
Coordinators’ Responsibilities 
(Baseball and Softball Divisions) 

 
Thank you for volunteering!  In accepting this Coordinators’ position you are an “Appointed 
League Official” and a member of the “Appointed Board and Board of Directors” of North 
Edison Baseball & Softball.  You will report directly to the VP of your division. In his/her 
absence you will report to the First VP or President.  

 

Your role is vitally important to the efficient and effective operation of our season and 
organization.  As an official of NEBS, it is expected that in your role, you will A) Comply with 
the NEBS ZERO TOLERANCE POLICY, B) Conduct yourself appropriately at all times by setting an 
exemplary representation of the league and C) have the time to provide the following for our 
children: 

 

Below are your Major Responsibilities: 
 
 

1. Must attend Board Meetings (a minimum of seven (7) per election year), work bond credit will be forfeited 
for non-compliance. 

2. Propose a list of qualified managers and present to the E-Board and the Board of Directors prior to the player 
draft. 

3. Assist in establishing rules for each division to be approved by the E-Board and Enforcement of League 
Rules. 

4. Support and promote the NEBS Code of Conduct and Work bond policy. 

5. Support E-Board and enforce league policy. 

6. Ensure that all managers and coaches are NYSCA/Rutgers certified and that they attend all league-sponsored 
training clinics. 

7. Make sure that teams are sufficiently staffed with players, managers and coaches. 

8. Evaluate managers and coaches throughout the season to ensure teams are conducting themselves in a 
professional and sportsmanlike manner. Provide fair, equitable and timely solutions to any conflicts that may 
take place during the season in their respective divisions. 

9. Have frequent communication with managers & coaches during the league-playing season.  

10. Be on the complex as much as possible to monitor their respective division. 

11. Assist the equipment and uniform coordinators in distribution and collection of equipment and uniforms 
appropriately. 

12. Keep an accurate accounting of games played and their scores as well as innings pitched by each pitcher, the 
number of innings caught by each catcher and number of players attending each game, if applicable. 

13. Adhere to draft rules. 

14. Support the rainout schedule provide by the league scheduler. 

15. Complete Office of the Day Training and three shifts of duty during the spring season. 

16. Collect a list of managing candidates for the leagues yearly travel teams. 

17. Support all league fundraising events and opportunities. 

18. Be available or have your VP available for all awards ceremonies, including but not limited to the Sports Kid 
award.  

19. Conduct a manager meeting prior to the Playoffs (In divisions where it is appropriate).  

 

In return for accepting the responsibilities above, you will receive full credit toward your work bond; however, work 
bond credit can be withheld for neglect of a the above responsibilities.   

 

 

 

 


