Syllabus TECM 2700
TECM Technical Writing
Term: Spring 2026
Date & Time: 
	Sec 018 (5387): Monday/Wednesday 2:00 – 3:20, Room Audb 308
Sec 004 (4752): Tuesday/Thursday: 2:00 – 3:20, Room Audb 313
Instructor: Syd Coppersmith
Email: syd.coppersmith@unt.edu
Office: Room Audb 307
Office Hours: Thursday 1:00 – 2:00 or by appointment
		
Course Summary
Every profession, regardless of the field, requires solid communication skills: the ability to communicate with an audience inside and outside of the profession. The effective professional has a keen sense of audience and purpose, a command of the language, and an ability to adapt to a variety of communication tasks. Technical Writing introduces students to the genres, style, and design of technical documents that are used in various professional fields including engineering, science, business, and criminal justice.
By the end of this course, you should be able to
· Analyze communication contexts rhetorically by understanding audiences, purposes, and situations
· Create technical documents that solve problems and improve a reader’s access to information
· Write effective technical prose
· Design convincing and usable documents
· Research, synthesize, articulate, and graphically represent technical data
· Write collaboratively and work as a member of a team
About Me
I have been a full-time technical writer for 30 years, most recently at Texas Instruments. During that time, I taught evening classes in writing and technical writing at Carnegie Mellon University, the University of Pittsburgh and the University of Texas at Dallas. Two years ago, I left the corporate world to teach full-time at UNT, where I am ecstatically happy.

Textbook
The required text for this course is Professional and Technical Writing  (Links to an external site.) 2019 by Suzie Baker. This textbook is free. You will need to create a free account with the publisher in order to download a PDF copy of the textbook.
Supplemental readings will be available on Canvas.
Grading 
Here is what you’ll see in Canvas and the grade it corresponds to:
	
	89: B+
	79: C+
	69: D+
	60: F
	0: Not turned in

	96: A
	86: B
	76: C
	66: D
	
	

	93 A-
	83: B-
	73: C-
	63: D-
	
	



Assignments
You will complete the following assignments in the class. 

Assignment		Grade Weight
Resume			15%
Cover Letter			15%
LinkedIn Profile		10%
Project Software Report	20%
Job Prospects Report		25%
Quizzes			10%
Technical Style Exam		5%

Late Assignments
You have until one week after the due date to turn papers in. You can’t learn what you’re supposed to be learning if you don’t turn in assignments, so I would rather get them late than not at all. Late papers are downgraded one letter grade.

Revisions
After assignments are graded, you have the option to revise. This will apply to all assignments (but not quizzes) over the course of the semester. 
· If you are submitting a revision, you must specify REVISION in the comments section. 
· You must also either highlight the changes you made in yellow or describe them in the comments section.

Attendance & Class Guidelines
You must attend class. You get 3 free absences. These free absences include when your car doesn’t start, you get stuck in traffic, you don’t feel well (exceptions made for Covid and communicable diseases, as described below), you have a sick relative, you couldn’t find a parking space, etc. 

Number of Absences and Consequences
· 3 Absences: No impact on final grade
· 4 Absences: Final grade lowered 1/3 of a letter grade
· 5 Absences: Final grade lowered one full letter grade
· 6 Absences: You will not pass the class
· If you leave before the end of class without permission, it will count as an absence. 
· If you are more than 20 minutes late to class, it will count as an absence.
Instructors Cannot Accept Doctor’s Notes or Excuses
Per Technical Communications Department and UNT Policy, individual instructors are not permitted to accept doctor’s notes or student explanations to excuse an absence. Put more simply, I cannot excuse any absences based on doctor’s notes. However, in cases of documented emergencies, extended illnesses or significant trauma, flexibility may be granted through a formal process. Students must work with the Dean of Students Office or Office of Disability Access, which then coordinates with me to develop a plan for making up missed work.

Ignore Canvas Attendance Grade
Canvas will assign you a grade based on the attendance and tardies entered. IGNORE THIS. I have the Canvas attendance grade set to 0% of your grade because I follow the guidelines above.

Tardies
You can be late to class up to 4 times with no consequences. Five latenesses will count as an absence. If you continue to be late after that, every two tardies will count as an absence. When you come in late, it is your responsibility to tell me after class that you’re here. Otherwise, you will remain listed as absent for the day.

Class Participation
Class participation is not required but can greatly help your grade. If you participate regularly in class—a few comments each class that show you are engaged—your final course grade will be raised 1/3 letter grade. As an example, if your papers and other course activities average to a B+ and you have good class participation, you will get an A- in the course. This will show up as an A on your report card as UNT does not use plusses and minuses for final grades.

If your class participation is excellent—you make frequent comments each class—your course grade will be raised 2/3 of a letter grade. For example, that B+ is now an A.
Note: The overall course grade shown in Canvas will be an accurate average of your paper grades, but it won’t account for class participation, lateness and absences.
Classroom Behavior
Electronics
Unless I have stated otherwise, cell phones are to be put away and computer screens are to be down during lectures and discussions. No headphones or earbuds are allowed anywhere on your head unless I have given permission to use them during in-class projects.

From the TECM Official Syllabus
It is expected that lectures discussions will occur in the classroom; consequently, it is important to be respectful and listen to the instructor and your classmates. "Listening" does not include answering a cell phone, texting, chatting to your neighbor, checking email, surfing the Internet, or reading printed matter. No heads on desks, ever.

Student behavior that interferes with an instructor’s ability to conduct a class or other students' opportunity to learn is unacceptable and disruptive and will not be tolerated in any instructional forum at UNT. Students engaging in unacceptable behavior will be directed to leave the classroom, and the instructor may refer the student to the Dean of Students to consider whether the student's conduct violated the Code of Student Conduct (UNT Policy 17.012). The university's expectations for student conduct apply to all instructional forums, including university and electronic classroom, labs, discussion groups, field trips, etc.

The Code applies to your interactions with everyone involved in this course: the instructor, classmates, your project teammates, and invited guests.

Device Requirements
· You are required to bring a PC to class (not a tablet, not a phone). If you don’t have one, go to the TECM TechLab in Audb 307 and sign one out—before class starts.
· As a UNT student, you can—and for this class, must—install a free version of MS Office Suite on your personal computer. Assignments will be turned in using Microsoft Word PowerPoint and Excel. Visit https://it.unt.edu/installoffice365 for more information. The tech support people in Audb 307 can help you with this.
· I highly recommend backing up all your files on the UNT OneDrive. Not only will you not lose work if your files are backed up, but you’ll also be able to access your files if, say, you forget your laptop and need to borrow one from the Tech Lab.
Academic Integrity
All acts of academic dishonesty will be reported to UNT’s Academic Integrity Office. You can read UNT's policy at http://tinyurl.com/nuwo42u. At the beginning of the semester, we will review the six acts of academic dishonesty and their related penalties. You must also complete a quiz on the subject, which will certify that you understand the policies and procedures.

Disability Accommodations
UNT Office of Disability Accommodations
In accordance with university policies and state and federal regulations, the university is committed to full academic access for all qualified students, including those with disabilities. To this end, all academic units are willing to make reasonable and appropriate adjustments to the classroom environment and the teaching, testing, or learning methodologies in order to facilitate equality of educational access for persons with disabilities.


