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PHILOSOPHY OF LEGACY CHRISTIAN ACADEMY 
 

The philosophy of Legacy Christian Academy is established upon God’s Word.  We understand that we 
have been commissioned to bring students to Jesus so that He might bless them (Mark 10:13-16).  We 
recognize that the God-delegated responsibility of educating children lies first with the parents.  Our 
desire, along with the church, is to assist parents in this process.  Instead of our initiating a scope and 
sequence of education, we believe as a faculty and staff that we are to join God in His work of equipping 
and energizing students.  Our standard of excellence in academic education is motivated by the divine 
realization that rather than training students to be successful in the world, we are training them for their 
God-ordained place and purpose in the Kingdom of God.   
 
A term that describes our philosophy of education is “Kingdom Education.”  Dr. Glen Schultz, in his book 
Kingdom Education God’s Plan for Educating Future Generations, defines Kingdom Education as the life-
long, Bible-based, Christ-centered process of leading a child to Christ, building a child up in Christ, and 
equipping a child to serve Christ for the purpose of knowing, enjoying and glorifying God forever. 
 

KINGDOM EDUCATION FOUNDATIONAL PRINCIPLES: 
 

Principle 1 - The education of children and youth is the primary responsibility of parents. 
 

Principle 2 - The education of children and youth is a 24 hours-a-day, 7-days-a-week process that  
         continues from birth till maturity. 
 

Principle 3 - The education of children and youth must have as its primary goals the salvation and  
         discipleship of the next generation. 
 

Principle 4 - The education of children and youth must be based on God’s Word as absolute truth. 
 

Principle 5 - The education of children and youth must hold Christ preeminent in all of life. 
 

Principle 6 - The education of children and youth must not hinder the spiritual and moral development  
        of the next generation. 

 

Principle 7 - The education of children and youth, if and when delegated to others by parents, must be 
        done by teachers chosen with utmost care to ensure that they all follow these principles. 

 

Principle 8 - The education of children and youth results in the formation of a belief system or worldview  
         that will be patterned after the belief systems or worldviews of the person’s teachers. 
 

Principle 9 - The education of children and youth must lead to true wisdom by connecting all knowledge  
         to a biblical worldview frame of reference. 
 

Principle 10 - The education of children and youth must have a view of the future that includes the  
           eternal perspective. 

 
The main objective and purpose of LCA is to disciple students in a way that they may know Jesus more 
and make Him known. This is a fruit of grace that is accomplished as Jesus lives His life through them.  
We believe that the fear of the Lord is the beginning of wisdom and that knowledge of the Holy One is 
understanding (Proverbs 9:10).  Not only is God the source of truth, He is Truth.  Therefore, we approach 
all knowledge from a God-centered worldview.  Love for God, rather than love for knowledge, is our 
aim.  When God is given priority, all the other things will be added (Matthew 6:33).  
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STATEMENT OF FAITH 
Legacy Christian Academy is a ministry of The Hills Church which adopts and upholds the authority of 
the Word of God in all matters of belief, values and practices.  Further, the Pastoral Team/Elders of this 
Church shall be the final authority in the interpretation of God’s Word as it relates to all Church 
matters.  All praise, honor and glory be to the one true God who eternally exists as three persons, 
Father, Son, and Holy Spirit, forever and ever. Amen. 
 

DOCTRINAL STATEMENT 
 We believe in the Scriptures (Old and New Testaments) as inspired by God and inerrant in the 

original writing, and that they are of supreme and final authority in faith, with God as the author, 

salvation as the objective, and truth without any mixture of error as the record. 
 

 We believe there is only one God, eternally existing in three persons:  Father, Son, and Holy Spirit. 
 

 We believe in the deity of Jesus Christ and that He was begotten by the Holy Spirit, born of the 

Virgin Mary, and is true God and true man. 
 

 We believe that man was created in the image of God:  that he sinned, and thereby incurred, not 

only physical death, but also spiritual death which is separation from God; and that man is born with 

a sinful nature. 
 

 We believe in the Biblical teaching that man was created by a direct act of God and not from 

previously existing forms of life; and that all men are descended from the historical Adam and Eve, 

first parents of the entire race. 
 

 We believe that the Lord Jesus Christ died for our sins, according to the Scriptures, as a 

representative and substitutionary sacrifice, and that all who believe in Him are justified on the 

grounds of His shed blood. 
 

 We believe in the resurrection of the crucified body of our Lord, in His ascension into Heaven, and in 

His present life there for us, as High Priest and Advocate. 
 

 We believe in “that blessed hope,” the personal and imminent return of our Lord and Savior, Jesus 

Christ. 
 

 We believe in the absolute necessity of regeneration by the Holy Spirit for salvation because of the 

exceeding sinfulness of human nature; and that men are justified on the single ground of faith in the 

shed blood of Jesus Christ and that only by God’s grace and through faith alone we are saved. 
 

 We believe that all who receive by faith the Lord Jesus Christ are born again of the Holy Spirit, and 

thereby become children of God, and are eternally secure in Him. 
 

 We believe in the promise of the Holy Spirit to bond us to the Body of Christ, to equip us for 

ministry, to establish God’s standard of righteousness within our hearts, and to manifest the 

character of Jesus through us. 
 

 We believe in the resurrection of both the saved and the lost; they that are saved unto the 

resurrection of everlasting life, and they that are lost unto the resurrection of everlasting judgment. 
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STANDARDS OF CONDUCT 
LCA holds that the Bible is the infallible, divine Word of God and that salvation by faith in Christ is the 
initial step in the Christian life.  There is adequate Biblical basis for the idea of spiritual growth into the 
image of Christ (Romans 8:29), which is the work of the Holy Spirit (II Corinthians 3:18).  This growth 
begins with the initial act of saving faith and continues throughout life.  The Holy Spirit makes the 
Christian conscious of the Biblical demands for a holy life, which fulfills both God's moral law and high 
law of love (Matthew 22:37-39; Romans 13:8-10; Galatians 15:14).  The result is a life consecrated unto 
God and separated from the world. 
 
We must, therefore, provide an environment conducive to the spiritual growth and development of 
young people who are not yet mature Christians.  All activities of the Christian must be subordinate to 
the glory of God who indwells us (I Corinthians 8:9, 12-13; 10:32).  The Christian will endeavor to avoid 
practices which cause the loss of sensitivity to the spiritual needs of the world and loss of the Christian's 
physical, mental, or spiritual well-being (I Corinthians 9:27). 

 
MISSION STATEMENT  
Glorifying God through transformed lives.   

 
VISION STATEMENT 
Know God.  Love others.  Live the Gospel. 

 
ADMINISTRATION OF LCA 
Pastor/Chancellor                                                                      Pastor Dennis R. Wall 

Principal of Secondary Education                                                     Mr. Pedro Garza   

Vice Principal of High School         Mrs. Laura Gazzaway 

Vice Principal of Middle School     Mr. Alex Gazzaway 

Principal of Elementary Education                                            Mrs. Angela Stewart 

Assistant Principal of Elementary Education                                   Mrs. Tonya Wall 

Registrar/Financial Administrator                                              Mrs. Lou Ann Hudson 

ACCREDITATION 
Legacy Christian Academy is accredited by the National Association of Private Schools (NAPS).  Schools 
accredited by NAPS have demonstrated a history of providing their students with a quality educational 
program.  These schools seek to meet and exceed state and national traditional educational guidelines 
in their pre-school through high school educational programs.  NAPS offers accreditation to schools that 
are concerned about both the mastery of basic academic skills and the character development of each 
child in their school.  LCA has achieved all accrediting standards and works continually to maintain them 
in our pursuit of excellence of God’s glory.   

 
AFILLIATIONS 
Association of Christian Schools International (ACSI) 
Southern Baptist Association of Christian Schools (SBACS) 
Texas Association of Private and Parochial Schools (TAPPS) 
Christian Athletics League of San Antonio (CALSA) 
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SECTION ONE 
 
 

ADMISSION POLICIES 
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ADMISSION POLICIES 
A student is admitted on the basis of former records, evaluation test, principal recommendation, 
parent/school agreement (signed by parent and administration), and the parents' willingness to 
cooperate fully with philosophy and standards set forth by the school.  

