Topics in Community Service: Financial Management for Nonprofits
Syllabus
College of Public Affairs and Community Service
Center for Public Service
Educational Consortium for Volunteerism
Dr. Norman Dolch, 940-369-8974(O) or 972-369-2395(C)                                                          e-mail: please use course email

UNT Catalog Description:  
COMS 4610. Topics in Community Service. 3 hours. Study of various topics in community service. Possible topics include service-learning, volunteer management, and others. May be repeated for credit as topics vary.
The topic for this semester is financial management.
Required Texts:
Thomas A. McLaughlin.  Streetsmart Financial Basics for Nonprofit Managers, Second Edition.  New York: Wiley, 2002.
Tom Ralser.  ROI for Nonprofits:  The Key to Sustainability.  New York: Wiley, 2007.

Denis R. Young.  Wise-Decision MKING IN Uncertain Times:  Using Nonprofit Resources Effectively.  New York: Foundation Center, 2006.

Course Objective: 

· A student who has successfully completed the course should be able to: 

· Understand the legal basis for nonprofit incorporation and tax exemption
· Read, explain, and use a balance sheet for management decision making
· Read and understand an audit and how to respond to its findings

· Articulate be able to develop for a nonprofit the idea of “return on investment”

· Develop an appreciation and understanding of financial decision making in various aspects of nonprofit organization operation. 

Student Evaluation Procedures: 

1. Paper and Microsoft PowerPoint presentation on a financial management topic approved by the professor.  Presented as appropriate to topics for class periods based on reading for the class.  (30% of final course grade). 
2. Development of a budget and balance sheet for an imaginary nonprofit (30% of final course grade). 

3. 3 Essay exams and a final (30% of final course grade). 

4. Class participation (10% of final course grade)

Graduate students will produce an annotated bibliography of professional journal articles available through the UNT Library.  The annotated bibliography shall contain 30 journal articles, single spaced in 12 pt. font and use APA format.  The bibliography may be posted on the web site of the Educational Consortium for Volunteerism and the annotation must be in the students own words reflective of having read the article.  This annotated bibliography is worth worth 25 points.

Course Grades:
Grades are based on a percentage breakdown of the total points earned in the course as follows:
Undergraduate Grade equivalents: 100-90 = A; 89-80 = B; 79-70 = C; 69-60 = D; 59 & below=F.

Graduate equivalents: 125-110 = A; 109-95 = B; 94-80= C; 79-65 = D; 64 & below=F

Course Policies:
This course will be governed by all policies in the current Faculty Handbook and the Student Guidebook of the University of North Texas.

· Students are prohibited from soliciting and /or receiving outside assistance for this class unless they have received prior approval from the instructor.

· Any and all deviations from this syllabus must be obtained from the instructor IN WRITING through the Instructor's e-mail.

· Students without acceptable reasons will not be permitted to make-up missed work.

· All students must abide by the Internet Policies and Procedures as outlined in their enrollment agreements. Please note that students will be dropped for non-attendance in this course. In this Internet class non-attendance will mean that a student has not posted any assignments by the 12th day audit or will have exceeded 3 unauthorized absences during the semester. It is the student's responsibility to watch the University official "drop" dates.

· A Notice of Unsatisfactory Progress will be sent to students who have either an attendance or grade problem by the University audit date each semester.

· Syllabus subject to change by the instructor. Students will be notified by email if this occurs.

Important Notice for F-1 Students
To read INS regulations for F-1 students taking online courses, please go to this website http://www.ice.gov/sevis/regs/8cfr214_2f.htm and to review "8 CFR 214.2(f)." Scroll down to Paragraph (f)(6)(i)(G), the section titled "Full Course of Study."
A Final Rule with clarifications on the restriction can be found in a pdf file located here
Within this document, refer to Section IX on page 9 with the subject header "Online and Distance Education Courses."
To comply with immigration regulations, an F-1 visa holder within the United States may need to engage in an on-campus experiential component for this course. This component (which must be approved in advance by the instructor) can include activities such as taking an on-campus exam, participating in an on-campus lecture or lab activity, or other on-campus experience integral to the completion of this course.
If such an on-campus activity is required, it is the student's responsibility to do the following:
(1) Submit a written request to the instructor for an on-campus experiential component within one week of the start of the course.
(2) Ensure that the activity on campus takes place and the instructor documents it in writing with a notice sent to the International Advising Office. The UNT International Advising Office has a form available that you may use for this purpose.
Because the decision may have serious immigration consequences, if an F-1 student is unsure about his or her need to participate in an on-campus experiential component for this course, s/he should contact the UNT International Advising Office (telephone 940-565-2195 or email international@unt.edu) to get clarification before the one-week deadline.

ADA Statement:
The School of Public Affairs and Community Service does not discriminate on the basis of disability in the recruitment and admission of students, the recruitment and employment of faculty and staff and the operation of any of its programs and activities, as specified by federal laws and regulations. Copies of the School of Public Affairs and Community Service ADA Compliance Document are available in the Dean's office. The student has the responsibility of informing the course instructor of any disability conditions that will require modifications to avoid discrimination.

This is a Blackboard supplemented class.  For a description of all assignments, due dates, and further information on assignments, please see Blackboard. 
Note:  This syllabus is subject to change by the professor.  All changes will be announced n class and posted on Blackboard.

Course Schedule 

Key:

M=McLaughlin

R=Raiser

Y-Young 

August 26 & 27,2010 

Introduction to the course
August 30-September 3, 2010
M=1&2
September 6-10, 2010
M=3&4
September 13-17, 2010 
M=5&6 /Y=1
September 20-24, 2010
M=7&8/ Y=2
September 27-October 3, 2010
M=9&10/Y=3
October 4-8, 2010
M=11&12/Y=4
October 11-15, 2010
M=13&14/Y=5
October 18-22, 2010   
M=15&16/Y=6
October 25-29, 2010 
M=17&18/Y=7/Exam on McLaughlin
November 01-05
R=1-4/Y=8
November 08-12, 2010
R=5-8/Y=9
November 15-19, 2010
R=9&10/ Exam on ROI
November 22-27, 2010  
Y=10 & 11  
November 29-December 3, 2010  
Y=12

December 6-10, 2010
Y=13

December 11-17, 2010
Y=14

Final Exam
