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“An Extraordinary Church for Extraordinary Times!” 



In light of the soon coming of Jesus Christ, 
the moral breakdown of our society, the 

stealing away of the reverence and awe for 
the things and house of God from many in 

these last days and the need for unity in 
the body of Christ on the teachings of the 

gospel, separation from the world and 
basic issues of Christian living, this 

handbook is being prayerfully presented as 
the core teachings and beliefs of the 

ministry of Family Life Church. It is for the 
purpose of unifying the body of Christ and 

individual families. 

We pray that the spirit of love and 
kindness and the burden to see as many 
people possible saved is understood and 

felt as you read through this manual. 



It is also designed as a reference book for 
your personal use in terms of explanations 

on various topics related to Scripture 
which can be used in your personal study 

and evangelism to the lost.  

Family Life Church loves you and are so 
glad and honored to have you as a part of 

our family! If you need us in any way, 
please let us know and we will do 

everything in our power to accommodate 
you and see you grow into the fullness of 

what God has planned for you! 

Relax and know you’re loved, wanted and 
respected……You’re home at 

 



Organizational Overview 
Spiritual Leadership: 

1.  God 
2.  Pastor/Bishop 
3.  Assistant Pastor 
4.  Departmental Directors 
 
Legal Authority: 
 
1. Congregational 
2. Church Board 
3. Pastor 
4. Assistant Pastor 
5. Secretary/Treasurer 
 
Family Life Church has organized the activities of our church into departments, led by directors. The 
Leadership Team consists of the pastor and his wife, the assistant pastor and his wife and the 
departmental directors. These leaders plan and supervise the spiritual activities of the church. 
Leadership Team positions are filled by ministers (elders) and other members in good standing who 
represent the beliefs and standards of the church. 
 
The Church Board (deacons) is an advisory committee who oversees business matters and serves as 
the executive governing board for legal purposes working in unison with the vision and leadership of  
the pastor. Church board positions are filled by members in good standing who represent the beliefs 
and standards of the church. 
 
There are also a number of other tasks that are important to the function of our church. Some 
departments have assistants who help the directors in specific areas. Some functions have 
coordinators who work directly under the pastor or assistant pastor. 
 
The roles of assistant and volunteer workers are not necessarily restricted to legal church 
membership or spiritual membership. Many of these roles are open to all regular attendees who 
desire to assist the church and to work for the Lord in some capacity. There are qualifications and 
guidelines for leadership and public ministry roles such as teachers, musicians, singers, choir 
members, ushers and greeters, worship leaders, etc. as set forth by God and the pastor. 
 
Everyone needs a place of service and we want everyone who regularly attends our church to 
become personally involved and committed. If you are interested in helping in one of these areas, or 
if you have a suggestion, please see the assistant pastor or a departmental director who will  in turn 



coordinate with the pastor a meeting to discuss your desire to be involved and help place you in an 
area where you can grow in God’s Kingdom. 
 
Volunteers work under the supervision of their (1) coordinator (2) departmental director (if 
applicable), (3) assistant pastor and (4) pastor, in ascending authority. If they need direction, 
assistance or a substitute, they should contact one of the foregoing persons at the first level possible. 
  

 

 

 

 

 

 

 

 

 

 

 

 



Vision and Goals 
Vision Statement 

To know Jesus in His fullness and to make Him known to a lost world! 

 

 

Goals 

Evangelizing: 

To provide friendly internal and external relations with all people. 
 
To promote both home and foreign missions awareness and support. 
 
To increase contacts for our local church. 
 
To promote an effective follow-up, discipleship and mentoring process to see 
many souls established in the Kingdom of God. 
 
                                                         Equipping: 
 
To build personal relationships and strong family units. 
 
To provide a place for everyone to learn and grow in God’s Kingdom. 
 
To increase involvement by being a place where ministry minded people with a 
passion to do all they can for God can find a place to put their talents and 
passions to work and be involved in the work of the ministry. 
 
To promote Godly disciplines and a holy lifestyle.  
 
 
 
 
 
   
 



  
Articles of Faith 

 
 
Fundamental Doctrine: 
 
The basic and fundamental doctrine of this church shall be the Bible standard of salvation, 
which is repentance from dead works, faith toward Jesus Christ as the only true God, who 
manifest Himself in the flesh, baptism in water by immersion in the name of the Lord Jesus 
Christ for the remission of sins, the baptism of the Holy Ghost with the initial sign of speaking 
with a new tongue as the Spirit gives utterance, and the perfecting of love and holiness, 
towards God and others, without which no man shall see the Lord. 
 
 
The Word of God: 
 
We believe the Bible to be inspired of God; the infallible Word of God. “All Scripture is given 
by inspiration of God, and is profitable for doctrine, for reproof, for correction, for instruction 
in righteousness.” (II Timothy 3:16) 
The Bible is the only God-given authority which man possesses; therefore, all doctrine, faith, 
hope, and all instruction for the church must be based upon and harmonize with the Bible. It is 
to be read and studied by all men everywhere, and can only be clearly understood by those 
who are anointed by the Holy Spirit (I John 2:27). “Knowing this first, that no prophecy of the 
Scripture is of any private interpretation. For the prophecy came not in old time by the will of 
man; but holy men of God spake as they were moved by the Holy Ghost.” (II Peter 1:20-21) 
The Bible is the final authority in all matters of doctrine, its principles are the answers to all 
questions concerning a Christian’s “manner of life”; it supersedes all human opinions, 
preferences, etc. The Bible is superior to all laws of human origin. 
 
Doctrines of the Church: 
 
We believe the foundational doctrines of Jesus Christ and therefore of the Church are:  
repentance from dead works, faith toward God, the doctrine of baptisms (water and Spirit 
baptisms), the laying on of hands, the resurrection of the dead, and eternal judgment 
(Hebrews 6:1-3). Any fellowship of people who claim a membership in the true body of Christ 
must believe, teach and practice these seven essential and fundamental doctrines, which were 
taught by Christ and His apostles (Acts 2:42). There is no possibility of spiritual fellowship 
with any individual or body which does not believe, teach and practice the same (II John 1:9-
11) 
 
The Godhead and the Incarnation: 
 
We believe that the Supreme God of the Bible and Christianity is one Divine Being, who is 
omnipotent, omnipresent, omniscient, the invisible and eternal Spirit, the Creator of heaven 



and earth and all things. The Supreme Godhead is singular and indivisible. There is one God 
and God is one (Mark 12:29), I Corinthians 8:6, Galatians 3:20) 
The one true God, known as Jehovah in the Old Testament, took upon Himself the form of 
man. His humanity was supernaturally begotten of the Holy Ghost in the womb of the virgin 
Mary and was born as Jesus of Nazareth, the Son of God and the Son of man. In the person of 
Jesus of Nazareth, God was manifest in the flesh. As Paul says, “And without controversy, 
great is the mystery of godliness: God was manifest in the flesh, justified in the Spirit, seen of 
angels, preached unto the Gentiles, believed on in the world, received up into glory.” (I 
Timothy 3:16) 
According to the Scriptures, “He came unto His own, and His own received Him not”. (John 
1:11) But he who rejects the Son rejects God Himself, for “God was in Christ, reconciling the 
world unto Himself, not imputing their trespasses unto them.” (II Corinthians 5:19) 
We believe that “In Him (Jesus Christ) dwelleth all the fullness of the Godhead bodily.” 
(Colossians 2:9). “For it pleased the Father that in Him should all fullness dwell.” (Colossians 
1:19) Therefore, though Jesus was a man according to His flesh, according to His Deity, He was 
and is the Almighty God. His flesh was the Lamb (the sacrifice) of God. In His flesh, He serves 
as the only mediator between Deity and humanity: “For there is one God, and one mediator 
between God and men, the man Christ Jesus.” (I Timothy 2:5) 
We believe that it is idolatrous to divide God into parts making Him more than one person or 
attributing more than one personality to His Deity. As Jesus Himself said, “Before Abraham 
was, I AM.” (John 8:58), “If ye believe not that I am He, ye shall die in your sins.” (John 8:24); 
“God is a Spirit: and they that worship Him must worship Him in spirit and in truth.” (John 
4:24); “I and my Father are one.” (John 10:30) 
For the reasons stated above, we totally reject trinitarianism, arianism, or any other pseudo-
Christian doctrine of deity which in any way dilutes God’s essential oneness. “Hear Oh Israel; 
the Lord our God is One Lord!” 
We accept the words of Christ Himself: “I am Alpha and Omega, the beginning and the 
ending, saith the Lord, which is, and which was, and which is to come, the Almighty!” 
(Revelation 1:8). And the inspired words of the Apostle Peter: “That God has made that same 
Jesus, whom ye crucified, BOTH Lord and Christ.” (Acts 2:36). Jesus of Nazareth has ascended 
into heaven and now reigns over all creation. (Acts 1:9, Ephesians 1:20-23, Hebrews 8:1) 
 
 
The Name: 
 
We believe that the Supreme God has but one personal proper name. Though He used various 
titles, such as “Elohim”, “Adoni”, “El Shaddai” and “Jehovah (LORD)”, His redemptive name 
in the Old Testament, in the New Testament, His fully revealed name is JESUS. With the 
accompanying decretive titles as stated in Acts 2:36, the fullest and most complete statement of 
God’s eternal redemptive name is “Lord Jesus Christ”. 
The prophet Isaiah declared: “Unto us a child is born, unto us a son is given….and His name 
shall be called Wonderful, Counselor, the Mighty God, the Everlasting Father, the Prince of 
Peace.” (Isaiah 9:6). This prophecy was fulfilled when the Son of God was named: “And she 
shall bring forth a son and thou shalt call His name JESUS: for He shall save His people from 
their sins.” (Matthew 1:21) 
To call upon the name of JESUS is to call upon the name of God the Father Himself. The name 
Jesus is the most exalted name in all the universe (Ephesians 1:21, Philippians 2:9). 
Furthermore, “Neither is there salvation in any other: for there is none other name under 
heaven given among men whereby we must be saved.” (Acts 4:12). To call upon the name of 



the Lord for salvation as described in Acts 2:21 is only fulfilled by having the name of Jesus 
invoked in water baptism, as described in Acts 2:38 and Acts 22:16. As Paul has written, 
“Whatsoever ye do in word or deed, do ALL in the name of the Lord Jesus.” (Colossians 3:17) 
 
The Creation of Man and His Fall: 
 
We believe that in the beginning, God created man in His own image; innocent, pure and holy, 
but through the sin of disobedience, Adam and Eve, the first of the human race, fell from their 
holy state and God banished them from Eden. (Genesis 1:26-27, 3:1-23). Hence, by one man’s 
disobedience, sin entered into the world. (Romans 3:23, 5:12). Though we do believe that all 
men are born with a sinful nature due to Adam’s fall, we do not believe that any man is born a 
sinner. Man becomes a sinner when he is mature enough to have a knowledge of sin. (Ezekial 
18:19-20, Romans 7:7-25). 
 
Salvation: 
 
Romans 3:23 states that “all have sinned and come short of the glory of God.” Therefore, all 
men need a Savior, because “the Scripture hath concluded all under sin.” (Galatians 3:22). The 
Lord Jesus Christ is that Savior. (Luke 2:11, John 3:16-17, Acts 5:31, I Timothy 1:15) 
Our salvation is unmerited and is solely an opportunity provided by God’s love and grace 
(Acts 15:11, Ephesians 2:8-9, Romans 5:15). It is because God loves us that He seeks to make us 
aware of both His eternal judgment upon sin and His present offer of forgiveness. It is 
therefore by both the fear of the Lord and the awareness of His love that men are inspired to 
repent of their sins and submit to God. (Romans 2:4, Proverbs 16:6). 
The blood of Jesus Christ was shed for our redemption and the remission of our sins (I Peter 
1:18-19), Matthew 26:28, Romans 5:9, Hebrews 9:14) Faith in His blood for our atonement is 
essential to salvation (Romans 3:24-25, Leviticus 17:11, Hebrews 9:22, 19:18-22). 
Salvation is not dependent on man’s goodness or righteous works, but by repentance from sin 
and faith in Jesus Christ. Biblical faith is always manifested in obedience to God’s Word and to 
His plan of salvation (Hebrews 5:9, James 2:14-26). “Not by works or righteousness which we 
have done, but according to His mercy he saved us, by the washing of regeneration, and 
renewing of the Holy Ghost.” (Titus 3:5) 
God’s plan of salvation was declared in principle by Christ Himself in John 3:5: “Except a man 
be born of water and of the Spirit, he cannot enter into the kingdom of God.” The principle of 
this plan was put into practice on the Day of Pentecost when Peter preached: “Repent, and be 
baptized (birth of water) every one of you in the name of Jesus Christ for the remission of sins, 
and ye shall receive the gift of the Holy Ghost (birth of Spirit).” (Acts 2:38) 
 
The Gospel: 
 
We believe that Jesus Christ died for our sins, was buried, and was resurrected on the third 
day, and that these truths constitute the gospel message (I Corinthians 15:1-4). Furthermore, 
this is the only gospel message, and those who preach “another gospel” are to be accursed 
(Galatians 1:6-9), for they are “false apostles, deceitful workers” (II Corinthians 11:4,13). 
God calls men to salvation, into personal relationship, and into His body through the 
preaching of the gospel (II Thessalonians 2:14).  God saves both Jews and Gentiles by the one 
gospel of Christ, for the gospel is the “power of God unto salvation to every one that 
believeth” (Romans 1:16). 



All saved men and women are commissioned to be witnesses of Jesus Christ, proclaiming the 
gospel to the lost at every opportunity and supporting the propagation of the gospel in all 
nations (Acts 1:8, Mark 16:15, Romans 10:14-15). The gospel is to be “fully preached” (Romans 
15:19), which includes casting out devils and healing the sick (Matthew 10:1-8). 
 
