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Serving in the Liturgy: Eucharistic Ministers and Acolytes 
 
About your role: 
Hearty thanks to you for joining in this ministry of the church, and congratulations! You have taken on 
an important role. When you serve in the altar party, you help the whole congregation worship. You 
facilitate the progress of the service, and help cue the congregation about what to do. Your ongoing 
attention throughout the service and your attention to your own comportment both assist in 
accomplishing your tasks. Good posture, a pleasant expression, and prompt responses are 
commended. Please follow the Celebrant’s cues and bow and cross yourself when she does. It looks 
nice when we do these things together. Again, your willingness to serve in this ministry is greatly 
appreciated. I believe you will find yourself blessed in offering this service.  
 

Acolytes and Eucharistic Ministers: The How-To 
 

Rules of thumb: 

 It is appropriate to reverence the altar (bow) when you first approach the altar, and when you 
leave it. 

 If you are unsure of anything during the service, look to the celebrant and follow her/his cues.  

 If the celebrant is unsure of anything during the service, please do your best to cue her/him.  

 If you’re turning to face the congregation, turn toward the center (if you’re on the right facing the 
altar, turn to your left, and vice versa). If you’re standing at center, turn toward your right. 

 

Before the Service: 

Please arrive at least fifteen minutes prior to the service vest (alb and cincture for EMs). Cincture is 
knotted at the left side, tied at the waist. 
 
Check the service sheet for the day to look for anything unusual in the service and to identify any 
questions you might want to ask before service time. 
 

Lighting of Candles: 

Light altar candles at least 5 minutes prior to start of service.  
 

Candles are lit in order of nearness to the cross: light radiates from the cross, so candles closest are lit 
before candles further away. Extinguish candles in reverse order. (continued) 
 

Including all candles at St. Mary’s, lighting would go in this order: 
1. First: the dove, as it is closest to the cross 
2. Second: the right (“Epistle side”) candle (as seen from the congregation) 
3. Third: the left (“Gospel side”) altar candle  

Remember: The Gospel candle never burns alone! 
4. Fourth: the left torch (if using torches) 
5. Fifth: the right torch 
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6. In Advent / Christmas, the wreath, in this order as we add them each week: 2 blue, pink, blue, 
white. 

 

Prayer: 
Your clergy would like to pray with you before the service begins—before the prelude (if any) and 
welcome. Please: 

 Be ready to join in prayer 

 Remind the cleric if she seems to have forgotten—chances are, she has 

 

The Service: 

 

Procession: 
Unless an acolyte is serving as crucifer, be ready with the cross at the back before the 
prelude/welcome. After the welcome, form the procession. Cross goes first, Celebrant last. If people 
come between, they go in order of greater involvement in the service (e.g. crucifer, torches, children 
and teachers, EMs, preacher, deacon, celebrant). If there are two torches, they walk side-by-side 
directly following the cross. If there is music, the procession begins when the singing begins.  
 

Reverencing the Altar: 

On arriving at the altar, the crucifer (and torches) stop and immediately go to put the cross (and 
torches) in their places. The remainder of the procession forms a line—with the Celebrant at the 
center—across the front of the altar and bows together. 
 
Following the celebrant’s cue, all reverence the altar together. All then walk in front of the altar to 
their places, standing in front of their seats until the congregation is seated. The celebrant may walk to 
her/his place, or turn to stand center in front of the congregation. 
 

Gospel Procession: 
Order of procession is torches (and thurifer if any), Gospel book bearer (an EM), reader (usually the 
Celebrant, sometimes a Deacon).  
 
When it is time to begin the gospel procession—immediately following the second reading if there is 
no music, or during the Gradual Hymn if we are singing—the Celebrant will cue you to begin the 
procession.  
 
EM walks to the front of the altar and stand to the right of the celebrant. All others form the front of 
the procession at the beginning of the aisle. Reader and EM bow together.  
 
After reverencing the altar, pick up the Gospel book with a hand on each side. Turning toward center, 
hold book aloft and follow the torches, if any, or lead the procession to the center. Stop a few rows 
down the aisle (between 2nd and 3rd or so). 
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Turn, offering the book in front of you to the reader, who will open it to the right page and place it in 
your hands at the height and angle she would like you to keep it at. 
 
Hold the book so that the pages may be turned if the Gospel lesson goes over a page turn. 
After the reading the Gospel, reader may take the book from your hands and elevate it. She/he will 
then hand the book back to you. 
 
Again, raise the book aloft, and lead the procession back to the altar. Place the book on the stand 
behind the altar, then come forward to join the reader at the altar for a unison bow. Return to your 
place as the reader takes hers. 
 

