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Early Childhood/Elementary Room Assistant 
Serving Kids Ages 3-6 or 1st-5th Grade 

In Kids Ministry we help kids become lifelong followers of Jesus Christ by creating 
engaging experiences and developing relationships that transform lives. 
 
Room Assistants create an inviting environment for kids and families by providing quality care, 
laying foundations of trust, and ensuring safety. Here’s how we do it: 
 

Being Prepared 

• Read communication updates from your leader prior to your serving time to stay informed.  
• Check in with your team lead at scheduled time to participate in huddle, receive instructions, 

connect with your team, and prepare to serve. 
• Be committed to your serving time and locate a sub if you are unable to serve. With the 

impact of your role in mind, communicate any changes with your team lead. 
 

Ensuring Each Child Feels Cared For, Comfortable, and Safe 

• Enthusiastically welcome kids and families, answer any questions they have, and introduce 
yourself.  

• Manage the behavior of the kids, so they aren’t in danger of hurting themselves or others. 
Provide reminders for appropriate behavior, separate kids if necessary, and seek your team 
lead’s assistance to page parents if behavior becomes unmanageable. 

• Create connections with kids and families as well as between other kids. 
• Log relevant information for helping kids adapt. 

 

Support Kids Ministry Environments by Owning the Room Atmosphere 

• Support teacher and environment standards by specifically overseeing kids that need help 
with attention, sensory needs, redirection, or social interaction—whether they are on your 
radar or not. 

• Assist Kids Ministry staff to maintain an effective learning environment with awareness of the 
whole group. 

• Make personal adaptations or resourcing recommendations when possible, so kids can 
participate in large and small groups, games, and activities. 

• Be empowered to discuss with other volunteers, parents, and staff members on how to best 
address child behaviors during service. 

 
Celebrating the Kids with their Families 

• Take the time to share with the grown-ups the fun things their kids say and do, the lessons 
they learned, and specific examples of how you enjoyed your time together.  

• Cards are provided for you to write a note to a kid or family after your service time. 
 