Repentance: 
 
We believe that repentance is essential for salvation; as Jesus Himself said, “Except ye repent, 
ye shall all likewise perish” (Luke 13:3). The word “repentance” means to reconsider, to 
change one’s mind, to change one’s direction. The turning from a self-centered life of sin to a 
Christ-centered life of obedience to God is the first step in God’s plan of salvation. Jesus 
preached, “Repent ye, and believe the gospel” (Mark 1:15). He instructed His apostles, “that 
repentance, and remission of sins should be preached in His name among all nations, 
beginning at Jerusalem” (Luke 24:47). 
Peter preached, “Repent, and be baptized….”. Paul preached that God “now commandeth al 
men everywhere to repent” (Acts 17:30). Peter wrote that God is “not willing that any should 
perish, but that all should come to repentance” (II Peter 3:9). 
True repentance is a deep change of attitude within one’s heart toward sin, which is energized 
by “godly sorrow” (II Corinthians 7:10). It places a person in a proper position toward God to 
begin receiving salvation through obedience of faith. 
True repentance reveals itself in one’s attitude and actions. As the prophet Isaiah said, “Cease 
to do evil; learn to do well” (Isaiah 1:16-17). A person who has truly repented will no longer 
“sin willfully” but will endeavor to “serve God acceptably with reverence and godly fear” 
(Hebrews 10:26, 12:28). 
 
 
Water Baptism in Jesus Name: 
 
We believe that water baptism is essential to salvation and is the first element of the new Birth 
(John 3:3-5). Jesus commanded it for all who believe (Matthew 28:19, Mark 16:15-16). 
Following the instructions of the Lord (Matthew 28:19), the Apostles commanded water 
baptism (Acts 2:38, Acts 10:48, 19:5; thus fulfilling the command of Matthew 28:19). 
The word “baptize” literally means to dip, plunge or immerse. Therefore, Scriptural baptism 
requires complete immersion in water. Baptism is only for those who have fully repented, 
having turned from their sins and a love for the world and who have confessed their faith that 
Jesus is the Supreme God. It is to be administered by those authorized by the Senior 
Pastor/Bishop in obedience to the Word of God and in the name of the Lord Jesus Christ, 
according to the Acts of the Apostles 2:38, 8:16, 10:48, 19:5; thus fulfilling Matthew 28:19. 
The stain of sin upon a man’s conscience can only be removed by the blood of Jesus Christ 
(Matthew 26:28, Hebrews 9:14). Since all sin is against God, God is the only one with the 
authority to remove it. In His mercy, he purifies our heart by faith (Acts 15:9). Since Biblical 
faith always involves action as an expression of what is believed, God has ordained one act for 
all men to which he will respond with the removal or remission of sins. This act is baptism in 
water in the name of the Lord Jesus Christ (Acts 2:38, Acts 22:16, Colossians 2:11-12). Proper 
baptism as an act of faith results in God’s forgiving, remitting, washing away and 
remembering no more our sins (Colossians 1:14, Acts 2:38, Acts 22:16, Hebrews 10:17). This 
constitutes “imputed righteousness” and “justification by faith” (Romans 4:6-7, 3:28). In this 
respect, “baptism doth also now save us….(by) the answer of a good conscience toward God” 
(I Peter 3:20). 



After being properly baptized as an initial act of faith, the conscience will be kept “void of 
offence toward God, and toward men” (Acts 24:16), if we will “walk in the light as (Jesus) is in 
the light” and “confess our sins” (I John 1:79). 
We do not believe that the water of baptism removes sin, but rather the application of the 
Lord’s blood as a divine response to the obedience of faith and the calling of the name of Jesus 
(Acts 10:43, Acts 22:16, Hebrews 9:22). 
 
The Baptism of the Holy Spirit: 
 
We believe that the baptism of the Holy Ghost is essential to salvation and is the second 
element of the New Birth (John 3:3-8, Acts 2:38, Romans 8:9-11, Titus 3:5). The gift of the Holy 
Ghost is the “witness of God” that He has accepted the faith of the believer as expressed in 
repentance, confession and water baptism (Acts 11:13-18, 15:7-9). 
Jesus Christ Himself is the One who gives the gift of the Holy Ghost, His own Spirit, to men. In 
Matthew 3:11, John the Baptist declared, “He (Jesus) shall baptize you with the Holy Ghost 
and with fire.” In Acts 1:5, Jesus foretold this baptism, first saying that they that believe “shall 
speak in new tongues” (Mark 16:17, and then saying, “Ye shall be baptized with the Holy 
Ghost, and begin to speak with other tongues as the Spirit gave them utterance.” 
The concepts of being “baptized with the Holy Ghost and fire”, being “born of the Spirit” and 
“receiving the gift of the Holy Ghost” are essentially synonymous and do not describe 
different operations or dispensations of the Holy Ghost. To be “filled with the Holy Ghost” can 
refer to the above, but can also refer strictly to the anointing and empowering by the Spirit to 
speak (Luke 1:41, Acts 4:31, Ephesians 5:18). 
All who receive the gift of the Holy Spirit will manifest the same initial physical sign of 
speaking in other tongues as the Spirit gives utterance. 
Speaking in tongues as recorded in Acts 2:4, 10:46 and 19:6 and the “gift of tongues” as 
explained in I Corinthians 12 and 14, are similar operations of the Spirit but serve different 
purposes. 
The Lord, through the prophet Joel, said, “I will pour out of my Spirit upon all flesh” (Joel 
2:28). In explaining this phenomenon Peter said, “Having received of the Father the promise of 
the Holy Ghost, He (Jesus) hath shed forth this which ye now see and hear” (Acts 2:33). 
Further, “The promise is unto you, and to your children, and to all that are afar off, even as 
many as the Lord our God shall call” (Acts 2:39). It is the will of God that everyone He calls by 
the gospel receive the gift of the Holy Ghost. 
 
Holiness: 
 
We believe that godly, holy and righteous living should characterize the life of every child of 
God and that we should live according to the pattern and example given in the Word of God: 
“For even hereunto were ye called: because Christ also suffered for us, leaving us an example, 
that ye should follow His steps: who did no sin, neither was guile found in His mouth: who 
when He was revealed, reviled not again; when He suffered, He threatened not; but 
committed Himself to Him that judgeth righteously” (I Peter 2:21-23). 
We are instructed to, “Follow peace with all men, and holiness, without which no man shall 
see the Lord” (Hebrews 12:14). For “as He which hath called you is holy, so be ye holy in all 
manner of conversation; because it is written, be ye holy; for I am holy. And if ye call on the 
Father, who without respect of persons judgeth according to every man’s work, pass the time 
of your sojourning here in fear: forasmuch as ye know that ye were not redeemed with 



corruptible things, as silver and gold, but with the precious blood of Christ, as of a lamb 
without blemish and without spot” (I Peter 1:15-19). 
To be holy means to be set apart from the world and set apart unto God for worship to Him, 
relationship with Him, and service through Him. Our bodies are the temple of the Holy Ghost. 
Romans 12:1-2 specifically communicates the importance of our outward appearance, conduct 
and activities stressing that we live in conformity to Christ and His Word and not to the fads, 
fashions and desires of this present world (I Timothy 2:8-10, I Peter 3:3-6). 
We wholeheartedly disapprove of our people indulging in any activities which are not 
conducive to good Christianity and godly living, such as movie theaters, dances, mixed 
bathing or swimming, women cutting their hair, make-up, any apparel that immodestly 
exposes the body, worldly sports and amusements (not all sports and amusements are 
worldly) and unwholesome radio, TV and internet usage. Decency, order and moderation 
should be paramount in these issues. We admonish all of our people to refrain from any 
practices that have any appearance of evil, that does not glorify Jesus and that cannot be said 
to be fully wholesome and godly when viewed in the light of God’s holiness and the witness 
of His Spirit. We admonish all to refrain from practices that make Jesus feel uncomfortable or 
would grieve His Holy Spirit in the interest of spiritual progress and the soon coming of the 
Lord for His Church. 
Furthermore, Paul instructs: “Be ye not unequally yoked together with unbelievers: for what 
fellowship hath righteousness with unrighteousness? And what communion hath light with 
darkness? And what concord hath Christ with Belial? Or what part hath he that believeth with 
an infidel? And what agreement hath the temple of God with idols? For ye are the temple of 
the living God; as Goth hath said, I will dwell in them, and walk in them: and I will be their 
God, and they shall be my people. Wherefore, come out from among them and be ye separate, 
saith the Lord, and touch not the unclean thing; and I will receive you, and will be a Father 
unto you, and ye shall be my sons and daughters, saith the Lord Almighty. Having therefore 
these promises, dearly beloved, let us cleanse ourselves from all filthiness of the flesh and 
spirit, perfecting holiness in the fear of God” (II Corinthians 6:14-7:1). 
For a Christian to be saved and stay saved, he or she must walk with God and keep 
themselves in the love of God (Jude 21) and in the grace of God. The word “grace” means 
undeserved favor. When a person transgresses and sins against God, he loses His favor. If he 
continues to commit sin and does not repent, he will eventually be lost and cast into the lake of 
fire (John 15:2,6, II Peter 2:20-21). The Book of Jude speaks of the backslider’s day and their 
reward. 
 
 
Obedience to Authority: 
 
 We believe that God Himself has established authority both in the world and in the church 
and that His people are to submit themselves to these authorities. Paul instructs, “let every 
soul be subject unto the higher powers. For there is no power but of God: the powers that are 
ordained of God” (Romans 13:1). He then writes, “Obey them that have rule over you, and 
submit yourselves: for they watch for your souls, as they that must give account, that they may 
do it with joy, and not with grief: for that is unprofitable for you” (Hebrews 13:17). 
We recognize the institution of human government as being of divine ordination, and, in 
doing so, affirm loyalty to all civil government. However, in matters of conviction, when 
conflict arises between God’s law and the civil law, we firmly declare our allegiance to God’s 
law (Acts 5:29). 



We believe that God has placed leadership within His Church for the full equipping of the 
saints for the work of the ministry that the body of Christ may be edified (Ephesians 4:11-12). 
In a local church this is the Pastor/Bishop along with those whom he appoints to leadership 
positions. Believers ought to submit themselves to those in leadership, following their faith 
(Hebrews 13:7) and their example (Phillippians 3:17). 
Under God’s divine order, the husband is to be the head of his household and the wife is to be 
subject to him (Ephesians 5:23-24, I Corinthians 11:3). The husband is to love his wife as Christ 
loved the Church and the wife is to reverence her husband (Ephesians 5:25, 33). The husband 
ought to rule his home well, having his children under subjection with all gravity (I Timothy 
3:4). 
 
 
Corporal Punishment: 
 
We believe that God has placed the responsibility for raising children in the hands of parents, 
who are to teach, train, provide for, nuture, control and love their children (Deuteronomy 6:7, 
Proverbs 22:6, II Corinthians 12:14, Ephesians 6:4, I Timothy 3:4, Titus 2:4). 
The Word of God instructs parents to teach their children obedience and to correct them when 
necessary. This is to be done in love, not anger, yet quickly and firmly. We support the right 
and obligation of parents to use corporal punishment when correcting their children. 
The Bible teaches plainly, “He that spareth his rod hateth his son: but the that loveth him 
chastenth him betimes” (Proverbs 13:24); “Chasten they son while there is hope, and let not 
thy soul spare for his crying” (Proverbs 19:18); “Foolishness is bound in the heart of a child; 
but the rod of correction shall drive it far from him” (Proverbs 22:15); “Withhold not correction 
from the child: for if thou beatest him with the rod, he shall not die” (Proverbs 22”13). 
We do not believe in abusing or intentionally injuring children but rather loving them with a 
deep love as Christ loves them while correcting and admonishing them for their soul’s sake. 
 
 
Public School Activities: 
 
We believe that school students should not attend dances, dancing classes, movie theaters or 
engage in any other school activities which are counter to their Christian convictions. This 
includes the wearing of gymnasium clothes which immodestly expose the body. 
We disapprove of school students being forced against their Christian convictions, to take co-
educational classes which involve boys and girls being mixed together in swimming, 
calisthenics and other mixed athletics which immodestly exposes the body. 
We disapprove of school students being forced, against their Christian convictions, to take any 
classes in which, under the guise of health, sex education is taught co-educationally and/or 
films are given that promote amoral, unnatural or unscriptural behavior. 
We disapprove of school students being forced against their Christian convictions, to be taught 
by or listen to those who promote or advocate sexual activity of any kind other than that 
between husband and wife within the bonds of the marriage relationship. 
We believe that any activity that would supersede or cause one to miss church functions in 
favor of a school or worldly function is spiritually unhealthy and should be prayerfully 
considered to be put secondary or not participated in at all. 
 
 
Relationship with God: 



 
We believe that Christianity is not a religion but a relationship; and that the purpose of the 
teachings of Christianity are to instruct man as to how to have a personal relationship with 
Jesus Christ. The desire for such a relationship is the proper motive for seeking God, serving 
God  and obeying His Word. 
Man does not need any mediator between himself and God other than the Lord Jesus Christ. 
To know Jesus Christ is to know God. Once saved, it is every man’s personal responsibility to 
“follow on to know the Lord” (Hosea 6:3). Every believer ought to have the zeal of Paul , 
counting all things but loss “for the excellency of the knowledge of Christ Jesus my Lord” 
(Phillipians 3:8). Knowing God in a personal way will always be manifested in keeping of His 
commandments and love for our fellow-man (I John 2:3-5, 4:7-8).  
The pursuit of a relationship with God requires a time of daily prayer and personal reading 
study of God’s Word and periodic times of chastening of the soul through fasting (Colossians 
4:2, Matthew 9:15, II Timothy 2:15). 
 
