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STUDENT HANDBOOK 

Redeemer Lutheran School 

 

PURPOSE, PHILOSOPHY AND RESPONSIBILITIES 

 

I.  PURPOSE STATEMENT: 

 

 Congregation: “Lutheran Church of Our Redeemer exists to: 

              welcome people to faith in Jesus Christ; 

              equip persons with a faith that works in real life; and 

              send us to serve in the world in Jesus’ name.” 

 

 School:  “Redeemer Lutheran School, together with our congregation, exists to: 

    welcome children and their families to a Christ-centered environment; 

    equip them with foundations for academic excellence; and 

    send them forth in lifelong service for the Lord.” 

 

Our purpose at Redeemer Lutheran School is to provide an opportunity to help children to know Jesus 

Christ as our Savior and Lord.  Redeemer Lutheran School has been established by this congregation to 

assist parents in bringing up their children in the “nurture and admonition of the Lord” (Eph. 6:4).  All 

instruction is motivated by the love of God in Jesus Christ, our Lord, for the purpose of bringing to faith 

all the children whom we instruct and to prepare them for the future.  Jesus said, “Let the little children 

COME TO ME and do not hinder them, for the kingdom of God belongs to such as these" (Mark 10:14). 

 

II.  PHILOSOPHY:  

We believe that Christian education is the responsibility of the family and congregation working 

together.  The role of the Christian school is to assist parents in providing a Christ-centered education 

in obedience to God’s command.  To this end, our teachers instruct children in the light of God’s 

Word and aid them in their growth and development: 

  

       Spiritually:  Knowledge of the Gospel message is considered to be of primary importance.  

       Our students learn to know God through Jesus Christ, God’s Son.  They are taught that “all  

       have sinned and fallen short of the Glory of God” (Rom. 3:23) and come to know that Jesus  

       is the only source of salvation from sin, death, and the power of the devil.  Above all, our  

       students learn that they can be saved only through faith, a gift from the Holy Spirit.  The  

       teachings and truths of God’s Word motivate, direct, and guide the conduct of  our teachers.  

       God’s Work is our standard for everyday living.  By the grace of God, our students are  

       empowered to do His Will in lifelong service out of love for their Lord and Savior. 
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 Academically: Students are provided with a comprehensive program of quality  

      education so that they may develop their God-given talents and skills for lives of responsible   

      Christian service.  Under the guidance of Christian teachers, students learn to understand and  

      appreciate their talents and abilities as gifts from God.  Students are provided with a solid  

      scholastic foundation for the purpose of continuing their future education. 
 

 Physically:  Students have a physical need to satisfy the demands of the body (food, water,  

      air, sleep, etc.).  Students need to accept the responsibility for their bodies’ health, safety, and  

      recreation.  Students are taught I Cor. 6:19-20, “Do you not know that your body is a temple  

      of the Holy Spirit, who is in you, whom you have received from God?  You are not your  

      own; you were bought with a price.  Therefore honor God with your body.” 
 

 Socially and Emotionally:  Students are provided with opportunities to mature in social  

       interactions with others.  They have an emotional need for stability and security, acceptance from   

others, affection, and a sense of personal worth and achievement.  This is provided through the 

Christian environment. 

 

III. RESPONSIBILITIES :  

God commissioned parents to train their children “in the nurture and admonition of the Lord.” 

Ephesians 6:4. 
 

 In the best interests of their children, parents are to train them in the way of the Lord.  Some 

 opportunities to help “nurture” children are as follows: 

1.  Regular church and Sunday School attendance. 

2.  Regular participation in family devotions. 

3.  Encouraging children to carry out their responsibilities in church and school activities. 

 

 Care of Property: 

The school personnel and officers of the church strive to offer the best facilities for our various 

activities.  Any abuse of school or church property will result in an assessment to cover the repair 

and/or replacement costs. 
 

 Relationships: 

Christian education requires a home and school partnership of mutual respect and cooperation.  Close 

communication is expected and encouraged.  In the event a problem develops between a parent and a 

staff member, it should be resolved according to the Scriptures as follows: 

“If your brother sins against you, go and show him his fault just between the two of you.  If he listens 

to you, you have won your brother over.  But if he will not listen, take one or two others along, so that 

every matter may be established by the testimony of two or three witnesses.  If he refuses to listen to 

them, tell it to the church; and if he refuses to listen even to the church, treat him as you would a 

pagan or a tax collector.”  Matthew 18:15-17.  

 

1)  The problem should be resolved prayerfully between the parties involved.  Most problems should be 

resolved at this stage. 

2)  If the problem persists, parents, teacher, and principal should meet to discuss an acceptable solution. 
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In the event the above steps do not result in a solution, the principal should take the matter before the 

Board of Education for resolution. 

The following Scripture passages are also applicable to the above situation. 

 

“Be tolerant with one another whenever any of you has a complaint against someone else.  You must 

forgive one another just as the Lord has forgiven you.”  Colossians 3:13 

 

“Instead, be kind and tenderhearted to one another, and forgive one another just as the Lord has forgiven 

you through Christ Jesus.”  Ephesians 4:32 

 

Church Attendance: 

The philosophy and objectives of Christian education would rule that weekly church attendance is 

desirable and required by God Himself.  The Christian home is strengthened by both public and private 

worship and by the study of God’s Word individually and in groups.  We encourage faithful church and 

Sunday School attendance at the church of your choice.  Parents and friends are always welcome to attend 

services at Lutheran Church of Our Redeemer.  Our worship services are conducted at the following 

times: 

Saturday evenings:  5:30 P.M. 

Sunday mornings:   8:15 A.M. and 10:45 A.M. 

Adult Bible Study and Sunday School:  9:30 A.M. 

Contemporary services 1st and 3rd Sundays:  10:45 A.M. 

     

Lutheran Church of Our Redeemer is a caring church teaching people of all ages to follow Christ in God’s 

world. 

