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Wedding Procedures 
 

Dear Friends,  

 

It means a great deal to us that you have come to the Church to be married. We hope that your wedding 

and all the details that surround it will be full of joy for you and those you love. This church, its pastor, 

its Session, and its members, in sharing this event with you, ask God’s rich blessing on you both. 

 

The following section of the Book of Order of the Presbyterian Church (U.S.A.) may be helpful in 

understanding the Presbyterians Church’s feelings on marriage. 

 

                                Christian Marriage 
                                                                                      (W-4.9001-W-4.9003,) 

 

 Marriage is a gift God has given to all humankind for the well being of the entire human 

family. Marriage is a civil contract between a woman and a man. For Christians marriage is a 

covenant through which a man and a woman are called to live out together before God their lives of 

discipleship. In a service of Christian marriage a lifelong commitment is made by a woman and a man 

to each other, publicly witnessed and acknowledged by the community of faith. 

 

Preparing for Marriage 

 

a. In preparation for the marriage service, the minister shall provide for a discussion with the 

 man and the woman concerning 

 

(1) the nature of their Christian commitment, assuring that at least one is a 

professing Christian, 

(2) the legal requirement of the state, 

(3) the privileges and responsibilities of Christian marriage, 

(4) the nature and form of the marriage service, 

(5) the vows and commitments they will be asked to make, 

(6) the relationship of these commitments to their lives of discipleship 

(7) the resources of the faith and the Christian community to assist them in 

fulfilling their marriage commitments.                                                                                                       

  

This discussion is equally important in the case of a first marriage, a marriage after the death 

of a spouse, and a marriage following divorce. 
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If the Marriage is Unwise 

 

b. If the minister is convinced after discussion (premarital counseling) with the couple that 

commitment, responsibility, maturity, or Christian understanding are so lacking that the 

marriage is unwise, the minister shall assure the couple of the church’s continuing concern 

for them and not conduct the ceremony. In making this decision the minister may seek the 

counsel of the session. 

 

Time and Place of the Service 

 

 Christian marriage should be celebrated in the place where the community gathers for 

worship. As a service of Christian worship, the marriage service is under the direction of the minister 

and the supervision of the session. (W-1.4004-.4006) The marriage ordinarily takes place in a special 

service that focuses upon marriage as a gift of God and as an expression of the Christian life. Others 

may be invited to participate as leaders in the service at the discretion of the pastor. Celebration of the 

Lord’s Supper at the marriage service requires the approval of the session, and care shall be taken 

that the invitation to the Table is extended to all baptized present. The marriage service may take place 

during the Service for the Lord’s Day upon authorization by the session. It should be placed in the 

order as response to the proclamation of the Word. It may then be followed by the Sacrament of the 

Lord’s Supper. 

   

Requirements: 
The decision as to whose weddings they perform or what weddings will take place in the church lies 

with the pastor. Usually this decision will be made after an initial conference with the couple wishing 

to be married and will be based on each individual’s willingness to be open and honest about his or her 

hopes for the future of the marriage, the values shared in common, etc. If either person has been 

previously married, reasons for the previous dissolution and efforts to have learned from past problems 

will be germane to the conversation. 

 

The couple will be expected to meet with the minister for pre-marital counseling and planning for the 

service on at least six additional occasions. This requirement precludes consideration of weddings 

without at least four week’s forewarning. It is strongly urged for purposes of scheduling that a lead-

time of at least three months be given the church and the minister.  

 

The Service: 
The minister expects the couple to be married to enter fully into the planning of their service. The 

minister is prepared to suggest an appropriate order of service, vows, etc., but welcome suggestions 

that are meaningful to the couple. Remembering that the marriage service performed in the church is to 

be worshipful and that the service must uplift the intentions of the bride and groom to enter into a 

lasting Christian marriage, a couple many wish to write their own service or parts of it. The pastor has 

resources to aid in the process and, of course, must give his/her approval to the final service. 

 

Music: 
The church organist is prepared to make suggestions for appropriate wedding music. Music selected 

for the service should be in keeping with the worshipful mood and is subject to the approval of the 

minister and organist. Direct contact between the couple and the organist in arranging the music is 
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urged. No organist other than the church organist or a substitute named by her/him may use the church 

organ without the specific permission of the church organist. Other musicians, such as vocal or 

instrumental soloists, may participate in the service, again, keeping with a worshipful mood. However, 

the use of amateur musicians unaccustomed to performing in public bears careful scrutiny. 