 
Church Attendance: 
 
We believe that the Church is the “body of Jesus Christ” and that believers are “members in 
particular” (I Corinthians 12:27, Romans 12:5). The word “church” in the New Testament 
means “the assembly of called out ones”. When two or three gather together in the name of the 
Lord, this constitutes and assembly of the called out ones and Jesus has promised to be there in 
the midst of them (Matthew 18:20). 
It is impossible for anyone to “join” the Church. Jess said that we have not chosen Him, but 
that He has chosen us (John 15:16). All members have been called into the body of Christ 
through the gospel (II Thessalonians 2:14). All have been baptized into Jesus Christ, and 
baptized into the Church, by one Spirit, for there is but one body and one Spirit (Romans 6:3,I 
Corinthians 12:13, Ephesians 4:4). 
In light of these truths, whenever the Church assembles, all members ought to be present. Te 
Early Church demonstrated this by continuing steadfastly in “fellowship”; “all that believed 
were together”; and they continued “daily with once accord in the temple” (Acts 2:42, 44, 46). 
It is therefore the doctrine of New Life Church of Livingston, Texas, that members should 
attend all scheduled church services, except for sickness, vacations or other unavoidable 
circumstances (Hebrews 10:25). 
 
 
Scriptural Worship: 
 
We believe that  “it is good to sing praises unto our God; for it is pleasant; and praise is 
comely” (Psalm 147:1). God has chosen us to “shew forth the praises of Him who hath called 
us out of darkness into His marvelous light” (I Peter 2:9). But in order to be “true 
worshippers”, we must worship God “in spirit and in truth” (John 4:24). The Scripture teaches 
us that first of all we must worship God from our heart, in spirit. This necessitates coming into 
a spiritual relationship with God, which is not possible apart from the New Birth (described in 
John 3:3-5) and a whole-hearted love for God (Matthew 22:37). 
Secondly, our worship must be in “truth”. This means that we must worship God according to 
the teachings of Scripture. We therefore worship God by praising Him in the congregation of 
the saints (Psalm 149:1); by clapping our hands (Psalm 47:1); by singing (Psalm 96:1, 



Colossians 3:16); by making a joyful noise (Psalm 100:1), by lifting our hands (Psalm 34:2), by 
dancing in the Spirit (Psalm 149:3) and by playing musical instruments (Psalm 150:3-5). 
The Word of God commands “everything that hath breath” to praise the Lord (Psalm 150:6). 
Jesus said that if we hold our peace, the stones would cry out (Luke 19:40). Therefore, all 
believers must “offer the sacrifice of praise to God continually, that is, the fruit of our lips 
giving thanks to His name” (Hebrews 13:15). 
 
Divine Healing: 
 
We believe that when the Lord Jesus Christ walked the earth nearly 2000 years ago, He healed 
“all manner of sickness and disease” and “all that were oppressed of the devil” (Matthew 4:23, 
Acts 10:38). We further believe that Jesus Christ is the “same yesterday, today and forever” 
(Hebrews 13:8). 
The first convenant that the Lord made with the children of Israel after they were brought out 
of Egypt was a convenant of healing. The Lord said, “If thou wilt diligently hearken to the 
voice of the Lord they God, and wilt do that which is right in His sight, and wilt give ear to 
His commandments, and keep all His statutes, I will put none of these diseases upon thee 
(Exodus 15:26). 
The vicarious suffering of the Lord Jesus Christ paid for the healing of our bodies, the same as 
for the salvation of our souls: for “with His stripes we are healed” (Isaiah 53:5). Matthew 8:17 
reads, “Himself took our infirmities and bare our sicknesses.” And Peter has written, “Who 
His own self bare our sins in His own body on the tree, that we, being dead to sins, should live 
unto righteousness: by whose stripes ye were healed” (I Peter 2:24). 
Since the healing of the body was in the atonement, healing is for all who believe. Jesus said 
that believers “shall lay hands on the sick and they shall recover” (Mark 16:18). James wrote, 
“Is any sick among you? Let him call for the elders of the church; and let them pray over him, 
anointing him with oil in the name of the Lord: and the prayer of faith shall save the sick, and 
the Lord shall raise him up; and if he have committed sins, they shall be forgiven him. Confess 
your faults one to another and pray for one another, that ye may be healed. The effectual 
fervent prayer of a righteous man availeth much” (James 5:14-16). 
John wrote that believers ought to “prosper and be in good health, even as thy soul 
prospereth” (III John 1:2). While we do believe that all healing comes from God, we do not 
believe that it is a sin to receive medical treatment or to take medicine as needed. 
 
 
Communion: 
  
We believe that all saints should participate in Communion and that it is Scripturally proper 
for Communion to be shared in public worship services. 
Jesus instituted Communion on the night of His betrayal, while eating the Passover supper 
with His apostles: “And He took bread and gave thanks and brake it and gave unto them, 
saying, this is my body which is given for you: this do in remembrance of me. Likewise also 
the cup after supper saying, this cup is the New Testament in my blood, which is shed for 
you” (Luke 22:19-20). In John 6:53-58, Jesus communicated the eternal importance of a believer 
partaking of communion. 
In I Corinthians 11:23-34, Paul instructed the Church as to how to observe Communion. Thus 
is instituted the use of literal bread and the fruit of the vine, which are partaken literally, as 
emblems of His broken body and shed blood. There is also a spiritual significance and blessing 
in partaking in Communion. 



Foot Washing: 
 
We believe that foot washing is a divine institution in which the Lord expects all who are part 
of His body to participate (John 13:8,14). For when the Passover supper ended, we read “He 
riseth from supper, and laid aside His garments; and took a towel and girded Himself. After 
that He poureth water into a bason and began to wash the disciple’s feet and wipe them with 
the towel wherewith He was girded” (John 13:4-5). 
Jesus said, “If I then, your Lord and Master, have washed your feet; ye also ought to wash one 
another’s feet. For I have given you an example, that ye should do as I have done to you” (John 
13:14-15). This first example was given by our Lord and we should follow His example by 
washing one another’s feet and by this manifest the spirit of humility and servitude. 
 
 
Participation in Evangelism: 
 
We believe that since Jesus Christ specifically requested prayer for laborers to be sent into His 
harvest, that it is the responsibility and duty of every saint to be involved in evangelism of the 
lost (Matthew 9:38). God has placed every believer in the “priesthood” (I Peter 2:9); He has 
given to us all the “word” and the “ministry” of reconciliation (II Corinthians 5:18-19); we are 
all “ambassadors for Christ”, beseeching the lost in His stead, “Be ye reconciled to God” (II 
Corinthians 5:20). 
All saints are expected to be involved in the “work of the ministry, for the edifying of the body 
of Christ” (Ephesians 4:12). Failure to do so is a failure to “occupy” until the Lord comes (Luke 
19:13). Involvement in evangelism is to do business with the “talents” the Lord has given each 
one. The man who hides his talents is an “unprofitable servant” and will be cast into “outer 
darkness” (Matthew 25:30. 
 
 
Our Doctrine of Revival: 
 
We believe that God has promised a sweeping worldwide revival prior to the rapture of the 
church. On the Day of Pentecost, Peter preached that  “it shall come to pass in the last days, 
saith God, I will pour out my Spirit upon all flesh” (Acts 2:17). He associated this outpouring 
with the coming of the “day of the Lord” (v. 20). James wrote, “Behold, the husbandman 
waiteth for the precious fruit of the Earth and hath long patience for it, until He receives the 
early AND latter rain” (James 5:7). 
The coming revival will be sovereign move of the power and Spirit of Jesus Christ. It will not 
be produced by man. Yet, Jesus will not do it apart from man. The promises indicate that the 
revival will happen; the only question is as to who will participate in it. The principles of 
God’s Word teach that God gives revival to every man to the degree to which he is prepared to 
receive it. Thus, it is incumbent upon every saint of God to diligently prepare himself or 
herself for whatever labor the Lord of the harvest ordains. 
 
 
Translation of Saints: 
 
We believe that the time is drawing near when our Lord shall appear; then the dead in Christ 
shall arise, and we who are alive and remain shall be caught up with them to meet our Lord in 
the air (IThes 4:13-17, ICor 15:51-54, Phil 3:20-21). This is often called the rapture of the church. 



The Second Coming of Jesus Christ: 
 
We believe that Jess is coming again the second time in person, just as He went away, as was 
clearly set forth by the Lord Jesus Himself and was preached and taught in the early Christian 
Church by the apostles; hence, the children of God today are earnestly, hopefully looking 
forward to this glorious event (Matthew 24, Acts 1:11, 3:19-21, I Corinthians 11:26, Philippians 
3:20-21, I Thessalonians 4:14-17, Titus 2:13-14). 
 
 
The Millennium: 
 
We believe that the present distress upon the earth is the “beginning of sorrows” and that it 
will become more intense until “shall be a time of trouble such s there never was since there 
was a nation even to that same time” (Matthew 24:3-8, Daniel 12:1). That period of “great 
tribulation” will be followed by the dawn of a better day on earth when, for a thousand years, 
there shall be  “peace on earth and good will toward men” (Revelation 20:1-5, Isaiah 65:17-25, 
Matthew 5:5, Daniel 7:27, Micah 4:1-2, Hebrews 2:14, Romans 11:25-27). 
 
 
Final Judgment: 
 
We believe that when the thousand years are finished, there shall be a resurrection of all the 
dead, who will be summoned before the great white throne for their final judgment and all 
whose names are not found written in the Book of Life shall be cast into the lake of fire, 
burning with brimstone, which God hath prepared for the devil and his angels, Satan himself 
being cast in first (Matthew 25:41, Revelation 20:7, 15, 20:14). From this judgment there is no 
remedy, no escape and no second chance. It is final. 
 
 
Tithes and Offerings: 
 
We believe that tithing is God’s financial plan to provide for His work and has been since the 
days of Abraham. Tithing came with faith under Abraham; Moses’  law enjoined it; and Israel 
practiced it when she was right with God. Furthermore, Jesus Himself endorsed it (Matthew 
23:23); and Paul said to lay by in store as God has prospered you. A tithe is defined as 10% of 
our increase (Proverbs 3:9, Deuteronomy 14:22,28) and is holy unto the Lord (Leviticus 27:28-
32). Tithes and offerings are God’s portion. Those who fail to pay tithes and give offerings are 
guilty of robbing God (Malachi 3:8-10). 
 
 
Sanctity of Life: 
 
We believe that God alone is the giver of life and that practices such as abortion, euthanasia, 
mercy killing, suicide, murder, child abuse, spousal abuse or any other malicious violence 
against another human being are completely contradictory to the teachings of the Bible and 
have no place in the life of a Christian (Genesis 2:7, Psalm 139:13-16, Isaiah 44:24, Jeremiah 1:5, 
Luke 1:31-44). 
 
 



Marriage and Divorce: 
 
We believe that the institution of marriage was conceived and established by God (Genesis 
2:22-24). Older than any other institution, the marriage between a husband and a wife is God’s 
example to us of the relationship He desires with His Bride, the Church (Ephesians 5:22-23). 
We believe marriage to be a sacred and lifetime relationship between one man and one woman 
and what God had joined together, no man ought to put asunder. 
The Scripture condemns all immoral sexual activity, both in and out of marriage. This 
includes, but is not limited to homosexuality, lesbiananism, bestiality, incest or any form of 
relationship other than that which God has ordained (Genesis 1:27, 2:18, 21-24, Ephesians 5:21-
33, Colossians 3:18-21). Fornication in the Greek New Testament is a general term, defined to 
include, but not limited to adultery, pre-marital sex, incest, homosexuality, etc.  We are 
admonished to “flee fornication” (I Corinthians 6:18). 
 
 
Secret Societies: 
 
We believe that the people of God should have no connection whatsoever with secret societies 
or any other organization or body wherein is a fellowship with unbelievers, bound by and 
oath (James 5:12, II Corinthians 6:14-18). 
Furthermore, believers should not affiliate with any union, boycott or organization which 
forces or binds any of its members to belong to any organization, perform any duties contrary 
to conscience or receive any mark, without the right to affirm or reject the same. 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 



Policies and Procedures 
Building Rules 

General: 
1. The house of God should be reverenced and respected. Treat all buildings and grounds with 
respect, as the Lord’s house. 
2. Classrooms, closets and offices should be locked when not in use. 
3. Only authorized persons may operate sound and music equipment. 
4. No running or horseplay in the building (exception being running, dancing and shouting during 
services) 
5. No littering inside or outside. Put all trash in the trash cans inside or a dumpster outside if 
available. Do not leave trash bags on the ground outside. 
6. No use of firearms on the premise. 
7. No use of offices, classrooms, equipment or supplies without permission. 
8. No removal of wall decorations without permission by director. 
9. All department and certain other groups have storage space in designated areas. Use only your 
designated area and do not clutter. If you need more space, see the director, assistant pastor or 
pastor. 
 
Safety:  
1. Immediately report to a member of the Leadership Team any safety hazards, whether indoors or 
outdoors.  
2. Immediately assist and report any small unattended children near the highway or unsafe place. 
3. Do not store any flammable items in or near the buildings. 
4. Do not store any poisonous, corrosive or polluting substance anywhere except by approval, in an 
appropriate container and in a locked closet or a locked storage shed. 
 
Food and Drink: 
1. Eating and drinking are allowed only in the following areas as noted: 
   a. Classrooms: supervised snacks, followed by clean up 
   b. Nursery: bottles, water, crackers and plain cookies, followed by clean up. 
   c. Conference Room, Offices and Fellowship Hall followed by clean up. 
2. No chewing of gum in the building for sanitary purposes. 
3. No tobacco, illegal drugs or alcoholic beverages on the premises. 
4. After serving food or drink, wipe tables and chairs, clean area and vacuum as needed. 
5. Food and drinks should be put up after use. 
6. Food and drinks are not permitted in the sanctuary as honor unto the Lord. 
 
Children: 
1. No unattended children in the bathrooms, nursery, classrooms, offices or on the platform or sound 
booth. 
2. Parents or guardians are responsible to pay for damages caused by unsupervised children. 
3. No writing on the hymnals, the walls or the whiteboards in classrooms if present. 
4. No walking in landscape areas, construction areas or muddy areas. 
 