 Entrance tests will be given to applicants periodically during the spring and summer.  
 A student's status will be reviewed yearly and the student will be re-admitted on the basis of 

academic progress and disciplinary record. 
 Admission is not determined on the basis of race, color, creed, gender or national origin. 

 
PAYMENT POLICY 
The ability of LCA to maintain its financial stability and to accomplish its mission is largely dependent on 
the faithfulness of parents to fulfill tuition commitments.  Financial obligations to LCA are due on the 
dates as they appear on the current rate sheet.  An interest-free monthly tuition payment plan is 
available and payable in ten equal payments, beginning August 1, and ending in May of the current 
school year.   

 All tuition payments must be received by the fifth of the month.   

 If tuition payment is over five days delinquent, a late fee is automatically assessed.    

 An insufficient funds fee will be charged for returned checks. 

 If a student’s financial account is more than one month behind, a student’s enrollment is in 
question and may be suspended until account is brought to balance. 

 Please consult the Financial Administrator if financial problems arise.   
 

OUTSTANDING BALANCES 
It is vital to work closely with LCA’s Financial Administrator should one’s financial account become 
delinquent.  Students with financial accounts over 30 days delinquent will not be permitted to 
participate in extracurricular activities at the competition level, such as games or meets, until their 
accounts are current.  They will be allowed to participate in practices, rehearsals, and other preparation 
opportunities. 
 

REGISTRATION POLICY 
Registration of a student is not finalized until the following have been completed and turned in to office: 

 Application  

 Registration fee (non-refundable) paid 

 Interview with student, parents and principal or vice principal 

 Evaluation testing  

 File contains a copy of an official birth certificate  

 Report card from last school 

 Transcript release authorization 

 Immunization certificate  

 Signed confidential principal recommendation from previous school  

 
TUITION AND FEES POLICY 
Tuition rates are charged annually.  Registration and books must be paid in full by August 1.  Parents 
may choose to pay interest-free monthly tuition payments on a ten month basis, beginning August 1 
through May 1.  Failure to pay tuition could result in the withdrawal of student(s) and withholding of all 
transcripts and records. 
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The following fees are applicable: 

 Registration fee:  non-refundable 

 Book fee:  rented textbooks and purchased workbooks  

 Sports fees:  as applicable 

 Assessment testing fee:  for all new students 

 P.E. Uniform:  purchased from office 
 

TRANSCRIPT POLICY 
LCA will send official transcripts to universities, colleges, or scholarship organizations.  Transcripts may 
be obtained through the high school office by filling out a request form.  Official transcripts will be 
available three business days from the date the request was received.   

 
WAIT LIST POLICY     
Once a maximum number of students have been enrolled for a class, a wait list will be started.  A 
student will not be officially considered on the wait list until the application form is completed and 
received.  When space becomes available, parents will be notified according to the date the student’s 
name was placed on the wait list.  After two days, if there is no response, the administration will go to 
the next student on the list.  The wait list is kept for the current school year only. 

 
WITHDRAWAL POLICY 
A family must give two weeks advance notice before withdrawing a student or at any time by mutual 
agreement of both parties.  The family is responsible for payment of tuition for those two weeks.   

 March 1 is the final withdrawal day to carry a refund.   

 After March 1, the balance of the semester’s tuition becomes due.   

 All financial obligations must be paid including, but not limited to, tuition, sport fees, library 
fines, cafeteria fees, miscellaneous fees, etc. 

 All textbooks must be returned.  Fees for any lost or damaged textbooks must be paid. 

 School records, report cards and transcripts will be held until all financial obligations are met.   
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SECTION TWO 
 

ATTENDANCE POLICIES 
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ATTENDANCE POLICIES 
Students demonstrate responsibility and dependability through attendance and promptness to school.  
Students are expected to attend school and meet all scheduled classes, chapels, and activities unless 
properly excused.  Students must remain on campus until officially excused or officially dismissed.   

 
DROP OFF AND PICK UP  

 The academic day for HS/MS begins at 8:15 a.m. and ends at 3:15 p.m.   
 Lunchroom doors will open at 7:30 a.m. for student early drop off.   
 Parents are expected to pick up students by 3:30 p.m.  
 Students may stay beyond 3:30 p.m. if involved in an extracurricular activity that day. 
 Any student needing to be picked up early must be signed out in the office. 

 

PROCEDURES FOR ABSENCES FROM SCHOOL 
A signed note from a parent, physician, or appropriate authority confirming the period of absence must 
be submitted to the office on the day the student returns to school.  Written excuses will not be 
accepted after three school days. 
 

CLASSIFICATION OF ABSENCES 
Excused absences 

 Illness 

 Emergency family matters 

 Death in the family 

 Dental or medical appointment 

 Court appearance 

 Religious observance 

 Funeral 

 Graduation or wedding of family member 

 College visits (junior/senior only) 

 School sponsored or sanctioned events 
 
Planned Absence 
If a student has a pre-planned engagement or is planning to miss school, the office should be notified in 
advance by the parent.    

 Teachers may assign work to be completed during the absence and due upon student’s return. 

 It is the student's responsibility to see the teacher about all tests and make-up work. 
 
Unexcused Absences 
Absences for any reason other than those listed in the “Excused Absences” section of this handbook are 
considered unexcused.  A student will receive a “zero” for any class work, homework, quiz, or test 
missed on the unexcused day of absence. 
 

COLLEGE VISITS 
Seniors and juniors are encouraged to visit colleges for which they are interested in seeking admission.  

 Seniors will be allowed three (3) days for college visits.  

 Juniors will be allowed three (3) days for college visits.   

 Students must notify the office prior to a planned visit. 
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 All missed work must be made up according to the planned absence policy. 
 

EXTRACURRICULAR ELIGIBILITY 
Class attendance is required for participating in school-sponsored activities (athletics, fine arts, clubs, 
etc.)  A student must attend a minimum of 4 hours of school in order to participate in any extracurricular 
practices or events the same day.  A student should clear the absence with the office prior to 
participation in the event. 
 

EXCESSIVE ABSENCES 
Attendance is essential for academic growth and irregular attendance is disruptive to a student’s 
academic progress.  Please keep absences to a minimum. 

 If a student misses more than 8 classes (excused or unexcused) in the same subject in a 
semester, credit recovery will be mandatory.   

 Credit recovery may be served as Saturday school. 

 In the case of a prolonged illness, the school will require a medical explanation from a physician.  
Students will be allowed to make up work missed during an extended excused absence in a 
reasonable amount of time. 

 Administration reserves the right to address each case individually.   
 

FIELD TRIP ATTENDANCE POLICY 
If a field trip is scheduled for a given class, attendance is required.  If a student is unable to attend the 
field trip, he or she will be required to be at school for regular school hours, and may have to complete 
an assignment to replace the intended learning. 
 

MAKEUP WORK POLICIES 
It is the student's responsibility to communicate with teachers to obtain missed assignments and 
makeup any missed tests or quizzes.   

 If a student is absent and has a scheduled test, project, or paper due on that day, he or she 
should be prepared to take the test, turn in the paper, or present the project on the day he or 
she returns to school.   

 A student who is aware of an athletic competition or extracurricular event that will cause him or 
her to miss class is responsible for communicating with teachers and getting assignments prior 
to missing class.  A form is available at the school office.   

 If a student misses a test due to arriving late, he or she must make up the test during study hall 
or after school.   

 A student who is absent for an extended period of time should develop a plan with his or her 
teachers for making up work. 
 

PHYSICAL EDUCATION ABSENCE/EXCUSE  
 If the student cannot participate in P.E. class, a note should be sent to the office.   

 The note from a parent or a doctor’s excuse should state the reason for non-participation and 
approximately when the student may return to full participation. 

 The note may list possible modified activities in which the student might participate.  