Ringing the Bowl: 

The Eucharistic minister strikes the singing bowl once following the sermon and once following the 
invitation to confess. Please attempt to strike the bowl with just enough force so that it is heard by the 
entire congregation. 
 

Healing Prayers: 
During healing prayer times, Eucharistic Minister gets the oil stock from the aumbry and stands to the 
Celebrant’s right, holding the oil stock at a convenient height for the Celebrant. 
 
Please pay attention to the Celebrant’s need to reach the oil stock, but otherwise join in the prayers 
and allow those gathered for prayer to draw close to whomever they are praying for.  
 

Setting the Table: 

After the passing of the peace, take your place next to the credence table. 
When the Celebrant is ready, hand her the stacked chalice with the burse opening toward the 
Celebrant. Throughout this process, if the Celebrant bows to you, return the bow. She is saying “Thank 
you.”  
 
While the Celebrant sets the table, go to receive the bread from the ushers (or oblation bearers). Place 
it on altar from the front, in easy reach for the Celebrant.  
 
Receive the wine and either place it on the altar or take it to the credence table; if you place the wine 
on the altar, please take the stopper out of the cruet and place it on the credence table. If no acolyte 
is serving, get the offering plates and give them to the ushers.  
 
Unstop the cruets, placing the stoppers on the silver tray.  
 
Receive the bread basket back from the Celebrant—and anything else she hands to you or points out 
to you. Place the unused bread out of the way.  
 
Offer the wine and water to the Celebrant, wine in your right hand, water in your left, handles 
pointing toward the Celebrant.  
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When the Celebrant takes the wine, switch the water cruet to your right hand. Be ready to take the 
wine cruet back with your left hand, giving the Celebrant the water from your right hand. If there is 
more than one chalice, the Celebrant will place the wine cruet on the altar rather than returning it to 
you. Place cruet(s) she hands back to you on the credence table.  
 
Prepare to receive offering from ushers: After you have placed the water cruet on the credence table, 
if there is no acolyte, take the receiving basin with you to meet the ushers at the head of the center 
aisle. Allow the ushers to place the plates into the receiving basin. 
 
If no acolyte, turn toward the altar, and hand the receiving basin to the Celebrant. She will place it on 
the altar. Leave the offering on the altar until after communion, to be moved when the table is 
cleared. 
 
Go to the credence table to prepare the lavabo: place the lavabo towel over the arm with which you’ll 
hold the bowl. Hold the bowl below the level of the Celebrant’s hands. Pour water over the 
Celebrant’s hands so that it runs into the bowl until the Celebrant turns her hands over, which is your 
cue to stop pouring, and to offer the Celebrant your arm with the towel.  

 

Sanctus Bells: 
Ring at each “Holy” in the Sanctus (“Holy, Holy, Holy Lord…” sanctus is Latin for holy).  
 

 Ring when the Celebrant places the bread on the table after elevating it. 
 Ring when the Celebrant places the wine on the table after elevating it.  
 Ring at the Great Amen. 

 

Receiving Communion: 
During the Fraction Anthem (following the breaking of the bread), if there are two chalice bearers, 
place the second chalice and purificator (“napkin”) on the altar for the Celebrant.  
 
If the Celebrant indicates that you should elevate the chalice (by handing it to you!), follow her lead, 
elevating it about as high as she elevates the bread. If you are holding a chalice, hand it back to the 
celebrant. She/he will then take communion, and give you communion. Once she’s handed you the 
purificator and the chalice to drink from, wipe the chalice rim and hold on to it for serving others.  
 

Serving Communion: 

1. It is best not to let go fully of the chalice, but allow people to assist in guiding the cup to their 
lips. Some won’t touch the chalice, in which case you have to be careful to tip it far enough to 
drink from while not overwhelming them, hitting their teeth, or spilling. This is an art! 

2. The following words should be offered by the Eucharistic Minister when giving the 
communicant wine from the chalice: 

 “The Blood of Christ; the cup of salvation.” 
 “The Blood of our Lord Jesus Christ keep you in everlasting life.” 

3. If a communicant drinks from the chalice, wipe both sides of the chalice rim with the 
purificator. Rotate the chalice and purificator slightly before offering to the next communicant. 
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4. For intinction, the administration of the consecrated bread and wine of the Eucharist at the 
same time (whether the communicant dips the bread or hands it to you to dip and place in their 
mouth), the following words should be offered: 

 “The body and blood of our Lord Jesus Christ keep you in everlasting life.” 
5. If the communicant wishes to dip the bread into the chalice themselves, hold the chalice lower 

and tip it toward them so the bread can be dipped into the chalice easily.  
6. If the bread is dropped by the communicant onto the floor or into the chalice, retrieve it and 

place it aside or consume it. Notify the priest that another bread is needed for the 
communicant. If consecrated wine is spilled, use the extra purificator in the burse to soak up 
the wine.  

