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Candle Lake Curling Club; Renter’s Agreement Sheet  
 
Revised 2016 July 10/2018 February 11 
Approved on February 11, 2018   by the Candle Lake Curling Club BOD & Membership  
 
As Approved on 18/01/2012(revised 20/10/2013) by the Candle Lake Curling Club Membership  
 
1. This document outlines the terms of rental of the Candle Lake Curling Facility. 
 
2. The Candle Lake Curling Club is committed to maintaining our excellent facility so that it is always 

safe, clean and attractive. We anticipate that our renters share that commitment. We are 
committed to working co-operatively with renters, and all who work in, or enjoy the use of the 
Candle Lake Curling Club facilities.  Rentals cover a portion of the cost of maintaining this facility 
which was built through the generous support of the community and a great deal of volunteer 
labor and fundraising efforts. 

 
3. Rental fees are payable in full at the time of booking the rental the facility. If a renter cancels a 

booking prior to 60 days before the planned event, a 10% penalty shall be deducted from the 
returned rental fee. If the renter cancels a booking prior to 30 days before the planned event, a 
20% penalty shall apply. If the renter cancels a booking prior to 10 days before the booking, a 50% 
penalty shall apply. In the case of cancellation in the last 10 days prior to the planned event, the 
rental fee in full shall be forfeited. Notwithstanding the above, an appeal of such penalty or 
forfeiture may be submitted by letter to the Candle Lake Curling Club when there are extenuating 
circumstances.  

 
4. Refundable damage deposits shall be required. Damage deposits will be refunded only after a 

complete check of the facility and contents has taken place. All damages and losses, including 
excessive clean-up costs, shall be charged against the damage deposit. Renters may be charged 
over and above the damage deposit if necessary to cover damages or losses. In order to facilitate a 
complete check of the hall and its contents and to allow for processing of the refundable damage 
deposit, or portion thereof, damage deposit return cannot be assured prior to a date two weeks 
after the event. All damage deposits shall be paid in full five full days prior to the event or at the 
time of booking if the booking occurs immediately prior to the event. It is understood that these 
stipulations would not apply in the case of funerals and emergent situations when most 
arrangements are made by telephone, fax or email.  

 
5. Regarding the reserving of the facility for the evening before the events it is understood that this is 

for purposes of decorating, preparation, and setting up only. Careful communication regarding 
such things as cleaning schedules is expected. If parties or family meals and gatherings are planned 
for that evening in the hall then the renters would be required to pay the usual daily hall rental.  

 
6. Regarding the use of furniture:  Set up and take down of furniture is the responsibility of the renter. 
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7. Decorating plans need to be discussed with the rental coordinator. Please do this in advance to 
avoid disappointment. Bulletin boards to be used for all posters 

 
8. Renters are advised to use the bottled water supplied for drinking.  
 
9. The renter shall have responsibility at the end of the event to assure that the following tasks have 

been completed: 
 

A checklist is provided on page 5 of this package.  
 

- Coffee urns have been unplugged, emptied and cleaned 
- All burners and ovens on the stoves turned off 
- Heating appliances such as portable ovens and hot pads have been unplugged and cleaned 
- All food stuffs have been removed from the refrigerators and coolers 
- All pots, pans, dishes, utensils etc. are returned to appropriate storage  
- Tea towels, dishcloths, etc., used in the kitchen or bar are to be deposited in the container 

provided 
- All garbage has been properly bagged and deposited in the garbage receptacle  
- Washrooms checked and toilets flushed 
- Kitchen/bar area cleaned, floors cleaned, bathrooms cleaned. 
- Interior lights have been turned out; and all exterior doors locked. 

 
10. The Candle Lake Curling Club will be responsible to provide appropriate facility mops, brooms, 

cleansers and soaps, garbage bags and garbage receptacles. It is requested that all renters use only 
the cleansers and soaps that are provided. The Kitchen Director to be contacted to confirm supplies 

 
11. It is the expectation of the Curling club that the renter will leave the facility in the same condition 

as they found it. 
 
12. A person representing the Curling Club will be available to go to the hall with the renter prior to any 

function.  
 
13. The Candle Lake Curling Club shall seek to have a person available for any emergency calls relating 

to the facility. The renter should know who that person is and how they may be contacted. 
 
14. The Candle Lake Curling Club reserves the right to have a rental committee member present at the 

event. 
 