 Students are still required to dress out unless otherwise noted by doctor. 

 P.E. absences will apply to the student’s total absence count. 
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SATURDAY SCHOOL  
Saturday School will be held monthly as needed for time recovery and/or disciplinary action.  Saturday 
School will be held from 7:30 a.m. to 11:30 a.m.  There is a fee for Saturday School. 

 
TARDINESS 
Tardiness disrupts normal teaching routines and must be held to an absolute minimum.  This policy 
builds consistent accountability to assist students in developing positive habits for time management.   
 

Late Arrival to School 

 A student arriving in the classroom after 8:15 a.m. is considered tardy.   

 When a student is tardy for any reason at the beginning of the school day, he or she must check 
in at the office to receive a tardy slip before going to class.  

 A parent should send the student with a note or contact the office. 

 Arriving more than 20 minutes late for any class may be counted as an absence for that class.  
 

Tardy to Class 
A student may be considered tardy to class if he or she: 

 Arrives after the tardy bell. 

 Arrives without all books/materials/homework and needs to return to locker. 

 Is not in seat and ready to begin class. 

 Does not have an excuse from a teacher or staff member. 
 
Consequences for Tardies  

 Three unexcused tardies will constitute one unexcused absence. 

 Excessive tardies may result in Saturday school. 

 Tardy count resets at the beginning of each semester.   
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SECTION THREE 
 

COMMUNICATION POLICIES 
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COMMUNICATION POLICIES 
The school communicates with the home in a variety of ways.  These include the following: 

 Report Cards – issued each quarter (9 weeks)  

 Parent-Teacher Conferences – one per semester; others initiated by either parent or school 

 Telephone Conferences  

 Email  

 Social Media  

 ParentsWeb  

 
CONTACT PHONE NUMBERS 
Middle & High School Office 210-645-4081   (Mrs. Christine Dodd) 
Elementary Office  210-674-0490   (Mrs. Patti Quick) 
Financial Office   210-674-0490   (Mrs. Lou Ann Hudson) 

 
OFFICE PHONE  
The school office phone may be used if a student must make a call during school hours.  The school 
office has one phone line so students should keep calls to a minimum.   

 
PARENT-TEACHER COMMUNICATION POLICY 

 Parents wishing to contact a teacher may call the school office or email the teacher directly. 

 Parents are asked not to visit with teachers in the halls or interrupt class during school hours so 
all may remain sensitive to your privacy. 

 The current school calendar has parent/teacher conference dates, one per semester. 

 
PARENT-TEACHER CONFERENCE 
For a student to grow in all areas, it is necessary for the home and school to work closely together.  
Scheduled parent-teacher conferences occur during each semester.  The conference day is a valuable 
opportunity for parents and teachers to set team strategies in the cooperative training of the student.  
Parents are encouraged to communicate frequently with teachers concerning any needs of their 
student.  Parents or teachers may request a conference at any time they think necessary.   
 

REPORT CARDS AND STUDENT PROGRESS 
 Report cards will be issued every 9 weeks.   

 Teachers will endeavor to notify parents if a student is having difficulty.   

 If your account is more than 30 days delinquent, the student’s records will be placed on hold.   
 

MATTHEW 18 PRINCIPLE: CONCERN/COMPLAINT PROCEDURE   
It is natural that occasional misunderstandings, disagreements and concerns may arise.  Our goal is to 
resolve conflicts from a biblical perspective while demonstrating genuine grace and love.  As a Kingdom 
Education school, it is critical that we precede all discussions or meetings prayerfully and with a humble 
heart, especially those addressing a problem or misunderstanding with another person.  Matthew 18 
provides a description for resolving disputes at the lowest level before moving to a higher authority.   
 

 “If your brother sins against you, go and tell him his fault, between you and him alone.   
If he listens to you, you have gained your brother.  But if he does not listen, take one or 
two others along with you, that every charge may be established by the evidence of two 
or three witnesses.  If he refuses to listen to them, tell it to the church.” Matt 18: 15-17 
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MATTHEW 18 PRINCIPLE PRACTICAL STEPS  
 Pray about it.   

 Keep the matter confidential.  Do not broadcast it.   

 Express your complaint only to the person(s) involved.   

 Unneeded worry, harm and hard feelings result when problems and dissatisfactions are 
expressed to persons other than those directly involved. 

 Express it clearly.  Make sure the person to whom you are expressing your complaint/concern 
knows all the details of the situation. 

 Concerns about a particular issue should be expressed first between individuals, and then 
should be expressed to the administration if it cannot be resolved.  

 Continue praying about it.  
 

CLASSROOM AND SCHOOL STEPS 

 A student should first communicate with his or her teacher/staff member. 

 If the issue is not resolved, the parent and student should meet with the teacher/staff member 
before involving a school administrator.   

 If the issue still exists after attempting at the one-on-one level, the issue should be brought to 
the vice principal.  The vice principal will review the matter considering both sides before 
determining the next steps, which will include some form of a conference with the parties 
involved. 

 If the issue is still not resolved, it will be taken to the principal. 
 
LCA faculty and staff are committed to resolving conflicts in a spirit of Christian love and respect rather 
than approaching misunderstandings or problems from an adversarial perspective.  It is our hope that 
the Lord will bless our relationships and our school as we diligently use, share and model the Matthew 
18 Principle.   
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SECTION FOUR 
 

ACADEMIC POLICIES 
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BIBLE 
Every subject is taught from a biblically integrated worldview.  Knowing and following biblical principles 
is modeled and emphasized by our teachers and staff.  The official version for classroom study and 
memory verses is the English Standard Version (ESV). 

 
CALCULATORS 

 A basic calculator is all that is required for Pre-Algebra and Algebra 1.   

 A TI-84 is recommended for Algebra 2 and upper level math courses  

 A TI-84 is a good investment for college and ACT/SAT testing.   

 The TI-Nspire may ONLY be used in College Algebra.  It may not be used in Algebra 1 or 2. 

 
CHAPEL POLICY 
Chapel is held once a week to give students an opportunity to experience worship together.  Chapel 
service is not designed to take the place of regular Sunday worship at one’s local church.  Chapel 
attendance is mandatory.  Chapel absences will apply to the student’s total absence count. 

Goals 

 To allow opportunities to praise God by sharing in song, scripture, prayer, and testimony. 

 To give students opportunities to become leaders for the kingdom of God.  

 To encourage the students to grow spiritually. 
Chapel expectations 

 Library books, textbooks and homework are not allowed in chapel. 

 Chapel is not a time for sleeping. 

 The foyer and foyer bathrooms are not a place to congregate or loiter. 

 
CREDIT RECOVERY CLASSES 
If a student fails a core subject class necessary for graduation, he or she will be required to repeat the 
class or make up the class in credit recovery.  Credit recovery may be earned through online courses or 
self-study curriculum.  If the course of the same subject is taken from an accredited school, the new 
passing grade will replace the failing grade.  If an abbreviated course is taken for credit recovery, a 
passing grade of 70 will be given.   

 
CURRICULUM POLICY                  
The core curriculum for the high school and middle school programs is Bob Jones University Press.  This 
curriculum seamlessly integrates biblical truth with academic excellence in order to help students 
develop critical thinking skills and a love of learning.  Our goal is to partner with parents to develop the 
total student spiritually, socially, and academically.   
 

EXTRACURRICULAR ELIGIBILITY  
Eligibility Standards 

 Eligibility checks are regularly conducted. 

 A student is not eligible for extracurricular activities if failing (below 70%) two or more classes. 

 A student may compete in extracurricular activities if failing only one class. 

 A student with two or more failing grades may practice, but not participate in games. 

 Ineligible athletes may not miss class to travel with the team. 
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FIELD TRIPS  
LCA may provide field trip experiences for our students during the year.   

 A general permission slip is used for field trips and transportation for the entire school year.   

 The signed general permission slip is kept on file in the school office.   

 Attendance is expected.    

 If a student is unable to attend the field trip, he or she will be required to be at school for 
regular school hours. 

