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Transportation Facts
MCSC has a Transportation Director, 2 bus mechanics and 2 secretaries.
MCSC has 50 buses for student transportation. MCSC has 27 High School
and Junior High bus routes, 28 Elementary routes, 6 Special Education
routes and 3 Pre-K routes. All Drivers are certified by the State of Indiana.
Driving Records are checked each year with the Department of Motor Vehicles. MCSC buses are thoroughly inspected by Indiana State Police each
year. All MCSC buses have passed inspection. Bus inspection results for
MCSC can be found at https://secure.in.gov/isp/businspections/public/

index . MCSC also transports students to classes in 3 additional counties
and 7 different schools outside the MCSC boundaries. MCSC transports
over 2,800 students daily, and approximately 18,000 students each year to
Extra-curricular events. MCSC buses travel more than 345,000 miles each
year.

FORWARD
This handbook for students and parents was developed to provide an
outline of transportation procedures, rules and practices as they apply to
students riding school buses to and from school in the Mooresville Consolidated School Corporation. Safety is the emphasis of this handbook. Safety
is directly related to attitude and practices. We hope to promote attitudes
and practices through a cooperative effort with students, parents and transportation personnel.
The Board of Education shall operate a school transportation program
for the purpose of transporting children to and from school under terms and
conditions as set forth in the Acts of the General Assembly of 1965, chapter
760, and subsequent amendments. Each school bus driver’s terms & conditions are established by Mooresville Consolidated School Corporation.
Pupils transported to and from school shall be subject to the rules and
regulations of the school corporation and building principal.
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WHAT DOES IT TAKE TO BE A BUS DRIVER?
1. If a person is interested in being a school bus driver, he/she must complete an application.
2. The Transportation Director will screen applications and interview acceptable applicants.
3. If the interview process is successful for both the applicant and the corporation, the applicant will have a criminal background check run.
4. If the criminal background check comes back ok, then the applicant
must undergo a physical and drug test.
5. When these come back ok, the applicant will start studying for the written exam to obtain a CDL (Commercial Drivers License) permit.
6. Once the applicant passes the written exam at the BMV, they are issued a blue card which allows on bus training which includes a minimum number of four hours on bus observation and eight hours driving.
7. The applicant will sign up for a two-three day class put on by the Indiana Department of Education—Transportation Division.
8. Once the driver trainer thinks the applicant is ready, the applicant will
take the CDL driving test.
9. When the applicant passes the driving test, a yellow card is issued from
the State of Indiana. No one may transport students in the State of Indiana without a yellow card.
10. Transportation Director evaluates each route driver at least once a year.
Additional evaluations are conducted if needed

