that special arrangements and ringing assignments can be made, but all are welcome. 
 

Membership in Grace Notes is by invitation and is based on space available, musical ability, and 
demonstrated commitment to our Ministry.  If you are interested in being part of this ensemble, please 
speak privately to the director. 
 

Participation in the Drama Ministry is open to anyone who wishes to serve creatively in any capacity.  In 
addition to actors, Drama is always on the lookout for behind-the-scenes help (organization, set building 
& decorating, painting, props & costumes, publicity, light & sound operators, etc.).  If you would be 
interested in participating, please speak with the director. 
 

Other ensembles, including vocal trios/quartets/chamber groups, instrumental duets/ensembles, and 
smaller bell groups are formed periodically to present music for special services and programs.  
Depending on interest, new groups can be formed at any time and worked into our current schedule.  
Please speak privately to the director if you are interested in participating in an ensemble of any kind.  
(Also see the section titled SOLOS/FEATURED MUSICIANS later in this handbook.)  
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A t t e n d a n c e  

No ministry of the church can function without the full support of its members.   This is particularly true 
of music, since we must rehearse our (very public) worship offerings well in advance.  As such, all Music 
Ministry members and participants are expected to regularly attend rehearsals and worship services, as 
well as to be in constant prayer for our Ministry and its members.  Occasional absences and outside 
conflicts are unavoidable and sometimes necessary.  However, if every member takes his/her 
commitment seriously and strives to make it a priority, we will undoubtedly see our efforts thrive in both 
our personal and musical lives, as well as throughout our church and community. 
 
Chancel Choir Only 
Because we work on anthems well in advance, an occasional missed rehearsal should not preclude any 
member from singing on Sunday morning.  Every member, active or inactive, is welcome to join us in the 
loft every week.  However, if you have missed several rehearsals leading up to a particular anthem being 
sung in worship, please either sing very quietly or consider sitting with the congregation so as not to 
compromise the hard work and efforts of your fellow members or the integrity of our offering. 
 
Handbells Only 
Because just one missing ringer can drastically affect a handbell piece, regular attendance at rehearsal is 
crucial to our effectiveness.  Attendance on ring dates, except in extreme circumstances, is mandatory.  
As with other ensembles, occasional conflicts and absences are to be expected, but if you are unable to 
attend several rehearsals leading up to a ring date, you may be asked to sit out that piece. 

 

I n a c t i v e  M e m b e r s  

Members who are absent for an extended period of time will be placed on an inactive roll and may have 
their robes/folders/bell assignments reassigned as needed.  When an inactive member is again able to 
participate on a regular basis, a new robe and folder will be assigned and/or he/she will be reassigned to 
a bell position. 

 

C a l e n d a r  &  A b s e n c e s  

Calendars are located on the bulletin boards in both the choir and bell rooms.  All members are asked to 
mark their known absences as far in advance as possible so that music, special programs, ring dates, and 
social activities can be planned accordingly.  (Those participating in both choir and bells are asked to 
please mark both calendars.) 
 
Despite our best intentions and efforts, life has a way of occasionally upsetting our plans.  It is 
understood that all Music Ministry members have lives outside of the church, and that last-minute, 
unavoidable conflicts sometimes arise.  When this happens, please make an effort to call/text/email as 
soon as possible to inform the director. 
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R e h e a r s a l s  

Rehearsals are held for each ensemble at the times listed below. 
 
Grace Notes: Mondays 4:30pm – 5:30pm in the bell room 
Trinity Bronze: Mondays 6:00pm – 7:00pm in the bell room 
Joyful Noise Choir: Tuesdays 4:45pm – 5:30pm in the choir room (full 2021-22 schedule TBA) 
Chancel Choir:  Wednesdays 7:00pm – 8:15pm in the choir room 
 
We will begin promptly at the listed time and will make every effort to end at or before the ending time.  
(From time to time, in order to prepare for special programs, rehearsals may be extended and/or 
additional rehearsals may be scheduled.  You will be notified in advance when this happens.)  Please be 
respectful of your fellow members by arriving on time and staying for the entire rehearsal.  Please silence 
all phones and limit unrelated talking during rehearsal.  Every member of every ensemble will need a 
pencil at every rehearsal. 
 