 The usual field trip attire is full length blue jeans (no rips or holes) and an LCA shirt unless the 
teacher indicates an alternate dress for a particular trip.   

 

GRADING SCALE 
Number percentile grades are used in 7th-12th grades.  A weighted scale of 4.5/4.0 is used for high school 
honors classes. 
     Numeric Grade      
     A   100 - 90       
     B     89 - 80      
     C     79 - 70      
     F     69 - 0   
 

HONOR ROLL 
At the end of each quarter, students with outstanding scholastic and citizenship records will receive 
special recognition by having their names placed on a Scholastic Honor Roll.  Students with an average 
of 90% or higher in every class will qualify for the “A” Honor Roll.  Students with an 80% or higher in 
every class will qualify for the “A/B” Honor Roll. 
 

HOMEWORK POLICY 
Homework is valuable for the reinforcement of skills taught in class and for fostering independent study.  
Our goal is that homework would not be an excuse for a student to miss Wednesday night services.  
Because of this goal, any homework assigned on Wednesday should be less than normal or due later 
than Thursday.  

 
ON-LINE INDEPENDENT STUDY (NON-CREDIT RECOVERY) 
From time to time, students may need to take an independent study class because of transfer, 
scheduling conflicts, or other concerns.  Students may utilize this service with the permission of 
Administration.   

 
PRE-HIGH SCHOOL CREDIT  
High school credit earned in 8th grade will be listed as a “P” on the transcript.  Students may receive 
academic credit while enrolled in middle school, but those classes will not count toward the student’s 
established GPA.  A student’s GPA is established at the end of the first semester of 9th grade.  
 

PROMOTION POLICY 
Middle School Promotion 
Credit for middle school students will be determined by averaging the two semester grades.  The 
decision to promote or retain will be based on the student’s ability to function adequately at the next 
higher grade level.  Aspects to be considered will include academic progress, presence of any learning 
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differences, and social maturity.  If a student fails two core subjects in a school year, that student may 
be retained.  Conditional waivers may be given in circumstances deemed appropriate by Administration.   
 
High School Promotion 
To receive a passing grade and earn credit in a course, high school students must earn an average of 70 
or above.  High school credits are issued by semester.  The semester average is derived from the two 
quarterly grades and the semester exam.  Each semester credit is worth 0.5 credit.  If a student fails a 
core subject class necessary for graduation, he or she will be required to repeat the class or make up the 
class in credit recovery.  Administration will provide information regarding approved credit recovery. 
 

SERVICE HOURS 
The requirement of service hours per year is a commitment for the middle/high school community to 
share in the spirit of Christian service.  High school students must complete 15 service hours each 
school year.   

 In the spirit of volunteerism, all service done MUST be without pay. 

 Certain projects at school will be designated as service projects.  

 Peer tutoring other students under the supervision of a teacher is an opportunity. 

 Service hours are required and must be completed for graduation.  

 Senior service hours are due May 1st.  

 Freshman, sophomore, and junior service hours are due by the last day of final exams.   

 All service hours must be documented.   

 Community service forms are available at the school office. 
  

Parents should familiarize themselves with the organization, site, and personnel involved in the service 
project chosen and to determine that the project is appropriate for their son or daughter. 
Possible Organizations for Community Service: 

Nursing homes Hospitals 
Food or clothing banks Non-profit thrift stores 
Family or children’s shelters Churches 
Family outreach programs Libraries 
Animal rescue programs Literacy programs 
Summer children’s programs Parks and recreation volunteer programs 
Programs for persons with disabilities Service organizations (Habitat for Humanity) 
Christmas or Thanksgiving charity projects  

 
STANDARDIZED TESTING 
Standardized testing is scheduled throughout the year to determine students’ progress and scholastic 
strengths and weaknesses.   
     7th Grade TerraNova Achievement Test 
     8th grade PSAT 8/9 
     9th Grade PSAT 8/9 
    10th grade PSAT 10 
    11th Grade PSAT NMSQT and/or School Day SAT 
    12th grade School Day SAT 
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SUBJECTS AND COURSE PLANS 
Middle school subjects: 
Grade 7    Grade 8 
Bible     Bible  
English     English  
Pre-Algebra    Algebra 1 
Life Science     Earth Science 
Texas History    U.S. History 
Physical Education   Physical Education 
Study Skills/Drama  Drama 

 

High school subjects:  *honors class 
 

Grade 9   Grade 10  Grade 11  Grade12  
Bible I*   Bible II*   Bible III*   Bible IV* 
English I   English II   English III/English III* English IV/English IV*  
Algebra II   Geometry  Pre-Calculus*  Consumer Math/College Algebra* 
Geography  World History  U.S. History  Government/Economics 
Biology     Chemistry  Anatomy & Physiology* Marine Biology/Physics* 
Spanish I  Spanish II   Technology/Speech Life Management/Money Matters 
Physical Education  Elective   Elective   Elective 
 

LEGACY CHRISTIAN ACADEMY DIPLOMA PLANS 
 

SUBJECT      MINIMUM       STANDARD              MERIT  
Bible   4   4   4* 
English   4   4   4* 
Math   3   4   4* 
Science   3   3   4* 
Social Studies  3   3   4 
Foreign Language 1   2   2 
Physical Education 1   1   1 
Fine Art Elective 1   1   1 
Other Electives  2   2   2 
TOTAL   22   24+   26+ 
 
Merit Diploma:  all available honors courses must be taken to qualify 
Minimum credit diploma: must be approved by Administration 
Foreign Language:  two levels of the same language are required for Recommended and Merit diplomas 
Electives:  elective offerings may change depending on availability and student interest 

 
TEXTBOOK POLICY 

 Textbooks are furnished on a rental basis.  Workbooks are furnished on an expendable basis.  
Both are covered by the annual book fee. 

 Lost books will be replaced at the current retail price by the student issued the book. 

 Damaged books will be assessed, and a fine will be paid by the student issued the book. 

 Students should not write or make markings in textbooks. 

 Report cards and/or student records will be held until all book fines are paid. 

 Book fee is non-refundable after August 1. 
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VALEDICTORIAN/SALUTATORIAN SELECTION 
To qualify for valedictorian or salutatorian, a student must successfully complete the most rigorous 
honors course load offered at Legacy Christian Academy.   The selection process will take place after all 
seniors have completed all final testing at the end of the school year.  The criteria for the selection of 
valedictorian, salutatorian, and honors are as follows: 
Valedictorian 

 The highest cumulative grade average for the four years of high school. 

 Must fulfill requirements for honors. 

 Must have earnestly pursued a merit diploma. 

 May not be a transfer student during or after the junior year. 

 All graduation requirements must be met before graduation. 
 
Salutatorian 

 The second highest cumulative grade average for the four years of high school. 

 Must fulfill requirements for honors. 

 Must have earnestly pursued a merit diploma. 

 May not be a transfer student during or after the junior year. 

 All graduation requirements must be met before graduation. 
 
Honors 

 Presented to students who have a cumulative grade average of 90% or higher for all four years 
of high school. 

 All graduation requirements must be met before graduation. 

 Additional recognitions (based on 4.5/4.0 weighted scale)   
          Honor   GPA 
          summa cum laude  4.0 +  
          magna cum laude 3.8 - 3.9  
          cum laude  3.5 - 3.7  
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SECTION FIVE 
 

DISCIPLINE POLICIES 
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DISCIPLINE POLICIES 
STUDENT CODE OF CONDUCT 
Legacy Christian Academy focuses upon the discipleship of students.  We work in partnership with 
parents in the stewardship process of rearing their children to maturity in the fear of the Lord.  The 
school spells out specific grace-based guidelines for the conduct of students as detailed in the discipline 
section.  Although such man-made regulations cannot improve our standing in Christ, they can 
strengthen the life and testimony of both the individual and the school.  Everyone at LCA is expected to 
conduct themselves according to the high Christian standards of honesty, integrity, responsibility, and 
love toward their brothers and sisters in Christ.   
 

