Randolph Girls Basketball - Standard Operating Procedure

Picture Coordinator Roles & Responsibilities





PURPOSE

Document the process for the Picture Coordinator.

CONTENTS

Contact potential photographers and determine best available for value.

Advise committee of the selection of the photographer.

Work with photographer to set up potential weekend for pictures (need to coordinate with the Recreation Department for facility availability).

Obtain JV, Varsity, and Senior game schedules as well as the schedules for that weekend from the travel coaches. 

Prepare picture schedule for all teams.

Provide the League Coordinators and Travel Coaches with the schedule.

Obtain and distribute the envelopes to the Coordinators and Coaches.

Receive the pictures from the photographer and distribute to the League Coordinators and Travel Coaches.

Collect the donation from the photographer and ask Treasurer to deposit it into the booster account.
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