Topics in Community Service: Financial Management for Nonprofits
Syllabus
College of Public Affairs and Community Service
Center for Public Service
              Dr. Norman Dolch, 940-369-8974(O) or 972-369-2395(C)                             Chilton 261A, e-mail: please use course email

UNT Catalog Description:  
COMS 4610. Topics in Community Service. 3 hours. Study of various topics in community service. Possible topics include service-learning, volunteer management, and others. May be repeated for credit as topics vary.

The topic for this semester is financial management.

Required Texts:

Thomas A. McLaughlin.  Streetsmart Financial Basics for Nonprofit Managers, Second Edition.  New York: Wiley, 2002.

Denis R. Young.  Wise-Decision MKING IN Uncertain Times:  Using Nonprofit Resources Effectively.  New York: Foundation Center, 2006.

Course Objective: 

· A student who has successfully completed the course should be able to: 
· Understand the legal basis for nonprofit incorporation and tax exemption

· Read, explain, and use a balance sheet for management decision making

· Read and understand an audit and how to respond to its findings
· Articulate be able to develop for a nonprofit the idea of “return on investment”
· Develop an appreciation and understanding of financial decision making in various aspects of nonprofit organization operation. 
 Student Evaluation Procedures: 
· Paper and Microsoft PowerPoint presentation on a financial management topic approved by the professor.  This will be posted on Blackboard for the class to read and presented in class as scheduled (30% of final course grade). 
· Development of a budget and balance sheet for an imaginary nonprofit (20% of final course grade). 
· Exams as scheduled and unannounced quizzes (30% of final course grade). 
· Class participation (in-class and Blackboard- 20% of final course grade)
Note: Any graduate students attending this class will see the instructor for special evaluation arrangements
Course Grades:
Grades are based on a percentage breakdown of the total points earned in the course as follows:  00-90 = A; 89-80 = B; 79-70 = C; 69-60 = D; 59 & below=F.

Course Policies:
This course will be governed by all policies in the current Faculty Handbook and the Student Guidebook of the University of North Texas.

· Students are prohibited from soliciting and /or receiving outside assistance for this class unless they have received prior approval from the instructor.

· Any and all deviations from this syllabus must be obtained from the instructor IN WRITING through the Instructor's e-mail.

· Students without acceptable reasons will not be permitted to make-up missed work.

· Please note that students will be dropped for non-attendance in this course. In this blended Blackboard/ Face-to-face class, non-attendance will mean that a student has not posted any assignments by the 12th day audit or will have exceeded 3 unauthorized absences during the semester. It is the student's responsibility to watch the University official "drop" dates.

· A Notice of Unsatisfactory Progress will be sent to students who have either an attendance or grade problem by the University audit date each semester.

This syllabus is subject to change by the instructor. Students will be notified by email if a change occurs.

Academic Integrity  
Academic dishonesty is defined in the UNT Policy on Student Standards for Academic Integrity.  Any suspected case of Academic Dishonestly will be handled in accordance with University policy and procedures. Possible academic penalties range from a verbal or written admonition to a grade of “F” in the course.  Further sanctions may apply to incidents involving major violations. You will find the policy and procedures at http://vpaa.unt.edu/academic-integrity.htm.

Student Behavior in the Classroom:

Student behavior that interferes with an instructor’s ability to conduct a class or other students' opportunity to learn is unacceptable and disruptive and will not be tolerated in any instructional forum at UNT. Students engaging in unacceptable behavior will be directed to leave the classroom and the instructor may refer the student to the Center for Student Rights and Responsibilities to consider whether the student's conduct violated the Code of Student Conduct.  The university's expectations for student conduct apply to all instructional forums, including university and electronic classroom, labs, discussion groups, field trips, etc.  The Code of Student Conduct can be found at www.unt.edu/csrr. 

Student Requiring Special Accommodation:

If you have a condition that requires accommodation in this course, please notify the instructor during the first week of class.  Any necessary or appropriate accommodations will be made provided that timely notice is received, and that the arrangement is consistent with recommendations from Disability Services, when applicable.  Students who require this type of assistance should contact the Office of Disability Accommodation (ODA) at (940) 565-4323, or at TTY (940) 369-8652 to make appropriate arrangements.  Information on the services provided by the ODA as well as application procedures is available at http://www.unt.edu/oda/index.html.  Information on UNT’s policies related to disability accommodations is available at http://policy.unt.edu/policy/18-1-14. 

Please note that disability accommodations are not retroactive.  Accommodations will be made only after a disability is officially verified.
 
