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SADDLEBACK KIDS 

THIS IS WHO WE ARE 
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Welcome to Saddleback Kids 

 
We have the privilege to tell children the Truth!  We commit to speak 
the truth of God’s great love and His plan for the lives of children. 
Children are God’s masterpiece, chosen, gifted, loved unconditionally, 
bought with a price and destined for His purposes. 
 

• We are passionate about ministering to every child God brings 
us.   

• We support our families and children with special needs 
because we know that although our bodies may have 
brokenness, in Christ our spirit does not. 

• We believe in and celebrate the Saddleback Kids family, 
knowing that we are better together. Every gifting, skill, 
personality and serving in unity takes us from good to great.  

• We intentionally develop leaders, from our junior leaders to 
the precious grandparent leaders who serve in Saddleback 
Kids.   

• We strive to teach children how to live lives of worship.   

• We believe that play and fun build relationships and that life 
change happens in the context of relationships. 

• We teach children the Word of God as the Truth that sets us 
free. 

• We depend on the Holy Spirit’s presence and His power and 
teach children to do the same. 

• We strive for excellence knowing that it honors God and builds 
security and trust with our families. 

• We are committed to the vision of the church and embrace our 
role as leaders of Saddleback Church. 

• We serve with joy because we are called, anointed and 
empowered to reach the next generation for Jesus Christ.  

• We love God, love others and have fun! 
 

We are Saddleback Kids! 
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Our Mission Statement 
 
Our Saddleback Kids Mission Statement clearly aligns with the 
five purposes of Saddleback Church. 
 

Saddleback Kids Mission Statement 
Our ministry exists to bring children into age appropriate WORSHIP 
where they can BELONG to the family of God, GROW in their 
relationship with Christ, learn to SERVE and then go SHARE Christ in 
the world! 

 

Our Vision 
 

Our Saddleback Kids Vision gives us direction on how we will 
accomplish our Mission. 
 

Connecting Kids to 

God and Others. 
  
 
 
 
 

 

 

• Winning kids to Christ 

• Growing kids spiritually 

• Kids connect with each other 

• Kids connect with a leader 
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Our Values 

 
Our Saddleback Kids Team Values are the guide to achieving our 
Mission and Vision. These values influence how ministry decisions are 
made. 
 

1. Safety and Security  
Protecting children with an uncompromising safety process is our 
number one value! 

 
2. Teamwork 

       Serving together lightens the load and strengthens the heart. 
 

3. Adaptability 
Being flexible in a changing culture or environment for the sake 
of the team and the big picture. 

 
4. Relevance 
Being aware of your culture and be willing to adapt to effectively 
communicate and connect with your audience. 

 
5. Shepherd Leadership 
Leading others in the leadership style modeled by Christ. 
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Our Leaders 

 
Our Saddleback Kids programs are intentional and fun, but we believe 
children will return each week because of the relationships formed 
with - YOU - our volunteer leaders. This is the reason serving in 
Saddleback Kids is an “every week” commitment. Saddleback Kids is 
built on people not programs! 
 
SK Junior Leader (Grades 1 through 4) 
-Must serve with a parent in the classroom. 
-May serve only with children age 3 through Kindergarten. 
-May sit on the floor and play with the children, but may not pick up or 
hold children. 
 
SK Youth Leader (Grades 5 through 8) 
-May serve without a parent. 
-May serve with children no closer than four years (grades) 
their age and no younger than New Walkers. 
-May sit on the floor and play with the children, but may not pick up or 
hold children. 
 
SK Student Leader (Grade 9 through age 17) 
-May serve without a parent. 
-May serve with children no closer than four years (grades) their age 
and no younger than Crawlers. 
-May sit on the floor and play with the children, but may not pick up or 
hold children. 
 
SK Adult Leader (18 years and older) 
-May serve in any area. 
 