Handbells: All music is hole-punched and arranged in your folder ahead of time.  You are encouraged 

to make notations as needed.  Once a piece of music has been played for the last time, it will be removed 
from your folder and filed away for you.  In addition to music, each folder contains a zippered pouch 
holding pencils, page clips, gloves, and other supplies.  Also included are cleaning cloths; at the end of 
each rehearsal, please take a few seconds to wipe down each of your bells.  Bell Maintenance times will 
be scheduled throughout the season and announced well in advance (typically either a Saturday morning 
or immediately following a regularly scheduled rehearsal); all members are expected to attend and help 
with the mechanical upkeep and polishing of our beautiful instruments. 
 

Chancel Choir: Music for each rehearsal is found on the music table outside the robe room.  As you 

enter, please take one copy of each piece marked NEW and add it to the music in your folder. (Please do 
not keep more than one copy of each piece!)  Please also check to see if your hymnal or Faith We Sing 
will be needed.  All music is to be kept until it is sung in worship.  You are encouraged to make notations 
as needed, but please do so in pencil only. 

 

C o f f e e / B e v e r a g e s  

A Keurig beverage station is located in the choir room.  It is stocked with all necessary supplies and an 
assortment of K-Cups: coffee (regular, flavored, and decaf), various teas, cocoas, and ciders.  Please help 
yourself, clean up after yourself, and contribute to the coffee fund as you can. 
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S u n d a y  P r o c e d u r e s  

Chancel Choir: Sunday morning rehearsal will generally start 30 minutes before the beginning of 

worship (exceptions will be announced in advance).  Please be on time so that everyone has a chance to 
robe, warm up, organize all music, and run through the week’s pieces prior to the service.  (If you are 
late, please enter as quietly and unobtrusively as possible and join in as soon as possible.)  The liturgical 
color each week will be indicated on the robe room door; we will match our stoles to this.  Please refer 
to the yellow sign on the music cubby indicating whether you will need your hymnal, Faith We Sing, or 
both.  After worship, please return your robe to its hanger, folder & hymnals to your cubby, turn in any 
music indicated in the RETURN MUSIC HERE basket, and recycle your bulletin if you do not plan to keep it. 
 

Sunday School attendees: your efforts to make it to choir on time are greatly appreciated.  It is understood that it is not always 
possible to leave class early; on these occasions, please come to rehearsal as soon as possible and enter as unobtrusively as you 

can.  The choir room will be unlocked prior to Sunday School for anyone wishing to organize robes and music before class. 

 

Handbells: Rehearsal and setup times will be decided and announced prior to Sunday morning, but will 

not conflict with Sunday School schedules.  Please plan to arrive at or before the agreed upon time to 
help set up all tables and bells and run through all music.  After worship, all members are expected to 
stay until all tables, bells, and equipment are put away.  Please leave all music in your folder; it will be 
removed and filed away for you. 

 
All Ensembles 
Valuables: It is recommended that valuables be left at home, as the Music Ministry cannot assume 
responsibility for them.  The choir and bell rooms will be locked for the duration of all worship services; 
feel free to leave your purses, coats, phones, and other items not needed during worship there. 
 
Behavior: YOU ARE A WORSHIP LEADER IN ONE OF THE MOST VISIBLE MINISTRIES OF THE CHURCH.  
As such, you have a responsibility to maintain a worshipful atmosphere while in the sanctuary.  Please 
refrain from anything that could be a distraction to others, such as excessive talking or moving around.  
Be constantly mindful that you can be seen at all times. 
 
Fragrances: Whether singing or ringing, you will be in close contact with other members for extended 
periods of time.  As such, no strong perfumes or colognes should be worn.  These can cause allergic 
reactions, difficulty singing, and unnecessary distractions. 