 

Parent-Teacher Organization (PTO): 

We have an active PTO. in which parents are encouraged to offer time and talents in service for the 

school, and to help parents and teachers be partners in Christian education.  To achieve this, the PTO 

seeks to provide educational programs, which help develop a closer relationship between the home and 

school.  The PTO. meets up to four times a year.   
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ADMISSIONS 
 

REDEEMER LUTHERAN SCHOOL, TOGETHER WITH OUR CONGREGATION, EXISTS TO:  WELCOME CHILDREN 

AND THEIR FAMILIES TO A CHRIST-CENTERED ENVIRONMENT; EQUIP THEM WITH FOUNDATIONS FOR 

ACADEMIC EXCELLENCE AND SEND THEM FORTH IN LIFELONG SERVICE FOR THE LORD. 

REDEEMER LUTHERAN SCHOOL ADMITS STUDENTS OF ANY RACE, COLOR, OR NATIONAL OR ETHNIC ORIGIN TO 

ALL THE RIGHTS, PRIVILEGES, PROGRAMS AND ACTIVITES GENERALLY ACCORDED OR MADE AVAILABLE TO 

STUDENTS AT THE SCHOOL. 

 

 

I    Admissions for New, Transfer, and Home-Schooled Students: 

      Students entering grades Preschool-8 must complete these steps before being admitted: 

  A.  Fill out the registration on Fast Direct. 

  B.  Make appointment with admissions counselor. 

  C.  Provide following items: 

• Test Scores (ISTEP, etc.) 

• Current grades, midterm or copy of last report card 

• IEP (if applicable) 

• Current Immunization Record 

• Birth Certificate  

  D.  Placement testing with admissions counselor completed. (Grades K-8) 

  E.  Appointment with principal for preadmission interview. 

F.  Once all steps are completed, an acceptance email will be sent with steps to finalize enrollment.   

                  Please contact the school office if you did not receive the email. 

G.  Once acceptance email is received, follow the steps to complete enrollment and pay  

      registration fee.  You need to finalize enrollment and pay registration fee to hold your child’s    

      place.     

 

II.  Kindergarten Admission: 

Pupils entering kindergarten must comply with Indiana State mandated age requirements of the 

calendar year in which he/she is to be enrolled.  Child must be five by August 1. 

 

III. Pre-school Admission: 

Pupils entering preschool 3 years old and prekindergarten 4 years old must comply with Indiana State 

mandated age requirements of the calendar year in which he/she is to be enrolled.  All students must 

be fully toilet trained. 
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IV. Immunization Requirements: 

State law requires that when a child enrolls in a school corporation for the first time or any subsequent 

time and at any level, his/her parents must show either that he has been immunized or that a current 

religious or medical objection is on file.  Complete immunization records, including a physical exam 

for kindergarten students (and all new students), are required to be furnished prior to the beginning of 

the school year.   

*Students may attend the first day of school, but if their immunization is not current, they will 

not be allowed to return until it is. 
 

Enrollment Priority    

Registrations will be accepted in this order:  members, presently enrolled non-member families and 

new enrollees on a space-available basis.   
  

Redeemer Lutheran School, as a parochial school, reserves the right to refuse admission to students 

who will not comply with the rules and standards set forth in this handbook. 
 

 

 

FINANCIAL INFORMATION 

 

Tuition: 

Redeemer Lutheran School is funded through tuition and a subsidy from Lutheran Church of Our 

Redeemer.  Tuition is payable by the year, by semester, or by the month.  To receive the member rate, you 

must be a “member in good standing” of LCOR.  School parents who are granted member tuition status 

are expected to attend church regularly, volunteer for school and church activities, and financially support 

the church within their abilities.  Church attendance and LCOR/RLS participation are monitored, and non-

member tuition rates may be imposed if those conditions are not satisfied.  This policy is available for 

review in the RLS office. Tuition rates are available on line at www.redeemerlutheranschoolkokomo.org.  
 

Special Tuition rates for families with more than one child enrolled at Redeemer Lutheran School are as 

follows: 100% for the oldest child; 75 % for each additional child. 

 

Tuition Incentive for new Family Recruitment: When a new family enrolls students at Redeemer Lutheran 

School, they will be asked if any Redeemer School family or Redeemer staff is responsible for them 

choosing to attend Redeemer.   
 

In the case of a Redeemer family, they will receive $200.00 towards their fees after the first quarter.   

In the case of a Redeemer staff member, he or she will receive one extra personal day.  The maximum 

number of extra personal days which may be used by a staff member in one year is two days. 

Registration Fee: 

There will be a registration fee (nonrefundable) for any child enrolling at Redeemer.  This fee is used to 

offset activity costs throughout the school year. The registration fee is due with enrollment.  Fees are 

available online at www.redeemerlutheranschoolkokomo.org.   
 

http://www.redeemerlutheranschoolkokomo.org/
http://www.redeemerlutheranschoolkokomo.org/
http://www.redeemerlutheranschoolkokomo.org/
http://www.redeemerlutheranschoolkokomo.org/
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Consumable Fees 

Technology, Book, and Field Trip fees are accessed at the beginning of each school year. They are 

available on line at www.redeemerlutheranschoolkokomo.org.  

 

Policies 
 

Homework Policy: 

Homework contributes toward building responsibility, self-discipline and life- long learning habits.  It is 

the intention of Redeemer Lutheran School staff to assign relevant, challenging and meaningful 

homework assignments that reinforce classroom learning objectives.  Homework should provide students 

with opportunity to apply information they have learned, complete unfinished class assignments and 

develop independence.   
 

Time: 

A. Actual time required to complete assignments will vary with each student’s study habits, academic 

skill and selected course work.  If a child is spending an inappropriate amount of time doing 

homework, contact should be made with the teacher.   

B. Homework assignments are reinforcements for classroom curricular areas and are assigned to 

support student learning as appropriate for the ability of the student. 

C. Homework will not introduce new or unfamiliar concepts or skills. 

D. The burden that homework places on a student will be considered when assignments are made.  In 

making homework assignments, consideration will be given to school events and other subject 

area requirements.   

E. As appropriate to the nature of the assignment, teachers shall evaluate and return homework 

assignments to the students and shall periodically inform students and their parents of the 

student’s academic progress and mastery of learning objectives. 

F. Students are expected to turn work in on time.  Students who turn in late assignments on a 

consistent basis will receive any of the following based upon individual teacher policies, 

discretion or grade level: Partial credit; no credit; communication with parents; after school 

detention. 