PRACTICES AND PROCEDURES RELATING TO
STUDENTS RIDING SCHOOL BUSES
The Board of School Trustees of the Mooresville Consolidated School Corporation has chosen to provide school bus transportation service for its students.
1. The Transportation Director and school bus driver, at the beginning of
the school year, will designate the stops and pick up times for students.
2. All students must be at their designated stop 5 minutes prior to the
scheduled arrival time. Bus drivers are not required to stop and honk or
wait for a student who is not out waiting for a bus. It is important
for students to be at their stop before the bus arrives, so that they will
not cause the other students to be late for school. If a driver has 20
stops and waits 30 seconds at each stop, this causes the bus to be
behind schedule 10 minutes. Also, when a school bus is stopped for
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any length of time, the wait, in some instances, causes an unsafe
traffic build up behind the bus.
Students should be waiting in an orderly manner at least ten (10)
feet away from the road. Bus Drivers and building principals cannot
control the behavior of students at bus stops. Parents are
responsible for the behavior of their children at bus stops. If the
problems from the bus stop carry onto the bus, the driver and
building principals will use progressive discipline as described later
in the handbook.
All students must ride his/her assigned bus to and from school.
Riding another bus is permitted only in emergency situations.
Again, our purpose is to only provide transportation service from the
home, to school, and back home. In an emergency situation, the
parent must write or call the building principal explaining the emergency. If the principal approves the student riding the bus, he will
issue a signed permission slip to the student who in turn will present
it to the school bus driver.
Middle and High School students may not ride home on a bus to an
elementary school without permission from the elementary building
principal.
Students may only board and get off the school bus at their designated stop. There are safety and legal reasons for this practice. The
school is not responsible for a child who gets off at a location other
than his/her stop. In certain situations, where written arrangements
have been made by the parents with school principal, a student may
get off at a different stop if the stop is on the same bus route.
Once a school bus is in motion on school grounds, students will not
be allowed to board the bus. This is a safety measure designed to
keep students from running after and/or between buses in a loading
(congested) area. Also, when one bus stops in a line of moving buses, the chances for a chain reaction accident increases considerably. Students who miss their bus should immediately report to the
principal’s office to phone home for someone to pick them up at
school.
The aisle of a school bus must be kept free of objects that would
obstruct an emergency evacuation of the bus. Any large object that
cannot be held on a student’s lap or placed safely on the floor in the
space under the seat immediately in front of the student is not
permitted on the bus. Examples of such large objects are musical
instruments, science projects, baseball bat bags, fund raisers, etc.
Students are prohibited from bringing any potentially hazardous
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chemicals, animals, or breakable items on board the bus. Any
object that could become a missile in an accident will not be
transported. Personal items such as toys and electronics do not
belong on the school bus. Theft or damage to such items is not the
school’s responsibility to replace.
10. School policy states that “use or possession of tobacco products
during school or on school property is strictly prohibited.” Because a
school bus is school property use or possession of tobacco
products is prohibited. This includes E-cigarettes and all vaping
devices.
11. Students should not leave the side of the road to load a bus until the
bus is stopped, stop arm is extended and the door has opened or
the driver has motioned to the student to load.
12. Students who unload a bus and need to cross the road must cross
at least 10 feet in front of the bus.
13. Weather can affect road conditions, please be aware that bus
routes may run late since additional time may be needed at each
stop.
14. When school is delayed or closed, the district will contact parents
through our student database, the schools website and social media
pages. Announcements will also be made on the WCBK 102.3FM
as well as Indianapolis television channels 4, 6, 8, 13 and 59.
PLEASE DO NOT CALL THE SCHOOL.
15. If a student misses the bus, the bus will NOT return to pick up the
student. It will be the student’s responsibility to attend school.
16. Students are to follow safety rules and guidelines while on the bus
which include but not limited to: entering and exiting the bus safely,
staying seated, not throwing items on the bus, always being
respectful of others, etc. Students are to follow all directions of the
bus driver that address appropriate behavior and issues of safety. If
students have concerns or issues while on the bus, they should
share them with the bus driver at an appropriate time.
17. When the school is having a 2 hour delay because of bad weather,
the schedule will be:
High School and Middle School
9:50 - 2:40
Newby and Northwood Elementary
10:55 - 3:25
Neil Armstrong and North Madison
11:00 - 3:25
Waverly Elementary
11:05 - 3:25
Pre-School AM
10:30 - 12:30
Pre-School PM
1:30 - 3:30
Please note bus pick up times will be 2 hours later than normal
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bus pick up times when on a 2 hour delay.
18. BACKPACKS WITH WHEELS ARE NOT ALLOWED ON A
SCHOOL BUS.
19. The use of cell phones or other electronic devices used for listening
to music or the playing of games is allowed with the use of headphones/earbuds only. Loud noises are distracting to the driver
and may jeopardize the safety of all passengers on the bus.

RULES FOR STUDENTS RIDING BUSES
1. Students are expected to follow the driver’s directions the first time
they are given. The drivers are responsible for the safety of all students on the bus and must have the cooperation of everyone to provide safe transportation to and from school.
2. Students are expected to display the same conduct on the bus as
they are expected to display in the classroom. The bus is school
property and the same level of discipline is expected on all school
property.
less the driver gives permission to move.
4. Students will remain in their seats while the bus is in motion. The
seats in a school bus are designed to protect the student in the
event of a sudden stop. To be effective, the student must be seated.
5. Students are to keep their hands, arms, and objects to themselves
and inside the bus. Students can be injured by limbs or other hazards if they have any part of their body outside the bus while the bus
is moving.
6. Pushing, shoving or fighting are a safety violation that cannot be
tolerated. For the safety of all, be courteous on the bus.
7. Use of controlled substances, alcohol, tobacco, e-cigarettes and
vaping equipment are prohibited on the bus as well as any place on
school grounds. This is a serious offense that could result in loss of
bus privileges as well as other consequences at school.
8. There will be no candy, gum, food or drinks allowed on the buses.
This excludes trips supervised by certified staff.
9. Students are expected to help keep the bus clean and respect the
bus equipment. The school bus is designed to provide a comfortable way to and from school and to give the maximum amount of protection to the students in an emergency. Students and parents will
be held financially responsible for any damage resulting from van5