 



Telephones and Offices: 
 
1. Only authorized persons may use the telephones in the offices. 
2. Limit use of any public telephones to five minutes. 
3. No unauthorized long distance telephone calls. 
4. The main office, administrative area and conference room is for use only under the direction of the 
pastor or assistant pastor. The primary purpose for the conference room is for meeting before service 
with platform staff and for special called meetings by the pastor. 
5. Copy machine and supplies may be used only by authorized persons. No one should administer 
service to the copy machine, fax machine or any equipment unless authorized by the pastor.  
 
 
Special Events: 
 
1. Schedule and coordinate departmental activities through the department director, who in turn 
schedules them through the Leadership Team meeting. If it is necessary to schedule an activity before 
the next Leadership Team meeting, please see the pastor. 
2. After every non-service event, those in charge are responsible to clean the areas used, make sure 
everything is in order including classrooms and bathrooms. 
 
 
Closing the Building: 
 
1. Lights: turn off all lights except those designated to remain on. 
2. Thermostats: only the usher team or someone designated by the pastor is authorized to set and 
operate the controlling of the thermostats. 
3. Doors: lock all entrance doors to the church and also the sanctuary doors except in preparation for 
services. 
4. Alarm: make sure someone that has a designated alarm code has the alarm turned on and set 
before leaving the premises. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Counseling Policy 
 
1. Religious Counseling: Family Life Church offers only religious, pastoral, Biblical counseling. It 
does not offer professional counseling in the secular sense. All counseling is based on Biblical 
principles and Christian experience. 
2. Personal Advice: Every church member should be a good witness and example to others and 
should be able to offer Biblically based encouragement and exhortation. Similarly, staff members and 
other workers should be able to give encouragement and advice within their area of experience, 
responsibility and expertise. However, such encouragement, exhortation and advice are not deemed 
to be counseling from the church but simply personal advice. 
3. Referral to Pastor: Problems that are not quickly resolved by prayer and personal advice should be 
referred to the pastor. Situations that could be detrimental to an individual attendee, a church related 
group or the entire church should be referred to the pastor. If he is unavailable in an urgent situation, 
the matter should be referred to the assistant pastor and is he’s not available to one of the board 
members. 
4. Confidentiality: Staff members, including the pastor and assistant pastor, are to keep confidential 
all matters disclosed in confidence. However, note the following exceptions: 

a. Staff members reserve the right to inform the pastor about matters that could adversely 
affect others in the church or that otherwise need his attention. 
b. The law may require staff members to report information about child abuse. 
c. Staff members reserve the right to disclose information to the pastor and legal authorities 
when it appears that there is an imminent risk of harm to a person or an imminent commission 
of a crime. 
d. Unless the counselee requests otherwise, it is understood that a minister may inform his 
spouse, in confidence, of the general nature of a problematic situation so that they can jointly 
assist the counselee in advice and prayer. 

5. Avoiding the Appearance of Impropriety: Individual staff members shall not meet in private with a 
child or a member of the opposite sex. They shall counsel either in the presence of a third person or in 
an area with visual access to the public. Examples: meet in the presence of another worker, meet in an 
office with an open door with someone else in the vicinity, meet in a corner of the sanctuary with 
other people in the room. 
6. Marital Counseling: This should be referred to the pastor. Extensive or in depth marital counseling 
should be conducted only in the presence of the counselor’s spouse or the counselee’s spouse. 
Difficult cases will be referred to professional counselors trained in this field. 
7. Child Abuse: If a staff member obtains information regarding suspected, alleged or confessed child 
abuse, he or she shall immediately notify the pastor, who is to ascertain and fulfill all legal 
requirements. Church attendees and workers shall likewise report to the pastor any case of suspected 
child abuse or other suspicious behavior. This includes psychological or physical symptoms of abuse 
that may have occurred elsewhere. In all cases, the matter shall be kept in confidence pending an 
analysis of the situation and appropriate action. Any statements to the church, the public or the 
media must be coordinated through the pastor. 
8. Sexual Harassment or Misconduct: Any case of suspected or alleged sexual harassment or sexual 
misconduct associated with church activities or involving a staff member shall be reported to the 
pastor for investigation. Any complaint regarding the pastor shall be reported to a church board 
member. If necessary, the church board can request the assistance of the district superintendent as 
provided in the organizational bylaws. In all cases, the matter shall be kept in confidence pending an 
analysis of the situation and appropriate action if needed. Any statements to the church, the public or 
the media must be coordinated through the pastor. 



RECOMMENDED COUNSELING RESOURCES 
 

Abuse 
Allender, Dan. The Wounded Heart. NavPress, 1995. Recommended by Kim Hamilton. 

Evans, Patricia. The Verbally Abusive Relationship: How to Recognize It and How to Respond, 2nd ed. 
Holbrook, MA: Adams Media, 1996. Recommended by Pastor Bernard and by National Domestic 
Violence Hotline. 

Jones, Ann, and Susan Schechter. When Love Goes Wrong: What to Do When You Can’t Do Anything 
Right: Strategies for Women with Controlling Partners. Harper Perennial, 1992. Recommended by 
National Domestic Violence Hotline. 

Rimmer, Yvonne. Marie’s Journey: A True Account of Overcoming Child Abuse. Hazelwood, MO: Word 
Aflame Press, 1998. Recommended by Pastor Bernard and UPCI. 

Rouse, Linda P. You Are Not Alone: A Guide for Battered Women. Learning, 1984. Recommended by 
National Domestic Violence Hotline. 

Statman, Jan Berliner. The Battered Woman’s Survival Guide: Breaking the Cycle. Taylor, 1990. 
Recommended by National Domestic Violence Hotline. 

 

Addiction 
Yakos, Marvin. Deliverance from Drugs. Hazelwood, MO: Word Aflame Press. Recommended by 

Pastor Bernard and UPCI. 

Hemfelt, Robert, and Ricard Fowler. Serenity: A Companion for Twelve Step Recovery. Nashville: 
Thomas Nelson, 1990. Recommended by Steve Hamilton. 

McGee, Robert, and Dale McCleskey. Conquering Chemical Dependency: A Christ-Centered 12-Step 
Process. Nashville: LifeWay, 1994. Recommended by Steve Hamilton. 

 

Anger 
Carter, Leslie, Paul Meier, and Frank Minerth. The Anger Workbook. Nashville: Thomas Nelson, 1992. 

Recommended by Steve Hamilton. 

 
Childhood Influences (overcoming negative influences) 

Woititz, Janet Geringer. Adult Children of Alcoholics. Deerfield Beach, FL: Health Communications, 
1990. Recommended by Steve Hamilton. 

Hart, Archibald. Healing Adult Children of Divorce. Recommended by Stacey Shaw. 



 

Depression 
Doty, Lynda Allison. Lord, Why Am I Crying? A Christian Perspective on Depression. Hazelwood, MO: 

Word Aflame Press, 1999. Recommended by Pastor Bernard and UPCI. 

 

Finances 
Burkett, Larry, and Michael Taylor. Money before Marriage: A Financial Workbook for Engaged Couples. 

Chicago: Moody Press, 1996. Recommended by Pastor Bernard. 

 

General 
Doty, Lynda Allison. Help Me Heal. Hazelwood, MO: Word Aflame Press, 1998. Recommended by 

Pastor Bernard and UPCI. 

 

Grief 
Clark, Marceal. Losing, Leaving, and Letting Go. Hazelwood, MO: Word Aflame Press. Recommended 

by Pastor Bernard and UPCI. 

 

Helping Others 
Gary R. Collins, How to Be a People Helper, rev. ed. (Wheaton, IL: Tyndale, 1995). Recommended by 

Pastor Bernard. 

 

Homosexuality 
Arterburn, Jerry and Steve. How Will I Tell My Mother? Nashville: Thomas Nelson. Dealing with 

AIDS. Recommended by Focus on the Family. 

Davies, Bob, and Lori Rentzel. Coming out of Homosexuality: New Freedom for Men and Women. 
InterVarsity. Recommended by Pastor Bernard and by Focus on the Family. 

Door of Hope (interactive course). www.settingcaptivesfree.com  

www.beaconministries.net 

Satinover, Jeffrey. Homosexuality and the Politics of Truth. Grand Rapids: Baker. Recommended by 
Focus on the Family. 

 

Marriage 
Dobson, James. Love Must Be Tough. Waco: Word, 1996. Recommended by Focus on the Family. 



Hardin, Jerry D., and Dianne C. Sloan. Getting Ready for Marriage Workbook. Nashville: Thomas 
Nelson, 1992. Recommended by Pastor Bernard. 

LaHaye, Tim and Beverly. The Act of Marriage: The Beauty of Sexual Love, rev. ed. Grand Rapids: 
Zondervan, 1998. Recommended by Pastor Bernard. 

Miller, Cynthia. Challenges of the Heart. Hazelwood, MO: Word Aflame Press, 1991. On second 
marriages. Recommended by Pastor Bernard and UPCI. 

Smalley, Gary. For Better or for Best: Understand Your Man, rev. ed. Grand Rapids: Zondervan, 1988. 
Recommended by Pastor Bernard. 

Smalley, Gary. If Only He Knew: What No Woman Can Resist, rev. ed. Grand Rapids: Zondervan, 1988. 
Recommended by Pastor Bernard. 

Wright, H. Norman. Communication: Key to Your Marriage, rev. ed. Ventura, CA: Regal, 2000. 
Recommended by Pastor Bernard. 

 

Men 
Dobson, James. Straight Talk to Men and Their Wives. Waco: Word, 1984. Recommended by Pastor 

Bernard and by Focus on the Family. 

 
Parenting 
Dobson, James. The New Dare to Discipline, rev. ed. Wheaton, IL: Tyndale, 1992. Recommended by 

Pastor Bernard and by Focus on the Family. 

Dobson, James. The Strong-Willed Child. Wheaton, IL: Tyndale, 1981. Recommended by Focus on the 
Family. 

Haney, Joy. Those Bloomin’ Kids. Originally published by Hazelwood, MO: Word Aflame Press, 1988. 
Recommended by Pastor Bernard and UPCI. 

Lush, Jean, and Pamela Vredevelt. Mothers and Sons: Raising Boys to Be Men. Grand Rapids: Baker. 
Recommended by Focus on the Family. 

Reisser, Paul, et al. Focus on the Family Complete Book of Baby and Child Care: From pre-birth through the 
teen years. Wheaton, IL: Tyndale, 1997. Recommended by Focus on the Family. 

 

Pornography and Sexual Temptation 
Arterburn, Stephen, Fred Stoeker, and Mike Yorkey. Every Man’s Battle: Winning the War on Sexual 

Temptation One Victory at a Time. Colorado Springs, CO: WaterBrook Press, 2000. Recommended 
by Pastor Bernard. 

Hart, Archibald. The Sexual Man. Waco: Word. Recommended by Focus on the Family. 



Roberts, Ted. Pure Desire. Regal. Recommended by Focus on the Family. 

Schultze, Quentin. Internet for Christians. Partner’s Book Distributing. Recommended by Focus on the 
Family. 

 

Singles 
McClintock, E. J., comp. So You Are Single. Hazelwood, MO: UPCI, 1991. 

 

Video Games 

Bruner, Olivia and Kurt, Playstation Nation: Protect Your Child from Video Game Addiction. New York: 
Center Street. 2006. 

 

Women 
Haney, Joy. The Radiant Woman. Stockton, CA: Radiant Life, 1980. Recommended by Connie Bernard. 

Ortlund, Anne. Disciplines of the Beautiful Woman. Waco: Word. 1977. Recommended by Connie 
Bernard. 

 

Youth 
Dobson, James. Preparing for Adolescence. Ventura, CA: Regal, 1989. Recommended by Pastor Bernard 

and Focus on the Family. 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Nursery Policy 
 

1. Workers: The church will provide nursery workers for regularly scheduled church services and 
some special functions. No one is permitted to take care of children in the nursery unless she/he has 
submitted a request in writing to the pastor and has been appointed to this task by the pastor. 
2. Individual Use of Nursery: The nursery is available during any functions at the church for use by 
a parent in taking care of his or her child. A parent may also give permission to an adult relative or 
friend to personally and individually care for a child in the nursery. The church does not assume 
responsibility for such supervision or care. The person is not authorized to take care of other children 
who may be in the nursery. If any attention is needed or a problem is imminent, such person should 
speak with the nursery supervisor, a member of the Leadership Team, the assistant pastor or the 
pastor. 
3. Supervision: Children are not allowed in the nursery without adult supervision. 
4. Food and Drink: This should be limited to plain cookies without cream fillings, crackers, bottles 
and water. All spills should be cleaned up immediately or reported to the nursery coordinator. 
5. Illness: Children or workers who feel ill should not go into the nursery. 
6. Age: The nursery is available for children ages 3 and under. If an older child needs to be taken out 
of the service, the parent (or adult relative/friend who has parental permission) may take the child to 
the foyer or hall and supervise the child there. 
7. Cleanup: At the end of the service or a special event, nursery workers should do the following: 

a. wipe the changing table and pad with bleach water 
b. run the vacuum cleaner 
c. remove dirty articles and put them in a properly designated area 
d. supervise the picking up of toys, books, etc. 
e. deposit trash into the proper place or dumpster if available. 
f. report any cleaning or supply needs to the nursery coordinator. 

8. Discipline: Nursery workers do NOT have the authority to administer corporal punishment. If a 
child needs more discipline than the work is able to provide, the worker should request the parent to 
take charge of the child. 
9. Safety: Do not allow children to climb on tables, chairs or any place where they might fall. In case 
of injury, treat wound as necessary and contact parent and nursery coordinator immediately. 
10.  Release of Child: Do not give children to anyone other than parents or designated guardians. To 
insure that the right person gets the right child, make sure each adult signs in when delivering and 
picking up a child. Nursery coordinator is to keep a signup sheet available in nursery at all times. 
11.  Problems: Report any problems to the nursery coordinator, including injury, illness or significant 
discipline problems. Parents should be informed of any such problem regarding their children. 
12. Assistance: If you need assistance for any reason, call the usher. In case of emergency, dial 911. 
 
