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[image: image2]Welcome to Psych 4110: Interviewing Skills in Helping Professions! I am excited for you to explore the micro-skills of counseling and to actively engage in developing your thinking within the helping relationship. Together, we will focus on building the foundations of effective communication, empathy, and professional presence that will serve you in any helping role.
Instructor Contact

Matthew F. Baysden, Ph.D.

Office Hours: Office Hours M, TU, & WE 10 – 10:45a available by appointment only through Calendly: (https://calendly.com/matthew-baysden/office-hours)
E-Mail:  Matthew.Baysden@unt.edu
Course Pre-requisites, Co-requisites, and/or Other Restrictions: Psyc 4610 (Abnormal Psychology)
Course Objectives
1. Demonstrate foundational helping skills, including attending, reflection, restatement, open-ended questioning, immediacy, and use of silence in simulated helping sessions.

2. Develop self-awareness by identifying personal values, communication patterns, emotional triggers, and interpersonal biases that influence one’s approach to helping.

3. Apply ethical principles relevant to paraprofessional helping roles, including appropriate use of self-disclosure, confidentiality limits, and cultural humility.

4. Engage in effective role-play as helper, client, and observer, providing and incorporating peer and instructor feedback to improve interpersonal effectiveness.

5. Describe and differentiate the stages of the helping process (exploration, insight, and action) and identify appropriate techniques within each stage.

6. Recognize personal and professional boundaries, and reflect on readiness for continued training or work in psychology, counseling, or related fields.

7. Foster psychological safety in helping relationships, demonstrating empathy, nonjudgment, and presence in interpersonal exchanges.

Course Description
This course is a hands-on, transformative introduction to the art of helping. It teaches foundational counseling skills, like active listening, reflection, and immediacy while also guiding students through deep self-reflection on their own strengths, biases, and values. It’s not just about learning helping skills techniques; it’s about becoming the kind of helper who can sit with others in their hardest moments with empathy, confidence, and presence. Whether you are headed into psychology, social work, education, or just want to be a better listener, this course exposes you to the skills and self-awareness to show up well in any helping role.
Required Materials 
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Helping Skills Facilitating Exploration, Insight, and Action 6th ed. by Clara E. Hill
· Internet access
· Canvas

· Microsoft Office/Google Documents
· PowerPoint/Google Slides 

· Adobe Reader or other “.pdf” reader

· I-Clicker (https://join.iclicker.com/RWCE)
· Email
· Attendance: We will meet Mo & WE 3:30-4:50p @ FRLD 380.  Conscientious attendance is critical to your success in this course

Teaching Philosophy

This is a hybrid lecture and experiential learning course that combines instructor-led presentations with class discussions, mock helping sessions, and peer exchanges. You are responsible for all material covered in lectures, experiential activities, and assigned readings. To gain the most from this course, remain actively engaged by thinking critically about the activities, contributing to discussions, participating fully in mock sessions, completing the readings, and engaging in peer feedback. There will be many opportunities to earn points throughout the semester, and your final grade will reflect the effort and commitment you bring to the course. Ultimately, your success is your responsibility.
Diversity and Inclusion Statement

In an ideal world, science would be objective. However, much of science is subjective and is historically built on a small subset of privileged voices. I acknowledge that the course often focuses on historically important psychology experiments which were mostly conducted by white men and I acknowledge that it is possible that there may be both overt and covert biases in the material due to the lens with which it was written, even though the material is primarily of a scientific nature. Integrating a diverse set of experiences is important for a more comprehensive understanding of science. It is my intent that students from all diverse backgrounds and perspectives be well served by this course, that students’ learning needs be addressed both in and out of class, and that the diversity that students bring to this class be viewed as a resource, strength, and benefit. It is my intent to present materials and activities that are respectful of diversity: gender, sexuality, disability, age,socioeconomic status, ethnicity, race, and culture. Your suggestions are encouraged and appreciated. Please let me know ways to improve the effectiveness of the course for you personally or for other students or student groups. In addition, if any of our class meetings conflict with your religious events, please let me know so that we can make arrangements for you.”