dalism.
10. Students are not allowed to bring animals, flammable materials, or
large items that cannot fit in the seat with the student. Aisles must
remain clear to allow for an emergency exit.
11. Students are expected to be at their bus stop on time.
12. Students that get caught littering out of the bus windows may be
suspended from the bus for a semester and may be subject to a
fine for littering.
RIDING THE BUS IS A PRIVILEGE NOT A RIGHT. THE RULES ARE
IN PLACE TO COMPLY WITH STATE AND FEDERAL LAWS TO
INSURE THE SAFETY OF ALL STUDENTS. IF YOU CHOOSE NOT
TO FOLLOW THESE RULES, YOU COULD LOSE YOUR BUS PRIVILEGES.

ELEMENTARY BUS DISCIPLINE PROCEDURES
The following procedures will be for students who violate rules on a
school bus:
1. Drivers will use these methods for bus discipline:
A. Talk with the student about the incident and try to reach an under
standing.
B. Change seating arrangements.
C. If A & B do not work, the driver will call the parents for help
D. If A, B, & C do not work, driver will send a bus conduct report
to the principal of the school.
E. Driver will have the principal come to the bus or take the student
to the principal.
F. Severity of the incident may necessitate skipping A through D and
using E.
2. Principal
A. When student is referred to principal by driver, progressive
discipline starts.
B. 2nd bus slip: Student will talk to principal and will be given a 1 day
bus suspension.
C. 3rd bus slip: Student will speak to the principal and will be given a
2 day bus suspension.
D. 4th bus slip: Student will speak to the principal and be given a 3
day bus suspension.
6

E. 5th bus slip: Student will be given a 4 day bus suspension.
F. 6th bus slip: Student will be given a 5 day bus suspension.
G. 7th bus slip: Student will be given a 5 day bus suspension.
H. 8th bus slip could result in being denied bus privileges for the
semester or the school year.
I. Principals have at their discretion, the option of adding days
of suspension or using other alternatives as they feel would
be beneficial to the student. They may also skip B through H
at anytime.
3. Reminder to all MCSC parents: Riding the bus is a privilege, not
a right. As parents, we need your help and support in seeing
that all children are transported safely.
Mooresville is a growing community and we now have a lot of traffic on
our roads. Our school bus drivers have a major task of handling the
buses in this traffic, and must have the cooperation of students and
parents to ensure safe travel to and from school.
MOORESVILLE CONSOLIDATED SCHOOL CORPORATION
HIGH SCHOOL & MIDDLE SCHOOL BUS DISCIPLINE PROCEDURE
The following procedures will be for students who violate rules on a
school bus:
1. Drivers will execute the following steps when implementing bus
discipline:
A. Talk with the student about incident and try to reach an under
standing with the student.
B. Change seating arrangements.
C. If A & B do not work, the driver will call the parents for help.
D. If A, B, & C do not work, driver will send a bus conduct report
to the Assistant Principal.
E. The driver will radio the Transportation Director or school
administrator for help or removal of the student from the bus.
F. The severity of the incident may necessitate skipping A through
D and using E.
2. Principal
A. When a student is referred to the school administrator by the
driver progressive discipline starts.
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B. 1st referral to the school administrator: student will speak with
the administrator and could be given a consequence.
C. 2nd referral to the school administrator: student will speak with
the administrator and could be given a 1 - 3 day bus
suspension.
D. 3rd referral to the school administrator: student will speak with
the administrator and could be given a 3 - 5 day bus
suspension.
E. 4th referral to the school administrator: student will speak with
the administrator and could be denied bus privileges anywhere
from a few days to the rest of the year depending on past
violations.
F. Principals have at their discretion, the option of adding days of
suspension or using other alternatives as they feel would be
beneficial to the student. They may also skip A through D at
any time.
3. Reminder to all M.C.S.C. parents: Riding the bus is a privilege,
not a right. As parents, we need your help and support in seeing
that all children are transported safely.
Mooresville is a growing community with much more traffic. Our bus
drivers must have the cooperation of students and parents to ensure
safe travel to and from school.

