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Hamilton Little Lads Officer of the Day Duty List 
 

The Officers of the Day have numerous responsibilities. It is important to arrive early to provide field 

preparation assistance and make sure that everyone is ready for games to start promptly.  Arrive no 

later than 15 minutes before start of game.  Check in at Kitchen with committee member who is on for 

that day. 

Responsibilities include: 

Pre-game Field Preparation 
While most of the field preparation work should be done at the end of the prior day's games, it is 

important to check that everything is ready for use before the scheduled start time for the game.  

Similarly, if there are 6pm games and 8pm games, fields will need to be re-prepped before the second 

games begin. 

 Ensure fields are lined (prior to first game 

only) and raked 

 Ensure bases are in place (prior to first 

game only) 

 Ensure bases on Major field are set for 

correct age group(46/60 or 50/70) 

 Ensure correct pitching rubber is set on 

Major field. (46/60 or 50/70) 

 Ensure power is turned on for lights(if and 

when necessary) 

 Ensure scoreboard and sound system are 

turned on. 

50/50 
Separate 50/50 drawings are held for each set of games during a day.  In other words, there will be a 

drawing for the 6pm start time and another one for the 8pm start time.   

During the second inning of the in-progress games, go through the stands at all fields to sell 50/50 

tickets.  Whenever possible, have two people work together – one to collect the money, the other to 

hand out the tickets. It helps things go more smoothly and also helps ensure no money or tickets get 

lost. 

 50/50 supplies (buckets, tickets, etc.) are stored in the kitchen. 

 Prices for 50/50 are: 

o 3 for a dollar 

o 7 for 2 dollars 

o Double arms length for 5 dollars 

 Inform spectators that the drawing will take place before the games end and the winning ticket 

number will be announced by the scorekeeper 

 Upon finishing the rounds for 50/50 sales, bring the money to the kitchen for counting. 

 To draw the winning ticket, go to the game with the youngest players and when there is a 

natural break in activity, go to the pitchers mound and have the pitcher draw the ticket. 
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 Bring the winning ticket to the kitchen and write the number down.  Take winning number to 

EVERY scorekeeper for announcement, even if you already know who the winner was. 

Periodically go up to the Clubhouse 
In order to ensure that our facilities are maintained and treated in an appropriate manner, periodically 

stop in upstairs in the clubhouse to make sure there is no one up there misbehaving or causing trouble.  

Check on scorekeepers to see if they have any problems.  Make sure the score boxes are clean. 

Kitchen 
Check in with the kitchen to see if they need any help with operations or stocking product.  Committee 

member may ask you to go to a field and ask manager to send down his team parent for duty if they 

have not shown up.  If the manager has an issue getting coverage for kitchen inform the umpire that the 

game must be stopped and cannot continue until a parent fro the team goes to the kitchen for required 

duty. 

Post-game Field Preparation 
At the end of the games, the fields must be prepped for the next day.  This includes: 

 Raking the dirt areas (basepaths) of the 

infield 

 Removing the bases and installing the 

base plugs 

 Putting the tarp on the infield (when 

necessary) 

 Turning off the lights/scoreboard/sound 

system 

Trash cans 
Once all games are completed, and periodically through out the day, check all trash cans.  Remove the 

bags and replace with fresh liners.  Leave one extra liner draped over the side of each can to ensure bags 

are readily handy.  Consolidate half full bags into one another to save on trips to dumpster. The full bags 

should be placed in the dumpster up by The Hill.  There are two trash cans at every field, a trash can in 

each bathroom, several trash cans around the concessions area, one or two trash cans in each batting 

cage and the trash from the kitchen.  New liners are stored in the file cabinet by the freezer.  Pick up 

litter around complex. 

Bathrooms 
Both bathrooms must be cleaned/hosed down after the games.  Wet floors and fixtures with hose; spray 

with cleaner and scrub fixtures with brush and broom on floor.  Hose down fixtures and floor. Use 

squeegee to remove excess water from floor.  Ensure toilet paper, towels and soap are full. 

Batting Cages 
Coaches should be maintaining the cages each day, but before leaving make sure the cages have the 

lights/heat turned off, trash removed and all doors closed and locked. 

End of Night 
Ensure all gates and doors are closed and locked.  Ensure all lights are off.  Ensure barricades are in 

place. 