Technical Support

University Information Technology Help Desk: http://www.unt.edu/helpdesk/index.htm 

The University of North Texas provides student technical support in the use of Canvas and supported resources. The student help desk may be reached via email at helpdesk@unt.edu or by phone at 940.565- 2324 
Canvas 

Hardware and software necessary to use Canvas: https://unt.instructure.com/ 

· Browser requirements: https://clear.unt.edu/supported-technologies/canvas/requirements 

· Computer and Internet Literacy: http://clt.odu.edu/oso/index.php?src=pe_comp_lit 

*Canvas is online technology, and therefore, can crash. If this happens to you, EMAIL ME IMMEDIATELY. I will be able to access the system, review your Canvas attempt, and reset your assessment. However, I will not check my email between 5:00 pm and 8:00am Central Time, or on weekends, so I highly recommend that you complete and submit your work in advance. 
iClicker Technical Support 

https://macmillan.force.com/iclicker/s/
Minimum Technical Skills Needed
Using Canvas
Using email
Creating and submitting files in commonly used word processing program formats Downloading and installing software
Using I-Clicker
Student Academic Support Services 

· Dean of Students: Temporary Illness/Family Emergency

· Academic Resources: where to buy textbooks and supplies, access academic catalogs and programs, register for classes, and more. 

· Code of Student Conduct: provides Code of Student Conduct along with other useful links.
· Office of Disability Accommodation: exists to prevent discrimination based on disability and to help students reach a higher level of independence. 

· Dr. Hope Garcia will be available on the UNT-Frisco campus to assist with accommodation paperwork and approved needs. 

· Counseling and Testing Services: provides counseling services to the UNT community, as well as testing services, such as admissions testing, computer-based testing, career testing, and other tests. 

· Counselors and Career Advisors will be available on the UNT-Frisco campus. 

· UNT Libraries: library services 

· UNT Learning Center: provides a variety of services, including tutoring, to enhance the student academic experience.
· UNT Writing Center: offers free writing tutoring to all UNT students, undergraduate and graduate. 

· Succeed at UNT: information regarding how to be a successful student at UNT.
Netiquette

Please use appropriate online etiquette while communicating with others during this course. See Albion’s “The Core Rules of Netiquette.”
Course Requirements

All the assignments and point values are listed below. See Canvas for the instructions and assignment details. The assignments will be available as the course progresses (consistent with the availability of the module). The correct answers for the quizzes/exams will be available after the due date for that particular quiz/exam has passed.

Assignment & Quiz Policy:

· Deadlines Are Firm: Assignments, quizzes, and tests are due as scheduled. Work submitted after the posted deadline will receive a zero, unless you have a university-approved excused absence. Plan ahead and manage your time wisely.

· No Make-Ups, With One Exception: There are multiple days built into each assignment and quiz window. Because of this generous timeframe, make-up work is not permitted. However, if you face unexpected, documented circumstances (e.g., medical emergency), contact me with written justification as soon as possible. I’ll determine whether a make-up is appropriate. If an extension is granted, a 10% deduction per day will apply.

· Grade Integrity: Your final grade reflects your performance, no rounding up. With consistent effort, you’ll have plenty of chances to earn a strong grade throughout the semester. Only grades listed in the syllabus will be awarded. If you find yourself struggling, it is your responsibility to drop or withdraw before the university’s deadline. Once that deadline has passed, incompletes will only be granted if official criteria are met, not as a fallback.

· Extra Credit Opportunities: Optional extra credit assignments will be posted in Canvas. These are available to everyone, don’t wait until the last minute!

· Technology Happens, Plan Ahead: This is a hybrid course, so expect the occasional tech glitch. Contact the Help Desk (info above) for technical support, not your TA or instructor at the last minute. You will have multiple days to complete and submit your work. Do not delay. If you try to upload something minutes before the deadline and hit a snag, that’s on you, not the system.

· Traveling? Plan Ahead: If you’re traveling, adjust for time zones. Being on the road is not a valid excuse for late submissions. Plan ahead, submit early, and stay in control.

· Your One-Time “Life-Happens” Pass: Life throws surprises, so I offer every student one “Life-Happens Pass” per semester. This gives you a 72-hour extension on any assignment (except quizzes or exams), no questions asked.

Here’s how it works:

· Contact me or the TA before the deadline if possible, or within 48 hours after it passes.

· Submit the assignment within 72 hours. After that, it’s a zero, no exceptions.