CHEATING 
Students are responsible for preventing the giving or receiving of assistance (written, oral or otherwise) 
on tests, quizzes, exams, homework or class assignments that are to be graded as the work of a single 
individual.   

 Copying another student’s work in any way is cheating. 

 Sharing answers or allowing someone to copy one’s work constitutes cheating.   

 Plagiarism is passing off another’s work as one’s own and is a form of cheating.   

 Students will receive a “zero” on the assignment or test in question and a possible suspension.   

 
CORPORAL PUNISHMENT 
LCA prohibits the use of corporal punishment.  Students shall not be spanked or paddled for violations of 
any kind. 

 
DISCIPLINARY ACTION 
During the course of investigating actions and events concerning possible student incidents, the school 
may seek to question students alone or in groups.  Administrators will use discretion in the questioning 
of students and during the evaluation of events.  The administration will strive to adapt individual 
discipline procedures and processes to the needs of the student, and communicate expectations and 
findings to parents in a timely manner. 
 
In the event that disciplinary action is needed, carefully measured consequences will depend upon an 
assessment of all circumstances including the nature of the offense, the severity of the offense, the 
student’s behavioral history, and the response of the student to correction.  Parents will be notified 
when further investigation is being conducted concerning an accused offense of a severe nature.  At LCA 
we strive to administer grace-based discipline.  Our goal is not merely to modify a particular behavior, 
but rather reach the student’s heart through a redemptive process thus fulfilling our mission of 
glorifying God through transformed lives.   
 

MISBEHAVIOR AND BULLYING 
Repeated classroom disruptions that prohibit learning in all classroom situations will not be tolerated.  
Negative behavior exhibited by students will be addressed.  Once the school is made aware of any such 
behavior, the situation will be evaluated as to the seriousness of the behavior by using the guidelines 
below: 
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IMMATURE BEHAVIOR (Not considered bullying) 

 No intent to be unkind 

 Annoying activity that causes discomfort/disruption 

 Foolish actions that may cause harm to others and/or their property 

 
UNKIND BEHAVIOR (Not considered bullying) 

 Intent is to be unkind 

 Behavior is not frequent 

 Behavior intensity level is low 

 Behavior may reflect impulsivity  

 Behavior duration is short 

 
BULLYING BEHAVIOR 
Bullying is an act of repeated aggressive behavior (including ridicule) in order to intentionally hurt 
another person, physically or emotionally.  Bullying is characterized by an individual behaving in a 
certain way to gain power or control over another person.  All bullying should be reported to 
administration immediately. 

 Intent is to be harmful (physically or emotionally) 

 Behavior is frequent 

 Behavior intensity level is moderate to severe or escalating 

 Behavior duration is long 

 Negative behavior is mostly one sided 

 
CYBERBULLYING 
Cyberbullying is defined as mistreating peers through the use of technology or any electronic device. 
Displays or posts that are defamatory, violent, abusive, profane, and/or sexually oriented are not in 
keeping with the standards and policies of LCA.   
  
Social Media Harassment and Disparagement 

 First and foremost, students are encouraged to always exercise the utmost caution when 
participating in any form of social media or online communications.  

 Students who participate in online interactions must remember that their posts reflect not only 
themselves, but their families, LCA, and most importantly, Jesus Christ.  

 A registered and enrolled student of LCA will be held accountable for actions and posts deemed 
inappropriate. 

 Sending or posting electronic messages, videos, images, photographs, etc. determined as 
abusive, humiliating, obscene, threatening or sexually oriented will be addressed. 

 Students should not create a social media account on behalf of LCA without consent of 
Administration. 

 
PROBATION 
The terms of probation may be given to a student for either academic or behavioral reasons.  An 
agreement between student and school will spell out specific standards that must be upheld in order for 
the student to continue at LCA.   

 
IN SCHOOL SUSPENSION (ISS) 
During in-school suspension, a student will be supervised and must complete all assigned classwork on 



Glorifying God through Transformed Lives                                                30 

 

his or her own.  Parents will be required to pay an in-school suspension fee of $50/day.  Students 
receiving an in-school suspension will not be allowed to participate in any on or off campus 
extracurricular events or represent the school in any manner during the term of suspension.  

 
OUT OF SCHOOL SUSPENSION 
During an out of school or at-home suspension, a student will not be allowed on campus for the entire 
suspension period.  A suspended student will not be allowed to participate in any on or off campus 
extracurricular events or represent the school in any manner during the term of suspension. The student 
will not be permitted to engage in school activities of any kind for the term of the suspension.  All 
classwork during out of school/at home suspension will be issued zeros and no credit will be given.   

 
EXPULSION/WITHDRAWAL  
A student who commits a major disciplinary infraction or repeat offenses without regard for LCA 
standards and policies may be expelled.  Upon a student receiving two suspensions within one school 
year, the Discipline Committee will determine whether or not to allow the student to continue 
enrollment.  The Admission and Discipline Committees reserve the right to terminate or not renew a 
student’s enrollment.  Any appeal of the committee's ruling must be made to the Advisory Committee 
which is the final appeal.  A student who is expelled will not be allowed to reapply for admission. 

 
OBSCENE/INAPPROPRIATE MATERIALS  
Obscene materials including, but not limited to illustrations (drawings, painting, photographs, etc.) and 
materials (books, magazines, letters, poems, videos, etc.) which are commercially or student produced 
are prohibited.  
 

PROFANITY 
Speech is a reflection of the character of a person.  It can be used to build up or to tear down.  Vulgar, 
profane or demeaning remarks, gestures or symbols or references to the Deity of God (God, Jesus Christ, 
Holy Spirit) that are expressions of exasperation or disgust will not be tolerated at school or at school 
sponsored activities.   
 

PUBLIC DISPLAYS OF AFFECTION 
Students are expected to treat each other with utmost respect and should do nothing that could 
diminish the reputation of themselves or others.  LCA recognizes that genuine feelings of affection may 
exist between two students.  However, public displays of romantic affection should be avoided on 
campus or while attending and/or participating in school-related activities. 
 

RESPECT  
Respect others because you are a respectful person, not because others deserve your respect.   
Toward Authority 
Students are to be respectful and obedient at all times.  Students are expected to refrain from 
disparaging comments about teachers and staff on or off campus.  “We ask you, brothers, to respect those 
who labor among you and are over you in the Lord and admonish you, and to esteem them very highly in love 
because of their work. Be at peace among yourselves.  
1 Thessalonians 5:12-13 
 

Toward Others 
Students should not participate in acts that distract their peers and hinder academic performance or 

social relationships.  “Put on then, as God's chosen ones, holy and beloved, compassionate hearts, 
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kindness, humility, meekness, and patience, bearing with one another and, if one has a complaint 
against another, forgiving each other; as the Lord has forgiven you, so you also must forgive. And above 
all these put on love, which binds everything together in perfect harmony.” Colossians 3:12-14 

 
TECHNOLOGY USE POLICIES 
Cell Phone and Electronic Device Policy 

 Cell phones and smart watches must be turned off upon entering school and must be powered 
off (not on silent or vibrate mode) and secured in the student’s locker during school hours. 

 A cell phone may not be seen or heard on campus during school hours or it will be collected.  

 A student may use a cell phone after school with permission from faculty or staff. 

 Special permission of use may be granted by administration during school hours. 

 Administration reserves the right to set additional guidelines when dealing with advances in 
technology not included in this handbook.  

 
Cell Phone Discipline Policy 

 First Offense:  If at any time during designated hours a student’s electronic device is seen, 
heard or in use without approval, the device will be confiscated immediately by school 
personnel for the remainder of the school day and a warning will be issued and 
documented. 

 Second & Subsequent Offenses:  If a student chooses to disobey the policy again, the 
electronic device will be confiscated and must be picked up from the office by a parent AND 
a $25 fee will be charged.  

 Continued Abuse of Policy:  Continued willful disobedience may result in loss of cell phone 
privilege on campus, Saturday School and/or suspension.  Consequences are at the 
discretion of school administration. 