G. Establish appropriate ranges of hours per week of homework to be assigned.  The following 

ranges are provided as guidelines.   

 

Grade   Hours (Range) 

Kindergarten  As needed 

1-3   2-4 hours 

4-6   5-6 hours 

7-8   7-9 hours 

H. Students who miss homework because of an absence will receive the opportunity to make up 

missed work.  Students are given one calendar day for each day absent plus one extra day to turn 

in their work.  It is the student’s responsibility to get any work missed due to illness or absence.   

 

 

http://www.redeemerlutheranschoolkokomo.org/
http://www.redeemerlutheranschoolkokomo.org/
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Major Projects: 

Major projects include research reports, book reports, major essays and other assignments teachers 

designate as major projects.  Work on these projects may exceed the maximum minutes per night. 

 

Grading Scale: 
                  

A+                   100% 

A                     92-99% 

A-                    91% 

B+                   90% 

B                     82-89% 

B-                    81% 

C+                   80% 

C                     72-79% 

C-                    71% 

D+                   70% 

D                     62-69% 

D-                    61% 

F                      60 % and below 

*Students in grades 5-8 will receive letter grades that are weighted.  A student’s GPA is used to 

determine Honor Roll/Principal’s List.  P.E./music/choir will be part of a student’s GPA.   
 

Christian Curricula: 

The Lutheran School curricula consist of all courses, activities, programs, and experiences offered to the 

students in cooperation with the home and the church.  Redeemer Lutheran  

School meets requirements prescribed by the State of Indiana.  The course of studies at Redeemer 

Lutheran School includes the following areas: Religion, Language Arts, Science, Computer Education, 

Mathematics, Social Studies, Fine Arts, Physical Education and Health & Safety.  We use state-approved 

textbooks and curriculum. 

 

*Music/Singing in Church 

While we recognize that many students belong to other churches, students at RLS will be asked to sing at 

worship during the year at LCOR.  All students are asked to attend these services and sing with our school 

choir.  Attendance will be taken and points will be given for participation.  These points will be added or 

deducted from a student’s music grades.  (music grades will be figured into a student’s GPA for grades   

5-8) 

 

Additional Resources: 

• Accelerated Reading is available on-line.   

• A resource person is available upon parent or teacher request to give additional assistance to 

students who may require it, when funding is available.   

• Kokomo Center School Corporation provides weekly sessions for students with learning 

disabilities, speech and hearing difficulties.  Contact your student’s teacher if you have concerns in 

these areas. 
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Reporting to Parents: 

1.  Progress Reports are sent home via our on-line grading system, each Mid-Quarter in grades 1-8. 

2.  Formal Report Cards are issued quarterly (every nine weeks) in grades K-8. 

3.  Formal Parent-Teacher Conferences are scheduled twice yearly, first and third quarters.  Both are 

required conferences for all students. Preschool conference times may be different.   

4.  Frequent and informal contacts between parents and teachers are encouraged. 
 

Testing: 

Standardized and informal tests are administered during the school year for grades K-8.  Results are used 

as a tool for diagnosing and determining each child’s strengths and weaknesses.  Test results are made 

available to the parents.  RLS uses the Terra Nova skills test for grades K-2; the Iowa Test for Basic Skills 

(ITBS) for grades 2-8 and Indiana State test for grades 3-8.  Indiana IREAD tests are administered to 

grade 3.   
 

Extra-Curricular/Athletic: 

Students at Redeemer Lutheran School are encouraged to participate in our extracurricular programs.  
 

Only RLS students are eligible to participate on sports teams and other extracurricular offerings. 
 

1. We offer an athletic program which consists of boys and girls basketball,    

volleyball, cheerleading, and track. Student athletes are expected to demonstrate   

Christian sportsmanship, a willingness to listen and learn, and attend all practices and  

games unless excused by the coaches. 

            These sports will be offered providing there are enough participants and interest. 

           

No student will be retained in a grade level for the sole purpose of improving the   

            student’s ability to participate in extracurricular athletic programs. 

2. We offer afterschool clubs when time allows. These clubs may change each year. They are led by 

teachers. 

3. We offer academic competition opportunities such as Spelling Bee and Geography Bee. Students 

must compete for these competitions. 

4. Fine Art Opportunities include band, choirs and musicals. 

5. Other extracurricular activities may be implemented during the school year as a onetime offering. 

These may vary from year to year. 

All students involved in any extracurricular activities will be subject to the following academic 

achievement standards: 

1. If a student receives two D’s or an F on any mid-term or quarterly report, he or she will be put on 

a two week probation period. During this time, students must attend the Helping Hands after 

school club as part of the effort to get the grades up in the areas needed.   



9 
 

2. If the grades have not improved at the end of that two week period, the student will not participate 

in the extracurricular activity for a period of two weeks. (This includes all sports practices, games, 

any academic competitions, or after school activities, etc.) 

3. If, at the end of the four week period, the grades do not meet academic standards, the student will 

be removed from the activity for good. 

4. If an athlete is allowed to participate again and grades fall, they will be removed from the team. 

Teachers and coaches will discuss this with the student in an effort to encourage the student to 

improve his or her effort. 

 

*P.E. Classes: 

Students in grades K-8 are scheduled for P.E. twice a week.  Students in grades 5-8 are required to bring 

gym shoes, gym shorts and tee shirts for gym class.  Students in grades PreK-4 are required to wear gym 

shoes. *P.E. classes for grades 5-8 will be graded and that grade will be included in the student’s 

GPA.   

 

Awards:  

Principal’s List: Awards will be given for a GPA of 3.67 or higher received during each quarter of the 

school year. (Grades are not rounded off.) 

Honor Roll: Awards will be given for any student who receives a GPA from 3.33-3.66 on their report 

card each quarter. (Grades are not rounded off.) 

President’s Academic Fitness Award: Given to any graduating student who maintains a 3.85 GPA and 

scores at the 85th percentile on standardized tests for their 7,8th grade years. 

Band, Basketball, Volleyball, and Track:  All participating students in sports will receive a certificate.    

 Presidential Physical Fitness:  Awards are given to students in grades K-8 for participation and when 

National and Presidential goals are achieved. 