· Use it wisely! I suggest saving it for a higher-stakes assignment, since you only get one.
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This course is designed to challenge and support you. These policies are here to create structure and fairness while giving you some flexibility. Let’s make it a strong, successful semester together!

ASSIGNMENTS:

Reading Quizzes: Reading is essential to your success in this course. It prepares you for the key terminology, theories, and real-world examples we’ll explore in lecture. To help keep you on track, you’ll complete a reading quiz for each chapter.

· You’ll have up to three attempts for each quiz within the assigned time window, only your highest score counts toward your final grade.

· There will be 12 reading quizzes this semester, each worth 10 points.

· Only your top 10 scores will be counted, this means your lowest 2 quiz grade are automatically dropped.
Quizzes are graded automatically in Canvas, and your results will be visible after the class period on the quiz’s due date. Correct answers will be posted only once after each attempt—be sure to review them while you can. These quizzes are more than just checkpoints; they’re a proven learning tool. Research in cognitive psychology shows that frequent, spaced testing significantly boosts retention and understanding. Think of these quizzes as study tools that also build your grade.

📚 Pro Tip: Read the assigned pages before taking the quiz to get the most out of both your reading and your quiz attempts.

🚫 Important: No late or make-up quizzes will be allowed, except under rare, documented circumstances (see “Course Policies” for details).

Exams: You are required to complete three exams during the semester. Each exam will be taken individually on Canvas, from a location of your choosing. All exams consist of multiple-choice questions and are worth up to 40 points.

There is also an optional comprehensive Final Exam offered during Finals Week.

Here’s how it works:

· If you miss, struggle on, or simply want to improve one of your exam grades, you may take the optional cumulative Final.

· The Final will automatically replace your lowest exam score, but only if it is higher than your lowest grade.

· If your Final exam score is not higher, it will be excluded and your original exam grades will stand.

· This system gives you flexibility while encouraging consistent preparation and offers a second chance without penalty if things don’t go as planned the first time.

⏰ Important: No late or make-up exams will be offered, except in rare, documented circumstances (see Course Policies for details).

Introductory and Final Autobiographical Self-Examination & Philosophy of Helping Papers
These two papers are designed to foster self-awareness and personal growth in relation to the helper role. At the beginning of the semester, you will write an introductory paper reflecting on your personal history, experiences, and current perspectives relevant to helping others. At the end of the semester, you will complete a final paper in which you evaluate your development and articulate how your philosophy of helping has evolved over the course of this class.

Each paper should be 3–5 pages in length, double-spaced, and typed in APA 7th edition student paper format (see Canvas for detailed guidelines).
Lab Journal
The Lab Journal is a portfolio of short reflections (each less than 250 words) capturing your impressions and experiences from each lab session. You are expected to submit at least one journal entry for every lab class (14 entries in total for full credit). Entries should reflect on your experiences role-playing as a client, observing and evaluating peer role-plays, receiving and observing feedback from the professor and peers, and role-playing as the helper.

You will submit your journal entries in two parts: the first at midterm and the second at the end of the semester.
Transcripts (3)
You will conduct, record, and transcribe three helping sessions that you facilitate during the semester. After transcribing each session, you will analyze your responses and propose alternative responses that could enhance the helping process. While video recordings are required, you may also choose to make an accompanying audio recording, as audio can sometimes be more conducive to accurate transcription.

Participation Grade: Full participation credit is earned by participating in 50% or more of 20/28 class lectures, as evidenced by I-Clicker. Completing anything less than 50% per class period results in no credit for that class’s participation grade. Basically, each class participation is worth 6 points towards your final grade, is not attendance based, but instead is participation based.
Extra Credit: 
SPOT Evaluation: If 75% or more of the class completes the SPOT evaluation at the end of the course, I will add 5 points to everyone’s grade. Sometime between week 13-14 of the class you will receive an email from UNT requesting you to complete the SPOT evaluation of this course in the last few weeks of the semester, and you will have at least one week to complete.
SONA Participation/Research Summaries: Experimental participation is allowed for up to 5 points (1 research credit = 1 point) via participation in research studies advertised on unt.sona-systems.com. You must register with Sona your participation as a student in PSYC 4610 to receive credit. Also, no student under 18 can participate as a subject in research unless a parent or legal guardian signs the consent form. It is important to note that because of the high rate of random responding SONA research projects can have a scale that determines random responding, and these response patterns will be "cleaned" from the data set, and you will not receive credit for your research participation if it is determined that your response pattern was random/non-attentive.  
Helping/Counseling Research Article Summary: Students who do not wish to participate in research studies can also submit one review of a Journal Article dealing with any topic in “Helping/Counseling Psychology" topics we have covered in class (i.e. self-awareness, cultural awareness, etc.) for up to 5 points extra credit. The article summary must be in APA format (7th ed, student paper) and include the appropriate format of reference to earn full credit.
Self Help Book Review: For 10 points of extra credit, you may read one popular book on a topic pertaining to Helping (must have approval from professor) and write a three-page paper.
Millionaire Exam Reviews: This course includes interactive exam reviews that offer students the chance to earn up to 3.2 extra credit points through a high-stakes “Millionaire” quiz game based on class content and assigned readings.