SK Coach (21 years and older) 

-Must have previously served in a classroom for at least six months. 
-Staff recommendation and Coach interview is required. 
-Must attend all Coaches meetings. 
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SK Worship Leader (Grade 3 and older) 

-Worship Leaders who are in grades 3-6 must serve in the SK worship 
service they attend.  
-Worship Leaders must follow the Saddleback Kids leader 
requirements if they also desire to serve in a SK Weekend service class 
(besides the room they lead worship) or as a Kids Small Groups leader. 

 

Saddleback Kids Leader Commitment 
 
As an essential part of the Saddleback Church leadership family, you 
have a responsibility to develop and exhibit mature Christian behavior. 
This should be the desire when you serve as a Saddleback Kids leader. 
 
While serving the body of Christ as a leader in Saddleback Kids: 
 

• I pledge to present an appropriate appearance in both attire 
and behavior and strive to demonstrate biblical standards. 

• I commit to pursuing God with my life, which means my heart, 
actions and life should honor Him—at church, with my friends, 
classmates, family and on social media (Facebook, Instagram, 
Twitter, etc.). 

• I commit to attend a weekly worship service.  This is in addition 
to my weekly serving commitment. 

• I strive towards a disciplined spiritual life (daily prayer, Bible 
study, small group, etc.). 

 
By providing an example in my speech and action, I encourage others 
to grow in Christ and to become leaders themselves. This is a way of 
life measured by the heart and commitment of each leader in 
Saddleback Kids and we regard it as an essential part of your 
development. 
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SERVING WITH 
 SADDLEBACK KIDS 
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Expectations 

 
Saddleback Kids is a relational, weekly, serving commitment. When 
you sign up to serve with Saddleback Kids, you are committing to 
serve in the same classroom and service time every week.   
 
It takes many leaders to make a service run smoothly.  Your 
attendance, punctuality and involvement are very valuable to your 
ministry in Saddleback Kids.  A successful and effective children’s 
ministry depends on building solid relationships. The consistency of a 
weekly relationship helps facilitate that strong connection and this 
connection will change a child’s life.   
 
Expectations for serving in Saddleback Kids includes: 

• Setting an example for the children you are serving. 

• Focusing your attention on the children during service and 
engaging primarily with the children rather than other leaders. 

• Connecting with children throughout the service including 
before and after service and until all children are checked out. 

• Participating in the lesson, program aspects and worship 
during service. 

• Keeping your cell phone, smart watch or other devices stored 
away during service. 

• Dressing in comfortable appropriate clothing so you can move 
around and/or sit on the floor with children. Avoid short 
dresses, short shorts, midriffs and strapless tops. 

• Using appropriate language. 

• Arriving 30 minutes before your serving time for PRE-Game 
connection. PRE-Game is a place to build fellowship with other 
leaders, hear any announcements regarding your serving area 
and pray with your team. 

• Attending any SK Trainings, enrichments and yearly SK Summit.  
 

Saddleback Kids appreciates your commitment! 
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Communication 

 
If you are unable to serve at your scheduled time, we request you text, 
email or call your Saddleback Kids staff with as much notice as 
possible. It is important for you to read the emails sent out each week. 
This will help you prepare for what is being taught and what activities 
will be taking place during your serving time. 
 

H4 
 
Saddleback Kids is committed to creating and promoting a positive, 
nurturing environment for children that protects them and keeps 
them safe. When creating safe boundaries for children, it is important 
to establish the types of affection that are appropriate and 
inappropriate. The following guidelines are to be carefully followed by 
all leaders and offer ways to show affection appropriately to children. 
 

• Hugging a child is a natural response when children seek 
affection. If a child runs to a leader for a hug, the “catch and 
release” method is preferred. Quickly give a hug and release 
from the hug gently. Side hugs are most appropriate. Instead of 
a body to body front hug, a side to side hug will not be 
misunderstood.  
  

• High Fives are a great way to show encouragement to a child 
and a fellow leader. It is a great expression to say, “Way to go!” 
Children as young as 12 months can learn how to high five. 
 