7. If a communicant comes with arms crossed over their chest, you may gesture toward them with 
the cup, or say  

8. You might be asked to follow a bread bearer down to someone unable to make it up the aisle 
for communion.  

 

After Communion: 
Receive items back from the Celebrant. Place chalices on credence table with purificators draped 
loosely over their tops. Place other items where convenient on the silver tray, close to their original 
positions where possible. 
 

Exiting 

Extinguishing candles: 
After the final blessing, use candle lighter/snuffer to extinguish the candles, Gospel (left) candle first, 
then right altar candle, then dove. If using torches, leave them lit until after the recessional (procession 
out). 
 
If no music, go directly to: 
Retrieve the processional cross and make your way to the head of the center aisle facing in the 
direction of the altar. 
  
If music: 
Same as above, but wait until the singing starts, or if it’s a longer hymn, give it a verse or two before 
proceeding. Celebrant can help with this. 
 

Recessional:  
Following the unison reverencing of the altar, recess to the back in the same order as you entered in. 
 

After the service:  

After the service is concluded, return anything you’re carrying to its place. You or supervised children 
may ring the outside bell. Then, go unvest. Congratulations! You have helped people worship and 
receive the Holy Sacrament. Well done! 
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Definitions 
 
alb: A long white garment with narrow sleeves, which is the basic garment worn by ordained and lay ministers at the Eucharist 
and at other church services. It may be girded at the waist. 

aumbry / tabernacle: A cupboard or secure receptacle in the side wall of the sanctuary or sacristy. Aumbries traditionally have 
been used to keep sacred vessels, books, reliquaries, and oils for anointing. Aumbries may also be used for the reservation of the 
Blessed Sacrament.   

burse: A case of two squares of stiff material, hinged or bound together at one end, which contains the corporal and purificators 
for use at the celebration of the Eucharist. The burse is covered in the liturgical color of the day, and placed on top of the veil 
which covers the chalice.   

cassock: A long, close-fitting garment with narrow sleeves worn by clergy and other ministers. Cassocks are typically black but also 
may be blue, gray, or red. Bishops may wear purple cassocks. It may be worn under a surplice.   

celebrant: The bishop or priest who presides at the Eucharist and at baptism, and at other sacramental and liturgical occasions 
such as the Celebration and Blessing of a Marriage, Ministration to the Sick, and Thanksgiving for the Birth or Adoption of a Child. 
The celebrant leads the community’s celebration of these liturgies and rites.   

cincture: A belt or sash, especially one worn with an ecclesiastical vestment 

crucifer: person carrying the cross in a liturgical procession 

deacon: Deacons are members of one of three distinct orders of ordained ministry (with bishops and presbyters, aka priests). In 
the Episcopal Church a deacon exercises “a special ministry of servanthood” directly under the deacon’s bishop. In the liturgy, 
they proclaim the gospel, lead intercessions, wait at the Eucharistic table, and direct the order of the assembly. 

lavabo / lavabo bowl: lavabo is the ceremonial cleansing of the celebrant’s hands at the offertory of the Eucharist. After the altar 
is prepared, and before the Great Thanksgiving, the celebrant may wash her hands in a small bowl called a lavabo bowl. An acolyte 
or server assists by holding the bowl and pouring water over the celebrant’s hands. The celebrant’s hands are dried on a lavabo 
towel which hangs over a wrist of the server at the lavabo ceremony.  

Oblation / oblation bearers: an oblation is a kind of offering. In the liturgy, oblation refers to any offering—money, bread and 
wine, self, soul and body—made at the Eucharist. The people’s offerings are presented to the deacon or celebrant and placed on 
the altar for consecration. 

offering basin / receiving basin: Large shallow bowl into which offering plates are received. 

offering plates: small shallow bowls passed along the aisles for people to place their offerings into 

oil stock: Small container for oil that has been blessed for use as chrism or for anointing the sick. Purificator: the napkin that 
accompanies the chalice 

recessional: like the procession in, except going out 

reserve Eucharist: Consecrated bread and wine set aside for the communion of the sick or others who for “weighty cause” could 
not be present at the celebration. Kept in the aumbry. 

To reverence: to make a ceremonial bow to express reverence. 

surplice: a loose white linen vestment varying from hip-length to calf-length, worn over a cassock by clergy, acolytes, and 
choristers  

singing bowl: a type of bell, specifically classified as a standing bell. Rather than hanging inverted or attached to a handle, singing 
bowls sit with the bottom surface resting.  

to vest / unvest: to put on / take off the distinctive garments worn by the leaders of the church’s worship 

torch: Candles mounted on poles for use in the liturgy 

towel: the linen provided with the lavabo bowl which the celebrant uses to dry her hands. 


