
Canso and Area Minor Hockey Association

Yearly Operating Policies
May 28, 2013 (revised)

1. Team Registration:
 Only the coaches who are certified and trainers should appear on the list.
 This has to be done within two weeks of the minor hockey program

starting up through the registrar.
 All team managers are off-ice managers.

2. Registration fees –
 All players have to be registered and paid in full by the dates shown on

the registration forms.
 All registration fees must be paid to the association’s registrar following

the guidelines outlined on the registration forms.
 Players whose registration is not paid by these dates will not be

allowed to participate until one week after funds are paid in full to the
C.A.M.H.A. The registrar will notify the player and the coach when the
player is registered in full.

 Coaches, managers and trainers will not accept monies for
registration.

3. Refunds –
 Anyone notifying the C.A.M.H.A. Registrar prior to November 1st will

receive a full refund of registration less ticket sold.
 Anyone notifying the association’s registrar prior to January 1st will

receive ½ registrations less ticket sold and insurance cost.
 There will be no refunds after January 1st.

4. Fundraising –
 All fundraising done in the C.A.M.H.A. name is to be used for the

operations of the Association unless otherwise specified by the
fundraising chair with approval from the board.

 If one of our Teams is attending the Provincials as one of the Final
Five, fundraising is allowed with the board’s permission. All monies
raised will be for the sole purpose of the whole team ex. For
accommodations.  Any money left over after appropriate spending
(with receipts) for the team has occurred will be deposited by the
Treasurer into the general operations account for the Association.

 With short timelines within the  league playoff schedule, for those
teams who are in a position to attend the Provincial Championship as
one of the final five teams, the manager and head coach can request
permission from the Fundraising chair and executive to begin



fundraising to offset the cost of attending the Championship
tournament.  Any funds raised will be in the name of C.A.M.H.A. (for
specified Team), will have funds deposited by the C.A.M.H.A. treasurer
in the C.A.M.H.A. account for that team, and will be dispersed by the
treasurer to pay the required invoices.  All transactions must
accompany receipts/invoices. Team managers are responsible to the
association for all funds raised.  If the team is not successful in
securing a spot in the tournament, any monies raised will be put in the
general account of C.A.M.H.A. for ice time for the next year.  This has
to be shared with all sponsors/supports that contribute to this team.  In
the event that there are more than 1 team in this position, all teams will
fundraise solely for their team unless other arrangements are made
through the Fundraising chair of C.A. M.H.A. (i.e., funds raised by 2
teams and only one team moves forward, then those funds can be
combined for the 1 team if sponsors are notified first and are ok with
this).  Once the team has enough funds to cover their expenses as a
team, fundraising will cease.  All funds raised have to be equitably
dispersed for the entire team only.

 All sponsorship for any reason has to be cleared with the fundraising
executive member to be sure the same sponsors are not asked
numerous times for donations to our program.

 Parents/players/Guardians are responsible for the fundraising option
that they agree to on their registration form to offset the cost of the
player registration.  If fees/fundraising is not paid in full by the dates on
the registration form, registration fees will be adjusted as follows: for
each book of tickets that is unsold the registration will be adjusted until
the maximum amount for registration is paid in full.  All children will be
excluded from ice time until paid in full. This notice will be delivered by
Registered mail.

5. Tournaments –
 All tournaments (home or away) have to be approved by the President

of our Association and the Regional Director.
 Fees for incoming teams are determined by the expenses to be

incurred for the tournament in question.
 All C.A.M.H.A. Teams will have $800.00 maximum to be spent on

attending outside tournaments. Request for cheques can be made
directly to the C.A.M.H.A. treasurer after president approves
tournament travel.

 Home tournaments will have a fee of $700.00 for incoming teams.
(2013-14 season).

 If a team registers for a tournament and the fee is paid, that team is
responsible for that tournament fee.  If for some reason the team
cannot go to the tournament and the registration fees cannot be
reimbursed to us, then the association loses that money out of the



general operating budget for that year which in turn effect the entire
organization not just one division.