Perseverance Award: For 10 points of extra credit, this award is for students who have shown incredible resilience and commitment to their goals, acknowledges and celebrates your perseverance and resilience, and is an inclusive award that values and recognizes diverse learning abilities, shows that success comes in many different forms and that every student has the potential to achieve great things when you put your mind to it. Historically only about 5% of students who have taken a class with me are able to earn this Award. This is an effort-based award earned by participating in every class, completing every quiz, completing every assignment, and whom demonstrates a high level of academic rigor.
Incompletes:  
“I” is a non-punitive grade given only during the last one-fourth of a term/semester and only if a student (1) is passing the course and (2) has justifiable and documented reason, beyond the control of the student (such as serious illness or military service), for not completing the work on  schedule. The student must arrange with the instructor to finish the course at a later date by completing specific requirements. These requirements must be listed on a Request for Grade of  Incomplete form signed by the instructor, student, and department chair and must be entered on the grade roster by the instructor. See also “Removal of I” policy in the Academics section of undergraduate catalog. (The UNT Catalog generally allows up to 1 year to remove an “I” grade.). Grades of "I" assigned to an undergraduate course at the end of the Fall 2007 semester and later, will default to "F" unless the instructor has designated a different automatic grade.
Grading Table 1 & 2
Grades are not given or assigned to you by an instructor, you earn them. It is your responsibility to study, attend class, and complete extra credit to earn the grade you want. Please find posted below Grading Table 1 & Grading Table 2 (These are also posted in the announcement section of Canvas). You will use this table to help you calculate your points and final grade in the class. 

In Grading Table 1 you will find listed each assignment as well as the total points you can earn per assignment (e.g. quizzes are 120 points). 

Grading Table 2 is where you add all the points you have earned from each assignment and reference your total points to the point range needed to earn each particular letter grade in this class (e.g. for an A you must earn more than 540 points). 

	Table 1: Grading Scale Point System
	Points Possible
	Table 2. Point Scale to Letter Grade

	Informed Consent & Confidentiality Agreement
	10 Points
	

	Exams (60 points each *2 of 3 Exams)
	120 points
	540 – 600 = A

	Reading Quizzes (12 points each *10 of 12 quizzes)
	120 points
	480 – 539 = B

	Participation: I-clicker. (6 pts each class*20/28)
	120 Points
	420 - 479 = C

	Lab Portfolio
· Autobiographical Self-Examination & Philosophy of Helping Introduction & Final (25 pts each *2)
· Lab Journal (20 pts each *3)
	110 Points

50 Points
60 Points
	360 - 419 = D
< 360 = F

	Helping Sessions

· Transcripts (20 points each *3)
· Video Helping Sessions (20 points each *3)
	120 Points

60 Points

60 Points
	

	Total Points
	600 
	

	Extra Credit opportunity (up to 36.4 points)

· Book Review (10 points)

· Millionaire Exam Reviews (3.2 pts each*2 =6.4pts)

· SONA or Helping Research Article (Up to 5 Points)

· SPOT (5 points)

· Perseverance Award: Complete all 13 quizzes, participate in all classes, Complete all assignments. (10 points & letter of recommendation)
	36.4 points
	

	*Although the total points available is 600, you can earn up to 36.4 points extra credit for a total of 636.4 points and grades will not be rounded up.
	