15. If alcohol is to be consumed at the event, it is the responsibility of the renter to have the 

appropriate permits.  
 
16. The renter is responsible to ensure that no minors are served alcohol.  
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17. Capacity (persons) shall not exceed ________ upstairs and ______ on the ice surface.  Renter is 
responsible for ensuring capacity is not exceeded. 

 
18. The facility is not to be used for overnight stays. This includes the parking lot. The facility must be 

vacated and locked by 3:00 AM.  There are no camping facilities at the curling club. There are two 
provincial campgrounds at Candle Lake. 

 
19. All renters shall be expected to enter into agreements in good faith. 

 
20. Renters are not to enter or use the basement unless arrangements have been made prior  
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Candle Lake Curling Club Rental Agreement 
 

An agreement between:  Candle Lake Curling Club and  _______________________________________ 
Nature of the event or function: _________________________________________________________ 
Dates and times of the event or function: __________________________________________________ 
Contact (renter) Name: ___________________________________ Phone: _______________________ 
Alternate Contact (renter) Name: ___________________________Phone: _______________________ 
 

Classification 
of rental 

                        Description Fee(s) includes GST Damage 
deposit 

Rental A Off Season rental of the entire facility 
Includes ice surface, lobby, kitchen 
 

 
$400 per day 

 

 
$250 

Rental B In Season rental of the entire facility for curling 
Includes ice surface, lobby, kitchen 
 

 
$200 per day 

 

 
$250 

Rental C In season ice surface and lobby for curling 
Not including kitchen 

$150 per day or 
 $40/hr per sheet  
(min 2 hr $80) 

$250 

Rental D Lobby and kitchen for a party/meeting $150 per day $250 
 

Rental E Lobby room for meeting $100 per day 
or $30/hr ($60 min) 

$250 
 

Rental F Off season ice surface for approved event $30/hr ($90 min) $250 
 

  
Rental fees are payable in full at the time of booking the facility. See item #3 and 4 of renter’s 
agreement sheet.   Bar and basement are not available for rent. 
As renter I have read and agreed to the terms of the rental agreement above and the renter’s 
agreement sheet attached. I have received a copy of this rental agreement. 
 
Signatures 
 

Renter’s name printed: _________________________________________________________________ 
Rented on behalf of (organization or group if applicable): _____________________________________ 
Renter’s signature: ____________________________________________________________________ 
Date of signing: _______________________________________________________________________ 
 
Rental Coordinator on behalf of the Candle Lake Curling Club: _________________________________ 
Date of signing: ______________________________________________________________________ 
Note:  CLCC Rental Coordinator has the right to waive the damage deposit 
 Members receive discount of 25% off  
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Candle Lake Curling Club Facility Renter’s Checklist 
 

 

Kitchen Yes No 

Dishes, pots, pans, and utensils washed, dried and returned to 
appropriate storage 

  

Counter tops cleaned   

Stove tops and ovens wiped clean   

Sinks cleaned   

All food removed from refrigerators    

Used tea towels and dish cloths left in laundry basket   

Stove burners & ovens turned off   

Portable cookers and/or heating appliances unplugged and cleaned   

Floor swept and mopped if necessary   

Garbage bagged and placed in garbage bin outside (behind the village hall)   

 
 

Lobby Room Yes No 

Tables and chairs wiped clean and returned to where you found them   

Entrance swept and mopped if needed   

Lobby rug vacuumed and cleaned   

Decorations removed (if applicable)   

Posters removed from bulletin boards   

Bathroom floor cleaned   

Toilets flushed   

Garbage bagged and placed in garbage bin outside   

 
 

Lights, Locks, Keys Yes No 

All interior lights turned out   

All exterior doors locked   

Remove any signs you have put up outside   

Keys returned to rental coordinator   

 
 
Thank you for your cooperation.   
 
Please take time to fill out the renter’s response sheet (next page) 
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Candle Lake Curling Club 
Renter’s Response Sheet 

  
The Candle Lake Curling Club wishes to hear from you, our renters. Please use this space to list any 
problems or concerns or to make suggestions as to how we can improve this facility of the service we 
provide. 
 

 

_______________________________________________________________
_______________________________________________________________ 
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________ 
 
    
 

Dated:     _______________________________ 
    

Signed     _______________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 