 

H y m n s  

In keeping with the strong Methodist tradition founded by Wesley, the singing of hymns in our worship 
is of great importance.  (His Directions for Singing are included at the beginning of this handbook.)  Please 
take advantage of these hymns as an opportunity to practice good choral technique, blend, and sight 
reading.  The standard practice for congregational hymns is to sing the first and last stanzas in unison 
and all others in parts.  (Note that the organist may include alternate harmonizations and descants, 
interludes, and/or key changes while playing, particularly leading into & during the last stanza.) 
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M u s i c  F u n d  

Donation banks are located in both the choir and bell rooms.  Members are asked to give to the choir/bell 
fund as they can.  This money will be kept by the Music Treasurer and will be used to send cards and 
flowers to sick members, help fund social activities, contribute to fundraising projects, etc.  If you are 
aware of a member who could benefit from this fund, please speak privately to the director or treasurer. 

 

N e w s l e t t e r  

In-Choir-ing Minds, our Music Ministry newsletter, is published weekly.  It includes a devotion based on 
that week’s lectionary text, prayer concerns and praise reports, current music schedules, upcoming 
dates and activities, members’ outside performances, and other important information.  Please take the 
time to read over it carefully each week in order to keep up to date with the busy life of our Ministry and 
its members.  For those who miss rehearsal, a PDF of the current newsletter will be sent via e-mail each 
week and copies of previous weeks’ newsletters are always available on the music page of our website, 
www.TrinitySpartanburg.org.  If you have a prayer concern, praise report, upcoming performance, or 
any other news you would like to share with the Ministry, please e-mail it to the director no later than 
noon on Mondays. 

 

C o m m u n i c a t i o n  

In addition to information communicated in weekly rehearsals and newsletters, reminders/notifications/ 
updates will be sent regularly throughout the season via phone, email, and postal mail.  Please inform 
the director of any changes to your contact information.  Additionally, our Music Ministry utilizes Remind, 
a free service that sends immediate text notifications to the group.  All members are strongly 
encouraged to join our Remind group(s) using the instructions below. 
 

 

http://www.tumc.us/
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A p p a r e l  

Chancel Choir: Each choir member is assigned a robe and a set of stoles which should be worn each 

Sunday (unless otherwise notified).  It is your responsibility to keep yours clean and well-maintained.  
(Robes may be taken home and washed; stoles must be dry cleaned.)  Should your robe/stoles become 
damaged or missing, please notify the robe captain immediately.  Formal attire (men: black tuxedos; 
ladies: solid black dresses or suits) will generally be required for Christmas and/or Easter services, and 
you may be asked to wear other apparel at various times throughout the year (e.g., all black during Holy 
Week).  Embroidered Music Ministry polo shirts are made for special trips and presentations; you may be 
asked to wear these for more casual or outdoor functions.  (Extra shirts may be available for purchase 
depending on supply; please see the director.) 
 

Handbells: All handbell members will be provided with gloves and an embroidered Music Ministry polo 

shirt.   These are to be worn on all ring dates and for any outside functions.  (Extra shirts may be available 
for purchase depending on supply; please see the director.)  You may be asked to wear other apparel at 
various times throughout the year (e.g., red/green at Christmas, all black during Holy Week).   
 
 

 

S o l o s / F e a t u r e d  M u s i c i a n s  

We are blessed to have so many talented soloists and musicians at Trinity and it is a priority of the Music 
Ministry to nurture and encourage those talents.  Numerous opportunities for solo and ensemble 
singing/ringing/playing are available throughout the year, but it is expected that soloists and other 
featured musicians set an example through their dedication to our Ministry.  Therefore, if you are 
consistently absent from rehearsal and/or worship or do not regularly participate in the activities of our 
Ministry, do not expect to be asked to solo or participate in a featured ensemble.  (If you are interested 
in a solo or ensemble spot, please speak privately to the director.) 

 

R e s p o n s i b i l i t i e s / O f f i c e r s  

A responsible Ministry should be able to function on its own if and when the director is absent.  Our 
Ministry is fortunate to have so many dedicated, capable members willing to share in the day-to-day and 
long-range tasks necessary for its smooth, effective operation and future growth.   Duties assigned to 
volunteers include treasurer, attendance secretary, music librarian, robe captain (Chancel Choir), table 
cover captain (Handbells), and bulletins, among others.  If you are assigned one of these positions and 
are unable to fulfill your duties on any given week, please arrange a replacement. 
 