 

UNAUTHORIZED ARTICLES  
 The possession or use of weapons of any kind are forbidden. 
 Any article considered a nuisance will be confiscated. 
 Inappropriate outside books/magazines (or related material) are not allowed at school.   
 Students may not bring articles to school for the purpose of selling for personal profit. 

 

UNAUTHORIZED SUBSTANCES  
A students should not do anything harmful to his or her body.  Students may not possess or use the 
following while at school or at school-sponsored activities: 

 alcoholic beverages 

 energy drinks 

 cigarettes/cigars 

 E-cigarettes 

 vaping devices 

 electronic nicotine devices 

 chewing tobacco  

 other forms of tobacco or nicotine  

 illegal drugs/controlled substances 

 over-the-counter  

 prescription drugs (must be secured in 
school office) 

 
 
 
 
 



Glorifying God through Transformed Lives                                                32 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Glorifying God through Transformed Lives                                                33 

 

SECTION SIX 
 

UNIFORM POLICIES 
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UNIFORM POLICIES 
All students at LCA wear the school uniform.  There are several important reasons for this policy.  It is 
required in order that proper emphasis be placed upon the character traits of modesty, personal neatness, 
cleanliness and self-discipline.  The uniform dispenses with competition due to outward appearance and 
affluence, thus further emphasizing the development of the inner person.  The uniform also gives the student 
a distinctive appearance which helps develop and reflect a worthy self-image, enhance school spirit, and 
encourage good behavior.  Further, the uniform is symbolic of a student’s acceptance of the authority of his 
parents, LCA, and ultimately, God.  Our desire is that students will reflect the Lord Jesus in all aspects of their 
lives. 

 LCA maintains an exclusive contract with  
   Uniforms Plus  
   7142 San Pedro Ave, #113  
   San Antonio, TX 78216  

 All uniform items must be purchased from Uniforms Plus.   

 All uniforms are to be clean, unstained and in good repair without holes.  
 When wearing the uniform, it must be complete and correctly worn.  

 All school rules of appropriate Godly conduct apply when a student is in uniform, whether they are 
on or off campus. 

 

BOYS UNIFORM REQUIREMENTS 
Polo Shirt:  White or navy; LCA logo will be embroidered on all polo shirts 
        White shirts may only be worn with navy pants  

       Navy shirts may only be worn with khaki pants 

 

Oxford Shirt:  Long or short sleeved button up shirt; worn with navy pants only 
 

Undershirt:  All undershirts must be solid white 
 

Pants:  Navy or khaki (Must be well fitted; not loose, baggy, tight or too short) 

 

Belt:  Plain, solid black or navy (excluding the buckle) must be worn with pants 

 

Tie:  Boys navy, striped or bow tie is required for chapel day 

 

Sweater:  Navy or gray; pullover, cardigan or navy sweater vest (Labeling encouraged) 

 

Jacket:  LCA letterman jackets.  Wind breakers, fleeces & hoodies are not allowed in class 

 

Socks:  Navy, white, gray or black; long or crew socks; ankle or no-show socks are not allowed    

 

Shoes:   Solid black non-marking athletic shoes including soles, black canvas or black dress shoes 
Open toed shoes and slipper shoes are not allowed 

 

Hair:  Neat, clean and groomed; no more than 3 inches off the scalp  
           Cut around the ears and not touching collar or covering the eyes  
           Disruptive/bizarre haircuts or hairstyles are not allowed. 
           Buzz cuts should not be less than a 1 guard and must be blended 
           Boys may not have long hair, braids, ponytails, dreadlocks or wear hair items 
           Boys may not color hair; highlighting and bleaching are not allowed   
           If you are not 100% certain that the hair color/hairstyle your student would like is within LCA  
           student guidelines, please contact the office. 
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Facial Hair:  Clean shaven; sideburns must be trimmed, close to the face & may not extend past ear lobe 

 

Necklace:  One necklace may be worn; necklace may have one appropriate charm 

 

Earrings:  Earrings or body piercings are not allowed 

 

Bracelet:  One wrist band may be worn 

 

Watch:  One watch may be worn 

 

Rings:  One ring may be worn on each hand  

 

Grooming:  Fingernail painting or coloring is not allowed 
        Permanent or temporary tattoos are not allowed 
        Writing or drawing on skin, nails or hair is not allowed 
        Makeup is not allowed 
 

GIRLS UNIFORM REQUIREMENTS 

Polo Shirt:  White only; LCA logo will be embroidered on all polo shirts  
 

Pants:  Navy; must be well fitted; not loose, baggy, tight or too short 
 

Belt:  Plain, solid black or navy (excluding the buckle) must be worn with pants 

White ¾ Sleeve Blouse:  Must be worn with a plain, white camisole or white undershirt  
  Colorful bras and undershirts are not allowed. 

Tie:  Girls navy tie worn with white ¾ sleeve blouse; embroidered LCA/graduation year on high school tie 
 

Skirt:  Navy or plaid; must cover the knee cap and the waist may not be rolled 
           Modesty shorts are required. 

Sweater:  Navy or gray; pullover, cardigan or navy sweater vest (Labeling encouraged) 

 

Jacket:  LCA letterman jackets in high school   
               Fleece jackets, wind breakers and hoodies are not allowed in class. 

Socks:  Knee-high white, navy, gray or black; opaque or cable style 
              White, navy, gray or black tights or flesh colored stockings  

  

Shoes:   Black flats or 2-inch pump style heels may be worn with skirts  
 Heels require tights or stockings  
 Solid black athletic shoes (including soles) may be worn with pants 
 Open toed shoes and slipper shoes are not allowed 
 

Hair Items:  Royal, navy, black or white, non-distracting hair items may be worn 

Hair:  Neat and clean, not covering the eyes 
           Disruptive/bizarre haircuts or hairstyles and dreadlocks are not allowed 
           Highlights, lowlights and hair coloring must be of natural-looking color, similar to the individual’s      
           natural hair color. It must be conservative (moderate, not extreme) and not present a faddish  
           appearance.  Unnatural hair coloring is not allowed. 
           If you are not 100% certain that the hair color/hairstyle your student would like is within LCA  
           student guidelines, please contact the office. 
       
Earrings:  All earrings must be worn in the lobe. Hoops must be less than ¾-inch diameter  
                  Earrings may not hang down more that 1-inch from the lobe  (No body piercing)  
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Necklace:  One necklace may be worn; necklace may have one appropriate charm 

Bracelet:  One bracelet or wrist band may be worn 

Watch:  One watch may be worn 

Rings:  One ring may be worn on each hand  

Grooming:  Colored nail polish is allowed for girls (Black or dark nail polish is not allowed) 
                     Permanent or temporary tattoos are not allowed 
        Writing or drawing on skin, nails or hair is not allowed              
 

Make-Up:  Make-up must be conservative and modest 
       Makeup should never be applied in the classroom  

      Bold or excessively dark shades are not allowed  
 

CASUAL DRESS POLICY  
 LCA shirt, full-length jeans (blue or black, no holes) socks and athletic shoes or school shoes 

 Casual uniform will be worn on most field trips and for special activity days at school 

 Hoodies may not be worn in the classroom 

 LCA sweatshirts are allowed on casual dress days 

 TAPPS State shirts and outerwear are allowed 

 

PHYSICAL EDUCATION UNIFORMS 
 Must be purchased from LCA 

 Must be worn for P.E. class 

 

REQUIRED CHAPEL UNIFORM 
Boys:  Oxford white shirt, navy pants ONLY, belt, tie, socks and black shoes 
Girls:  ¾ sleeve blouse, blue or plaid skirt, tie, socks and black flats or heels 
 

UNIFORM POLICY VIOLATIONS 
Failure to comply with the uniform policy will necessitate a warning and call to parents to bring appropriate 
clothing or items in order to bring student’s attire into dress code compliance.  Other violations must be 
corrected before attending class.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Glorifying God through Transformed Lives                                                37 

 

SECTION SEVEN 
 

GENERAL SCHOOL POLICIES 
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GENERAL SCHOOL POLICIES 
CARE OF GROUNDS AND BUILDING 

 Students are asked to help keep our buildings and grounds clean and neat at all times.  If you find 
papers or other items on the grounds, please help by picking these up and placing them in the 
receptacles provided. 