 

The church sound system is only to be operated or adjusted by a KMUPC-authorized person. Any 

damages to the sound system, microphones, stands, etc. caused by unauthorized use will be the 

responsibility of the bride’s family.  

 

Rehearsal: 
Normally, a rehearsal is required before the wedding. The rehearsal, as other aspects of the service, is 

under the supervision of the minister and is normally scheduled early in the evening of the night before 

the wedding.   

 

Decorations: 
Simple, good taste is urged in the use of decorations in the church. The church’s candelabra may be 

used without charge. Dripless candles must be used and care must be exercised that no damage is done 

to the church carpet or furnishings because of the use of candles. The church does not provide a cloth 

runner for the aisle.  

 

All decorations and bridal party property must be removed immediately after the ceremony, except for 

the flowers, which may be left for Sunday Service or other uses. The church appreciates notification in 

advance if flowers are to be left. 

 

No confetti or rice is to be used in the church building. 

 

Church Hours: 
The church is normally opened two hours before the service. Arrangements for access to the church at 

any other time for florists, deliveries, etc. must be made in advance. 

 

Pictures: 
Flashbulbs and cameras clicking can destroy the mood of a wedding; therefore, no pictures are to be 

taken during the ceremony. Pictures may be taken when the bridal party is coming in and leaving the 

Sanctuary and after the ceremony is over. When advance arrangements are made, permission may be 

granted to a professional photographer to take high speed, no flash pictures from an unobtrusive 

location in the Sanctuary. Please urge relatives and friends to observe the no-picture-taking rule. 

Videotaping is permitted provided the above rules are followed. In addition, prior permission is needed 

for each person wishing to tape the service. Cameras are to be placed so as to not obstruct the center or 

side aisles. 

 

Seating: 
The Sanctuary seats approximately 166 people with 14 pews on each side. Additional seating of 

approx. 48 people can be obtained with the use of the choir pews and chairs along the sides and in the 

rear of the Sanctuary. Overflow seating of approx. 50 is available by setting up chairs in the Narthex. If 

attendance is expected to exceed 150 please inform the church in advance so that arrangements can be 

made for additional seating. A bridal room is available for use by the bride and bridesmaids. 
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Fees: 
For the purpose of fees, the spouse and children of a member are considered as members. Any 

modification of fees in individual circumstances is the responsibility of the moderator of the Building 

& Grounds Committee in consultation with the minister. 

 

The minister offers his services as part of his ministry; therefore an honorarium is optional for church 

members. The honorarium for non-members is a minimum of $175 (for rehearsal and wedding.)     

 

The organist’s services are not part of his/her contract and, therefore he/she is to be paid a minimum of 

$100 by members and non-members for the ceremony and rehearsal unless other arrangements are 

made in advance. 

 

Satisfactory arrangements should be made with the soloists or other musicians. 

 

A custodial/cleaning fee of $60 is required for members and non-members for Sanctuary weddings 

since a wedding does require extra work and effort. An additional custodial fee is required for the use 

of Fellowship Hall for receptions. (See separate policy.) 

 

Non-members wishing to be married at Kettle Moraine United Presbyterian Church are asked to pay a 

fee of $150 for the use of the Sanctuary. An additional fee will be charged for the use of Fellowship 

Hall for receptions. Small, informal weddings may be exempt from the above charges at the pastor’s 

suggestion. 

 

There is no fee charged for the use of the bridal room by members or non-members. 

 

If the couple wishes to hold a reception at the church, they should ask the church secretary or pastor for 

the additional policies governing receptions and to request an application form. 

 

All couples wishing to be married must go through premarital counseling. This is composed of eight 

sessions. There is no cost for the counseling sessions, but each couple is required to take a “Couples 

Inventory”. There is a scoring cost of $35.00.  

 

For convenience, it is requested that the fees be paid in advance of the ceremony, preferably at the time 

of the rehearsal. The fee for the “Couples Inventory” is due at the first counseling session. 

 

Summary of Fees: 
              Member         Non-member 

Minister Optional $175 minimum 

Premarital Counseling $30.00 $30.00 

Organist $100 $100 

Custodian/Cleaning 

Service 

$60 Sanctuary 

$60 Fellowship Hall up to 3 hrs 

$20/hr. after 3 hrs. 

$60 Sanctuary 

$60 Fellowship Hall up to 3 hrs. 

$20/hr. after 3 hrs. 

Building Use Optional $150 Sanctuary 

$100 Fellowship Hall 

 