 Spelling Bee and Geography Bee: Students will receive a certificate. 

 

Retention Policy Gr. 1-8 

Students who have the ability to master grade level skills, but whose performance is well below grade 

level, may be considered for retention. 

Student retention will be based on formal and informal classroom evaluations.  Final determination will 

be made cooperatively between teacher, principal, and parents. 

The above policy will be implemented on the following: 
 

1.  Identification of student. 
                                                               

2.  Diagnostic record keeping by teacher. 
 

3.  Conferencing between teacher and principal. 

4.  Conferencing between teacher and parents.  Note:  For any student who is to be recommended 

for retention, the teacher will provide parents with data to support the concern. 

5.  Conferencing among teacher, principal, and parents.  Before a student will be retained, there 

will be a meeting with the teacher, principal, and parent to discuss the possible retention.   

 

An appeal process could be made to the RLS Board after all other steps have been completed. 
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School Absences: 

1. Regular attendance is very important in order to achieve success in school. Students who attend 

without being absent or tardy will be recognized at the end of each quarter.  Certificates will be 

presented. 

2. All absences will be coded as “excused” or “unexcused.”  

     The state of Indiana recognizes the following as legal reasons (excused) for being out of  

      school: 

• Illness verified by note or phone call from parent/guardian 

• Illness verified by note from doctor 

• Funeral of immediate family member (mother, father, sister, brother, grandparent, aunt, 

uncle, cousins) 

• According to the Indiana Department of Education students are only allowed ten “excused” 

absences a year. Anything over that will become unexcused.    

All work must be made up. Parents must pick up work from school office and students will 

have one day to make up missed work for each day absent. 
 

           Unexcused absences are those for which the school is given no explanation, an 

           explanation which is not valid as an excuse, an absence which was not prearranged and  

           excused in advance, or for which the student neglected to bring a note and the parent did  

           not contact the office. 

1. In the event that a student must miss school, one of their parents or a guardian must notify the 

school office by 9:00 AM.  Failure to do so will result in the absence being “unexcused.” 

2 Doctor and dental appointments should be arranged outside of the school day whenever possible.  

When this cannot be avoided and is known in advance, a note should be sent to the office as well 

as the teacher. Upon return, a doctor’s note must be given to the office. If a child does not return to 

school after an appointment, they must bring a doctor’s note explaining why they did not return, or 

it will be counted as unexcused.  

 *Students will not be permitted off the school grounds without the written/verbal consent of one of 

the parents in the event the parent is not the one who picking up the student. 

3. Children who miss an extended amount of school for an illness should be under a physician’s care.  

Before a child returns to the classroom after 5 or more consecutive school days of absence, the 

physician should certify that the student is able to return. This certification must be presented to the 

school office.      
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4. If a child is going to be absent for 5 or more consecutive days for a reason other than illness, it will 

be necessary to meet with the teacher and inform the principal. Vacation trips are strongly 

discouraged and will be counted as “unexcused” absences.  Such absences adversely affect the 

quality of a child’s education.  If a trip must be taken, classroom teachers must be notified in 

advance. After the trip, it is the child’s responsibility to make up all missed work.  Teachers will 

not be expected to prepare assignments in advance for completion during a vacation trip. 

Work missed is due the number of days equivalent to the time lost. (For example, for 1 ½ days out, 

due 1 ½ days after return.) 

5. Any student absent ANY part of the day of an extracurricular event will not be allowed to 

participate in that event.  

6. Children who have 10 or more days of unexcused absences are considered truant and will be 

reported to the school board of RLS.  

    The following procedures will be used based on the number of absences: 

• 1-4: Attendance is monitored daily by the classroom teacher and school office. 

• 5:  The classroom teacher will call the student’s home and speak to the  

      parents/guardian. 

• 6-7:  Students will receive a lunch detention. 

• 8:  Parent / guardian will meet with the principal and teacher within 48 hours.  If   

      this meeting is declined by the parent / guardian, proceed to the next step. 

• 9:  A certified letter will be sent to the family. 

• 10:  RLS school board will be made aware of the attendance concerns and  

       continued enrollment will be evaluated. 

               According to the Indiana Department of Education students are only allowed ten “excused”  

              absences a year. Anything over that will become unexcused.    

7. Children who miss more than 20 days of school during a school year (excused and unexcused 

combined) may be retained and the RLS school board will determine continued enrollment.                                                                                                                                     

8. Both excused and unexcused absences are recorded on the report card and will not allow a student 

to receive a perfect attendance award. All excused and unexcused absences are also reported to 

the Department of Education.  

9. Students will be counted ½ day absent if they arrive after 10:00 AM or leave by 2:00 PM.  

10. Any tardy disqualifies a student from perfect attendance recognition. 

11. When tardies accumulate a total of 90 minutes, the student will be charged with a ½ day unexcused 

absence. 
 

The principal shall have the exclusive jurisdiction in determining the classification of excuses 

and penalties.   
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Student Check in/Check out:   

If a parent or guardian wishes to take a child from school prior to the end of the school day, or out for an 

appointment and then returning, the following procedures must be followed: 

1. The parent/guardian must sign the student out in the school office.  

2. If the child returns, the parent/guardian must sign the child back in. 

3. The secretary will contact the classroom and ask for the child to be sent to the office. 

4. If someone other than the parent/guardian is picking up the child, the parent/guardian must notify 

the school office by telephone of the name of the person picking up the child.  This person may be 

asked to show proper identification.   

5. All individuals who may pick your child up form school must be listed on the pick-up list as an 

authorized person to take the child.  School personnel may ask for identification if they do not 

recognize the individual.   

This procedure has been implemented to protect our students.  While teachers are acquainted with the 

parents, they may not recognize older siblings, relatives, and friends of the family. 

 

Promptness: 

The school day begins at 8:30 A.M. and closes at 3:30 P.M. for students in grades K through 8.  Students 

not in the classroom at the 8:30 bell will be counted tardy.    Students arriving before 8:15 A.M., before 

12:15 P.M. for afternoon classes, or staying after 3:45 P.M. are sent to Extended Care, and parents will be 

billed accordingly. 