 Students who injure, deface, or destroy any school property, or the property of another student shall 
be required to pay for the damage. 

 

CHEWING GUM 
Chewing gum is NOT allowed at school.   
 

COPIES AND PRINTING  
Students may print at the school office for a per page fee.  Printing should be done before or after school and 
may not be done during class.  Students may use a flash drive or email the document to the school office.   

 

HOURS OF OPERATION 

Middle School............................8:15 a.m. – 3:15 p.m. 
High School……...........................8:15 a.m. – 3:15 p.m. 

 Early drop off begins at 7:30 a.m.   

 Afterschool fee begins at 3:30 p.m.  
 

LEAVING CAMPUS 
 Students are to remain on campus from the time they arrive until they are picked up at the end of 

the school day.   

 During school hours, parents must sign in/out students at the office. 

 A parent must send a note or submit an email to the office.   

 Parental permission will be verified by a call from the office and is required for an independent driver 
to leave campus on his or her own during the school day.   

 

LIBRARY  
Students at LCA Middle/High School have two libraries from which to check out books.  The High School 
Library and the Allison Gardner Memorial Library are vital parts of the school.   

 Students are encouraged to check out books from our libraries.   
 Books will be checked out for 30 days due to length of projects and assignments.    
 A daily fine will be assessed until the book is returned. 
 A student will be assessed a fee for a damaged book. 
 When books are lost or damaged beyond repair, the replacement cost will be charged.   
 Fines must be paid before a final report card will be released at the end of the school year. 

 
LOCKERS 
Lockers are the property of Legacy Christian Academy and are subject to search at any time. 

 Students are responsible for keeping inside and outside of lockers clean. 

 Students must wipe out locker and checkout with the office at the end of the school year. 
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 Writing on lockers is not allowed. 

 Stickers on lockers are not allowed. 

 No property is allowed above the lockers.  

 Anything posted on the outside of lockers must follow the locker decoration guidelines. 

 

LOCKER DECORATION GUIDELINES  

 Birthday decorations are allowed, but must be removed within 2 days.  

 No decorations may be hung from the ceiling; ceiling tiles may not be moved. 

 Decorations must be secured with blue tape or magnets, all other adhesive must be approved. 

 All extracurricular decorations must be uniform. 

 Decorations will be removed if falling off or worn.   

 Playoff decorations must be approved by administration.  

 Decorations must be promptly removed at end of season. 

 Homecoming decorations may remain up during homecoming week. 

 
LUNCHROOM POLICY 
A student may either bring a lunch from home or purchase one from the caterer in accordance with the 
lunch order form information.  Parents may drop off food or forgotten lunches at the office, but food delivery 
services are not to be used.  Students may not order food to be delivered to the school. 
 
Lunchroom conduct expectations: 

 There will be no horseplay or misconduct at any time. 

 Students are to clear tables before leaving the lunchroom. 

 Trash is to be put in proper containers. 

 Spills on floor, seat, table or microwave must be promptly cleaned by involved student(s). 

 Misconduct during scheduled lunch periods will result in disciplinary action. 

 
PARENT INVOLVEMENT  

 We believe that the primary responsibility for educating a child rests with the parents.  A formal 
teaching program in school is a supplement to, not a substitute for, a parent's role. 

 We encourage all parents to take an active role in their child’s school activities.  There are many 
opportunities to be involved:  field trips, retreats, sports, and other activities. 

 We appreciate parents and other family members observing modest dress standards when 
participating with the students at the school and when accompanying on field trips. 

 Please be aware that in order to do volunteer work in the classroom and/or with activities that 
directly involve students, an approved background check must be processed by our HR department.  
The required forms may be requested from the office. 
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SENIORS OFF-CAMPUS LUNCH PRIVILEGE 
 Seniors usually receive the privilege of off-campus senior lunch. 

 Seniors will have an extended lunch period once a week, every other week.  

 The day will be determined by administration. 

 All seniors must submit a signed and completed Senior Lunch Permission Form to the office. 

 All students must sign out at the office before departing campus.   

 Upon return to campus, all students must sign in at the office before going to class.   

 Failure to arrive on time for the beginning of class after lunch will result in loss of privilege.   

 

SPIRITUAL LIFE 
Students are encouraged to read God’s Word and to pray daily at home as well as at school.  Biblical 
principles are taught to the students throughout the curriculum and classes, but the Christian school does 
not take the place of the church or the home in training of the child.  All three (home, school, and church) are 
needed to produce a young person who knows and loves the Lord, desires to please and serve Him, and 
makes a difference for Christ in our world. 

 
SPORTS PROGRAM 
The athletic program is a well-rounded program that includes a variety of sports.   

 The LCA High School sports program is a member of the Texas Association of Private and Parochial 
Schools (TAPPS) and it follows the guidelines and rules set by TAPPS.   

 The LCA Middle School sports program is a member of Christian Athletics League of San Antonio 
(CALSA) and it follows the guidelines and rules set by CALSA. 

 Sports fees are not include in tuition.   

 Sports registration and payment of fees for each sport is done through the office.   

 Our teams are coached by volunteer teachers, parents or family members.   
 

Booster Club – Rams Athletic Ambassadors 
The mission of the Rams Athletic Ambassadors (RAA) is to create opportunities for supporters to participate 
in activities and fellowship events with the intent of taking an active role in the LCA community through 
volunteerism, in an effort to assist the promotion of all athletic teams, programs, and facilities. 

 
STUDENT COUNCIL  
The goals of Student Council  

 Foster cooperation and understanding among students to inspire school spirit. 

 Provide students a forum for discussing school related issues and student concerns. 

 Develop servant leaders through experience in group collaboration. 

 Promote positive interaction and communication between students and faculty. 

 Encourage academic and spiritual excellence. 
 
Qualifications for Candidacy and Membership  
As leaders, LCA Student Council representatives are held to a higher standard.  All members must pledge to 
maintain the highest standards of personal conduct at and away from school, to act in the best interest of the 
school at all times, to reflect the opinions of the students they represent to the best of their ability, to 
promote school spirit, to practice effective leadership and good citizenship, and most importantly to 
demonstrate a Christ-like attitude. 

 Officers and representatives are required to attend all meetings and student council activities. 

 Officers and representatives must maintain at least a “C” average.   
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 Officers and representatives must exhibit exemplary behavior. 

 A discipline issue may cause the possible removal of a student’s leadership position. 

 
STUDENT PARKING AND DRIVING PRIVILEGE 
Students must register their vehicles on campus, as well as furnish copies of driver’s license and current 
proof of insurance to the main office.  Students driving on campus must be aware of their responsibility for 
the safety of the entire LCA community.  

 Students must park in designated student parking.  explain 

 Reckless or dangerous driving may result in loss of campus driving/parking privilege. 

 LCA is not responsible for loss of articles or damage to vehicles in school parking lots.   

 Any traffic accident on school property should be reported to an administrator immediately. 

 Music volume should not be at a disruptive level while on campus. 

 Loitering, congregating or horseplay are not allowed in the parking lot.  

 

UPDATES TO STUDENT INFORMATION  
The office should be notified of any change in the student’s registration information:  address, phone 
number, email address, doctor, custody concerns, or other pertinent information.  Please have an up-to-date 
email on file as most school information is communicated through email. 

 
VISITOR POLICY 
Visitors are welcome.  We encourage parents and friends to visit our school.   

 Doors on campus are locked throughout the school day to ensure the safety of students and staff on 
campus.  

 Students are NOT allowed to open the doors for anyone.  

 We require all visitors to sign in at the office for a visitor’s pass.   

 Please report any suspicious activity to the office immediately. 
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SECTION EIGHT 
 

EMERGENCY AND HEALTH POLICIES 
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EMERGENCY & HEALTH POLICIES  
EMERGENCY CLOSING POLICY 
If for any reason school should need to be dismissed before regular dismissal hours, parents will be notified.  
In case of inclement weather or other emergencies, announcements will be made on our school website and 
social media accounts. 