If you notice a task that needs to be done or have an idea that would benefit our Ministry beyond the 
assigned positions, please speak to the director. 
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F e l l o w s h i p  

Our Music Ministry is a very close-knit, loving family.  Throughout the season, we regularly take time 
away from our busy schedules to relax and socialize outside of rehearsal and worship.  Parties, dinners, 
holiday gatherings, and group attendance at musical/cultural functions are just a few of the ways we 
fellowship with one another; if you would be interested in hosting a gathering or have an idea for a group 
activity, please speak to the director. 

 

T r i p s  

One of the most rewarding and exciting opportunities our Music Ministry affords its members is the 
chance to travel and share our music and ministry with others.  Special programs and benefit 
performances are routinely presented within our church and for organizations in our community (some 
of which may require additional rehearsals). 
 
As often as possible, large-scale trips are organized.  In the past, the Chancel Choir has traveled to 
England and Ireland, and French Canada.  While participating in these trips requires a significant 
commitment (of time, effort, and money), few other opportunities are as spiritually and personally 
rewarding. 

 

F u n d r a i s i n g  

As mentioned, a few activities of the Music Ministry will require a financial contribution from its members 
to offset their costs.  Our budget, while generous, simply cannot cover everything we do.  The cost (or a 
portion of it) for retreats, trips and tours, and clothing are generally expected to be contributed by 
members.  However, it is the goal of our Ministry to include everyone in as many activities as possible; 
no member should ever let finances solely dictate his/her participation in Music Ministry events. 
 
We are very fortunate at Trinity to have an exceptionally supportive congregation who values and 
appreciates our efforts and mission.  Their generosity funds a great number of our outside functions, and 
for that we are tremendously grateful.  Occasionally, however, the cost of activities exceeds both our 
budget and dedicated gifts from the church.  (This is particularly true for bigger trips and tours.)  In these 
instances, fundraisers will be organized to make up the difference for any member needing support.  
These may include special performances, musical presentations, and selling CDs or other products.  While 
all members are encouraged to take part in fundraising activities, any member directly benefitting from 
fundraising must be an active participant in the organization and completion of those activities. 
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MUSIC THEORY REVIEW 

Note: this review covers the terms and symbols most commonly encountered in choral and handbell music, 
but is by no means exhaustive.  Other terms will be discussed in rehearsal as needed. 

STAFF & LINES  
 
 

Staff 
the 5 lines and 4 spaces (in most modern music) upon which musical symbols are placed (plural = staves) 

 
 

Bar Line 
used to separate measures (see Time Signatures for definition) on a staff 

 
 

Double Bar Line 
used to separate two sections of music; also used at changes in key signature, time signature, or major 
changes in style or tempo 

 
Ending Bar Line 
bold double bar line indicating the end of a movement or entire composition 

 
 
 

Ledger Line 
used to extend the staff to pitches that fall above or below it; multiple ledger lines may be used to notate 
pitches even farther above or below the staff 

 
 

                          Brace 
                                           connects two or more lines of music to be played/sung simultaneously; depending on the   
                     instruments playing, the brace (also called an accolade) will vary in style and design 

 
 

 

Grand Staff 
two (or more) staves joined together by a brace; usually indicates that the music is to be played/sung at 
once by a single performer/choir.  Several staves joined together by a line or brace that are intended to be 
played/sung simultaneously are referred to as a system 

 
CLEFS 
 

 Treble Clef 
symbol placed on a staff (usually to the left) to indicate that the 2nd line from the bottom represents G 
above middle C.  In choral music, the treble clef (also called a G clef) notates the soprano and alto voices. 
 