	


COURSE SCHEDULE

Note: Syllabus Change Policy
Any changes to this syllabus will be outlined in a Canvas Announcement.
	Date
	Reading
	Topic

	8/17
	Introductions & syllabi
	· Welcome and syllabi information.

· Participate in introductions discussion. 

	8/19
	Chapter 1

Intro to Lab
	· Ch 1 Lecture: Introduction to Helping
· Introduction to Lab (Go Over Helping Sessions Packet, Web Forms A-L, & Emotion Words Checklist)

· Expectations

· Assign: Informed Consent (Available on CANVAS through 8/19 – 8/31)

	8/24
	Chapter 2
	· Ch 2 lecture: A Model of the Helping Process
· Assign: Self-Examination Paper (Available on CANVAS 8/24 –9/10@11:59pm)

	8/26
	Lab 1
	Introductions
· Reading Quiz 1 (Chapter 1 & 2) (Available on CANVAS through 8/30@11:59p)
· Reading Quiz 2 (Chapter 3 & 4) (Available on CANVAS 8/24 - 8/30)
· Due: Informed Consent (Available on CANVAS through 8/19 – 8/24)

	8/31
	Chapter 3
Chapter 4
	· Ch 3 Lecture: Helper Self Awareness
· Ch 4 lecture: Cultural Awareness in Helping Interactions

	9/2
	Lab 2
	Self-Awareness Exercises/Cultural Awareness

· Reading Quiz 3 (Ch. 5) (Available on CANVAS 8/26 –9/1@11:59p)

	9/7
	NO CLASS
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	9/9
	Chapter 5

Lab 3
	Ethical Awareness
· Ch 5 Lecture: Ethics for Beginning Helpers
· Reading Quiz 4 (Ch. 6) (Available on CANVAS 9/10 –9/14@11:59p)

	9/14
	NO CLASS
	· Due: Autobiographical Self-Examination Paper (Available on CANVAS 8/25 –9/14@11:59pm)
· Due: Quarter Semester Lab Portfolio/Journal (Available on CANVAS 8/25 –9/14@11:59pm)

	9/16
	Chapter 6

Lab 4
	Practice Helping Session #1 (About 3 min each)
· Ch 6 Lecture: Overview of the Exploration Goals
· Reading Quiz 5 (Ch. 7) (Available on CANVAS 9/17 –9/20@11:59p)

	9/21
	Chapter 7
	· Ch 7 Lecture: Skills for Offering Support

	9/23
	Lab 5
	Attending & Empathy Skills
· Reading Quiz 6 (Ch. 8) (Available on CANVAS 9/24 - 9/27@11:59p)
· Due: Helping Session #1 Transcript & Video (Available on CANVAS 9/16 –9/27@11:59pm)

	9/28
	Chapter 8
	· Ch 8 Lecture: Skills for Exploring Cognitions

	9/30

	Lab 6
	Skills for exploration of thoughts
· Reading Quiz 7 (Ch. 9 & 10) (Available on CANVAS 10/1– 10/4@11:59p)

	10/5
	Chapter 9 

Chapter 10


	· Ch 9 Lecture: Skills for Exploring and Experiencing Feelings.
· Ch 10 Lecture: Integrating the Exploration Skills
· Exam 1 Review: “Millionaire Review”

	10/7
	Lab 7
	Skills For Exploring Feelings

	10/12
	Exam 1 (Chapter 1-10)
No CLASS
	· Due: Exam 1 (Ch.1-10) (Available on CANVAS 10/7@5p– 10/12@11:59p)

	10/14
	Lab 8
	Practice Helping Session #2 (6 to 7 minutes)

· Reading Quiz 8 (Chapter 11 & 12) (Available on CANVAS 10/15 – 10/18@11:59p)
· Due: Mid-term Lab portfolio (LAB 1-8) (Available on CANVAS 9/14 –10/18@11:59pm)
· Due: Helping Session #2 Transcript & Video (Available on CANVAS 10/14 –10/18@11:59pm)

	10/19
	Chapter 11
Chapter 12
	· Ch 11 Lecture: Overview of the Insight Goals
· Ch 12 Lecture:  Skills to Foster Client Awareness

	10/21
	Lab 9
	Skills for Fostering Awareness (Challenges)
· Reading Quiz 9 (Ch 13) (Available on CANVAS 10/22 – 10/25@11:59p)