 Please be advised that effective immediately (2010-11), be sure that
your team is committed to attend that tournament.  If your team pulls
out of a tournament, the fees paid for the registration becomes the
responsibility of the team players/parents who committed to attend the
tournament from the beginning.  It is not fair to the participants who
definitely said they were not going to attend from the start to pay for
those who pulled out at the last minute.  The team manager will ask
the parent to sign if they are willing to attend the tournament or not.
This sign up sheet will be the determinant in splitting up the fee if the
costs of the registration have to be reimbursed.  It is also the
manager’s responsibility to ensure the reimbursement of fees is
applied for before the tournament deadline if need be.  In extreme
extenuating circumstances the executive reserves the right to review
this decision for individual teams at their request. (Sign up sheet will
be in the coaches documents)

6. Players –
 A maximum number is in accordance with the constitution of Hockey

Nova Scotia.
 C.A.M.H.A. is a fair play organization.  Everyone gets to play.  Any

teams that exceed the maximum number of players shall rotate players
 Team rosters will be approved by the Highland Zone Director.

7. Advancement –
 A player is permitted to advance to levels not provided by the

C.A.M.H.A. as passed by the rules and regulations of H.N.S.
 Permission is required from the President of this association and the

Regional Director for the Highland Zone in order to transfer to another
team/association outside our Association according to the H.N.S.
rules/regulations.

 Any female player wanting to play female hockey in another
association will be released to play all girls hockey upon written
request to the president and approval of our HNS representative.

8. - C.A.M.H.A. will adhere to the constitution of Hockey Nova Scotia to
determine the classification of rep. teams.

9. All teams in the C.A.M.H.A. are required to adhere to the regulation of the
constitution of Hockey Nova Scotia in terms of the cap on the number of
games allowed to be played.

10. Equipment –
 Parents must sign out the jerseys for their player/s when they are

picked up from the equipment managers or delegate,  parents will be



notified by email when/where discernment of jerseys will take place.
Coaches/managers can pick up their pucks/first aid kits and bottle
carriers at this time and will be responsible to return them at the end of
the year.

 Sweaters that are lost will be billed to the parent of the player for
replacement cost.

 C.A.M.H.A. game jerseys are not to be worn during practice times with
the exception of Novice division.

 Any equipment (for example, pucks, first aid kits, goalie gear, water
bottle carriers etc.) borrowed from the Association during the sign out
of equipment, must be passed in at the end of the hockey season for
safety inspection and re-stocking. Coaches for the team are
collectively responsible for any equipment used during the year and
not returned at the end of the season.  C.A.M.H.A. reserves the right to
bill the coaches for equipment needing to be replaced in this
circumstance.

 Hockey Canada Recommendations regarding jewelry: Players should
remove all jewelry before participating in any activities. An exception to
this would be a medic alert bracelet/necklace.  Players are required to
adhere to this policy.

11. Ice Time –
 All ice time scheduled and approved through the Ice Coordinator will

have the ice time and referees paid for by C.A.M.H.A.
 Any ice time scheduled by an individual team will be responsible for all

expenses incurred and are not covered under the C.A.M.H.A.
insurance policy.

 Each team manager is responsible for booking their own ice time with
the ice coordinator for the association. Managers must forward all
league schedules to the ice coordinator A.S.A.P for review in order to
provide sufficient ice time to all teams.

 Ice time is given on a first come first serve basis, on a weekly schedule
according to league play, (ex. You cannot book Sat. morning at 8 am
for the entire season for a practice). Fairness to all teams is necessary.

 Attempts to schedule practice in division succession are always
considered if time allows (ex. Novice, Atom, Peewee etc.)

 If your ice time is not booked by Wednesday night (8 pm) of that week,
a practice will be scheduled as the schedule allows.

 If you are awaiting a call back from another team to verify timelines, let
the ice coordinator know and the schedule will be held for a reasonable
amount of time until confirmation is complete.

 If you are planning a home ice tournament, the ice coordinator should
be made aware as soon as possible, so that the ice time will be made
available for your use.