• Handshakes are a friendly way to greet someone, especially for 
the first time. A child as old as second grade may desire to hold 
the hand of their leader. Any child older than second grade 
should politely be discouraged from holding their leader’s 
hand. 
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• Holding a child is a form of security.  A child over the age of 

two years should not be held unless it is an emergency.  If 
holding a baby is necessary for their comfort and safety, we 
require the leader to be an adult of 18 years and older. If a child 
over the age of two years seeks sitting on the lap of the leader, 
we ask the leader to gently place the child next to them and 
away from their lap. 

 
The following forms of affection are considered inappropriate with 
children. 
 

• Inappropriate or lengthy embraces. 

• Hugs from behind. 

• Kissing children. 

• Holding children over two years old on the leaders’ lap. 

• Touching knees or legs of children. 

• Wrestling with children. 

• Tickling children. 

• Piggyback rides. 

• Any type of massage given by a child to an adult and or by an 
adult to a child. 

• Any form of unwanted affection and comments or 
compliments (spoken, written or electronic) that relate to 
physique or body development. Examples would be, “You sure 
are developing” or “You look really good in those jeans.” 

 

Electronic Device Policy 
 

It is important to store away anything that prohibits you from being 
fully engaged with children in the classroom or at a Saddleback Kids 
event. This includes cell phones, ear buds, smart watches and any 
other electronic devices. 
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Photo Policy 

 
For the protection of our children and families, it is important that you 
refrain from taking pictures of children. No pictures should be taken, 
stored on devices or posted to any website or social media outlet 
without permission from Saddleback Kids staff. 
 
 

Missing Children 
 

We create our ministry environment to be fun for children. Sometimes 
a child has so much fun, they become distracted and may get 
separated from their family. If this happens, a family member will 
most likely go to a leader in the classroom for help. Please notify 
Saddleback Kids staff immediately and they will connect with the 
family. Saddleback Kids staff has a procedure for finding the missing 
child and connecting them back with the family. This will allow our 
leaders to stay focused on the children in their classroom. 
 
 

Parents/Guardians Remaining on Campus 
 

Parents/guardians must remain on campus when their child is checked 
into Saddleback Kids weekend service. If they plan on leaving campus, 
their child may not be checked into classrooms. Parents/guardians 
need to be accessible in case of emergency. 
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HEALTHY ENVIRONMENT 
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Wellness for Children and Leaders 

 
To ensure the health of all children and leaders, we ask that children 
and/or leaders who are sick not attend any Saddleback Kids services or 
events. It is recommended that a child and/or leader not attend when 
any of the follow symptoms are present: 

 

• A fever of 100 degrees or higher. 

• Diarrhea or vomiting – no matter what the cause (i.e., 
medication, teething, etc.). 

• Common cold (from onset through one week). 

• Any symptom of diseases such as Scarlet Fever, German 
Measles, Mumps, Chicken Pox or Whooping Cough. 

• Sore throat, constant cough or croup. 

• Colored mucus in nose or eyes. 

• Any unexplained rash. 

• Any skin infection (boils, ringworm, impetigo or any open sores 
that leak fluid/blood). 

• Pinkeye, redness of the eyes or any other eye infection. 

• Any communicable disease. 

• Lice – including the presence of eggs or nits. 
 
This applies to all children and leaders. If you have any of these 
symptoms, please stay home. If you suspect a child is sick during class, 
please contact Saddleback Kids staff and they will contact the 
parents/guardians. 
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Healthy Environment 

 
To help keep a healthy environment: 
 

• Gloves must be worn before touching or cleaning surfaces 
affected by blood and bodily fluids. Gloves are provided in the 
diaper changing area in the Nursery and in the First Aid kits 
located in each classroom. Hands must be washed immediately 
after removing gloves. 

• All wounds on children and/or leaders that have not formed a 
scab must be covered. 

• Toys soiled by saliva must be washed in a germicidal solution 
after each use. 