ALL students arriving after the bell must be signed in by a parent or guardian in the school office 

before going to classroom. (They may not be dropped off at the front door.) 

 

Closing of School: 

A. In the event of inclement weather, school closing/delay will be broadcast on radio stations WIOU 

(1350 AM), WZWZ (92.5 FM), WWKI (100.5 FM) and television stations FOX 59/CW 4, WTHR 13 

and WISH TV.   

B. You may set up your phone through our online site to receive a text alert. 

C. A message will also run on the announcements column on the home page of the school website at 

www.redeemerlutheranschoolkokomo.org . 

D. In the event of a two-hour delay; pre-school will follow an alternate schedule.  The AM class will 

report to school at 10:30 AM and will dismiss at 12:30 PM.  The PM classes will begin at 1:30PM 

and end at 3:30 PM.  Extended care will be available.   

E. If school is dismissed early, all after school activities will be canceled. 

Extended Care Program: 

Redeemer’s Extended Care Program is designed to provide a safe, caring and Christian environment for 

day school enrollees, their siblings and LCOR children who are age 3 and older and fully toilet trained.  

The program provides care, supervision, recreation and enrichment activities before, during and after 

school hours.  Refer to the Extended Care Handbook, available in the school office, for information 

regarding fees and other facts.   
 

http://www.redeemerlutheranschoolkokomo.org/
http://www.redeemerlutheranschoolkokomo.org/


13 
 

All students brought to Extended Care MUST be checked in by a parent or guardian, as well as 

signed out at the end of the day. Children are NOT to be dropped off at the front door. 

Extended care hours are 6:30 A.M. to 6:00 P.M. each day school is scheduled to be in session.  In the 

event school is closed because of inclement weather or on a two hour delay, extended care will be open, 

but the opening will also be delayed. (Please see the website that morning for exact opening times.)  If a 

snow emergency is declared, extended care will be closed.  Extended care will be open during fall 

break and other closed school days as posted in the RLS weekly newsletter.    
 

Each student must be signed up each week by Wednesday of the week prior in order to ensure 

proper staffing.   

 

Dress Code: 

PANTS:    Students may choose from:  

Denim, khaki, corduroys, knit (no sweat or athletic), cargo/painter, dress 

pants of appropriate length. No pants will have holes, tears, rips or frayed 

edges. No pants are to be low-riding.  

 

SHORTS/CAPRIS:  Shorts/capris (see pants) will be allowed from spring through fall during 

Daylight Savings Time hours. Shorts must be longer than finger-tip length.  

 

SKIRTS/DRESSES:   Skirts/dresses must be longer than finger-tip length.  

 

TOPS:     You may choose from:  

Collared, crew neck, turtleneck, mock neck, or sweater-type tops. All tops 

are to have sleeves and must be of an appropriate length to display Christian 

modesty at all times. Pictures and writing acceptable in a Christian 

environment are allowed.  

 

OUTWEAR:  Coats, winter boots, hats and gloves are to be worn outdoors, not in 

classrooms.  

 

HAIR:  Hair must be well-groomed, neat, and away from the eyes. No extreme 

styles and no colors or bleaching of hair is permitted.  

 

FOOTWEAR:  ALL CHILDREN PRESCHOOL - 8 will wear athletic shoes or shoes 

with closed toes and backs. Heels are to be 1 inch or less.  

 

MAKE-UP:  Girls in 6th, 7th, and 8th grade may wear appropriate make-up as 

determined by teachers/administrator.  

 

JEWELRY:  Pierced earrings (post only) Any other body piercings or tattoos are not 

allowed.  
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CHAPEL DAYS:  Students may wear any pant/skirt selection, other than denim. Students will 

wear a Redeemer logo polo shirt which will be available for purchase in the 

school office.  

 

P.E.:  Tennis shoes are to be worn for all P.E. classes. Grades 5-8 students will 

wear a Redeemer P.E. uniform.  

There will be special days throughout the school year when athletic wear/sweat pants will be allowed.  

 

This dress code will apply to all students in grades 1-8.    

 

The administrator/teacher will make all final determinations concerning proper dress.   

       

Discipline Policy: 

We believe an integral component of discipline is the Gospel of Jesus Christ. The Law accuses, pointing 

out our sinfulness.  The Gospel forgives.  Within the philosophy of Christian education, a child needs to 

experience the forgiveness of his/her teacher and be reassured of Christ’s forgiveness.   

 

Teachers make every effort to treat all children in accordance with God’s Word. It must be understood by 

students and parents alike, that students respect their teachers under the rule of the Fourth Commandment. 

Student conduct and attitude at Redeemer is expected to be of the highest Christian quality both in school 

and when involved in co-curricular and extracurricular activities.  Students are expected to conduct 

themselves in a manner consistent with the school philosophy and goals and serve as ambassadors for the 

school. 

 

The Law states that a fundamental goal is the educational development of all persons to the limit of their 

capabilities. However, when citizens act irresponsibly, violate the rights of others, or present actual or 

threatened danger to persons or property, they are subject to the loss of some of their rights. 

 

Such is the case with the right to an education.  When a student commits an act of gross disobedience or 

misconduct defined by the School Board, the student’s right to an education may be temporarily withheld. 

Except for cases of serious misconduct, the following sequence is used to correct problems: 

A. Classroom Procedures/Rules: Each classroom teacher has classroom procedures and 

consequences in cases of misconduct or misbehavior.   

1. The student may be subject to a “time out,” “sitting out of an activity,” “putting their head 

down,” “turning a card,” or some other consequence.  

2. Parents may be contacted. 

3. Students may be sent to the principal. 
 

B.  Detention: Detention may be required if behavior persists or teacher and principal deem it 

necessary. Detention will be served in the principal’s office until 4:15 PM on the given day. 
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C. In-School Suspension: In-school suspension is the temporary isolation of a student from one or 

more classes while under appropriate supervision.  Generally, suspensions last 1-5 days. All work 

must be completed but will be penalized as late (according to the classroom teacher’s procedure 

for late work.) Before issuing this suspension, the principal will meet with the teacher and student.  

All incidents will be documented and presented to the student and the parents. 
 

