
What you get to do

• Accounting (general ledger, accounts payable, and accounts 
receivables)

• Expenses (travel imbursements)

• Invoicing

• Salary (preparation and balancing)

• VAT (reporting and balancing)

• Monthly reporting (provisioning and phasing)

Our IT setup has ASPECT4, Microsoft Offi ce 365, Danske Bank’s 
District system, and of course our very own Next® as focal 
points.

We work across borders

Our Admin & Finance consists of four dedicated colleagues. You 
will be based in Herning, Denmark, where you’ll work closely 
together with the Head of Accounts and your colleagues in our 
other locations — both in Admin & Finance and outside.

We expect you to work 30 hours per week. If this means 4 or 5 
days a week, is entirely up to you.

What you bring to the team

• You are experienced in payroll, accounting, and admin work.

• You master Excel and the other tools on your computer.

• You have solid communication skills, both written and 
verbal. The main language at the offi ce is Danish, but the 
corporate language is English.

• You contribute to good relationships and the team effort.

• You are ambitious and like to get things right.

• And like us, you like to laugh.

Perks and benefi ts

• Career plan to develop your skills.

• Flexible working hours with occasional home offi ce time.

• Enthusiastic and social collagues and lots of cake.

• And if you enjoy skiing, why not work out of our Swiss 
offi ce for a week or two?

Are you talented with numbers, and looking for an interesting part-time job within accounting? 

Then join the international admin team that ties together Nextway’s back offi ce functions across 

Europe. This opening at our headquarters in Herning gives you the possibilities to develop your 

professional skills and maintain a healthy work life balance.

We make companies more effi cient and people’s lives at work easier. We replace processes that 
involve paper documents, Post-its, spreadsheets, and emails with easy-to-use software. Our Next®

smart process applications boost corporate effi ciency, scalability, and the personal joy of work. Since 
1986, we have served our customers from all over the world, through a network of certifi ed partners 
and own offi ces in Denmark, Finland, Germany, Norway, Sweden, Switzerland, and the UK.

admin and finance assistant
— Herning: Internal bookkeeping tasks, 30 hours a week

We live by our values

Nextway is governed by shared values instead of rules and 
regulations. 
Easy, Smart, Respectful, Ambitious, and Unifi ed are the 5 
paragraphs in our constitution.

You either buy into these, or you won’t be invited at all.

Apply now

Send a brief application and your CV marked ”DK-008 Admin 
and Finance Assistant” to job@nextway.software.

We look forward to seeing you.