• All contaminated cleanup materials, including gloves, shall be 
disposed of in a sealed plastic trash bag and placed in a larger 
trash bag out of children’s reach. 

• Every table is to be wiped down with a disinfectant wipe after 
each service. 

• All children and leaders must be symptom-free without 
medication for 24 hours straight before returning to Saddleback 
Kids.   

 

Allergy Awareness/Food and Drink 
 

Any product containing nuts or any food processed with nuts may not 
be brought into the Saddleback Kids area. Each campus has a PRE-
Game area where appropriate snacks are available for you. For the 
safety of the children, HOT drinks are available during PRE-Game but 
not allowed in any classroom. 
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Chronic Illnesses 

 
If a chronic illness is reported to you by parents/guardians or a child, it 
does not preclude a child from being involved in a Saddleback Kids 
program. Notify Saddleback Kids staff for assistance. 
 

Children Who Display Aggressive Behavior 
 
Children may display aggressive behavior for a variety of reasons. 
Children who display aggressive behavior rarely, if ever, self-correct. In 
nearly every case the behavior gradually intensifies with age if it is not 
addressed. 
 
Follow these steps if a child is displaying aggressive behavior such as 
hitting, kicking, biting and/or pushing: 
 

1. Inform your Saddleback Kids staff of the child’s behavior. 
2. Saddleback Kids staff will remove the child from the 

Saddleback Kids program when appropriate. 
3. Saddleback Kids staff will determine the course of action. 
4. If the behavior persists when the child returns to a Saddleback 

Kids program, Saddleback Kids staff will act to prevent children 
and/or leaders from injury caused by the child’s behavior. 

 

Suspected Child Abuse or Neglect 
 

While serving with Saddleback Kids, if you suspect or recognize child 
abuse, please report this to Saddleback Kids staff immediately. Child 
abuse can be recognized in the following ways: 
 

• The abuse is stated verbally to you by a child. 

• The abuse is received in written form by a child (i.e., prayer 
request). 
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• Signs of abuse are evident on a child (i.e., bruises, burns, etc.). 

• You personally witness abuse to a child. 

• You observe behaviors and/or signs that may indicate a child 
being maltreated physically, emotionally and/or sexually. 

• You suspect that any person is attempting to build a 
relationship with a child for an impure purpose or to harm 
them. 

 

Mandated Reporting 
(Child Protection Services – CPS) 

 
Child abuse and neglect includes: physical abuse, sexual abuse 
(including both sexual assault and sexual exploitation), willful cruelty 
or unjustified punishment, unlawful corporal punishment or injury and 
neglect (including both acts and omissions). 
 
Mandated Reporting Process: 

• If abuse is suspected, immediately inform Saddleback Kids 
staff. Saddleback Kids staff will examine the situation and make 
the decision whether to report to CPS. 

• If bruises are seen and the perpetrator is on campus (attending 
service), Saddleback Kids staff will call Saddleback Church 
security team to help. 

• Saddleback Kids staff will be the person to report to CPS.  
However, if a Saddleback Kids leader hears about abuse 
directly from a child, they will be required to join in the call to 
CPS with Saddleback Kids staff to verbally give a report. 

• Saddleback Kids staff or Saddleback Kids leader who 
recognized the abuse must type out (via email) an incident 
report stating details of the incident. 

• The report must be written immediately and a copy emailed to 
the Saddleback Kids staff and Pastor of the campus involved. 

• Copy Pastor Steve Adams and Cynthia Petty on all incident 
reports. 
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• An official CPS report will be submitted by the Saddleback Kids 

staff involved in calling CPS. 
 
It is not our responsibility to do any investigating! We are only 
responsible for reporting to CPS and allowing CPS to investigate. 

 

Medical Emergencies 
 

Minor injuries can be treated with a little tender loving care, a cool 
cloth, frozen sponge or a band-aid. Small first aid kits are available in 
each classroom. 
 