	10/26
	Chapter 13


	· Ch 13 Lecture: Skills for Facilitating Insight.
· Assign: Final Autobiographical Evaluation paper (Available on CANVAS 10/26 -- 12/4@11:59pm)
· Assign FINAL Lab portfolio (LAB 9-14) (Available on CANVAS 10/26 –12/2@11:59pm)

	10/28
	Lab 10 
	Skills for Facilitating Insight
· Reading Quiz 10 (Ch 14 & 15) (Available on CANVAS 10/29 – 11/1@11:59p)

	11/2
	Chapter 14
Chapter 15
	· Ch 14 Lecture: Skills for Processing the Therapeutic Relationship.
· Ch 15 Lecture: Integrating the Insight Skills

	11/4
	Lab 11
	Immediacy
· Reading Quiz 11 (Chapter 16 &17) (Available on CANVAS 11/5 –11/8@11:59p)

	11/9
	Chapter 16

Chapter 17
	· Ch 16 Lecture: Overview of the Action Goals
· Ch 17 Lecture: Skills for Facilitating Action

	11/11
	Lab 12
	Behavior Change and Skills for Facilitating Action
· Reading Quiz 12 (Chapter 18, 19, 20) (Available on CANVAS 11/12– 11/15@11:59p)

	11/16
	Lab 13
Chapter 18

Chapter 19

Chapter 20
	Practice Helping Session #3 (15 minutes)
· Ch 18 Lecture: Steps for Working with Four Action Tasks
· Ch 19 Lecture: Integrating the Action Skills
· Ch 20 Lecture: Applying the Helping Skills in Practice
· Exam 2 Review: “Millionaire Review”

	11/18
	Lab 13
	Practice Helping Session #3 (15 minutes)

	11/23– 11/27
	NO CLASS
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	11/30
	Lab 13
	· Practice Helping Session #3 (15 minutes)

	12/2
	Lab 13

Lab 14
	· Practice Helping Session #3 (15 minutes)
· Termination

	12/2
	Exam 2

 (Ch. 10-20)

All Assignments Due
	· Exam 2 (Chapter 10 - 20) (Available on CANVAS Wed 11/18 @5p –12/2@11:59p)
· Due: Final Autobiographical Evaluation paper ((Available on CANVAS 10/26 -- 12/2@11:59pm)
· Due: Copy of FINAL Lab portfolio (LAB 9-14) (Available on CANVAS 10/26 –12/2@11:59pm)
· Due: Helping Session #3 Transcript & Video (Available on CANVAS 11/16 –12/2@11:59pm)
· EC SPOT Evaluation (75% of class completes)

· EC SONA Participation/Research Summaries

· EC Helping Article and/or Book Review

	12/5 – 12/8
	FINAL
	· Optional EXAM 3 (Cumulative Final): (Chapters 1-20) (Available on CANVAS Sat 12/5 –12/8@11:59 pm)


Policies and Requirements

This section provides information about policies, requirements, and procedures. 

Academic Integrity Policy:

Academic Integrity Standards and Consequences. According to UNT Policy 06.003, Student Academic Integrity, academic dishonesty occurs when students engage in behaviors including, but not limited to cheating, fabrication, facilitating academic dishonesty, forgery, plagiarism, and sabotage. A finding of academic dishonesty may result in a range of academic penalties or sanctions ranging from admonition to expulsion from the University. The disciplinary procedures can be found on the Dean of Students website (https://policy.unt.edu/policy/06-003). 

AI Policy: AI as a collaborative tool (Brainstorming permitted; authorship required).

In this course, you may use generative AI tools (e.g., TerpAI, ChatGPT, Claude, Gemini, etc.) and editing tools (e.g., Grammarly) to support your learning and workflow. Acceptable uses include brainstorming research questions, generating topic ideas, identifying keywords to guide database searches, and clarifying complex terms for your understanding. You may also use these tools to revise for clarity, organization, grammar, tone, and APA style.

However, your final submission must reflect your own independent thinking, analysis, and writing voice. Submitting AI-generated text as if it where your own work is not permitted. You are responsible for verifying the accuracy of all content, citations, and claims, regardless of any tool used.

AI-generated content may comprise no more than 40% of any assignment and must be appropriately cited; assignments exceeding this limit or containing uncited AI-generated material will be returned for revision, with students given the option to rewrite and resubmit the assignment or accept a zero, and students remain responsible for the accuracy and integrity of all submitted content, including verifying AI-generated information and sources.