Bass Clef 
symbol placed on a staff (usually to the left) to indicate that the 4th line from the bottom (or the line 
between the dots) represents F below middle C.  In choral music, the bass clef (also called an F clef) 
notates the tenor and bass voices. 
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Notes on the grand staff: 
 
 
 
 
 
 
 

NOTES & RESTS 
 

Note  Rest 

 
 
 

WHOLE 
generally receives 4 counts 

 
 
 
 

HALF 
generally receives 2 counts 

 

 
QUARTER 

generally receives 1 count 

 
 
 

 
 
 

EIGHTH 
generally receives ½ count (2 = 1 count) 

 

 
 
 

SIXTEENTH 
generally receives ¼ count (4 = 1 count) 

 

 
Beams 
lines connecting eighth notes and notes of shorter duration; generally used to connect musical phrases or to 
enhance readability 
 

    
   Dotted Note / Dotted Rest 
   when notated to the right of a note or rest, a dot (or period) increases its duration by half: 

= 3 counts  = 1½ counts = ¾ count         . = 3 counts    = 1½ counts   = ¾ count    

 

ACCIDENTALS 
 

Flat 
notated to the left of a note; lowers the pitch by one half step 

 

Sharp 
notated to the left of a note; raises the pitch by one half step 
 

Natural 
notated to the left of a note; cancels any previous accidental and returns a note to its written pitch 

 

Note: a Bar Line automatically cancels all accidentals from the previous measure 
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KEY SIGNATURE 
 

A series of sharps or flats (usually notated at the beginning of a staff), designating notes which are to be 
consistently played/sung one half step higher/lower than written unless modified by another accidental.  
When these appear after a double bar line, a key change is indicated.  The number of sharps/flats 
determines the key signature.  Key signatures are generally used to avoid the complication of having sharp 
or flat symbols at every instance of modified notes.  Examples: 

 
 

 
 
 

        
 

 
 

Note: the ability to recognize and name key signatures is an important musical skill, but is not essential to singing/ringing. 

 

TIME SIGNATURE & TEMPO 

 
Time signatures define the meter of the music.  Music is separated into uniform sections called bars or 
measures, and time signatures establish the number of beats in each. 
 

   top number indicates the number of beats per measure 
 

   bottom number indicates the type of note that equals one beat 
   (4=quarter note; 2=half note; 8=eighth note, etc.) 
 

In the above example, each measure would contain the equivalent of three quarter notes 
(i.e., any combination of notes and/or rests adding up to 3 counts), and is spoken as “three-four time.” 

 
 

Common Time    Cut Time 
Represents a 4/4     Represents a 2/2 

             time signature                 time signature 
 
 

Metronome Mark 
Written at the start of a score and at any significant change of tempo, this symbol precisely defines the tempo in 
beats per minute (bpm).  In this example, 120 quarter notes fit into one minute of time (or 2 quarter notes per 
second). 
 

Tempos are also commonly indicated at the beginning of a score or section by their Italian names (most 
common terms listed in order from slowest to fastest): 

Lento Adagio Andante Moderato Allegro Presto 
slowly slow & stately walking pace moderately quickly &  bright very fast 

40-60 bpm 66-76 bpm 76-108 bpm 101-110 bpm 120-139 bpm 168-200 bpm 
 

Gradual changes in tempo are most commonly expressed as: 
Accelerando – gradually speed up/increase tempo (often abbreviated as accel.) 
Ritardando – gradually slow down/decrease tempo (often abbreviated as ritard or rit.) 
Ralletando – very gradually slow down/decrease tempo (often abbreviated as rall.) 
a tempo – return to the original tempo (used to “cancel” a rit./accel./rall. marking) 

C major / A minor 
every note is natural 

A major / F# minor 
every F, C, and G should be 

sung/played as F#, C#, & G#. 

F major / D minor 
every B should be 

sung/played as Bb 
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REPEATS 
 

Repeat Sign(s) 
encloses a passage that is to be played/sung more than once 

 
Ending Brackets (1st ending, 2nd ending, etc.) 
indicates that a repeated passage is to be played differently each time  

 
 

      Segno 

       Italian for “sign”; used with dal segno (see below) 

 
      Coda 
       indicates a forward jump in the music to its ending, marked with the same sign; used with  
       D.C. al coda or D.S. al coda (see below) 

 

    
          Fine (fee’-nay) – Italian for “end”; used to indicate the end of a composition or passage of music 
          al – Italian for “to”; used with D.C. al coda or D.S. al coda (see below) 

 

     Da Capo 
      Italian for “from the head”; instruction to repeat the music from its beginning. 
      This may be followed by al fine or al coda: 

D.C. al fine – “from the head to the end” – go back to the beginning, continue until Fine, and stop 
 

D.C. al coda – “from the head to the coda” – go back to the beginning, continue until the , then  

                           jump to the next  and continue playing/singing 
      

     Dal Segno 
      Italian for “from the sign”; instruction to repeat the music from the . 