 Referee-in-chief will be contacted by the ice coordinator for the
respective games and in all cancellations unless otherwise informed by



the ice coordinator. Referee-in-chief will schedule the clock
minders/score keeper

 It will be the responsibility of the team manager to let the players know
of a change in their schedule, if the information has been recorded on
the minor hockey line and websites.

 Cancellation of ice time up until Wed. night when the schedule is
posted on the minor hockey line will be the ice coordinators job,
however after the schedule is posted, it will be the managers job on
each team to cancel or change the ice time with the arena as soon as
possible if a game has been cancelled or rescheduled so that Minor
Hockey will not be billed for ice time cancellations.  It will be the
manager’s job to let the ice coordinator know of the change made.

 There is one development weekend regulated by Hockey Nova Scotia
in which there will be no games scheduled (Usually the first weekend
in November).

12. Off Ice Manager Duty Guidelines:
a. Works closely with the head coach.
b. Schedules and calls team meetings when necessary (At least

one at the beginning of the year and before any tournaments).
c. Schedules parents for various duties (50/50’s during home

games, tournament committees etc.)
d. Collect all fundraising monies and give to the treasurer (Terri

Crane) or Fundraising Chair (Donna Wallace)
e. Prepare/organize/monitor weekly team ice time schedules and

communicate weekly with the ice coordinator before 8 pm on
Wed. evenings regarding intentions for ice time use in the form
of a phone call or via email.

f. Re-schedule missed games with other teams
g. Communicate ice time schedules with the parents of your team
h. Obtain a password for the CAMHA website, to add scores, team

rosters, stats etc.
i. Distribute any information to team players/parents via the

CAMHA website; keep team specific news, updates, pictures,
and stats.  Send to the CAMHA webmaster (Alden Mackenzie)
for addition to the website. Email –
donna.wallace@ns.sympatico.ca

j. Arrange for team travel permits and hosting tournament permits
through the Minor Hockey president

k. Make arrangements with the Fundraiser Chair for any team
fundraising for hosting provincials or travelling to provincials

l. Ensure that the team has a suitable well stocked first aid kit that
is replenished at the beginning of every season and is on the
bench for every practice and game.

mailto:donna.wallace@ns.sympatico.ca


n. Be aware of the emergency procedures of the home and away
rinks, noting civic addresses in case of emergencies.  If manager
not in attendance, then an office delegate has to be made aware.

o. Compile a list of cell phone numbers of the team that can be used
when travelling, circulate to all team members.

p. Compile a list of emails so that info can be distributed to
players/parents in a timely fashion and forward to registrar email –
cansominorhockey@gmail.com

q. Maintain the list of all parental medical history consent forms.
These must be available at every game and practice.  Ensure that if
a player is sent to a hospital without the parent in attendance that a
responsible adult goes with the player and an injury report form
accompanies the player for the physician to fill out. (or delegate
from the team in your absence).

r. All injury report forms are to be signed off by the coach and parent
then is given to the association risk manager (Rose Richardson) for
filing with HNS.

s. Ensure that all the CAMHA rules and policies are adhered to by
your team. Which are posted on the CAMHA league website.
www.leaguelineup/camha.com

t. Request additional game sheets from the Coaching coordinator if
the team supply is diminishing.

u. Maintain copies of all game sheets.
v. Compile a list of the jersey numbers and names of players and see

that parents sign for the loan of the jerseys so that at the end of the
year there is a checklist for returning the jerseys to the Equipment
managers (Tammie Delorey/ Donna Rhynold).

w. Ensure all minor hockey equipment (pucks, water bottle carriers,
goalie equipment, first aid kits, etc.) are returned to the equipment
manager at the end of the season for inspections and replenishing.

13. - Teams wishing to host the Provincial Tournament are required to write
their request to the executive by the date required from Hockey Nova Scotia.

14. - Game and Travel permits are required for every game through E-hockey
by the managers of the Teams, to be approved by the Highland Zone Director
before travelling occurs. These permits are for both home and away games.
After all games, the manager of the team is required to put in the scores.  The
Highland Zone Director will then approve your next games for play.

