
 

 

ABOUNDING LOVE LEAD TEACHER  

POSITION DESCRIPTION  
BEAUTIFUL SAVIOR LUTHERAN CHURCH  

LEE’S SUMMIT, MISSOURI   

 

Church Mission Statement  
Boldly Sharing the Love of Christ is the mission and ministry of Beautiful Savior 

Lutheran Church.  We accept Jesus' Great Commission to go and make disciples of all 

people (Matthew 28:18-20).  As a family of believers, we are committed to the work of 

Christ: 

Bringing the "Good News" of the Gospel to all people. 

Supporting and instructing Christian families. 

Leading people to grow in faith through God's Holy Word and life-giving sacraments. 

Caring for all people. 
 

School Mission Statement  

To boldly share God’s abounding love with children and their families. 

 

Our objective is to offer families a Christ-centered preschool program.  Because this is a 

Christian school, the Gospel of Jesus Christ is predominant with the redeeming 

work of Jesus Christ permeating the school’s entire ministry. 

  

Principal Function  

The Abounding Love Lead Teacher will implement all aspects of the preschool programs and 

will teach pre-kindergarten, preschool, and/or preschool prep classes. 

 
Authority  

The Early Childhood Ministry Commission (ECMC) and the Abounding Love Preschool 

Director delegates to the Abounding Love Lead Teacher the responsibility for the daily 

operation of his or her classroom(s). The Abounding Love Lead Teacher implements the 
program in accord with administrative procedures established by and policies adopted by 

the ECMC. Where no procedures or policies exist, the Abounding Love Lead Teacher 

coordinates with the ECMC and the Abounding Love Preschool Director to determine and 

implement the appropriate procedures and policies. 

 
Accountability  

The Abounding Love Lead Teacher is accountable to the Early Childhood Ministry 

Commission, Abounding Love Preschool Director, and the Senior Pastor of Beautiful Savior 

Lutheran Church and is to keep them informed of early childhood ministry activities.  
 

Relationships 

The Abounding Love Director maintains relationships with the following:  

1. Preschool Children/Families  
2. Preschool Director 

3. Preschool Teachers & Helpers  

4. Director of Christian Education  

5. Senior/Associate Pastors 
6. Administrative Assistants 

7. Other Support Staff 

8. Members of the Congregation. 

 

http://bible.gospelcom.net/bible?version=NIV&passage=Matthew+28:18-20


 

 

The Abounding Love Lead Teacher’s Responsibilities 

A. General Responsibilities 
1. Conform to health, safety, and licensing regulations. 

2. Communicate any problems related to the administration of the preschool to 

the ECMC. 

3. Keep records that pertain to the administration of early childhood ministry. 
4. Execute policies of admission, attendance, tuition, and educational goals. 

5. Plan and implement a program for professional growth. 

6. Keep abreast of research and new developments in the field of early 

childhood. 

7. Supervise assistant teacher’s schedules. 
8. Schedule the responsibilities of their classroom. 

B. Fiscal Responsibilities 

1. Communicate needs for repairs and maintenance of equipment to the ECMC. 

2. Submit timecards to director in a timely manner. 
3. Participate in annual fundraising efforts to benefit the preschool operating 

budget.  

C. Staff 

1. Prepare daily, weekly, and yearly plans. 
2. Develop a workable plan for using the indoor and outdoor space. 

3. Helped build positive relationships among classrooms students and their 

families. 

4. Implement procedures for meeting with classroom assistant to solve any 

challenges that may occur. 
5. Attend monthly staff meetings for Abounding Love Preschool faculty. 

D. Space and Equipment 

1. Provide input for any needs for equipment to the ECMC and Abounding Love 

Preschool Director. 
2. Arrange with the Abounding Love Preschool Director and Chairman of the 

Board of Trustees for maintenance and repairs. 

3. Ensure the cleanliness of the center in collaboration with the teaching staff, 

cleaning company, and the Board of Trustees. 
E. Enrollment 

1. Promote the early childhood ministry to the congregation and surrounding 

community and assist the ECMC and the Abounding Love Preschool Director in 

enrolling children. 
2. Conduct tours for parents of prospective students. 

3. Plan for the orientation of newly enrolled students. 

4. Familiarize the parents of newly enrolled students with school policies. 

F. Parents 

1. Maintain an active system of parent-school relationships 
2. Plan for the orientation of parents to school policies and procedures. 