      This may be followed by al fine or al coda: 

D.S. al fine – “from the sign to the end” – go back to the , continue until Fine, and stop 

D.S. al coda – “from the sign to the coda” – go back to the , continue until the , 

                           then jump to the next  and continue playing/singing. 

 

DYNAMICS 

 
The term dynamics refers to the volume or sound of a note.  In music notation, these are abbreviated 
Italian terms; the most common are listed below, along with their relative softness/loudness, 
abbreviations, Italian names, and translations: 
 

whisper   normal speaking voice  extremely loud 

 

pianississimo pianissimo piano mezzo-piano mezzo-forte forte fortissimo fortississimo 
 “softest 
possible” 

 “very soft”  “soft” “moderately 
soft” 

“moderately 
loud” 

“loud”  “very loud”  “loudest 
possible” 

**Singers: it will benefit you to think of dynamics in terms of projection rather than volume. 
This concept will be regularly discussed in rehearsal. 
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forte-piano 
“loud-soft” – play/sing the note loudly, then immediately reduce the volume to soft; typically used to indicate an 
unusually strong accent (Handbells: this technique is generally accomplished with a Brush-Damp, or BD.) 

 

subito 
“suddenly” – used with another dynamic marking, indicates a sudden, drastic change in volume: 

Examples:   – subito-piano; “suddenly soft”     - subito-fortissimo; “suddenly very loud” 
 

sforzando  
more commonly used alternative to sf – indicates a sudden, forceful accent (this is the only different subito marking that 
singers and ringers are likely to encounter) 

 
Gradual changes in volume are most commonly expressed in the following ways: 

 

Crescendo 
gradually get louder; may be indicated by the word crescendo, abbreviated as cresc., or with the symbol 
at left (called a hairpin) 

 

Decrescendo or diminuendo 
gradually get softer; may be indicated by the words decrescendo or diminuendo, abbreviated as 
decresc. or dim., or with the symbol at left (called a hairpin) 
 

 

ARTICULATION & EXPRESSION 
 

accent 
indicates that the note/chord is to be played/sung louder than surrounding, non-accented notes (The effect is the 
same as if the note/chord were marked sfz.) 
 

tenuto 
indicates one of two things: either the note/chord is to be held slightly longer than its full length or that it should be 
played/sung slightly louder than surrounding notes 
 

staccato mark 
single dot above or below a note or chord; indicates that the note/chord is to be played/sung shorter than its written 
value 
 

fermata 
notated above or below a note or chord, indicates that the note/chord is to be held; a pause 
 

tie 
indicates that the notes joined together are to be played/sung as one note with their time values combined.  To be a 
tie, the notes must be identical in pitch; otherwise, the line indicates a slur.   
(In this example, the two quarter notes should be played/sung as one half note.) 
 

slur 
indicates that the notes joined together are to be played legato (smoothly, with no breaks in sound).  For singers, a 
slur indicates a passage to be sung without taking a breath. 
 

caesura 
indicates a complete break in sound; sometimes nicknamed ‘railroad tracks’ 
 

breath mark 
indicates the point at which singers should breathe, momentarily stopping all sound; in non-vocal music, it indicates 
a slight pause.  Breath marks may also be indicated with a check:  

 

 

✓ 

http://en.wikipedia.org/wiki/File:Music-fermata.pn
http://en.wikipedia.org/wiki/File:Music-tie.pn
http://en.wikipedia.org/wiki/File:Music-slur.pn
http://en.wikipedia.org/wiki/File:Music-marcato.pn
http://en.wikipedia.org/wiki/File:Music-tenuto.pn
http://en.wikipedia.org/wiki/File:Music-caesura.sv
http://en.wikipedia.org/wiki/File:Music-breath.sv
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HANDBELL-SPECIFIC MARKINGS 
In addition to the universal music terms and symbols defined previously, handbell notation has its own 
unique vocabulary.  Following are the most commonly encountered terms, abbreviations, and symbols.  
Additional techniques will be covered in rehearsal as needed. 