D. Out-of-School Suspension: Out-of-school suspension is the removal from the school 

environment for periods of short duration.  The principal, for gross or repeated infractions of 

school rules, regulations, policy or the law, will impose this suspension.  All incidents will be 

documented and presented to the student and parents. 

In cases of serious misconduct, the school may not deprive a student of rights via a suspension or 

expulsion without due process. A student is entitled to and shall receive due process and will be allowed 

to present a defense, to explain the circumstances of the action in question, or to attempt to prove 

innocence. 
 

In the event of serious infraction, the student will remain suspended pending a hearing with the School 

Board to determine whether the child will be expelled. This meeting will be held at such time as Board 

members are reasonably able to assemble.  The decision of the School Board is final. 
 

The offenses resulting in any type of suspension will be determined by the principal, but are not limited 

to: repetitive or flagrant disobedience, misbehavior or misconduct; excessive disruption of classroom 

procedures; use of obscene or vulgar language (written, verbal, or gestured); cheating; plagiarism; 

disrespect toward staff; intimidation; stealing; physical harm to others; or activating a false alarm. 

Following any suspension, before returning to class, the child and parent will meet with the principal.  

Students returning from suspension are on probation for the remainder of the school year. 

E.  Expulsion: Expulsion is the removal of a student from the school environment, which includes, 

but is not limited to, classes and activities.  Only the School Board may remove a student from the 

school environment in this manner. Students may be expelled for violations of board policy, 

school rules, or the law. 

When a student is recommended for expulsion by the School Board, the student is provided with: 

1. Notice of the reasons for the proposed expulsion. 

2. An oral or written report on the facts. 

3. An opportunity to present a defense against the charges on the student’s behalf. 

The results of the School Board’s findings will be in writing and open to the student’s inspection. 
     

F. Physical Restraint: In the event physical restraint becomes necessary, an employee must consider 

the following factors: 

1.  The size and physical, mental, and psychological condition of the student. 

2. The nature of the student’s behavior or misconduct provoking the use of physical force. 

3. What is used in applying the restraint. 

4. The extent and nature of resulting injury to the student, if any. 

5. The motivation of the employee using physical restraint. 
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The student’s parents are given an explanation of the reasons for the restraint.  Violent, destructive, and 

seriously disruptive behavior will result in immediate removal from class or other activity in which the 

student is involved.  The principal will investigate the incident, talk with parents, child, and teacher, and 

determine what additional action, if any, is necessary.  

 

Specific Serious Offenses are Identified and Handled as Follows: 

Weapons – The possession of weapons is handled according to state law. Violators are expelled from 

school and the incident is reported to the appropriate law enforcement agency.  The possession of 

lookalike items results in a suspension from school pending a hearing before the School Board. 

Tobacco, alcohol, and controlled substances – Possession or use results in a suspension from school 

pending a hearing before the School Board. An incident involving alcohol or controlled substances may 

be reported to the appropriate law enforcement agency. 

 

Sexual Harassment – Sexual harassment includes any inappropriate behavior of a sexual nature whether 

physical or verbal. Any behavior which embarrasses a student and has sexual connotations or calls 

attention to the student’s sexuality in a demeaning or un-Christian manner will not be tolerated. Sexual 

harassment complaints may be filed by the victim, the victim’s parents, or any observer. The school will 

act in the following way to immediately and deliberately halt the harassment: 

 

1.  First offense will result in an after school detention. The teacher or principal will inform the 

child that the offense constitutes sexual harassment and explain it. The child will apologize to 

the victim.  The child forfeits recess for one week. (This may include break time in the upper 

grades.) The child’s parents are notified in writing. The victim’s parents will be notified of the 

incident and of the action taken by the school. The child will be informed that another act of 

sexual harassment will result in a hearing before the School Board to decide upon continued 

enrollment. If, in the opinion of the principal and classroom teacher, the incident is extremely 

offensive (e.g., fondling, indecent exposure, etc.), the principal may suspend the student 

pending a hearing of the School Board to determine the enrollment status of the offender.  

2.  A second offense will result in immediate suspension from school until such time as the 

School Board is able to conduct a hearing to determine the enrollment status of the offender. 

3. A third offense results in expulsion. 

4. Any act of sexual harassment which might involve criminal penalties will be referred to the 

appropriate law enforcement agency for further investigation.                               

Harassment/Bullying: This entails any electronic (computer, Cyberspace), verbal or physical act or 

conduct toward a student which is based on an actual or perceived trait or characteristic of the student that 

creates a hostile school environment that meets one of the following conditions: 

A. Places a student in reasonable fear or harm to the student’s property or person. 

B. Has a substantially detrimental effect on the student’s mental or physical health. 

C. Has the effect or interference with the student’s academic performance. 

D. Has the effect of interfering with a student’s ability to participate in or benefit from 

services, activities, or privileges. 
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Harassment and bullying may include, but are not limited to, the following circumstances: 

Verbal, nonverbal, physical or written harassment, bullying, hazing, or other victimization that 

have the purpose or effect of causing injury, fear, or suffering to the victim. 

Repeated remarks of a demeaning nature that have the purpose or effect of causing injury, fear, or 

suffering to the victim. 

Implied or explicit threats concerning one’s grades, achievements, property, etc., that have the 

purpose or effect of causing injury, fear, or suffering to the victim. 

Demeaning jokes, stories, or activities directed to the student that have the purpose or effect of 

causing injury, fear, or suffering to the victim. 

Unreasonable interference with a student’s performance or creation of an intimidating, offensive, 

or hostile learning environment. 

Tardies: 

Students will be counted ½ day absent if they arrive after 10:00 AM or leave by 2:00 PM. Any 

tardy disqualifies a student from perfect attendance recognition.   When tardies accumulate a total 

of 90 minutes, the student will be charged with a ½ day unexcused absence.  

Helping Hands: 

Helping Hands is an after school homework club that runs until 4:30 P.M., Tuesday – Thursday.  The 

following guidelines are in place to ensure students are working and not a distraction: 

1.  Student must be signed up by parents in the office.  

2. Students must bring a completed homework form from teacher daily before using Helping Hands. 

3. If a student does not have homework, they will immediately be sent to extended care.  Parents will 

be billed accordingly. 