13. Nursery Coordinator: Name________________________ Telephone________________________ 
 
 
 
 
 
 
 
 
 



Wedding Policy 

 

 

 

Family Life Church wishes to congratulate you on your engagement and pledges to help make your wedding 
a sacred occasion that will bring you and your family great joy.  It is the desire of the pastor of the Church, as 
well as the Church family, to assist you in making your ceremony a beautiful and worshipful event. 

 

In order to establish a uniform and regular practice with regard to weddings at Family Life Church and to 
make available to all interested parties the accepted custom of the church, the following suggestions and 
procedures have been instituted. Please read all policies carefully.   These policies are designed to protect 
your church building and family life center making sure that it is suitable for your wedding as well as future 
weddings. The wedding party is responsible for informing all parties of the policy and that the policy must be 
adhered to. These policies are for your protection. 

 

 

SETTING THE DATE 

It is important that arrangements be made with the pastor and the church office for the rehearsal and the 
ceremony prior to making a public announcement so that neither shall conflict with the scheduled activities of 
the church. Simply checking the date on your calendar does not give you that date for your wedding.  The 
date will become definite after you have completed the Wedding Request Form included in this packet and the 
pastor has confirmed that there are no conflicts. 

 

Due to the heavy schedule of regular activities, there will not be any wedding or rehearsals on Sundays or 
Wednesdays.  No wedding rehearsals are to be held on Wednesday evening, Saturday night that would 
involve moving of church furniture or Sunday. 

 

 

FEES AND HONORARIA 

Weddings and rehearsals involve extra expense to the church for lightning, air conditioning and/or heating, 
and janitorial services.   



 

• Members 
As a member of Family Life Church or the child of a church member, no charge is made for use of the 
church facilities.  The buildings, utilities, insurance, etc. are all provided to you because of your 
membership.  If the member wishes to make a contribution to cover actual costs, the contribution will be 
accepted.   

The payment of fees to the Minister, organist, and vocalist shall be handled personally with those 
performing the respective services. 

• Non-Members 
For weddings where the bride and groom are not a member of the church or a child of a church member 
there will be a fee for the use of the facilities. The fee is for the day before and day of the wedding. If 
additional time is needed there will be an additional charge and the pastor must be contacted to arrange 
for the additional hours/day.  The fees for the day before and day of the wedding are $350 for use of the 
Sanctuary and $350 for use of the Family Life Center. Payment of fees listed above does not include an 
honorarium for your Minister, payment to sound technician, musicians, janitor, etc. Payment must be 
made upon submission of request. If request is denied, payment will be refunded. 

  

  

WEDDING APPAREL 

The wedding attire of the wedding party is to be in keeping with the standards of modesty that are taught at 
the Family Life Church.  The following guidelines must be adhered to: 

1. The Pastor’s Wife must see the Bride’s gown and attendant’s dresses or a picture of them no later than 
one month before the wedding.  The bride should, on her special day, look the part of the “Bride of 
Christ”. 

2. For your consideration BEFORE you purchase your dresses; 
• There is a NO CLEAVAGE RULE!!!  Neither the Bride’s or attendant’s dresses should reveal any 

cleavage when standing up or leaning over. 
• The back of the dresses should be no lower than 3 inches above an ordinary bra strap. 
• All dresses must have sleeves in them.  (No halter-top styles, off the shoulder styles, cap 

sleeves, see-through sleeves, or decorations that draw attention to any part of the body are 
allowed for the Bride or her attendants. 

• The attendant’s dresses must also be modest in length (below the knee) and no slits above the 
knee. 

3. At the wedding rehearsal, modest apparel is required for all members of the wedding party. 
 

MUSIC 

It is the policy of this church that the music used in a wedding ceremony shall come under the guidance and 
supervision of the Minister of Music.  The bridal party shall consult with Minister of Music concerning the 
selection of music to be used. Words and melody should appeal to the highest ideals of Christian faith.  

 



It is the privilege of the bridal party to select the organist and musicians, after consultation with the Minister of 
Music.  The organist and vocalist of the church are usually available and are recommended.  

 

Weddings are services to God and therefore, sacred music is encouraged.  If any secular music is desired a 
tape of the songs and the lyrics should be approved by the Minister of Music.  

Your wedding music should be discussed with the Minister of Music at least two months prior to your 
wedding.  You should also discuss your approved music selections with the sound technician.  Whether live or 
recorded music, you must give the sound technician a list of songs, soundtracks, and the order they should be 
played one month prior to the ceremony if possible. 

 

DECORATIONS 

Any desired decorations and decorative equipment shall be furnished by the bridal party or a florist.  The 
pulpit, minister’s chairs, and choir pews may be moved, but not from the sanctuary without approval from a 
Leadership Team member.  The organ is not to be moved from its present position.   If any of the instruments 
on the platform need to be moved the applicant must contact the owner so that can move their instruments. 

The sound technician is the only person who has the authority to move the sound equipment. It is the 
responsibility of the applicant to make arrangements with the sound technician to move the sound equipment. 

Care must be taken to protect all church property against damage.  The following regulations shall be 
observed: 

1. Nails, tacks, staples, or tape shall not be used to attach decorations or equipment to walls, 
woodwork, furniture or floors. 

2. Drip less candles are the only ones that may be used.  Adequate mats or cloths shall be used to 
insure that candles do not drip on carpet or woodwork. 

3. All decorations shall be removed immediately following the wedding. 
4. The church reserves the right to bill the florist for damages incurred when the above regulations are 

violated.  It shall be the responsibility of the bridal party to call these regulations to the attention 
of all necessary parties. 

5. The applicant’s families are responsible for returning all items to their original place on the 
platform and in the Family Life Center.  The sound technician will handle the sound equipment.   

 

RECEPTION 

The Family Life Center may be used for the wedding reception, if desired.  The policy for the Family Life 
Center is as follows: 

1. No alcoholic beverages shall be brought on the church premises.  We request that none be consumed 
by any member of the bridal party before the ceremony or afterwards on church property. 

2. Smoking in any part of the church building or church grounds is prohibited. 
3. The bridal party shall furnish a caterer who shall be responsible for the reception and details.  The 

church will not accept delivery of any items for the wedding.   



4. If the caterer is familiar with the kitchen “rules”, they may use the kitchen for food preparation. If the 
caterer is not familiar with the kitchen usage “rules”, the kitchen can only be used as a place to serve 
unless approval has been obtained from pastor. 

5. Tables and chairs are available, if desired.   
6. We ask that “bird seed bags” or Wedding Bubbles be distributed outside the Church Building and 

Family Life Center at the end of the Wedding Reception.  Please do not use rice  
 

The church office must be notified no later than two weeks prior to the wedding concerning the arrangements 
and the use of all Family Life Church facilities. 

 

WEDDING REHEARSAL 

The above guidelines for Reception also govern the Rehearsal Dinner if held at Family Life Church or in the 
Family Life Center facilities. 

DRESSING ROOMS 

The Bride and Groom and his/her attendants may dress in the Sunday School rooms or rooms approved by a 
staff member.   

We ask that no valuables be left overnight, after the rehearsal or during the wedding ceremony and reception.  
The wedding party is responsible for removing all items used for dressing.  It is a very good idea to assign 
someone to check all rooms used by the wedding party (bride’s room and groom’s dressing room) after the 
wedding to be sure that everything pertaining to the wedding has been removed.  

 

PHOTOGRAPHS 

Prior to the wedding, the bride and photographer will consult with the Pastor or other church officer 
regarding wedding photographs. 

 

GENERAL GUIDELINES 

1. No keys are given to anyone for security purposes. 
2. Be certain that your florist, caterer, photographers  and rental companies know that they are expected 

to follow the rules for the use of our facilities. 
3. The florist, photographer, caterer, and any others working in connection with your wedding should be 

informed that the church will not be responsible for receiving any deliveries. 
4. Conduct of the wedding party and guest should be in keeping with the standards of our congregation. 
5. The applicant’s family shall be responsible for making sure that all areas are cleaned and everything is 

put back in its proper place immediately following the reception. 
6. The church reserves the right to bill the bridal party if the building is not properly cleaned, anything is 

harmed or broken and all property is not properly stored. 
7. No alcoholic beverages or tobacco of any kind are to be used on the church premises. 
8. No firearms are allowed on the premises. 



9. All rooms and equipment used should be cleaned immediately after use. This includes vacuuming 
rooms and halls, wiping down tables and cabinets, emptying trash and cleaning restrooms. (The church 
can provide custodial services for a fee). If the wedding party will be responsible for cleaning and 
straightening the facility after use, please provide the name and phone number of the person (other 
than the bride or groom) who will be responsible for this. 

10. If the delivery of equipment, food or other items is required, a member of the wedding party must 
arrange with a member of the church staff and be responsible to receive them and store them in an 
approved area. 

11. The church is not responsible for any items left on the premises, including rental property. 
12. The ceremony should be coordinated in writing and given to the pastor at least two weeks in advance 

for preparation and approval. 
13. No food or drink is allowed in the sanctuary. 

 
 

 

After consultation with the Pastor and having understood the Church Wedding Policies, we the undersigned 
agree to follow the policy. 

 

 

Date: ____________________             Signed:       

        Pastor 

 

             

        Bride Elect 

 

             

        Groom Elect 

 

 

 

 

 

 



Wedding Request Form 

 

 

 

Date of Wedding:        Time:     

 

Date of Rehearsal:        Time:     

 

List an alternate date in case another event is already on the church calendar.  

 Alternate Wedding Date:       Time:      

 

 Alternate Rehearsal Date:       Time:      

 

Rehearsal at Family Life Church      Yes          No 

Reception at Family Life Church      Yes          No 

 

 

 

BRIDE ELECT 

Name:         Church Member:     Yes          No 

Address:          Previous Marriage:  Yes          No 

Phone: Home(       )     Cell(       )              Widowed         Divorced 

E-mail:               

 

 



 

 

PARENTS OF THE BRIDE ELECT 

Father:       Mother:        

Address:        Address:        

Phone:  Home (       )     Phone:  Home (       )     

  Cell (       )       Cell (       )     

E-mail:       E-mail:        

 

 

GROOM ELECT 

Name:         Church Member:     Yes          No 

Address:          Previous Marriage:  Yes          No 

Phone: Home(       )     Cell(       )              Widowed         Divorced 

E-mail:               

 

 

PARENTS OF THE GROOM ELECT 

Father:       Mother:        

Address:        Address:        

                      

Phone:  Home (       )     Phone:  Home (       )     

  Cell (       )       Cell (       )     

E-mail:       E-mail:        

 

 

Address after Wedding:             

 



Wedding Request Form – Page 2 

 

Type of License:      Covenant Marriage License    Regular Marriage License 

 

Number of Bride’s Attendant’s          Number of Groom’s Attendant’s   Ushers   

 

 

Minister:           Contingent Minister:      

Organist:               

Keyboard:               

Vocalist(s):               

                       

 

Florist:                

     Address:             

     Phone: (      )      

 

Photographer:               

     Address:               

     Phone: (      )      

 

Wedding Coordinator:            

Janitor:               

Caterer:               

     Address:               

     Phone: (      )      

 

 



Information Needed For Your Wedding Ceremony 

 

Please list all attendants in the wedding party, from matron of honor to ushers, by their first and last names 
and which part they will have in your ceremony. List them in pairs if they are walking together. 

Example:  Matron of Honor, Ann Smith – Walking with – Best Man, Joe Smith 

 

        Walking With         

 

        Walking With         

 

        Walking With         

 

        Walking With         

 

        Walking With         

 

        Walking With         

 

        Walking With         

 

        Walking With         

 

Guest Register:       

 

Ushers:             

              

 

 



Candle Lighters:             

                  

 

Flower Girl:                   Ring Bearer:      

Bible Girl/Boy:      

 

Miniature Bride:      Miniature Groom:      

 

Escorting Bride’s Mother:        

Escorting Groom’s Mother:        

Escorting Bride’s Grandmother:       

Escorting Bride’s Grandmother:       

Escorting Groom’s Grandmother:       

Escorting Groom’s Grandmother:       

 

Will a guest Minister be present?      Yes          No 

If yes, what part will he have in the ceremony?         

 

Guest Minister’s Name:        Phone #     

Denomination:         

 

 

 

 

 

 

 

 



List name of song(s) and when it will be used in the ceremony.  

(Ex. Household of Faith – Unity Candle) 

 

 

Song         Part of Ceremony 

               

 

               

 

               

 

               

 

               

 

               

 

               

 

               

 

Note:     

• Keep these sheets for rehearsal.   
• A copy of your ceremony procedures should be provided for everyone in the wedding party, sound 

crew, musicians, photographer, videographers, minister, etc. 
• Designate someone, such as a close friend who is not in the wedding, to pin flowers on wedding party 

and family members.  Please supply them with a list so that they will know ahead of time who will 
receive which flowers. 

• Remind everyone to keep all valuables with them at all times or leave valuables, including wallets and 
purses locked in their car or at home. 

 
 
 



Youth Policy 
 
Youth Workers Policy and Chaperones: 
 
1. The youth workers must be willing to submit to a screening process. 
2. Youth workers will have proper chaperones in place for any event as decided by the Leadership 
Team. 
3. All youth workers must be regular attendees for a minimum of six months at Family Life Church 
or another church from which they have received a transfer and recommendation and they must 
have the approval of the pastor. 
4. Youth workers are NOT allowed to minister corporal punishment. 
5. Youth workers should report any case of suspected abuse, sexual harassment, sexual misconduct 
or other suspicious behavior to the pastor. In all cases, the matter shall be kept in confidence pending 
an analysis of the situation and appropriate action. 
 