When a child is treated, please complete an “Ouch Report” and have 
Saddleback Kids staff sign the report (a copy of an Ouch Report is on 
the following page). Ouch Reports are in duplicate. When 
parents/guardians arrive to check out their child, let them know what 
happened and ask them to sign the Ouch Report. Give the top copy to 
parents/guardians and the duplicate to Saddleback Kids staff. 
Saddleback Kids staff will follow up with the parents/guardians. 
 
It is important to remember that no one is authorized to dispense any 
over the counter or prescription medications to children or leaders. In 
the event a child needs more attention than you can provide, inform 
Saddleback Kids staff. Serious injuries involving broken bones, 
convulsions, fainting, unconsciousness or other bodily injury should be 
treated as follows: 
 

• Do not move the injured child or leader.   

• Stay calm and assure the child or leader while another leader 
cares for the other children in your class.   

• Have another leader find Saddleback Kids staff for assistance. 
 

Saddleback Kids staff will call the Saddleback Church Health Care team 
or 911.  DO NOT call 911 yourself. This call should only be made by 
Saddleback Kids staff. 
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Saddleback Kids staff will contact the parents/guardians and take over 
the situation so you may return to the classroom. You may be asked to 
give information to assist Saddleback Kids staff in reporting the 
incident. 

 

Injuries 
 

When a blood spill occurs from an injury or bite, follow these steps: 

• Contact Saddleback Kids staff who will contact the 
parents/guardians.  

• When tending to blood spills or bites that draw blood, ALWAYS 
wear disposable gloves.   

• Clean the blood spill immediately with soap and water.  

• Dispose of any used gloves, paper towels, cloths, etc.  

• Wash hands with soap and water thoroughly.  
• Fill out an “Ouch Report” as soon as possible.          
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EPI-Pen 
 

Follow the procedures below if a child is required to carry an Epi-Pen 
and checks into a classroom: 
 

• Every child requiring an Epi-Pen must have this information, 
along with their specific allergy, recorded in their church 
database record. If this information does not print out on their 
check-in tag, encourage the parents/guardians to update this 
information at check-in area.   

• When children check into a classroom with their Epi-Pen, the 
parents/guardians must sign a “Release and Waiver” form. 
These forms can be found at each check-in station. A signed 
form must be included with the Epi-Pen each time a child is 
checked into a classroom.   

• After checking in, the child must wear the nametag stating 
specific allergies and that an Epi-Pen is necessary. The Epi-Pen 
will be stored by the leader in a designated area and returned 
to the parents/guardians upon the child checking out. 
 

In the event the child has an allergic reaction and it is necessary to 
administer an Epi-Pen, Saddleback Kids staff will immediately call 911 
and inform the Saddleback Church Security team and the Saddleback 
Health Care team. Only trained licensed Healthcare Professionals may 
administer an Epi-Pen. 
 
If, based on the information available to Saddleback Kids staff at the 
time, it appears there is insufficient time to wait for emergency 
services or a trained Healthcare Professional, then the Release and 
Waiver form signed by the parents/guardians would authorize 
Saddleback Kids staff to administer the Epi-Pen to the child. 
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Release and Waiver of All Claims  
to Administer an Epi-Pen and  

to Provide Additional Emergency Medical 
Services 

 
I, the undersigned parent, parents, or legal guardian of 
____________________, a minor (hereafter referred to as “My 
Child”), do hereby voluntarily release and agree to hold harmless 
Saddleback Valley Community Church and its officers, directors, 
employees, volunteers, agents, and affiliates (hereinafter 
referred to collectively as "SVCC") from any and all losses, 
damages and claims of any kind that may arise from SVCC 
administering the Epi-Pen or any other emergency medical 
services to My Child. Pursuant to this agreement, I understand 
that in consideration for SVCC agreeing to administer the Epi-Pen 
and other necessary emergency medical services, I am knowingly 
and willfully agreeing to waive all claims I or My Child may have 
against SVCC. 
 