4. If a student is a distraction in any way, they will be sent to the office.  One time being sent to the 

office will mean no helping hands for one week.  Parents will be notified. 

5. Twice to the office means no helping hands for the duration of one quarter. 

6. Three times to the office will mean loss of helping hands for the year.   
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Lunches: 

Hot lunches will be provided each day school is in session.  If a student chooses to bring a packed lunch, 

the student should bring a nutritious lunch from home and is encouraged to take advantage of the milk 

program provided by the school.  Soft drinks and candy are discouraged.  Parents desiring to eat lunch 

with their child should check with the teacher first and call the school office by 9:30 A.M. if they are 

eating hot lunch.  Students who arrive after 9:30 A.M. and order a hot lunch will be served the alternate 

entrée unless other arrangements have been made with the school office.  Any lunches delivered to school 

should be brought to the school office by 11:30 A.M.  Lunches brought in from fast food restaurants or 

other eating establishments is discouraged. 
 

Food Service Charge Policy 

Redeemer Lutheran School has an essential role in the lives of students by providing them with a 

foundation for healthy living and learning.  RLS food service makes affordable, healthy, and nutritious 

lunches.  It is the responsibility of a student’s parents and /or guardian to provide meals either by 

supplying food from home, by sending money to school so that the school may supply a meal, or by 

applying for meal assistance through the free and reduced meal programs.  Free and reduced meal 

assistance is available to all patrons who financially qualify.  Applications are available in the school 

office and may be filled out throughout the school year.   
 

Lunch billing will occur through Fast Direct.  Payments are due on the 5th and 20th of each month.  

If your account is in arrears by more than 5 days, the student will not be allowed to charge a 

regular tray lunch and will be provided with a peanut butter sandwich and a milk until the bill is 

paid.  The alternate lunch will be served at a charge of $2.85.  The student will continue to receive 

an alternate lunch until all charges are paid and the account has a positive balance.  All negative 

accounts must be paid in full by the last day of school.   

Guests must pay for their meal at the time of purchase in the school office or billed through Fast Direct.  

Money deposited into a student’s account cannot be used for the purchase of a guest’s meal.   

This institution is an equal opportunity provider. 

 

Treats: 

In an effort to eat healthy, no treats (birthday or special occasions) may be brought in.  (No treats to be 

sent home at days end.)  The exception will be on class party days.  Room mothers will work with 

teachers to allow special treats that day.  

 

Electronic Devices:  

Any/all electronic devices, such as; Cell Phones, MP3 Players, electronic games, etc. are not to be used 

in the hallways, during school hours, or extended care. Electronic readers may be used with the 

teachers’ consent. 
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Field Trips/Class Trips: 

Classes plan field trips throughout the year. Seventh/eighth go on a class trip every other year.  

Permission slips are sent home prior to the trip to inform and obtain parental consent.  The signed 

permission slip grants a child permission to attend the field trip. This signed agreement absolves the 

teacher, Redeemer Lutheran School, and any and all members of its governing boards of any 

responsibility for safety, welfare, health and well-being of the child named on the form, beyond such 

matters as may be called reasonable care for children in the custody of a teacher and subject to the 

teacher’s clear instructions. Parents assume personally and exclusively all responsibility and liability for 

accident, injury etc., which may occur to the child named on the form during the time of the specific 

activity as set forth on the permission slip. 

Only those children who return the form properly filled out and signed will be granted permission to 

participate.  If a student does not return a permission form, he/she will be placed in Extended Care at the 

parent’s expense. 

Students will not be allowed to meet the class at the location.  Everyone attending must leave from school 

at the appointed time, and return to the school when finished.   

Parents may be asked to drive or serve as chaperones for these activities.  Parents who are driving should 

have a valid license, proper insurance and well-equipped and functioning vehicles. All drivers must show 

a valid license and proof of insurance.  All drivers should have a copy of the permission form with them 

in the event of an accident or a need to notify parents of children in their vehicle. The teacher will also 

supply each driver with an updated phone list of other drivers and the teacher in charge. All chaperones 

must have a current background check.  Any parent wishing to attend the field trip or class trip, must have 

a completed background check.  Any adult who attends must be willing to drive.  Because of the difficulty 

in finding drivers, a parent may not “just ride along”.   

Students may not sit in the front seat of the vehicle and all children must be in a seat belt or car seat if 

they fall under the requirements for the state of Indiana. 

Siblings are not allowed to accompany field trips or class trips. 

Background Checks: 

All volunteers, in any capacity, must have a current background check.  Background checks are valid for 

five years.  Background checks may be done on the school website under “Safe Hiring”.   
 

Transportation: 

The school does not provide transportation.  Consult your school directory via the website or Fast Direct 

to help locate families living near you who might car pool.   
 

HEALTH 
In accordance with government requirements, an RLS Wellness Policy document covering nutrition and 

physical activity is available for review in the RLS office. 
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Health Records: 

The State of Indiana requires up to date health records to be kept on every student in the school.  Your 

cooperation is requested to keep these records current. 
 

Immunization Requirements for School Entry: 

In accordance with Public Law 150, Acts of 1980, when a child enrolls in a school corporation for the 

first time or any subsequent time and at any level, his/her parents must show either that he/she has been 

immunized or that a current religious or medical objection is on file.  Parents are required to provide the 

school corporation with complete immunization records prior to the beginning of the school year. 
 

Please see school website for current immunization requirements. 

 

Physical Exams: 

Each student entering kindergarten and every new student to our school, is required to have a complete 

physical exam by a physician before the beginning of school.  Students participating in our sports 

program are also required to have documentation verifying a yearly physical exam on file with the school 

office.  

No student athletes will be allowed to participate in any sport (practice or game) without a current 

physical form on file in the school office. 
 

Vision and Hearing Testing: 

Screening will be conducted periodically during the school year by certified personnel: 

 Vision:  Grades K, 1 and 3; Hearing:  Grades K, 1, 4 and 7 
 

First Aid Medical Treatment Policy: 

All staff members are required to have current Red Cross First Aid and CPR certification. 
 