Note to Parents
1. Parents are responsible for paying the repair costs of any
vandalism their child does on the bus.
2. The school corporation transportation department cannot guarantee
that students will be allowed to ride a different bus than the one they
are assigned. When parents have extenuation circumstances of a
serious nature and want to request that their child ride a different
bus, they should write a note for their child to turn into their school’s
administrative office. In some cases this may not be possible due
to some buses being completely full and parents will need to figure
out other means of transportation for their child. The administration
or office personnel at your child’s school will decide if a student can
ride a different bus. If you have written a note for your child to ride
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a different bus and have questions as to your request, please contact your child’s school.
3. If parents have concerns and questions, they should share them
with their bus driver after the completion of any route. Parents
should not try to have a discussion with bus drivers during routes.
Parents may also call the Transportation office with any questions
or concerns.
4. Parents are responsible for their own child’s behavior at the bus
stop.
5. Parents should have contingency plans for their students in
the rare event that bus service cannot be provided. Examples
include: road closures, accidents, etc. Many of the situations requiring no bus service arise on a moment’s notice which will require
parents to implement their plan.
Please be prepared for this possibility!
6. All parents and students are asked to read this material and to
fill out the information requested on the last page of this booklet.
We are asking all parents and students to complete the information.
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STOP ARM LAW
When a bus stops to load or unload students, a
red STOP sign with flashing red lights is extended from the left side of the bus. The law regarding other vehicles on the road when this stop
sign (arm) is extended is as follows:
The Indiana State Police say when approaching a school bus, from any direction,
which is stopped with its flashing red lights
activated and its stop arm extended, motorists are required to stop,
even on a multiple lane highways. Police say motorists who are on
a highway that is divided by a barrier or unimproved media ( i.e.
concrete or cable barrier, or a grass median) are required to stop
only if they are traveling the same direction as the school bus, and
if there is no unimproved median or barrier, then all lanes in all directions must stop. Officials say disregarding a school bus stop arm
is a serious violation and violation of the law is a Class “A” infraction
punishable by a maximum fine of up to $10,000.
Parents and adults are not allowed on the buses without permission. If
anyone enters the bus without permission, they will be prosecuted and
charged with trespassing.
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Danger Zones Graphic
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Bus Cameras Installed
In the interest of safety, all MCSC school buses now have
cameras with video and audio capability installed. Although
no automated system is 100% reliable or perfect, we believe that monitoring students’ behavior will be helpful when
problems arise. It needs to be understood that viewing information captured by bus cameras are for school personnel use only.
Indiana Weather and Bus Stops
The Summer, Fall, Winter, and Spring seasons bring
with them difficult, weather related challenges. Parents and
students need to be aware of the weather conditions so
students can dress appropriately for each of those situations. In Indiana, we know that snow and rain is something
that we all will deal with when we leave and return home
from work and school. Students should be dressed appropriately for the weather conditions as they board and get off
the bus. Rain gear and winter attire are important for students as they meet weather related challenges going to
and from school.

YOUR BUS #___________________
For students who ride a bus daily to and from school.

Emergency Numbers

Student Name:____________________________________________

Emergency Contact Name: __________________________________
__________________
Home

_________________
Cell

________________
Work

Email:___________________________________________________

Student Acknowledgment
I have read and understand the rules in this book and will follow these
rules for the safety of all Mooresville students.
Signed_____________________________ Date ________________

Parent/Guardian Acknowledgment
I have read and understand the rules in this book and will encourage
my child to follow these rules for the safety of all Mooresville students.
Signed_____________________________ Date ________________

THIS BACK PAGE MUST BE SIGNED AND RETURNED
TO YOUR SCHOOL OFFICE
BY FRIDAY, AUGUST 16, 2019.