 
Parent Signature _________________________    
 
Date __________ 
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CAMPUS LOCKDOWN 
WEAPONS POLICY 
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Campus Lockdown 

 
What would trigger a lockdown for the Saddleback Kids area? 

• An imminent threat to the safety and security of children or 
leaders. 
 

There are two levels of lockdown. 

• Complete campus lockdown. 

• Saddleback Kids area only lockdown. 
 

The level of the threat will be decided by Saddleback Church Security. 

• Lock down can originate from either Saddleback Church 
Security or Saddleback Kids staff, depending on the interaction 
that occurs with the person(s) in question. If a leader is faced 
with a safety threat, immediately contact Saddleback Kids staff 
for assistance. 

• If for some reason the Saddleback Kids area needs to be 
secured, Saddleback Kids staff will ask you to lock your 
classroom doors. Once the doors are locked, follow the 
lockdown procedures posted in each classroom or on your 
roster book and wait for instructions. 

 
Announce to the children in your classroom that the Lock Down 
procedure has begun and proceed to the assigned safety areas. 
 
Be calm, clear and concise in your instructions to the children as well 
as other leaders. Listen to the pre-designated leader in charge. 
  
     L - Lock the outside doors. 
     O - Off, turn the lights and pick-up attendance roster. 
     C - Conceal in closets, workspace or specified lock down areas. 
     K - Keep quiet. 
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Registered Sex Offenders 

 
If you are informed or aware of any person (male or female) on any 
Saddleback Church campus who is a Registered Sex Offender entering 
the Saddleback Kids area to drop off or pick up a child from a 
Saddleback Kids program, contact Saddleback Kids staff. Saddleback 
Kids staff will notify the Saddleback Church Security team. 
 
Each Registered Sex Offender is assigned a “Risk” number. Based on 
that risk number and other factors (court and probation), Saddleback 
Church Security will work with the offender to offer alternative 
solutions while in the Saddleback Kids area for child drop off and pick 
up.   

 

Weapons Policy 
 

You are prohibited from carrying a concealed weapon while serving in 
the Saddleback Kids area. This applies even if you are licensed to carry 
a handgun. Furthermore, this policy prohibits weapons at any 
Saddleback Kids sponsored functions or events. 
 

• Prohibited weapons include any form of weapons or explosive 
restricted under the local, state or federal regulation. This 
includes all firearms, illegal knives or other weapons covered 
by the law. We also ask that, legal, chemical-dispensing devices 
such as pepper sprays that are sold commercially for personal 
protection are not brought into Saddleback Kids area. 

• Exceptions are only allowed if the church has given consent to 
carry a weapon while performing specific tasks on its behalf.  
This includes police officers or Security Team members who 
are performing security services for Saddleback Church. 

• If you have a question about whether an item is considered a 
weapon under this policy, please check with Saddleback Kids 
staff.  
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• You are expected to verify ahead of time that an item is not 

defined as a weapon under this policy before having it in your 
possession while serving in the Saddleback Kids area. 

• Direct any questions or report possible violations of this policy 
to Saddleback Kids staff.  
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EVACUATION 
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Fire 

 
If the fire alarm goes off, gather children in a line by the door, then 
exit accordingly. Read and understand the evacuation route for your 
area posted in each classroom.  
 

• Before evacuating, count all children to make sure your 
headcount number matches the roster book. Be sure to check 
the restrooms in your serving area. 

• Take your roster book with you and be sure all children in your 
class are accounted for. 

• Take attendance when you arrive safely to your evacuation 
area. 

• Once evacuated, wait for further instructions from Saddleback 
Kids staff. Always stay with your class.   

• Do not leave the evacuation area to retrieve your own 
children, to obtain first aid or for any other reason. First aid will 
be brought to you if needed. 

• Do not release children to their parents/guardians (of any age) 
during the evacuation process. 