Activities and Trips: 
 
1. All activities for youth shall be related to and approved by the pastor. 
2. All activities for youth shall be supervised by two approved adults or more. 
3. On youth trips, adult chaperones should be present in each vehicle, motel/hotel room and 
restaurant. The youth should always be in a group (the main group can be divided into several 
smaller groups but not into “clicks”) and each group should have a chaperone at all times. 
4. Parental permission is needed for all functions. Permission is assumed when parents bring or 
arrange for someone else to bring their youth to the meeting place at the time of a scheduled and 
announced function. However, written permission must be granted for overnight or out of town trips 
and a release of liability form must be signed by parent or legal guardian and received by the youth 
worker before leaving. 
5. Youth must always ride in a group with adult chaperones when going on a scheduled church 
activity and ride with a qualified driver. 
6. Safety rules must be observed for every activity and location. 
7. Youth workers should notify the parents of the projected time of the completion of the activity. 
8. After a youth activity, workers are to ensure that all youth have an appropriate way to get home; 
either a ride with their parents or someone approved by their parents or a ride with an approved 
chaperone. Workers should always stay with the youth who are waiting to be picked up. 
9. When on scheduled church activities away from home overnight and youth are required to stay in 
motels/hotels with chaperones, the following guidelines must be obeyed or else one will forfeit any 
further church youth activities: 

a. There will be no swimming in public pools unless there is an adult chaperone with the 
group. Males are to swim at a different time than the females. All youth must be fully clothed 
with modest apparel and swimming should be done late at night when there are no other 
people at the pool. 
b. While in the motel/hotel rooms, the television sets are to be left off. This time should be 
spent connecting and growing together as a group. 
c. All youth are to be respectful and obedient to all chaperones. 
d. There will be at least one responsible adult chaperone in every room with the youth. 
e. All youth, workers, chaperone, etc. are to conduct themselves in such a way as to bring 
honor to God and the church. Any actions or conduct not conducive to Christian behavior or 
that brings reproach to God or the church will not be tolerated. 



e. Failure to abide by these guidelines will mean dismissal of the youth worker from further 
youth activities and for youth who fail to abide by these guidelines will not be allowed on any 
further youth functions of this nature. 

10. This policy is very important in keeping the doctrines and teachings of Family Life Church. 
Always remember we are representative of Jesus Christ and Family Life Church and are to be an 
example of Christianity to this world. 
 
 
Youth Committee: 
 
1. The purpose of the youth committee team is to help plan youth services, social events, outreach 
and fund-raisers and to assist the Youth Leader as needed. 
2. The committee members shall be recommended by the Youth Leader and approved by the Pastor. 
3. The Youth Leader or, in his absence, another adult supervisor should supervise committee 
meetings. 
4. After the committee meets, the Youth Leader will submit the proposed dates and ideas to the 
Leadership Team meetings and the proposed plans to the Pastor for approval. 
5. When proposing a special speaker, the youth committee should submit three names. The Pastor 
will make the final decision, taking into account schedules, responsibilities and qualifications. The 
committee should not announce plans or tell speakers that they have been selected until the pastor 
has approved them. 
 
 
Youth Funds: 
 
1. For youth fund-raisers and offerings, the youth treasurer and one adult supervisor should count 
the money together, fill out a report form and turn the money with the report into the church 
secretary-treasurer that same day if possible. If the church secretary-treasurer is not available, the 
money and report can be given to the assistant pastor or pastor. 
2. Once a month or as needed, the church secretary-treasurer will give the youth leader a report on 
the balance in the youth fund. The youth treasurer should keep track of any details desired by the 
youth committee, such as specific income and expense items and funds raised by each youth. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



FORMS 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

Leadership Declaration 
 

As church leaders involved in public ministry, we must have a special dedication so that God 
can guide and use us as He wills. We need to be good examples and witnesses to fellow 
church members, to visitors and to other churches. We do not want to put any stumbling 
blocks in people’s way that would hinder them from being blessed by our ministry. 
 
In order to fulfill this purpose, our church has established guidelines for those in leadership 
and public ministry roles. These include the leadership team , the church board, emcees, the 
choir, special singers, musicians, Sunday School teachers, children’s church teachers and other 
roles designated by the pastor. 
 
Adhering to these guidelines does not save a person nor does failing to fulfill them necessarily 
cause a person to be lost. People who do not meet these criteria or do not desire to submit to 
these leadership standards are still welcome to be part of our fellowship and to find other 
avenues of worship and service in our local assembly. 
 
 
The Guidelines and Declarations are as follows: 
 
 
REALIZING THE IMPORTANCE, PRIVILEGE AND RESPONSIBILITY OF LEADERSHIP 
IN GOD’S WORK AND PUBLIC MINISTRY OF FAMILY LIFE CHURCH I HEREBY 
DECLARE: 
 
That I have repented of my sins, have been baptized in Jesus name for the remission of sins 
and have received the Holy Ghost with the initial evidence of speaking with other tongues 
(Acts 2:38). 
 
That I have a burden for lost souls of the city and a burden for my brothers and sisters of 
Family Life Church. 
 
That I am committed to continued growth and shall continue to develop leadership skills and 
strive to be a specialist in my respective area of ministry. 
 
That I will strive to be sensitive to the leading of the Holy Ghost. 
 
 
 



Furthermore, being in agreement with the Church statements, strategy and structure, I feel led 
by the Holy Ghost  to commit myself to God and to my brothers and sisters in Christ by doing 
the following: 
 
 
1. Protect the unity of Family Life Church by: 

a. acting in love toward all, not assuming anything until I know the facts and with 
meekness, brotherly love and kindness work to achieve harmony and work out any 
differences 
b. refusing to gossip but taking cares, concerns, frustrations and disagreements to God 
and the pastor for help in resolution 
 c. following the Pastoral and Leadership Team put in place by the pastor as they are 
lead by God 

 
“So then let us aim for harmony in the church and try to build each other up” (Romans 14:19). “Now 
you can have sincere love for each other as brothers and sisters because you are cleansed from your sins 
when you accepted the truth of the Good News. So see to it that you really do love each other intensely 
with all your hearts” (I Peter 1:22). 
“Don’t use foul or abusive language. But everything you say be good and helpful, so that your words 
will be an encouragement to those who hear them” (Ephesians 4:29). 
“Obey your spiritual leaders and do what they say. Their work is to watch over your souls and they 
know they are accountable to God. Give them reason to do this joyfully and not with sorrow. That would 
certainly not be for your benefit” (Hebrews 13:17). 
 
2. Share the responsibilities of Family Life Church by: 

a. praying for its growth and God’s favor on a daily basis 
b. inviting the unchurched to attend 
c. committing to teaching Bible studies by developing one on one ministry with an 
unsaved person and supporting one of our Home Fellowship Group meetings nearest 
you 
d. warmly welcoming those who visit and striving to support and enhance all visitor 
follow-up, discipleship and mentoring efforts by those departments 
e. coming into the House of God to seek Him, offer sacrifices of praise and help create 
an atmosphere where the Holy Ghost can work and move 

 
“It is written to the church…..we always thank God for all of you and pray for you constantly” (II 
Thessalonians 1:1-2). 
“So his master said, God out into the country lanes and behind the hedges and urge anyone you find to 
come, so that the house will be full” (Luke 14:23). 
“So accept each other just as Christ has accepted you; then God will be glorified” (Romans 15:7). 
 
3. Serve in the Ministry of Family Life Church by: 

a. attending faithfully 
b. tithing and giving regularly  
c. living a Godly life 

 
“And let us not neglect our meeting together….but encourage and warn each other” (Hebrews 10:25). 
“On every Lord’s day, each of you should put aside some amount of money in relation to what you have 
earned and save it for this offering” (I Corinthians 16:2). 



“Whatever happens…you must live in a manner worth of the good news about Christ and citizens of 
Heaven” (Philippians 1:27). 
 
 
 
Furthermore, I will endeavor to be faithful in the following areas: 
 
1. I will regularly attend all scheduled services, realizing that being faithful in service only 
when I am scheduled to serve is not acceptable. Faithfulness to the house of God is VITAL! 
 
2. I will adhere to the church’s teaching concerning separation from the world: no drinking of 
alcoholic beverages of any kind, dancing, smoking or tobacco usage of any kind, movie 
theaters, mixed bathing or swimming, worldly ball games or sports that are not conducive to 
spiritual growth or takes the place of any church events, unwholesome radio, music, video, 
internet or television usage or anything evil put before your eyes. Any relationships, 
involvements or activities that would make Jesus uncomfortable and that would not be a 
healthy and positive spiritual influence.  Anything that would have the appearance of evil or 
that would bring reproach upon the Lord or the church. 
 
3. If I am a musician or singer, I will regularly attend all scheduled services, realizing that 
being faithful in service only when I am scheduled to serve is not acceptable. Faithfulness to 
the house of God is VITAL! I will be punctual to all scheduled “practices/rehearsals”. I desire 
to play and sing skillfully as unto the Lord and realize that practice times enhance our worship 
services. I will practice at home and work to grow as a singer and/or  musician to increase my 
ability to play and sing skillfully as unto the Lord realizing that haphazardly throwing 
together a sacrifice of praise unto the Lord is not giving Him our best. If my knowledge and 
ability is limited, I will take lessons on my own or arrange with the pastor to have lessons to 
grow in my abilities desiring to give my best unto the Lord. 
 
We admonish all of the people of God to refrain from any of these practices in the interest of 
spiritual progress and in light of the soon coming of our Lord for His Church. This standard of 
holiness is to be maintained at church as well as at home, on the job and at school. (Colossians 
3:17). 
 
With regard to holiness of life; it is important to understand that holiness is both inward and 
outward. Holiness must come from God and it must come from within a person. We cannot 
make ourselves holy by adhering to a list of rules. For the sake of leadership and public 
ministry, however, we ask that each ministry member pledge to live by the following 
guidelines regarding outward appearance and conduct. These standards are based on 
Scriptural principles and some are specifically for the sake of presenting an appearance 
appropriate to the occasion. (Deuteronomy 22:5, Psalm 101:2-3, Jeremiah 4:30, I Corinthians 
11:1-16, I Timothy 2:9-10, I Peter 3:3-4).  
 
1. Dress modestly at all times and in a manner appropriate to your sex. 
 
a. Men should be clean-shaven with a short haircut. Hair should be arranged or combed 
neatly. Beards or goatees will not be allowed on the platform. For church services, if 
participating in anything on the platform, slacks, dress shirt and tie (suit or sport coat 



acceptable), socks and shoes must be worn. For youth functions and other non-service 
functions, casual wear or jeans are acceptable. 
 
b. Ladies should wear dresses or skirts that are modest in length and fit whether standing or 
sitting.  Necklines and sleeve lengths should be of a modest nature so as not to embarrass 
others when you raise your hands or bend over. Ladies should be conscious of wearing 
clothing that fits tight so as to be revealing or attention getting. Ladies should not cut, trim or 
clip their hair, use makeup or hair dye. 
 
2. Do not wear jewelry of any kind with the exception of a wedding ring. 
 
3. I will be an example to others by supporting Family Life Church in prayer, tithes, offerings 
and faithful attendance of services and special events. I will be an example by being in the 
prayer room 30 minutes before each service. 
 
4. I will pray and read my Bible daily. 
 
5. I will be loyal to the pastor as he follows Christ. 
 
6. I will endeavor to manifest brotherly love and fellowship toward all of God’s people. 
 
7. I understand that my appointment as a leader in public ministry is based on my willingness 
to fulfill this declaration to the best of my abilities. I realize that if I am to be an effective leader 
and one that helps God feel welcome where His Spirit can make the impact needed, I must 
first be a living example of what the church stands for and teaches. I understand my daily 
character and conduct when by myself, at school, on the job or any other place is as important 
as when I am fulfilling my role and duty at the House of God. 
 
 
 
I _________________________________, as a Leader at Family Life Church in the Ministry of  
 
_________________________________________________________________________________ 
pledge to carry out the duties and responsibilities before the Lord to the best of my ability. I 
pledge myself to prayer, Bible reading and consistent cooperation with the Pastor and Church 
staff so that together we may reach our world and have a positive impact on the eternal 
destination of many souls. 
 
 
_____________________________ 
Signature 
 
 
_____________________________ 
Date 
 
 
 
 



 

Family Information Sheet 

 

Name___________________________________ Spouse___________________________________ 

Address___________________________________________________________________________ 

City___________________ State____________ Zip_____________ Email____________________ 

Phone Numbers: 

Home___________________________________ Work____________________________________ 

Cell____________________________________ Spouse cell________________________________ 

Anniversary Date_______________________ 

Date of Birth_________________________ Spouse DOB_____________________________ 

Children: 

Name______________________________ DOB__________________________ 

Name______________________________ DOB__________________________ 

Name______________________________ DOB__________________________ 

What would you like to see your family do for God?_______________________________________ 

_____________________________________________________________________________________ 

What do you expect from your Pastor?___________________________________________________ 

_____________________________________________________________________________________ 

What do you expect from your church?___________________________________________________ 

______________________________________________________________________________________ 

Do you have any needs or issues in your family that you would like the church to pray about or that 
you need to speak with the Pastor about?_____________________________________________ 

_____________________________________________________________________________________ 



Administrative Policies 
 

Bylaws:  
The church is governed by the manual of the church and by the bylaws of this local assembly. 
 
Business Meetings:  
The membership of Family Life Church meets in annual sessions to conduct the business of the 
local church. The local church may be called into special business meetings by the Pastor as 
necessary. 
 
Church Board:  
The local church board is made up of an uneven number not less than three and not more than 
seven members and will be elected annually by the church membership at the annual business 
meeting. Church board positions will be rotated among all qualified men of the church. 
Church board members shall be limited to three consecutive one-year terms of service on the 
board after which said member must leave the board for a period of one year.  
The church board will meet not less than bi-annually to hear reports, review the minutes, 
conduct audits, study statistics, review plans and take appropriate actions for the general 
operation of the church. 
 