 
GENERAL 

 Emergency situations may occur which might require immediate and coordinated action by the staff 
to protect lives, to prevent injury to staff and students, and to minimize damage to property. 

 Fire in any part of the building will require a coordinated response to include evacuation of all 
buildings. 

 Tornadoes may occur at any time; however, they are more numerous during April, May, June, and 
are most likely to occur between noon and midnight. 

 Hurricanes are not likely to strike in the San Antonio area; however, tornado precautions will apply in 
the event of high hurricane-like winds.  Flash flooding can be expected.                                              

 A chemical or hazardous material spill/leak is highly unlikely, but still a possibility.  This would require 
the evacuation and transportation of all employees and students to a “safe place.” 

             

FIRE PLAN 
These procedures will be followed to ensure the safety of all employees and students: 

 An automatic alarm system is in place to notify all students/employees of fire and/or smoke.  This 
system automatically dials the local fire department.                          

 Staff members are trained to ensure the safety of all employees and students. 

 An evacuation plan is posted in key areas of the school.  There are designated assembly points for 
each class to meet in which the teacher accounts for each student. 

 Fire drills are performed on a monthly basis. 

 An administrator will be the last person out of the building to ensure a complete evacuation. 

 
FIRE DRILL POLICY 

 The students shall become familiar with building exits. 
 Students must leave the classroom in single file and walk outside. 
 The first student who arrives at an exit will hold the doors open for the rest of the students to file out 

and also to file back into the building. 
 False alarm fees will be the responsibility of the parents should a student be responsible for a false 

alarm. 
 

LOCK-DOWN PLAN 
These procedures will be followed to ensure the safety of all staff and students: 

 All staff will be notified of need for lock-down protocol to be followed. 

 Staff members are trained to ensure the safety of all employees and students. 

 Lock-down drills are performed periodically throughout the school year. 
 

NATURAL DISASTER PLAN 
These guidelines will be followed in the event of a tornado or threatening weather: 

 Administrative staff will closely watch weather reports when threatening weather occurs.                                                               

 In the event of a tornado in the area all persons will seek shelter in the lowest level of the building 
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away from all doors and windows. 

 When the storm has passed the administration will ensure that there are no hazards or debris before 
allowing anyone to exit. 

 If fire is observed, the building will be evacuated according to the fire plan. 
 

HEALTH REGULATION POLICY 
Legacy Christian Academy is committed to providing a safe and healthy school environment for our students.  
Many illnesses begin with a cough, sore throat and/or fever.   

 Students with a fever will be isolated from the class and sent home as soon as possible.   

 Please do not send your child to school if he or she has had a fever, diarrhea or vomiting within the 
previous 24 hours.   

 Do not send a child to school with a cold/cough unless well enough to keep up with usual activities.   

 The student who has a fever of 100.4 degrees or greater, must be fever-free for 24 hours without 
using any medications intended to reduce fever (i.e. Tylenol, Advil) before returning to school. 

 
IMMUNIZATION REQUIREMENTS  
Immunizations are an important part of public health, and Texas law requires students in Texas schools to be 
immunized against certain vaccine preventable diseases.  All records of new students will be reviewed as part 
of the admission process as will the records of all currently enrolled students.  Parents may visit 
www.immunizetexas.com for current information about school vaccine requirements.  Please be aware that 
students without the required immunizations or a valid exemption will not be allowed to attend school. 
 

IN-SCHOOL ILLNESS  
If a student becomes ill or is hurt in school, he or she should report to the office.  If symptoms indicate the 
need for the student to leave school, a parent (or emergency contact) must arrive at the school as soon as 
possible following notification of illness.  It is necessary for students exhibiting signs of illness to leave the 
school grounds as quickly as possible to lessen the chance of spreading illness. 

 
INCIDENT POLICY 
Any student who has an accident must notify a teacher at once.  First aid will be administered and parents 
will be notified if deemed necessary.  An accident report form will be filled out the same day as the accident 
occurs.  Any accident involving the student’s head will be reported to the parents by telephone or note the 
same day it occurs. 

 
MEDICATION POLICY  
Whenever possible, we prefer that medication not be brought to school and that scheduled medication be 
given at home.  If a condition necessitates use of medication during school hours, please observe the 
following policies: 

 The office is to be notified of any student on routine medication at the school. 

 Students are not allowed to have ANY medications (prescribed or over-the-counter) in their 
possession on school grounds.  Possession of medication of school grounds is cause for disciplinary 
action. 

 Faculty/Staff have the right to take the medication from the child and contact the parents. 

 Medications will be kept under lock and key in the office. 
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NON-PRESCRIPTION MEDICATIONS  
The current medication policy does not allow for the dispensing of over the counter (OTC) medication unless 
the student has a prescription from a physician.  A parent is welcome to administer non-prescription 
medications to their child as needed in the school setting.   
 
PRESCRIPTION MEDICATIONS  

 A prescription should include the name of the medication and the amount to be administered, the 
time the medication is to be administered, and the duration (if it can be determined). 

 The parent should bring the medication to the office in the original prescription bottle, properly 
labeled by a registered pharmacist as prescribed by law.  (The student is NOT allowed to deliver the 
medication to the school). 

 At the beginning of the school year and any time there is a change in the medication or dosage, a 
directive in written form from the physician is required. 

 All dispensed medications are documented.  A staff person will administer the medication.  

 Medications must be picked up by a parent/guardian at the end of the school year or duration of 
medication dosing.  Medications will not be sent home with students.  Medication remaining in the 
office after the designated pickup date will be discarded.   

 

PHYSICAL EXAMS 
Although we do not require a yearly physical, we stress that all children should have an annual physical to 
ensure their optimal health and well-being.  The physical required at the beginning of the school year must 
be current within one (1) year. 

 
 Every new student will be required to have a physical to complete the admission process. 

 Vision screening is required for all 7th graders and ALL new students.  

 Hearing screening is required for all 7th graders and ALL new students. 

 Spinal (scoliosis) screening is required for all 7th grade girls. 

 Spinal (scoliosis) screening is required for all 8th grade boys. 

 All athletes participating in sports must have a physical prior to practice and/or participation in a 
chosen sport.  The physical must be repeated yearly if participation continues in subsequent seasons. 
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*  *  *  *  *  * 
 
 

 
 

The school administration reserves the right to interpret, execute, and expand  
these policies at their discretion following the principle of  

2 Corinthians 3:5-6  
 

 “It is not that we think we are qualified to do anything on our own.  Our qualification  
comes from God.  He has enabled us to be ministers of his new covenant.  This is a 
 covenant not of written laws, but of the Spirit.  The old written covenant ends in  

death; but under the new covenant, the Spirit gives life.” (NLT) 

 
 

 
Revised August 2019 
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LEGACY CHRISTIAN ACADEMY 
HIGH SCHOOL/MIDDLE SCHOOL 

STUDENT AND FAMILY HANDBOOK 
ACKNOWLEDGEMENT FORM 

 
 

Legacy Christian Academy has adopted a philosophy based upon the Word of God and Kingdom 
Education principles.  Using this God-centered worldview allows us to strive for excellence in the 
classroom while providing an atmosphere that is ideal for learning about the Word of God as well as 
attaining a high level of academic education.  This handbook defines the rights and responsibilities 
of each student and parent of our school.  The administration’s goal is not to be fair but merciful 
and just, and to treat each student according to who they are with love and respect. 
 
I understand and agree that my child will be held accountable for the behavior and consequences 
mentioned in this handbook, and that this handbook applies to all school related events both on 
and off campus. 

 
I have read and understand the responsibilities outlined in this student and family handbook. 

 
 
 
 
_____________________________________               ____________________ 
Student’s Name (Please print)                                Grade 
 
 
 
 

______________________________________     
Student’s Signature                                                         Date                     
 
 

______________________________________ 
Parent/Guardian Signature                                            Date 
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