
Church Emergency Procedures 
Template 
 
Church leadership needs to be informed as to procedures to be followed in the case of 
emergency. It is not possible to cover all situations completely, but leaders should realize that 
some circumstances call for common sense action. In an emergency the key phrase is  
"Keep calm." 

 
Recommendation: Select leadership to be trained in emergency procedures (Rescue Skills, 
CPR, First-Aid, etc.). It is important to allow these trained individuals to take charge of an 
emergency situation until advanced emergency services arrive. 

 
In Case of Structure Fire: 
Church trained leadership will be responsible to give orderly and clear directions to church 
attendees during any emergency. 

1. Evacuate building immediately. DO NOT retrieve personal items. 
2. Move everyone to a safe place and make sure everyone is present. 
3. Call 911. 
4. The church trained leadership should be responsible for using extinguishers. 

 
Tornado or Severe Weather: 
Church trained leadership will monitor weather and alert the church in case of tornado or severe 
weather. If a severe storm or tornado is in the area, church trained leadership will inform the 
church body and will be responsible to give orderly and clear directions. 
 

1. If there is ample time, take shelter in building _______________________________. 
Take shelter; under counters, in shower stalls, etc. Cover up.  Stay away from 
windows. Stay inside until notified of all clear. 

2. If caught in the open when a storm strikes, take cover in a depressed or low area 
of open ground. Do not get under a tree. 

 
Minor Accident: 
A minor accident is one in which emergency medical services do not need to be summoned; such 
as a minor cut, bruise, abrasion, non-allergic insect sting, etc. 

1. Stay with the injured person 
2. Render emergency first aid 

 
Major Accident: 
A major accident is an accident that requires emergency medical services; such as a drowning, 
near drowning, broken and/or protruding bones, back injury where victim is immobilized, 
unconscious victim, severe bleeding or hemorrhaging, cardiac emergency, etc... 

1. Stay with injured person 
2. Do not move the injured person unless there is an immediate danger, or perform any 

type of medical procedure if you are not trained to do so. 
3. Send someone to get help. Call 911. 
4. Render emergency first aid. Aid in breathing and control any bleeding. 
5. With the supervision of trained personnel, the injured person will be transported to 

the nearest hospital or emergency facility.   
6. Parents or relatives will be notified. 



Child Abuse 
Should evidence of child abuse or sexual molestation are noticed, it should be reported to the 
church leadership.  Advice on procedures to follow can be obtained by calling the abuse hotline, 
1-800-252-5400. We are obligated by law to report all incidents. 

 

Intruders 
This may include parents of campers or even church staff. The church trained leadership should 
be notified if you suspect there is someone on church property that does not belong. Anyone 
acting suspicious should be reported.  

 
Evacuation of Church Property  
In case of a wild fire in close proximity to church property, other natural disaster, or any event 
which warrants an evacuation, church trained leadership will inform the church body.   

 
Missing Person(s) 
In the event of a missing person(s), report this to church trained leadership immediately. The 
‘Missing Person(s) Action Plan’ will be immediately implemented.  

 
Missing Person(s) Action Plan 
1. Call 911. 
2. Find out their last known whereabouts; get a description of the missing person and 

attire they were last seen in; who might have been with them, seen them or know 
where they may be. 

3. Organize a Search Party with use of cell phones as contact points.  Issue flashlights 
if dark.  Only adults will be allowed to aid in search. All underage must remained in 
designated area.  All other visitors must be accounted for. 

4. The Search Party adult volunteers will be divided into individual Search Teams. 
Additionally, some individuals will be given specific tasks… 

5. If the missing person(s) is discovered at any time during this process the search will 
be called off and appropriate emergency action will be taken to care for any physical 
injuries incurred. 

6. Any directions from professional emergency services supersede this written 
procedure in any circumstance. 

 
Active Shooter/Attacker 
Church Response Team is comprised of specifically chosen, qualified adults and is NOT a 
security force. The members of this team must exhibit three attributes; trustworthiness, 
attentiveness, and protectiveness. This team’s sole purpose is to WATCH and LISTEN for any 
suspicious behavior or acts that may cause injury or death and report/respond as necessary. 
They purposely and preemptively place themselves in locations that would be the most benefit 
in the case of any hostile act. It is true that hostile acts may not be able to be predicted or 
prevented, however this Team can discourage and/or take immediate and definitive action in 
such an event. This Team IS NOT A SECURITY FORCE.  Only individuals with valid ‘DPS 
Security’ training and certification, or officers of the law, may be armed and labeled as 
‘Security.’ 

 
In the event of an active shooter/attacker (someone who is willfully attacking others with intent to 
kill or injure) follow these emergency procedures… 

1. Take immediate action, do your best to not freeze or deny what is happening. Any action 
you take will increase the likelihood of your survival. 

2. Take account of your surroundings; i.e.: exits, furniture, throw-able items, available cover, 
other individuals, and proximity to shooter/attacker. 

3. If you are able, escape the area or building immediately, make your way to a safe 
location and call 911. If you are not able to escape the area secure/blockade/lock any 
doors between you and the shooter/attacker. Take cover behind large items (cabinets, 
desks). Silence sources of noise (cell phone, TV, radio). Remain quiet and listen. Dial 
911, if possible, to alert police. If you cannot speak leave the line open and allow the 
dispatcher to listen. 

4. If a shooter is firing at you, move quickly in a random pattern. Moving targets are MUCH 
harder to hit. Use walls, furniture, trees, or any structure as cover during your movement. 
Flee from the shooter. 
 



5. As a last resort, or if you are in close proximity to the shooter/attacker, attempt to take the 
shooter/attacker down. When a shooter/attacker is in close range and you cannot flee, 
your chance of survival is much greater if you attempt to incapacitate him/her. 

6. To incapacitate a shooter/attacker: Act as aggressively as possible toward them. Throw 
any available items within reach at them to distract and/or throw off their aim. Improvise 
weapons. Yell. As the shooter/attacker is distracted, GO FOR THE WEAPON. Commit to 
your actions, they may well save your life. 

7. Call 911 as soon as possible. Be prepared to give the location of the attacker/shooter, 
number of attackers/shooters, physical descriptions or attacker/shooter, number and type 
of weapons, number of potential victims. 

8. When law enforcement arrives, remain calm, follow officer instructions and answer any 
officer questions. 

9. Do not leave the safe location until instructed to do so. 
10. Post-event medical services, transport, and counseling will be made available. 

 
Responding & Disclosing Information to Media 
For individual privacy; NEVER talk, answer questions, or disclose any information to ANY media 
sources after any emergency situation (i.e. news reporters, Facebook, Twitter, etc). Direct all 
media and any questions to the Church Response Team Leaderships. 

 
Emergency Phone Calls 
During an Emergency Call: Be prepared to give your name, location, what happened, how 
many people injured, condition of victims and care being given. Stay on the line until emergency 
services hang up first. 
 
All Emergencies: 911 
 
Poison Control: 1-800-222-1222 
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