15. Officials/Referees –
 Team coaches, management, trainers are not permitted at any time to

call referees about calls made during games or changes to game
times.

 All questions must go through our association’s referee- in- chief.

mailto:cansominorhockey@gmail.com
http://www.leaguelineup/camha.com


16. Abusive Person Policy –
 All parents, coaches, executive, and volunteers affiliated with the

C.A.M.H.A. must have the Respect in Sport program.  This is required
by H.N.S. Speak out program will continue to be recognized, any
coach who takes the Respect in Sport program will be reimbursed by
the association.  The Respect in Sport program is an online program
and can be done through your coach’s coordinator.

 C.A.M.H.A. will be following the Abusive Parents policy that H.N.S. has
set forth for M.H.A. to follow.  See Attached.

17 Lines of Communication for resolving C.A.M.H.A complaints are as
follows:

 Allow a 24 hour cooling off period
 Lines of communication are Player to coach/parent to Coach to

coach’s coordinator to president to regional director.

18 A.. Coaches/Referee Courses Guidelines:
 All courses taken by Referee/Coaches must be approved courses

through H. N.S.
 Registration for these courses must follow H.N.S. guidelines.
 All course registration fees will be paid for by the C.A.M.H.A.
 If the course requires you to pay when you register, notify the coach’s

coordinator that you are going to register then you will be reimbursed
for the full amount with a receipt.

 If a participant signs up for a course and does not show up for the
course, and if C.A.M.H.A. is billed for this course, the fee for the course
will be passed on to the registrant.

 If you cannot attend a course please notify the coaching coordinator at
least 48 hours ahead of the course start time so that your place will be
cancelled and our association will not be billed.

 Travel money is a stipend and is as follows:
o Canso to Antigonish/Port Hawkesbury (carpooling of +1 or

more) = $60. for the vehicle owner (return)
o Canso to Antigonish/Port Hawkesbury (no carpooling) = $40.

(return)
o Guysborough to Antigonish/Port Hawkesbury (carpooling of +1

or more) = $50.
o Guysborough to Antigonish/Port Hawkesbury (no carpooling) =

$30.
Attendance for courses closest to home is encouraged.  Payment of
course fees and stipends will be given with receipt that you have taken
the course.
 Overnight accommodations will be subject to approval at a regular

board meeting.



 Travel outside of Antigonish/Port Hawkesbury for courses will result
in the maximum stipend for carpooling from their area of residence
with receipt of attendance at the course.

18. B.  Travel policy for board members attending Regional meetings, HNS
Annual Meeting and the Fall Forum to conduct business on behalf of the
CAMHA shall be able to submit expenses for reimbursement at the rate of
$0.35/km.  Accommodations will be approved by the board on an as needed
basis and granted reimbursement with receipts.  Meal Allowance will also be
approved with receipts (minus any alcohol), without receipts a stipend of $10
for breakfast, $15 for lunch and $25 for supper will be approved.

19 General Meeting Guidelines for all regular board meetings are as follows:
 Meeting dates are every third Tuesday from September to

January then every fourth Tuesday until June. (Can be altered
with consensus)

 Meetings will be 6:30-8:00 pm
 Meeting location will be Eastern Memorial Hospital boardroom.
 Agenda will be prioritized by the secretary as persons request to

be on the agenda.
 Election of officers will be held after the AGM each year

eliminating the need for meetings in June, July and Aug.

Ground Rules for meetings:
 Allow everyone time to speak one at a time so everyone is

heard.
 Be non-judgmental and don’t criticize
 Respect for each other as an equal member on this board
 Clarification of issues (for new members especially)may be

necessary
 Review of minutes at the end to ensure correctness.
 Decision making is done by consensus but if necessary we will

vote via secret ballot/show of hands.

20.  Thank you for outgoing board members as follows:
2 years and less - $20. (Gift card)
3-5 yrs - $30 (gift card)
6-8 yrs - $40 (gift card)
9 yrs onward $50 (gift card)

Revised May 28, 2013, adopted AGM.

___________________________________
President –



____________________________________
Vice-President –

____________________________________
Secretary/Registrar – Angela Dobson
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