 

Handbells 
indicates that the piece or section is to be played on handbells. 
 

Handchimes 
indicates that the piece or section is to be played on handchimes.  If a piece contains parts for both handbells and 
handchimes, chime parts will generally be indicated with diamond-shaped noteheads: 
 

Ring 
indicates that the piece or section should be rung in the normal manner or indicates a return to normal ringing after use of 
another style or technique (such as LV or Pl).  It is understood that, unless otherwise notated, handbells are to be rung in 
normal fashion at the beginning of a piece without the R marking. 

 

Laissez Vibrer or Let Vibrate 
instructs the ringer to allow the handbells to resonate until damping is indicated, regardless of note value or rests.  When 
LV is notated above or below a staff, it applies to that staff only; when centered between staves, it applies to all. 

 

Damp Sign 
indicates that notes marked LV are to be damped, or silenced. 
  

Thumb Damp 
instructs a ringer to place the thumb of the hand holding the bell on the outside of the casing, producing a stopped sound 
when the clapper strikes.  Adding one or two fingers may be necessary on all but the smallest bells to produce a totally 
stopped sound.  On large bells, a hand damp (occasionally notated HD) produces the same effect and is achieved by placing 
either hand on the casing as with a TD. 

 

Martellato 
(often shortened to ‘mart’)  indicates that the bell is to be rung by holding the handle and gently striking the full body 
horizontally against a properly padded surface, producing a stopped, staccato effect. 
 

Martellato Lift  
indicates a martellato followed by immediately lifting the bell to allow the sound to resonate. 
 

Mallets 
instructs a ringer to strike the bell casing with specially designed mallets instead of ringing normally; one of two techniques 
may also be indicated: 

Mallets on Table        Mallets on Suspended Bell 
bell rests on a padded table when struck bell is held by the handle when struck  

 

Mallet Roll 
similar to a drum roll, indicates that the bell is to be played by striking the casing rapidly with two alternating mallets. 
 

Swing 
indicates a full-arm swing after ringing the handbell normally; arrows indicate the directions of the swings and the beats on 
which they occur (numbers may also be used to specify the beats on which to swing). 
 

Shake 
indicates the rapid shaking of a bell, allowing the clapper to repeatedly strike both sides of the casing. 
 

Pluck 
instructs a ringer to sound the bell by placing it on a padded table and manually moving the clapper. 

 

Echo 

  
 

instructs a ringer to ring the bell normally on beat one, then lightly but precisely touch it to the padded table on 
indicated counts. 
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MEMBER CONTACT INFORMATION 
 

* shaded entries indicate new/updated information from previous handbook * 
 

 

Name/Section Address Phone Email Bday 

     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     

Personal 
information 

removed from 
digital version – 

please contact the 
director for more 

information. 
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Personal 
information 

removed from 
digital version – 

please contact the 
director for more 

information. 
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New Members 
 
 

 
   

 
 

 
   

 
 

 
   

 
 

 
   

 
 

 
   

 

 
 
 
 
 

   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   

HANDY BIRTHDAYS-BY-MONTH CALENDAR 

Personal information 
removed from digital 

version – please contact 
the director for more 

information. 
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IMPORTANT MUSIC DATES & CHURCH HOLY DAYS 

This listing is preliminary, but please refer to it when scheduling outside commitments whenever 
possible.  Special programs and additional events will be added throughout the church year. 

 
August 2021 
8 • Summer Choir resumes singing in worship 
23 • Handbell rehearsals resume 
 

September 2021 
5 • Labor Day weekend; no choir 
12 • first full Choir presentation! 
13 • no handbell rehearsals 
21 • Joyful Noise Choir resumes 
 

October 2021 
3* • World Communion Sunday 
18 • no handbell rehearsals 
19 • no Joyful Noise rehearsal 
20 • no Chancel Choir rehearsal 
24 • Harvest Fest 
 

November 2021 
2 • no Joyful Noise rehearsal 
7* • All Saints Sunday 
 • Daylight Savings time ends 
21* • Christ the King Sunday 
28 • First Sunday in Advent 
 • Thanksgiving weekend 
 