• Parents/guardians may walk with you. Children may only be 
released after you have arrived at your designated area, 
attendance has been taken and you have been given 
permission from Saddleback Kids staff. 

• Saddleback Kids staff will assist in reuniting children with 
parents/guardians. 

• The same check-in/check-out procedures will be used. Until 
the “all clear” from Saddleback Kids staff, children must stay 
with their class. 
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Earthquakes 

 
If you are indoors during an earthquake, direct children to “drop, 
cover and hold on.” 
 

• Get under a hard surface if possible to protect your head and 
neck. If there is no table, sit down against an interior wall. 

• For babies, crawlers and toddlers: At the first sign of an 
earthquake, quickly cover the babies/crawlers/toddlers with 
either cribs, mattresses or your body ensuring the children 
have room to breathe, but are protected from any falling 
debris. If there is little or no damage to your classroom, remain 
in the room until you receive instructions from Saddleback Kids 
staff. If instructed to evacuate, place children in cribs and 
quickly leave the room following the evacuation route. 

• Pick a safe place where things will not fall on you, away from 
windows, bookcases or tall heavy furniture. It is dangerous to 
run outside during or after an earthquake because of debris. 
Once children are secure, stay where you are until you know it is 
safe or have been given instructions from Saddleback Kids 
staff. 

• If you are outside when the earthquake occurs, stay outside 
and move to an open area away from buildings, trees and 
power lines. Instruct children to crouch down and cover their 
heads. Many injuries occur within 10 feet of the entrance to 
buildings. Wait in your safe place until the shaking stops, then 
check to see if you are hurt. You will be better able to help 
others if you take care of yourself first. 

• Move carefully and watch out for things that have fallen, 
broken or are creating hazards. Be ready for aftershocks. Do 
not evacuate unless given instruction to do so by Saddleback 
Kids staff. 

• Remember to only use the stairs when leaving the building. 

• Do not use the elevator. 
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SADDLEBACK KIDS 
LEADER TRAINING 

Completed - Check List 
 

TRAINING – PART 1              
 

SADDLEBACK KIDS            
 Welcome to Saddleback Kids 
 Our Mission Statement 
 Our Vision 
 Our Values 
 Our Leaders 
 Saddleback Kids Leader Commitment 

 

SERVING WITH SADDLEBACK KIDS   
 Expectations 
 Communication  
 H4 - Hug • High Five • Handshake • Hold 
 Electronic Device Policy 
 Photo Policy 
 Missing Children 
 Parents/Guardians Remaining on Campus 

 

HEALTHY ENVIRONMENT 

 Wellness for Children and Leaders 
 Healthy Environment 
 Allergy Awareness/Food and Drink 
 Chronic Illness 
 Children Who Display Aggressive Behavior 
 Suspected Child Abuse or Neglect 
 Mandated Reporting (Child Protection Services – CPS) 
 Medical Emergencies 
 Injuries 
 Ouch Report Form 
 Epi-Pen Procedures 
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 Epi-Pen Release Form 

 

CAMPUS LOCKDOWN AND WEAPONS POLICY            
 Campus Lockdown 
 Registered Sex Offenders 
 Weapons Policy 

 

EVACUATION        

 Fire  
 Earthquakes 

 

COMPLETED LEADER TRAINING – PART 1    
 

Leader’s Name (Print) 
________________________________________________________ 
Leader’s Signature  
________________________________________________________ 
 
Area Serving _____________________________________________ 
 
Campus __________________________ Date __________________ 
 
Saddleback Kids Director or Coordinator’s Name  
________________________________________________________ 
 
Saddleback Kids Staff: 

 SK Director or Coordinator - Cut out this Check List. 
 SK Director or Coordinator – Add completed training date to Leader’s 

application. 
 Staffnet # ________________________ (Needed for processing). 
 Turn in this form to Colleen Arciniega, Saddleback Kids Central Support, for 

processing (interoffice mail or scan). 

 Colleen - add completed training date in Leader Verification. 
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