
Delaware Valley Athletic Association  
Youth Baseball & Softball 

P.O. Box 491, Milford, NJ 08848 * www.leaguelineup.com/delvalaa
 

VOLUNTEER FORM 
 
The DVAA will be conducting mandatory background checks on all managers and assistant coaches.
 
Below is a list of the many volunteer positions that need to be filled in order to insure that the 
children enjoy the experience of participating in a first rate program. There is a brief description 
of each position on the back of this form, please read through them and check as many 
positions as you are interested in, and have the time to commit to.  
 
□ Manager (Head Coach) □ Assistant Coach □ Team Parent 
□ Director of Umpires  □ Division Coordinator □ Division Player Agent 
□ Umpire □ Volunteer Coordinator □ Registration Committee 
□ Fundraising Committee □ Field Maintenance Crew □ Equipment Manager 
□ Picture Day Committee □ Web Master □ Uniform Coordinator 
□ Community Day Committee (List Community:                                                 ) 
□ School Liaison (List School:                                   ) □ Sponsor Coordinator 
□ Opening Day Committee 
 
If you have special talents or skills to offer and you don’t see them listed above please feel free 
to include this information below. We are looking forward to working with all of you this year. 
Thank you for volunteering your time! 
 
Special talents, skills, and areas of interest: 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
 
Please circle the program you would like to help with: 
 
BASEBALL: T-Ball Coach Pitch Minors Majors Teeners 
      
SOFTBALL: Instructional Minors Majors   
      
 
Name _____________________________ Child’s Name___________________________ 
Home Phone _______________________Work Phone ____________________________ 
Address__________________________________________________________________ 
Primary e-mail address: ____________________________________________________  
Signature: ________________________________________________________________  
 
PLEASE BRING THIS COMPLETED FORM TO THE NEXT DVAA MEETING, IN PERSON 
REGISTRATION DAY OR RETURN IT VIA REGULAR MAIL TO THE ADDRESS ABOVE. 
 
 
 

http://www.leaguelineup.com/delvalaa


Managers (Head Coach): Responsible for organizing the team including practices and games. Teaches the game of 
baseball and provides the training necessary for the players to be successful. Works with each child’s abilities, builds their 
self-confidence and promotes team sportsmanship. Should be a good communicator to explain and demonstrate skills. No 
experience necessary, we offer division specific practice plans, coaching certification and training. 
 

Assistant Coaches:  Follows the manager's direction to help run team practices and games. Assists the Manager in all 
duties, and takes control in Manager’s absence. No experience necessary, we offer division specific practice plans, 
coaching certification and training. 
 

Division Coordinator: Responsibilities include selecting managers and coaches for all teams in the division, holding 
coaches meetings, coordinating practice and game schedules and enforcing division rules. Also assists in the distribution of 
equipment, uniforms, and picture day order forms. The primary means of communication between the board and the 
coaches/managers, as such, they are expected to attend monthly league meetings.   
 

Division Player Agent: Responsibilities include organizing drafts or team rosters (depending on the division), verifying 
player eligibility and maintaining records. Provides the first point of contact for the parents of children in the division. Works 
closely with the Division Coordinator to resolve all issues/ conflicts within the division. 
 

Director of Umpires: Responsibilities include working with the Board to find and find and train new umpires.  Assign 
umpires to work each game, provide feedback and constructive criticism to each umpire, answers questions that may arise, 
educates umpires on the rules and help resolve any problems or complaints regarding the umpires. 
 

Umpires: Responsibilities include insuring that games are played in an orderly fashion and in accordance with DVAA rules. 
Should have a sense of fairness and a good understanding of the rules. No experience necessary, we offer training, 
uniforms, equipment and rulebooks.  
 

Equipment Manager: Responsibilities include overseeing all league equipment, which includes receiving, evaluating, 
inventorying and sorting equipment to determine needs for the upcoming season. Works with the board to make 
recommendations on purchases, orders equipment, receives the new equipment and prepares team equipment bags for 
distribution. Replaces equipment on an as-needed basis (as it wears out or breaks) and to coordinates equipment return at 
the conclusion of season. EQUIPMENT STORAGE LOCATED AT KINGWOOD PARK. 
 

Field Maintenance Crew: Responsibilities include coordinating volunteers to help maintain the playing fields as needed 
prior to games/ practices. Visually inspect the field and facilities prior to each game/ practice to make sure there are no 
debris anywhere that could injure a player. 
 

Volunteer Coordinators: Responsibilities include scheduling volunteers who have agreed to help with various positions 
and events. 
 

Registration Committee:  Responsibilities include working with the Board and Volunteer Coordinator to insure proper 
staffing at each in person registration day. Works with the Uniform Coordinator to have samples of each uniform size 
available at registration. 
 

Team Parents: Responsibilities include helping the Manager/ Assistant Coaches with team organization, which allows the 
Managers and Coaches to focus on the athletic and sportsmanship skills being taught to the players. Duties may include 
calling/ e-mailing parents to advise them of practice/ game changes and cancellations, distributing information and 
organizing team activities. 
 

Picture Day Committee: Responsibilities include distributing picture order forms to Division Coordinators, organizing and 
scheduling team/ individual photos. Distributes photos to each Division Coordinator and arranges for delivery of sponsor 
photo plaques to Sponsor Coordinator. 
 
Uniform Coordinator: Responsibilities include securing pricing for the purchase of uniforms for all teams, in all divisions. 
Works closely with the Division Coordinators to determine the number and sizes of uniforms required for each team, in each 
division.  Provides the Registration Coordinator with sample uniforms in each size to be used at registration. Distributes 
uniforms to Division Coordinators. Works closely with Treasurer to insure uniform suppliers are paid. 
 

Fundraising Committee: Responsibilities include collecting fundraising ideas from parents, volunteers and other sources. 
Works with the Board to determine best fundraising ideas to pursue. Works with Team Parents and Volunteer Coordinator to 
organize and execute the fundraiser.  
 

Web Master: Responsibilities include posting, maintaining, designing and updating information as required by the Board. 
 

Sponsor Coordinator: Responsibilities include finding, securing and maintaining relationships with DVAA sponsors for 
each team, each season. Other duties include, pick up and delivery of checks to league treasurer, writing Sponsor Thank 
You letters and delivering Sponsor Photo plaques. Works with Web Master to update sponsor listings and links. 
 

School Liaisons: Responsibilities include distributing league information to the schools in the DVAA sending districts. 
 
Community Day Committee: Responsibilities include working with the Board and Volunteer Coordinator to insure proper 
staffing at the DVAA booth at each of the local Community Day events held in September. 
 
Opening Day Committee: Responsibilities include working with the Board and Volunteer Coordinator to schedule events 
and insure proper staffing at the DVAA Opening Day festivities in April. 
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