December 2021 
4 • All Bells: Advent concert rehearsal 
5* • Second Sunday in Advent 
     all bells play in worship 
 • 7pm: Advent Concert – Handbells 
 • Handbells off until 1/24 after today 

    (except possible Christmas Eve ensemble) 

12 • Third Sunday in Advent 
      Joyful Noise Choir leads worship (tentative) 
 • 7pm: Advent Concert – Piano 
14 • final Joyful Noise Choir of 2021 
18 • Chancel Choir: Advent Concert rehearsal 
19* • Fourth Sunday in Advent 
      Chancel Choir previews concert in worship 
 • 7pm: Advent Concert – Chancel Choir 
24* • Christmas Eve (Friday) 
26 • New Year’s weekend – all ensembles off  
29 • no Chancel Choir rehearsal 

January 2022 
2 • Epiphany Sunday – all ensembles off 
5 • Chancel Choir brush-up rehearsal 
9* • Baptism of the Lord Sunday / 
     Chancel Choir resumes singing in worship 
12 • no Chancel Choir rehearsal 
18 • Joyful Noise rehearsals resume 
19 • Chancel Choir rehearsals resume 
24 • Handbell rehearsals resume 
 

February 2022 
6 • Youth Sunday – all ensembles off 
13 • Scouting Sunday 
 

March 2022 
2 • Ash Wednesday  
                (Choir rehearsal immediately following evening service) 
6 • First Sunday in Lent 
13 • Second Sunday in Lent 
 • Daylight Savings time begins 
20 • Third Sunday in Lent 
27 • Fourth Sunday in Lent 
 

April 2022 
3 • Fifth Sunday in Lent 
10* • Palm/Passion Sunday 
14 • Maundy Thursday 
15* • Good Friday 
17* • Easter Sunday 
18 • no handbell rehearsals 
20 • no Chancel Choir rehearsal 
24 • Easter break (Sunday) – all ensembles off  
 

May 2022 
2 • no handbell rehearsals 
4 • no Chancel Choir rehearsal 
8 • Mother’s Day (tentative: Joyful Noise leads worship) 

29 • Memorial Day weekend – all ensembles off 
 

June 2022 
5* • Pentecost (final Sunday of season—all ensembles     

     participate in worship) 
  

* THESE HOLY DAYS & SERVICES WILL SIGNIFICANTLY INVOLVE THE MUSIC MINISTRY;  
PLEASE PLAN TO PARTICIPATE ON THESE DATES! 

 



T U M C  M u s i c  M i n i s t r y  H a n d b o o k  2 0 2 1 - 2 0 2 2  | 22 

 
 
 



 

 
 

GOOD NEWS MUSIC 
Ann Weems 

 

How long will we come before the Lord 
with tired spirits and droning voices? 

How long will we sit in half-filled churches 
and sing praise with noiseless songs? 

How long will we worship with bored faces and dulled senses 
and offer tin when we could give gold? 

Do we or do we not believe the news is good? 
 

O Lord, you love us! 
Why aren't we shouting? 

We don't have to earn it! 
Why aren't we singing? 

The stone's rolled away! 
Why aren't we dancing 

                                                                         to your good news music? 
 

O Lord, you love us! 
Why aren't the bells pealing? 

The victory's won! 
Why aren't the drums beating? 

And you forgave us! 
Why aren't the harps resounding 

to your good news music? 
Why aren't the feet stomping  

and the doves flying  
   and the bands marching 
      and the fingers snapping 
         and the tongues praising 
            and the hands clapping 
               and the trumpets blaring 
                  and the choirs singing 
                     and the cymbals clashing 

          and the children 
            laughing? 

 
And why aren't the people 
coming  
to 
bow 
down? 
 

Why aren't the eyes smiling          and the knees kneeling 
                     and the banners blowing          and the horns sounding 
                                                                 and the voices calling          and the crowds clamoring 

                                           and the arms waving          and the tambourines playing 
                                    and the hearts humming          and the old men running? 

 
And why aren't we 

     crowning 
          Christ 

               Lord 
                    of 

                         Lords? 

If the news is good... 

Sing! 
 