Disclosure and citation requirement (APA).

If you use AI in any meaningful way, you must transparently disclose that use in your paper (typically in the Method section or an author note, when applicable) and cite the AI tool and or the specific shared chat as appropriate. APA Style provides templates for citing either a specific AI chat (when a shareable URL exists) or the AI tool generally.

· Cite the tool generally when AI was used to edit, refine, or otherwise support your writing process, without needing readers to retrieve a specific conversation. APA’s general template is: “AI Company Name. (year). Tool Name/Model [Description]. URL.”

· Cite a specific chat when the specific conversation is important for readers and you can share it via a unique URL. The author is the company, the date is the chat date, the title is the chat title with a bracketed description such as “[Generative AI chat],” and the source includes the tool/model plus the chat URL.

· For more specific information on Citing generative AI in APA style please reference McAdoo, T., Denneny, S., & Lee, C. (2025, September 9). Citing generative AI in APA Style: Part 3— Is AI “allowed” in APA Style? APA Style. https://apastyle.apa.org/blog/cite-generative-ai-allowed

· Questions about edge cases or exceptions should be emailed to me at [Matthew.Baysden@unt.edu] before submission.

* This AI Policy was revised with the assistance of ChatGPT to improve clarity and organization. All ideas, interpretations, and conclusions are the author’s own.
Reference: OpenAI. (2025). ChatGPT (GPT-5.2) [Large language model]. https://chat.openai.com/
Attendance, Illness, and Family Emergencies 

Please keep in mind that I provide extra assignments to help mitigate any need to make up an assignment due to an absence, so those will be utilized first. I will not accept late work in this course. All work turned in after the deadline will receive a grade of zero unless the student has a university-excused absence. and provides documentation within 24 hours of the missed deadline. If you miss more than three weeks of class, you need to schedule a meeting with me to discuss steps to take to withdraw from the course or receive an Incomplete grade. For no reason can this course be altered into a hybrid or online modality, so consider your wellness and needs before committing to continue with this face-to-face course. 
ADA Accommodations 

The University of North Texas makes reasonable academic accommodation for students with disabilities. Students seeking accommodation must first register with the Office of Disability Accommodation (ODA) to verify their eligibility. If a disability is verified, the ODA will provide you with an accommodation letter to be delivered to faculty to begin a private discussion regarding your specific needs in a course. You may request accommodations at any time, however, ODA notices of accommodation should be provided as early as possible in the semester to avoid any delay in implementation. Note that students must obtain a new letter of accommodation for every semester and must meet with each faculty member prior to implementation in each class. Students are strongly encouraged to deliver letters of accommodation during faculty office hours or by appointment. Faculty members have the authority to ask students to discuss such letters during their designated office hours to protect the privacy of the student. For additional information see the Office of Disability Accommodation website at http://www.unt.edu/oda. You may also contact them by phone at 940.565.4323.

Reporting Grades

It is against university policy for me to divulge grade information via e-mail or telephone. If you have concerns about your grade at any point in the semester, please schedule an appointment to meet with me. It is also against university policy for me to discuss your grades with anyone other than you, the student, unless a signed waiver is on file. 
Professionalism and Respect 

Please remember that as members of this class and university, we are members of a larger learning community where excellence is achieved through professional and respectful conduct. Our actions affect everyone in our community. Everyone is to be respectful of others regardless of gender, age, race, culture, religion, or sexual orientation. Additionally, it is expected that you will be considerate of your classmates and me. Thus, you must refrain from disruptive behavior. Non-academic misconduct includes victimizing or harassing others, compromising the health and safety of other students, and poor citizenship behaviors (e.g. talking over others, streaming media, sleeping, theft, or vandalism). 

Students who perform non-academic misconduct will be sent to the UNT Dean of Students and/or the UNT Police. 

Electronic Devices 

Technology: Cell phones, tablets, and laptops are encouraged for use during class. However, personal communication during class is discouraged. I recognize personal communication may be needed for times of emergency. If you do need to use your cell phone, please do not distract other students and step outside for phone calls. 

