WHEN CHECKING OUT, PLEASE HAVE YOUR PAPERWORK IN THIS ORDER (BEFORE YOU GET IN LINE AT THE WINDOW):
1. Pre-Event Stand Sheets
Signed by Supervisor 

Filled out completely

2. Inventory Transmittal

Signed to show the product’s arrival
3. Stand Log/Stand Sweep 

Filled out completely
4. Gratis Report

Filled out completely

Signed by Supervisor
5. Spoilage Report
Signed by the Commissary
6. Cashier Corrects 

7. Menu Item Sales Report

8. Revenue Center Financial Report

9. All Cash Slips

In a Second Pile

1. Employee Sign in sheet

2. Temperature Log Sheet 

3. Non-chargeable Sheet

4. Alcohol Policies Acknowledgement
5. Opening Checklist

6. Closing Checklist
In a Separate Piles
1. Credit Card Receipts over $25

2. Employee Meal Coupons 