Trustees:  
The local church trustees is made up of an uneven number not less than three and not more 
than seven members and will be elected annually by the church membership at the annual 
business meeting. 
 
Team Leaders: 
Team leaders are those set forth and shown on the church organization chart. Team Leaders 
will meet with the senior pastor not less than quarterly at the designated time for the purpose 
of communication and to develop any plans or agendas. Any material submitted by 
subcommittees, assistants or any other person would be included for discussion in this 
meeting. 
The team leaders will meet with the pastor two weeks prior to the scheduled church business 
meeting to establish and agenda to ensure the flow of communication and accountability. 
Each Team Leader will seek to actively involve members of the church. Involvement is the key 
to each ministry program. 
Each ministry team/department will have a job description, purpose as a guideline.  
 
Pastor’s Administrative Staff: 
The senior pastor and staff will meet regularly to deal with spiritual and administrative 
matters of the church. This council will refer to the appropriate committees and boards, 
matters that effect the growth of the church and so forth. 
 
Employment of Church Staff: 
Church staff will include those positions for which the senior pastor and board approve 
budget for. 
Employment applications and interviews are a part of the hiring process. Periodic reviews will 
be conducted by the senior pastor and selected staff. Reviews are included in this manual. 



Probationary periods will be for a period of three months for hourly staff and one year for 
salaried staff. 
Pastoral staff will be hired on the recommendation of the senior pastor and in agreement with 
the church board. In the event of the resignation of the senior pastor, all staff can be terminated 
with the approval of the church board. The new senior pastor will have the right to retain any 
or all of the staff but is not obligated to do so and will not receive pressure for such decisions 
from the church board. 
 
The Staff at Work: 
 
1. Conduct: Each staff member represents Christ and the church. Each one is expected to be 
pleasant, courteous and helpful. Cooperation in the church office is a must. Lack of 
cooperation will result in dismissal after two written warnings have been given by the senior 
pastor. In the event that immediate termination is deemed necessary by the senior pastor, he 
will terminate said staff member personally. 
2. Dress: Each staff member is expected to dress neatly and in a manner becoming to the 
Christian lifestyle as set forth in this manual. 
3. Confidential Information: All privileged information is expected to be kept in confidence at 
all times. Gossip and tale-bearing will result in termination by the senior pastor. 
4. Spiritual Life: All staff members of the church will be Christians. It is required that daily 
prayer and Bible reading be a part of their lives. 
5. Alcoholic Beverages, Drugs and Tobacco: The use of these items is prohibited by the church 
staff and church officers. Immediate dismissal will take place if one if found guilty of such use. 
6. Church Office Hours:  The church office hours will be posted on the website or office 
entrance door but will generally be regarded as 9am to 4pm, Monday through Friday. All 
office staff is expected to be present at their scheduled times. Excessive tardiness cannot be 
tolerated. Staff hours and pay will be determined by the pastor, secretarial staff and church 
board. 
7. Days Off: The day off will be determined by the staff member and the senior pastor or 
person he designates. Trading of days off among staff members is possible with the approval 
of the senior pastor or person he designates. 
8. Leaving the Office during Regular Hours: When a staff member leaves the office, he or she is 
expected to clock out and to notify the secretary of departure and the expected time of return. 
Any delays in returning should result in a call to the secretary/receptionist. This is a must for 
accountability. 
9. Vacation Time: Vacation time will be determined between the staff member and the senior 
pastor. Because vacation time does not accumulate, it must be taken within the calendar year. 
All staff will be entitled to two weeks of vacation with pay after the first year of full-time 
employment. After 10 years, staff member will be entitled to three weeks of paid vacation. 
After 20 years, staff member will be entitled to four weeks of paid vacation. 
10. Revivals and Conferences: Pastoral staff members desiring to accept speaking and musical 
engagements must clear the dates and time with the senior pastor before accepting such 
engagement. 
11. Sick Leave: After one year of service, each staff member will be entitled to three sick leave 
days without loss of pay. Exceptions will be considered on an individual basis. Sick leave will 
not accumulate. After one year of service, six weeks of maternity leave will be granted with 
full pay. 
 
 



Hospitalization Insurance: 
Insurance will be paid by the church for the senior pastor, associate pastor and others whom 
the board approves as budget allows. 
 
Salary Review: 
All staff salaries will be reviewed annually under the direction of the senior pastor and board.  
 
District Assembly, General Assembly and Pastor’s Retreat: 
When the senior pastor and staff he recommends attends district assembly and pastor’s 
retreats, expenses for travel, meals and lodging will be cared for by the church.  
General assembly matters for staff will be considered by the senior pastor and church board 
individually. 
The senior pastor and his spouse will be sent to general assembly with all expenses cared for. 
 
Loyalty to Our Organizational Affiliation: 
It is required that all staff members be members of the church. All staff is expected to be loyal 
and cooperate with all programs of the district and the general church. 
 
Budgets: 
All budgets are to be paid in full. No budget deficits will be allowed. 
 
Special Speakers and Musical Guests: 
These guests will be paid based upon agreed amounts by the senior pastor and the church 
board as budget and finances allow. 
 
Weather: 
In the event of inclement weather, the senior pastor will confer with one or all board members 
and make a final decision regarding services. 

 
 
 
 
 
 
Organizational Chart and corresponding Job Purpose/Descriptions: provided by the senior 
pastor and managed and updated regularly as needed. 
 
Coordinators must read and sign the Job Purpose/Description and commit to live by the 
principles outlined therein.  
 
Coordinators are encouraged to let each Team Member/Helper read the Job 
Purpose/Description and discuss the importance and impact of living in tune with God and 
the church and working in harmony to achieve the goals set forth therein. 
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By-Laws of Family Life Church of Livingston, Inc. 

PREAMBLE 

 

 

We the members of Family Life Church of Livingston, Texas, a corporation not-for-profit under the laws of the 
State of Texas, affirm our belief that God’s people should be scrupulously set in order and that it is needful for 
them to be efficiently organized to successfully carry on the gospel work and properly conduct their business 
affairs as stated in Romans 12:11, “Not slothful in business; fervent in spirit; serving the Lord.” 
 

The Lord taught in Matthew 12:25, “That every house divided against itself shall not stand” and the Psalmist 
reminds us in Psalms 127:1, “Except the Lord build the house, they labor in vain that build it.” 

The general purpose of this assemble shall be that of a religious organization, more specifically that of a 
Christian congregation, established and maintained for the expressed purpose of disseminating the gospel 
according to the Word of God; and to provide, erect, own, lease, furnish, or manage any building, hall, 
parsonage, or other facility for said purposes. 

It is our intent to establish the blessing of the Lord as we attempt to provide rules to govern the assembly, 
according to the Scriptures, and laws of the land, so that we may advance in the will of God. (Titus 1:5, I 
Corinthians 12:28) 

 

 

 

 

 

 

 

 

 

 

 

 

 



Article I 

The Assembly 

 

Section 1: The Name 

The name of this assembly shall be known as “Family Life Church of Livingston, Inc.” 

 

Section 2: The Purpose 

1. In accordance therewith, the corporation, is organized exclusively for religious purposes, including the 
making of distributions to organizations that will qualify as tax exempt organizations under section 
501(c)3 of the Internal Revenue Code, or the corresponding sections of any future federal tax code, and 
to provide organization, rules and procedures to govern the membership of the church and to: 
a. Establish and maintain a place of worship 
b. To unite a people of like faith in the bonds of brotherly love and fellowship (Heb.13:1) 
c. To meet together to truly worship God in Spirit and in truth and to receive spiritual teaching. 
d. To point the lost to the way of life by publishing at home and abroad the true plan of salvation, 

exhorting believers to be filled with the Spirit of God according to Acts chapter 2. 
e. To provide rules of Christian conduct, based upon the Word of God. (Titus 2) 
f. Assist the body of believers in realizing their full potential for the Lord through discovery and 

development of their spiritual gifts in a variety of effective and fulfilling ministries. (Eph. 4:11-12) 
g. Do any other lawful acts as provided for by the laws of the State of Texas. 

2. Notwithstanding any other provisions of these articles, the corporation shall not carry on any other 
activities not permitted to be carried on by (a) a corporation exempt from Federal Income Tax under 
section 501(c)3 of the Internal Revenue Code of 1986 (or the corresponding provision of any future 
United States Internal Revenue Law) or (b) by a corporation, contributions, to which are deductible 
under the IRS code section. No part of the activities of the corporation shall be in violation with the 
provisions of the IRS code for non-profit corporations regarding legislative or political activities. 

3. No part of the net earnings of the corporation shall inure to the benefit of, or be distributable to, its 
members, officers, or other private persons except that the corporation shall be authorized and 
empowered to pay reasonable compensation for services rendered as stated further in these by-laws. 

4. No substantial part of the activities of the corporation shall be the carrying on of propaganda or 
otherwise attempting to influence legislation and the corporation shall not participate in or intervene in 
(including the publishing or distribution of statements) any political campaign on behalf of any 
candidate for public office. 

 
 
 
 
 
 
 
 
 



Article II 
Membership 

Section 1: Class of Membership 

 
The church shall have two classes of membership, that being a “qualified” member and a “non-
qualified” member as noted in these by-laws. 
 

Section 2: Eligibility 

 
1) Anyone believing in and accepting the Biblical doctrine as set forth by this local assembly is 

eligible to become a member by following the obligations as listed. 

 

Section 3: Obligations 

1) As a member of the assembly of Family Life Church, each one must accept the following 
obligations: 
a. To cleanse one’s self from all filthiness of the flesh and spirit, perfecting holiness in the fear of 

God. (II Corinthians 7:1) (Tobacco, alcohol, drugs or anything of this sort is considered filthy) 
b. To conduct one’s self everywhere as becometh a Christian. 
c. To endeavor to manifest a spirit of brotherly love and fellowship toward all of God’s people. 
d. To forsake not the attending of services as the manner of some is but to be faithful to all regular 

and/or special called services of the assembly. (Hebrews 10:25) 
e. To support the work of Family Life Church with one’s prayers, faithfulness and financial 

support which includes tithing of personal income (10% of an individual’s increase as recorded 
in the Bible) and offerings. (Malachi 3:10, I Corinthians 16:2) 

f. To maintain family and secret devotion to strengthen the family and promote commitment 
toward God. 

g. To avoid all ungodly and worldly amusements (all amusements and recreations are not 
harmful), that one may be blameless and harmless amidst an evil generation and thus bring no 
reproach upon the name of Christ. 

h. To make one’s self available for the work of the ministry within the local church in order to use 
one’s God-given gifts for the glory of God. 

i. To abide by the bylaws of Family Life Church as prescribed in this form of local church 
government. (Titus 2:1-8, Hebrews 13:17) 

j. To secure, in case of moving, a letter of membership from the former church, and unite with 
another church of the same faith as soon as possible. 

 
 
 
 
 
 
 



Section IV. Admission 
 

1) Anyone who is eligible and accepts the foregoing obligations shall become a member of the 
assembly by registering his or her name, address and contact information with the pastor and 
receiving the right hand of fellowship from the church. 

2) No person being a member of another church in our organization shall be received as a member 
into another assembly without a letter of membership. 

3) No person desiring to withdraw their membership shall be refused a letter of membership 
unless proven guilty of misconduct by confession or conviction. When said person has made 
satisfactory restitution to the church they are leaving, they shall be cleared of all foregoing 
matters and be ready to be accepted into the fellowship of a local Assemblies of the Lord Jesus 
Christ assembly. 

4) No person shall be excluded from membership in, be denied the benefits of, or be subjected to 
discrimination in any program or activity of the Church on the basis of race, color, gender, 
physical or mental challenge, age or national origin. 
 
 

Section V. Church Discipline 
 

1) Any member failing or refusing after the first and second admonition to keep the obligations 
and abide by the rules of the assembly and adhere to the Articles of Faith of the church manual, 
may be automatically suspended (II Thessalonians 3:6), or dealt with according to the following 
methods: 
a. If any member of this church be overtaken in a fault, he or she shall be dealt with according 

to Galatians 6:1, I John 5:16-17 and James 5:19-20. 
b. Any grievance arising between individual members of this assembly shall be dealt with 

according to Matthew 18:15-18. Should the accused be found guilty by the church, he or she 
may be disfellowshipped from the membership roll unless he or she truly repents, makes 
public confession and shows forth repentance in their future actions.  

 
Section VI. Participation 
 

1) All members fulfilling the obligations as set forth, shall be able to participate in offices and 
positions of the church and have the right to inspect and view all church financial records (with 
the exception of individual membership contributions), and be qualified to vote at business 
meetings, and shall have a voice in church business matters. Members meeting these 
requirements shall be known as “qualified” members. 

2) Members not meeting all of the obligations of membership as noted, shall be known as “non-
qualified” members and shall not be able to hold any office or positions, have church books or 
matters available to them nor have any voice or vote in church matters. 

 
 
 
 
 
 



Article III 
Officers 

 
 
Section 1: Name of Officers 
 
The offices of the church shall be as follows: 1. A pastor, 2. An associate/assistant pastor if deemed necessary 
by the pastor; he shall be a non-voting officer, 3. A Board of Directors consisting of not less than three qualified 
members and not more than seven, 4. A Secretary and/or Treasurer. Other positions may be used for the 
benefit of the church work, however, these will not be considered as officers of the church. 
 
Section 2: Officer Requirements 
 

1. The Pastor must have recommendation from the District Superintendant of the organization. The 
pastor must also hold a current fellowship card with the Assemblies of the Lord Jesus Christ and must 
be in good standing. If there are questions concerning his qualifications, the district superintendent 
shall contact the church Board of Directors to discuss such matters. 