Recording: You may not video record the lectures. We discuss very sensitive topics in my class. Recordings can get into the wrong hands or be used to harm others. Therefore, I am dedicated to providing a safe space where all students can speak freely. 

Student Privacy Statement 

At times, students may disclose personal information through class discussion. It is expected that the class will respect the privacy of their classmates. The information disclosed in this class should not be repeated or discussed with other students outside of the course. 

UNT Things to Know

Emergency Notification & Procedures 

UNT uses a system called Eagle Alert to quickly notify students with critical information in the event of an emergency (i.e., severe weather, campus closing, and health and public safety emergencies like chemical spills, fires, or violence). In the event of a university closure, please refer to Canvas for contingency plans for covering course materials. 

Retention of Student Records 
Student records pertaining to this course are maintained in a secure location by the instructor of record. All records such as exams, answer sheets (with keys), and written papers submitted during the duration of the course are kept for at least one calendar year after course completion. Course work completed via the Canvas online system, including grading information and comments, is also stored in a safe electronic environment for one year. Students have the right to view their individual record; however, information about student’s records will not be divulged to other individuals without proper written consent. Students are encouraged to review the Public Information Policy and the Family Educational Rights and Privacy Act (FERPA) laws and the University’s policy. See UNT Policy 10.10, Records Management and Retention for additional information. 

Access to Information - Eagle Connect 
Students’ access point for business and academic services at UNT is located at: my.unt.edu. All official communication from the University will be delivered to a student’s Eagle Connect account. Be sure to select the option that also connects you to UNT-Frisco. For more information, please visit the website that explains Eagle Connect and how to forward e-mail: eagleconnect.unt.edu/ 
Student Evaluation Administration Dates 
Student feedback is important and an essential part of participation in this course. The student evaluation of instruction is a requirement for all organized classes at UNT. The survey will be made available during weeks 13, 14 and 15 of the long semesters to provide students with an opportunity to evaluate the methodologies and effectiveness of my pedagogy. Students will receive an email from "UNT SPOT Course Evaluations via IASystem Notification" (no- reply@iasystem.org) with the survey link. Students should look for the email in their UNT email inbox. Simply click on the link and complete the survey. Once students complete the survey, they will receive a confirmation email that the survey has been submitted. For additional information, please visit the SPOT website at http://spot.unt.edu/ or email spot@unt.edu. 

Sexual Assault Prevention 
UNT and I are committed to providing a safe learning environment free of all forms of sexual misconduct, including sexual harassment sexual assault, domestic violence, dating violence, and stalking. Federal laws (Title IX and the Violence Against Women Act) and UNT policies prohibit discrimination on the basis of sex, and therefore prohibit sexual misconduct. If you or someone you know is experiencing sexual harassment, relationship violence, stalking, and/or sexual assault, there are campus resources available to provide support and assistance. If you use me, Dr. Clayton, as a resource, please know that I CANNOT keep your information confidential if you report to me a case of sexual assault or if I believe you are in danger. Therefore, if you desire a confidential source, you can ask me for resources and I will gladly help you! Remember, the UNT CARE Team is always ready to assist. Their website is located HERE or by going to http://studentaffairs.unt.edu/care. UNT CARE has an email address, which is careteam@unt.edu. UNT’s Survivor Advocates can also assist a student who has been impacted by violence by filing protective orders, completing crime victim’s compensation applications, contacting professors for absences related to an assault, working with housing to facilitate a room change where appropriate, and connecting students to other resources available both on and off campus. The Survivor Advocates can be reached at SurvivorAdvocate@unt.edu or by calling the Dean of Students Office at 940-565- 2648. Additionally, alleged sexual misconduct can be non-confidentially reported to the Title IX Coordinator at oeo@unt.edu or at (940) 565 2759.
How to Apply for Scholarships 
The University of North Texas offers various scholarship opportunities to help you finance your education. A scholarship is a financial award given to a student on the basis of academic achievement and promise. Many scholarships are awarded based on merit. However, some also take into account financial need. You can begin @ (https://financialaid.unt.edu/how-apply-scholarships). 

UNT Career Center 
At UNT, we are not just here to educate you; we are also here to help you find employment! At the UNT Career Center, you can meet with a career coach, get help with crafting a fantastic resume, search for job openings, practice your interview skills, and more. To learn more about the Career Center Go to (https://careercenter.unt.edu/).
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