 Minor Injuries-Acceptable Medical Treatments for Children: 

1.  Cleaning and bandaging of minor cuts and scratches. 

2.  Ice packs on minor bumps and sprains. 
 

Major Injuries-Emergencies: 

All other medical injuries are considered major and will not be treated until a parent is called and then 

only by a doctor or paramedic.  First Aid should only be administered in a situation when no other 

professionally trained personnel are readily available and time is of essence.  For any major or traumatic 

injury, the teacher will: 

1.  IMMEDIATELY send someone to get the principal or other adult. 

2.  ALWAYS stay with the child. 

3.  NEVER attempt to move the child unless leaving the child in a situation will create further 

injury. 

4.  COMFORT the child as much as possible. 

 

The person in authority will first notify the parents of any injury if possible.  If it is a life-threatening or 

traumatic injury, paramedics will be called first, then the parents. 
 

Serious injuries will be recorded on an accident report form in the school office.  Information will include 

date and time of incident, type of injury, and any treatment.  
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Medications in School: 

Before any medication or treatment may be administered by school personnel to any student during 

school hours, the School Board shall require the written prescription from the child’s physician for all 

prescription drugs. This must be accompanied by the written authorization of the parent.  In the case of 

non-prescription drugs, preparations or remedies, a written authorization from the parent must be on file 

prior to the administration of the treatment.  These files and all medicines must be kept in the school 

office. (Forms for Permission to Administer Medicine may be found on the website under the Forms tab 

on the Information tab on the Home page.) 
 

Only medication in its original container; labeled with date, the student’s name, and the exact dosage will 

be administered. If the medicine is non-prescriptive, it must also be in the original container along with 

exact instructions, in writing or the dosage and time it needs to be taken. 
 

The School Board shall permit the administration, by staff, of any medication requiring intravenous or 

intramuscular injection or the insertion of a device into the body when both the medication and the 

procedure are prescribed by a physician and the staff member has completed any necessary training. 

Students who may require administration of an emergency medication may have such medication, 

identified as stated above, stored in the school office with all staff knowing how to get to it. 
 

Exclusion from School: 

A student may be excluded from school for health reasons if he/she has a communicable disease, is ill, or 

is infested with parasites.  Conditions requiring temporary exclusion from school include: chicken pox, 

strep throat, head lice, pinkeye, measles, mumps, hepatitis, influenza, etc.  Students will be readmitted 

when it can be determined that the risk of transmission has subsided.  Any student with a fever, vomiting 

or diarrhea shall be sent home.   
 

*** Students must be symptom free (fever, vomiting or diarrhea) for 24 hours without the use of 

medication before returning to school.   
 

Emergency Procedures: 

Fire and tornado drills are practices for emergencies.  To prevent panic and to promote safety, students are 

to be quiet and orderly during drills and to follow the teacher’s instructions.  An Emergency Preparedness 

Plan is available for review in the RLS office.  The school also practices drills in the event of intruders.   

SCHOOL DAYS 
 

Chapel Service: 

Each Wednesday, at 8:45 A.M., students assemble in the sanctuary for a special children’s service.  The 

sermon and hymns are designed to meet the specific needs of children.  The offerings brought to these 

services are used to support mission projects.  Parents are invited and encouraged to attend these services.  

Class Schedule:  

Preschool (3 year olds)                    8:30 AM – 11:15 AM        Monday – Friday  

Prekindergarten (4 year olds)          8:30 AM – 3:15 PM     Monday –Friday  

Kindergarten – Grade 8          8:30 AM – 3:30 PM     Monday - Friday  
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Asbestos Information: 

In 1986 President Reagan signed into law the Asbestos Hazard Emergency Response Act.  In 1987 the EPA published the 

Asbestos-Containing Materials in Schools Rule that requires all public and private schools to inspect for asbestos, to develop 

management plans, and to implement response actions.  Redeemer Lutheran School was inspected in 1994 by Micro Air, Inc.  

A management plan was prepared and is available in the school office.  The school will comply with regulations by having 

periodic inspections, and results will be on file in the office if you are interested in examining this information. 
 

AHERA ANNUAL NOTICE 

REDEEMER LUTHERAN SCHOOL 

August 2016 

This information is being published to comply with the requirements of 40 CFR 763 Subpart E, asbestos-containing 

materials in schools.  This regulation, commonly known as the “AHERA” rule, requires local educational education 

agencies, such as this one, to perform certain tasks with regards to the presence and control of asbestos-containing 

materials in the buildings under the jurisdiction of the local education agency. 

These include but are not limited to: 

1.  Developing an asbestos management plan which is designed to outline procedures and guidelines for the 

inspection, re-inspection and periodic surveillance of asbestos-containing materials that are present in 

the buildings. 

2. Provide awareness training and additional training to selected school employees. 

3. Periodically notify all workers and occupants, or their guardians, parent teacher organizations, and 

collective bargaining organizations of the availability of asbestos management plans, the location of same 

and the times that the plan may be reviewed. 

This notification is to advise all patrons, occupants, or their legal guardians, collective bargaining organizations, and 

parent-teachers organizations, that the asbestos management plans required under this act are available for review 

upon request.  A copy of the plans for all buildings under the jurisdiction of this local education agency are available 

at the administration office of the Redeemer Lutheran School located at 705 Southway Boulevard East, Kokomo, 

Indiana, (765-864-6466).  The plans can be reviewed by any person during normal business hours of the particular 

school.  Interested parties wishing to inquire about the hours and times that the plans are available should call the 

above number. 

At this time, the management plans can provide information regarding inspections, response actions, and post-

response action activities, including periodic re-inspection and surveillance activities that are planned or in progress.  

Inquiries regarding any facet of the regulation or the management plans should be directed to Mr. Joe Brooks at the 

above telephone number during regular business hours. 

Listed is a brief description of asbestos work that has been completed at our school this year: 

1. The required AHERA triennial re-inspection will be performed on August 6, 2019 by Micro Air Inc. of 

Indianapolis, Indiana. 

2. Damaged pipe insulation removed. 

3. Asbestos wrapped boiler tank treated with sealant. 

4. The next scheduled activities are the required six-month periodic surveillances in November 2019 and 

May 2020. 

Both friable and non-friable asbestos currently exist within the Redeemer Lutheran School.  Detailed reports have 

become part of the asbestos management plan and may be reviewed in the school office.  