2. Other Officers must have been a member of this local assembly for at least one year and must meet the 
requirements of a qualified member. The time of being a member may be waived for an associate 
pastor at the discretion of the Pastor. 

 
Section 3: Pastor 
 

1. After the founding father of the work has resigned for his pastorate, to select a new pastor, the Board of 
Directors shall make recommendations to the church, of one or more qualified names, with the final 
decision being voted upon by a 2/3 vote of the qualified members in a duly called business meeting. 
The sectional presbyter or district superintendent shall conduct the voting of a Pastor. 

a. If there are less than three members on the Board of Directors at the time of the selection of a new 
pastor, then the District Superintendent and/or his designee shall with the Board, call for the 
election of the Pastor.  

2. In case of alleged misconduct of the Pastor, the same shall be reported in writing, sent by certified mail, 
return receipt requested, by any member of the Board of Directors to the district superintendent and 
also in writing to the pastor. The District Superintendent shall investigate said report and take further 
action by first contacting the pastor and arranging a meeting of the pastor and Board for the purpose of 
discussing the allegation. If the allegation is found to be true, the district officials shall handle it 
according to the Judicial Procedures of the organization. If it is found that there is no basis for the 
alleged conduct, the district official shall attempt to restore the pastor and board to a working 
relationship. If this cannot be done, the board shall be required to resign their positions and the pastor 
is to follow the selection of a new board according to these by-laws. 

3. Resignation or Dismissal: 
a. A pastor desiring to leave the church must give the Board of Directors thirty days notice. Only 

by mutual agreement can this time be changed or altered. In any event, it shall be considered the 
church’s responsibility to pay his stipulated income for 30 days following the notice of 
resignation unless the pastor desires to make the resignation effective immediately. In the event 
of a resignation, the Board is immediately at liberty to start negotiations for a new pastor as 
outlined in the manual of the ALJC. 



b. If the Board of Directors desire a change in the pastor, by virtue of the fact it becomes evident 
that the majority of the church wants this change, the board shall express this desire according 
to the following procedure: 

1. Any member of the board shall request in writing to the pastor that a board meeting be 
called for the purpose of discussing the office of the pastor. The reason for the requested 
meeting must be set forth in a letter, sent by certified mail with return receipt requested to 
the pastor and a copy to the sectional presbyter and district superintendent. Either the 
pastor or board can request that a district official be present at this meeting. 

2. The pastor shall call a board meeting within 15 days of receipt of the letter to discuss the 
situation and if possible to resolve the matter. In the event the pastor refuses to meet with 
the board, the board shall contact the district superintendent to assist them in resolving 
the matter in question. 

3. In the event that the meeting between the pastor and board cannot resolve the existing 
problems or differences, then the pastor and/or board shall be required to contact the 
district superintendent to intervene on the behalf of the church. 

4. The district official contacted shall arrange for a meeting with the pastor and board to 
assist in mediation. 

5. Should the matter not be resolved in a meeting arranged by the district official, then the 
matter shall be brought to the church membership in a duly called meeting, presided over 
by the district official, in which meeting a vote of confidence on the pastor may be taken. 

6. In the event that the pastor does not receive a majority vote of the total qualified members 
present, he is dismissed as pastor immediately, and shall receive pay for 30 days from the 
date of the vote. 

7. In the event that the pastor receives the majority vote of the people and is retained as 
pastor, the pastor shall have the right to appoint a new board at this time according to the 
selection procedures of the board recorded in these by-laws. The pastor and board shall 
attempt to resolve their differences as Christians for the sake of the church assembly 
regardless of the outcome of any vote. 

8. After the pastor is duly notified that the church desires to change pastors, or the pastor 
notifies the church that he desires to change pastorates, there shall be no changes made in 
the by-laws, membership roll, or officers until a new pastor has been selected. 

9. The founding pastor may only be removed by mutual consent and only if he desires to 
resign and give up his pastorate of this local assembly. 

 
4. The income of the pastor shall be such as he and the board shall agree upon. (Luke 10:7, I Cor 9:7-14). 

There shall be an annual review of the total compensation package of the pastor. Should the board and 
pastor not be able to agree upon the compensation of the pastor, it shall be taken before a church 
business meeting to discuss and decide upon the compensation. 

 
5. Pastoral duties: 

a. To preach and teach the Word of God as God gives him the ability. 
b. To visit and pray for the sick and encourage the weak 
c. To reprove and warn the unruly 
d. To give guidance as needed and be ready to every good work 
e. To perform the duties as ministers should 
f. To administer in the fiscal areas of the church as an overseer of the church’s business 



6. The Pastor’s authority: 
a. He shall have the oversight and superintendence of all church interests and departments both 

spiritual and temporal, (I Peter 5:2,3), inasmuch as his is responsible for the guardianship and 
watch-care of all who are committed to his trust. 

b. He should be regularly consulted in regard to all business of any importance pertaining to the 
spiritual, moral, material and financial matters of the church. 

c. He shall be the chairman of all boards and business meetings regarding the business of the church. 
He shall call for and preside over all business and board meetings, and shall appoint committees 
and other positions required for the growth and continuance of the church. 

d. He shall be required (with the assistance of the secretary) to maintain a current listing of the 
qualified and non-qualified members of the assembly. 

e. He shall handle disciplinary actions of the membership when necessary according to the discipline 
procedures of these by-laws with the assistance of the Board of Directors. 

f. The pastor shall be the President of the Corporation in accordance to the laws of the State of Texas. 
If the pastor is unwilling to serve in this position, then he shall nominate an individual as President 
of the Corporation with this being approved by the church membership at a duly called business 
meeting. 

 
Section 4: Associate/Assistant Pastor 

a. The associate pastor shall be selected by the pastor and endorsed by the church board. 
b. The duties of the associate pastor shall be to assist the pastor in all areas of the church work as 

directed by the Pastor. 
c. The decision as to the job description of the associate Pastor and financial arrangements of the 

associate Pastor shall be the Pastors. 
 
Section 5: Board of Directors 

a. The Board of Directors shall be nominated by the Pastor and endorsed by the church for alternate 
terms of one year. 

b. These individuals shall be of good standing in the local church, and must meet the obligations of a 
qualified member in order to serve as a member of the Board of Directors. 

c. They, together with the Pastor, shall care for the business affairs of the assembly as prescribed in 
these by-laws. The board and pastor can make financial decisions as to major purchases or 
borrowing money in amounts of up to $5,000.00 without approval of the church membership. If the 
amount exceeds $5,000.00 or if the transaction involves the purchase or sale of church property, the 
matter must be taken to the church membership for a majority vote on the decision of the pastor 
and board. 

d. In the case of a vacancy in the pastorate, the board shall immediately notify the district 
superintendent or sectional presbyter of such vacancy and begin the selection process of a new 
pastor in accordance to these by-laws. 

e. The board shall work closely with the pastor to keep current with all governmental regulations and 
shall have the authority to pass resolutions concerning such, especially those pertaining to the 
pastor. 

f. The board shall be responsible for any duty as noted in these by-laws and can be called upon by the 
pastor for assistance in all areas of church work as needed. 

g. The board (along with the president of the corporation) shall handle all church matters according 
to the rules and regulations of the State of Texas regarding corporate matters. 



h. The board shall hold all property belonging to the church in trust as required by state law. 
i. The board shall make all legal acquirements and transactions which the assembly shall dictate 

concerning the purchase and/or sale of property and borrowing of money concerning the church 
property. 

j. The board shall be responsible for looking after the physical property of the church regarding 
improvements and repairs. 

k. The Board of Directors shall serve without compensation except where they also serve in other 
capacities for which compensation shall be determined by the board. 

 
Section 6: Secretary and/or Treasurer 
 

a. The secretary/treasurer may be one or more persons and shall be nominated by the pastor and 
approved by the church membership for a period of one year. 

b. The duties of the secretary shall be to take minutes, preserve records of business meetings, record 
the financial data of the church and transact business concerning the corporate matters of this 
church. 

c. The duties of the treasurer shall be to receive and care for the funds of the assembly, make all 
disbursements as approved by the Board, and to keep an accurate accounting of all transactions. 
These records shall be made available to the board and/or Pastor at any time upon request. 

d. Compensation of the secretary or treasurer, if any, shall be determined by the church board and 
must be reasonable and in conformity with the purpose of the position. 

e. The treasurer shall make reimbursements to any member, employee or officer of the church in 
accordance to the Qualified Accountable Reimbursement Plan of the church. 

f. The board and/or pastor may call for financial reports as often as necessary and may call for an 
audit of the books once a year. The board shall review the books, not less than twice per year, to 
determine the financial conditions of the church and with the pastor make available an annual 
report for any qualified member to review or discuss. The books of the church shall remain open 
for review by an qualified member for 10 days after the annual business meeting of the church, at 
which time the books shall be closed and maintained according to government regulations. Should 
any qualified member desire to review the books, they shall make an appointment with the pastor 
within the 10 day period for such. 

g. One member of the board or the pastor shall endorse all bills before the treasurer shall pay them 
with the exception of regular payments. All bills shall be paid by check or credit card. 

 
Section 8: Other Positions 
 

a. Other positions needed for the operations of the church shall be filled by appointment of the 
pastor with that decision being ratified by the board. 

b. These positions may include, but are not limited to the Directors and Coordinators listed on the 
Organizational Chart for Family Life Church of Livingston, Texas. 

 
 
 
 
 
 



Section 9: Dismissal of Officers or Positions 
 

a. Any officer or other individual who holds an office in the church, manifesting a lack of interest 
and/or failure to meet the obligations of a qualified member as stated in the by-laws, shall be 
removed from office by the Pastor. At the time of removal, the Pastor shall notify the existing 
Board of such dismissal and determine with the Board as to filling of the un-expired term until 
the next called business meeting. 

 
 

Article IV 
 

Section 1: Property 
a. If at any time the church decided to purchase or sell property, the pastor and board shall look 

after the business matters and present their views to the church. Then, when a majority of the 
qualified members decide upon the purchase or sale of the property in a duly called business 
meeting, the board shall be responsible for transacting the necessary business as required by the 
church. 

b. The title of the property shall be in the name of the church according to the laws of the State of 
Texas. 

 
Article V 

 
Section 1: Corporate Dissolution 

a. In the event this assembly ceases to function as a non-profit church, the Board shall, after 
paying or making provisions for the payment of all the current bills of the church, dispose all 
the assets of the corporation exclusively for the purposes of the corporation in such manner as 
necessary. 

b. The church shall be dissolved according to the non-profit requirements of the IRS and all assets 
shall be to another non-profit, religious organization. The disposition of these assets shall be to 
another non-profit organization of like faith and belief as this church. This non-profit 
organization must be organized under section 501(c)3 of the IRS code.  

c. Any disposition of assets to another non-profit organization shall be done with the assumption 
of any liability by that organization and any board member of this assembly shall be dissolved 
of any further liability of the property. 

 
 

Article VI 
Powers 

 
The church shall have the following powers: 

1. To have perpetual succession by its corporate name as set forth in the articles of incorporation. 
2. To sue and be sued, complain and defend in its corporate name, except that as a non-profit, 

religious, charitable organization, it may not be sued in tort and therefore enjoys immunity for tort 
liability. 



3. To purchase, take, receive, lease, take by gift, devise, or bequest, or otherwise acquire, own, hold, 
improve, use and otherwise deal in and with real and personal property or any interest therein, 
wherever situated. 

4. To sell, convey, mortgage, pledge, lease, exchange, transfer, and otherwise dispose of all or any 
part of its property or income as approved by the membership. 

5. To make contracts and incur liabilities; borrow money; issue its notes, bonds and other obligations; 
and secure any of its obligations by mortgage or pledge all or any of its property or income. 

6. To manage its internal affairs in any desired manner so long as the provisions of the Texas Non-
Profit Corporation Code or other laws are not violated, except in the event that such laws are 
adverse and in opposition to the Scriptures of the Holy Bible. 

7. To do any and all things necessary, convenient, useful, or incidental to the attainment of its 
purposes as fully and to the same extent as natural persons lawfully might or could do so long as 
consistent with the provisions of the Non-Profit Corporation Code of Texas. 

8. Not withstanding any provisions to the contrary, all proposed actions pertaining to real property or 
to the borrowing of money must be presented to the church membership by the Pastor and 
approved by a majority vote of the qualified membership present. 

 
Article VII 

Business Meeting 
 
 

1. The church is required to have an annual business meeting within 60 days of the church’s year end 
to conduct church business matters. This meeting shall be announced publicly in at least three 
regular services, the first announcement being ten (10) days previous to the meeting date. 

2. A majority vote of the qualified members present at any business meeting shall be the deciding 
factor of any church business unless otherwise noted in these by-laws. 

3. The minimum age of a member voting in the local business meeting shall be age 18. 
4. Those participating in the church business must meet the obligations and requirements of 

membership as previously noted. 
5. Any changes in the by-laws shall require a 2/3 vote of the qualified membership of the church. 
6. The church’s year end shall be December 31 of each year. 
7. The church shall follow Robert’s Rules of Order for all business meetings and it shall be the 

parliamentary authority for all matters of procedures not specifically covered by these by-laws. 
 
 

Article VIII 
Association 

 
Be it hereby noted that Family Life Church of Livingston, Texas is not affiliated with any particular 
organization. However, it holds to the gospel as delivered by the apostles and embraces the doctrinal teachings 
of the Assemblies of the Lord Jesus Christ. 
 
 
 
 
 



Article IX 
Record of Adoption 

 
These by-laws are approved by the congregation of Family Life Church of Livingston, Texas by its qualified 
members present  at the duly called business meeting on this 
 
 ____ day of_______________________, 20_______. 
 
 
 
Pastor/President:_____________________________ 
 
Board Member 1:_____________________________ 
 
Board Member 2:_____________________________ 
 
Board Member 3:_____________________________ 
 
Secretary:____________________________________ 
 
Treasurer:____________________________________ 

 
 
 
 
 
 
 