3. Communicate with parents in a wide variety of ways. 

4. Help parents with discipline challenges and guiding them to proper help. 

G. Health 
1. Plan and implement a health program for Abounding Love Preschool. 

2. Sanitize and maintain equipment, toys, and furniture found in classroom. 

3. Dispose of broken or heavily worn equipment, toys, and furniture in 

classroom. 
H. Safety 

1. Keep informed of the school’s legal responsibilities and liabilities. 

2. Implement a program of playground safety. 



 

 

3. Plan for and conduct monthly fire and tornado drills. 

I. Curriculum 
1. Follow follow the Christ-centered, faith-integrated curriculum selected by the 

Abounding Love Preschool Director and the ECMC. 

2. Plan age-appropriate, Christ-centered, faith-integrated curriculum 

3. Insure that the Word of God is faithfully integrated into the curriculum. 
4. Organize procedures for the management of the daily curriculum. 

5. Plan procedures for the management of children’s routines. 

J. Community Relationships 

1. Welcome visitors to the school and arrange for the visit to be pleasant and 
worthwhile. 

2. Be available to community for public events that pertain to Abounding Love 

Preschool. 

3. Be available for observations done by local high school/college students. 
4. Work with local educational institutions for service opportunities for their 

students. 

5. Attend and participate in professional conferences and other educational 

events. 

6. Update website classroom page with current information, plans, newsletters 
and maintain as a communication tool. 

K. Church Relationships 

1. Coordinate preschool activities with church programs and schedule them in 

conjunction with the church calendar. 
2. Being in a shared space environment, Abounding Love will work with groups 

to allow integrity for all programs. 

3. Share mission opportunities with Abounding Love parents. 

4. Invite and encourage Abounding Love children to be involved with VBS, 
Sunday School, Upward Basketball, Comfort Dog and other ministry 

opportunities at BSLC.  

L. Other. 

1. Seek to provide an avenue for incorporation of non-member families into the 

congregation and congregational members into Abounding Love Preschool. 
2. If not a member of Beautiful Savior, attend worship approximately of two (2) 

times each year in order to promote the Abounding Love Preschool program 

and encourage congregational support. 

 
Terms of Employment  

The Abounding Love Preschool Lead Teacher is engaged on a part-time contract basis, 

subject to renewal annually.  
 

Salary and Benefits  

The Early Childhood Ministry Commission and Abounding Love Preschool Director, through 

its elected Board of Elders, annually reviews salaries and benefits all Abounding Love Lead 

Teachers.   
 

Evaluation  

The Abounding Love Preschool Director in consultation with the Early Childhood Ministry 

Commission evaluates the performance of the Abounding Love Lead Teacher.  

 
Revisions  

This position description may be revised from time to time by the Early Childhood Ministry 

Commission in consultation with the Abounding Love Director.  

 



 

 

Position Qualifications  

1. Required Qualifications 
A. Has a personal faith relationship with our Lord and Savior, Jesus Christ.  

B. Exemplifies the Christian faith and life, serving as a role model (1 Timothy 4:12) 

both in and out of school to students and as an example to parents, fellow staff 

members, members of the congregation, and to the community-at-large in  
judgment, respect, and Christian living. 

C. Accepts without reservation the Scriptures of the Old and New Testament as the 

written Word of God and the only rule and norm of faith and practice.  

D. Holds an associates degree or higher, with an emphasis in early childhood education.  
E. Has at least three years of successful experience as a preschool teacher or Early 

Childhood Ministry Director.  

F. Ability to work effectively as part of the team. 

G. Has such alternatives to the above qualifications as the board may find appropriate 
and acceptable. 

 

2. Preferred Qualifications 

A. Is a member of a Lutheran Church Missouri Synod (LCMS) congregation.  

B. Has a bachelors degree with an emphasis in early childhood education. 
C. Is synodically trained and on the teaching roster of the LCMS.  

D. Has three years successful experience in management of an early childhood 

classroom.  

E. Strong organizational and communication skills.  Ability to communicate effectively 
with students and their parents/guardians. 

F. Demonstrated ability to provide a nurturing, safe environment for the children. 

G. Certified in CPR and First Aid (required prior to starting work). 

H. Is a self-starter and exhibits the qualities of a professional. 


