Internship in Anthropology

Professor Nelson
X melissa.nelson@unt.edu
Q 940-369-8449

Course Description

This course is a seminar that guides anthropology majors through their internship experiences in a hands-on
and collaborative effort to translate practice into the language of career-readiness. Organized according to the
frameworks of the Anthropology Career Readiness Network (ACRN), this course teaches students how to
realize and materialize their anthropological thinking into actionable skills that are not only valued but
recognized both inside and outside academia. The course will help students not only navigate their internship
experiences but also prepare career ready portfolios based on that experience.
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Assessments

Inquiry Assignments
Asynchronous exercises, discussions, and preparation to be completed prior to class meetings. Submission
details, deadlines, and content may be found on Canvas.

TOOLS

Exercises found inside the “Career Tools for Anthropology” Workbook. Some exercises will be facilitated on
meeting dates and others will be required to be completed prior to meeting. Submission details, deadlines, and
content may be found on Canvas.

Petite Practicums

Hands-on and in-person graded assignments that will be scheduled outside of class meeting dates. These will
include, but are not limited to: Mock Interviews, Headshots, Business Cards, Networking Events, etc. Every effort
will be made to schedule these events taking into consideration the greatest availability for course students. For
time conflicts due to documented: 1) class schedules; 2) internship schedules; or 3) work schedules, then
alternative exercises will be assigned for students that raise concerns to the instructor prior to the scheduled
practicum date.

Professional Portfolio
Due at the end of the semester. Professional Portfolios will include 1) headshot; 2) Base CV; 3) Cover Letter or
Statement of Purpose; and 4) Actionable Plan.

Internship Supervisor Assessment Reflections
Students will be required to schedule an end-of-internship de-briefing with their internship supervisors and submit
a reflection on that feedback.



Course Grading Scheme

To earn:

Meet all of the following standards for each category:

Achieve “Comprehensive” average (18-20) on all of the following:

» Inquiry Assignments

« TOOLS

» Petite Practicums

» Professional Portfolio

« Internship Supervisor Assessment
AND...
Attend 8 class meetings

Achieve “Satisfactory” average or higher (16-20) on the following:

« Inquiry Assignments

« TOOLS

» Career Center Mock-Interview

» Petite Practicums

« Internship Supervisor Assessment
AND...
Attend at least 7 class meetings

Receive “Fair” average or higher (14-20) on the following:
« Inquiry Assignments
« TOOLS
» Career Center Mock-Interview
» Petite Practicums
« Internship Supervisor Assessment
AND...
Attend at least 5 class meetings

“Revision Needed” average or higher (12-20) on the following:
« Inquiry Assignments
« TOOLS
» Career Center Mock-Interview
» Petite Practicums
« Internship Supervisor Assessment
AND...
Attend at least 4 class meetings

Given if not all the requirements for a “D” are met.

Comprehensive
18-20 points

Above and Beyond
Expectations

Satisfactory
16-17 points

Meets
Expectations

Fair
14-15 points

More or Less Meets
Expectations

Revision Needed
12-13 points

Requires
a second attempt

Second Attempt
Policy

At the end of each unit,
any assessments
scoring 17 points or
lower are eligible for a
second attempt.

The second attempt
submission may
increase the score up to
a max total of 18 points.

Assessments marked
“revision needed” are
REQUIRED to submit a
second attempt.




Course Organization

Unit 1: Skills Assessment [1.20]

o TOOL #2: Identify and Rate Your Skills

Unit 2: Careers in Anthropology [2.3]

Unit 5: Graduate School [3.24]

« TOOL #7: Deciding About Graduate School
+ TOOL #8: Navigating Graduate School

Unit 6: Articulation of Skills [3.31]

e TOOL #1: What can you do with a degree in
Anthropology?

Unit 3: Get to Know Your Internship
[2.17]

e TOOL #35: Applying Anthropology in a New Job
e TOOL #36: Understanding Organizational Culture

Unit 4: Developing Skills [3.3]

Choose 2
e TOOL #19:
e TOOL #20:
e TOOL #21:
e TOOL #22:
e TOOL #23:
e TOOL #24:
e TOOL #25:

Gaining Virtual Experience
Public Speaking

Keys to Fundraising Success
Advocacy in Action
PhotoVoice

Introducing Focus Groups
Drawings as Data Collection

e TOOL# 26: Professionalization Etiquette for In-
Person and Remote Meetings

e TOOL #37: Facilitating Meetings and Events

e TOOL #38: Reducing Polarization

e TOOL #39: Serving as an Expert Witness

« TOOL #3: Translating Anthropology Skills
to the Workplace

e TOOL #4: Job Titles to Explore

* TOOL #30: Showcasing Anthropology to
Employers

* TOOL #32: Interviewing with the STAR
Method

* TOOL #33: Job Interview Strategies

Mock Interviews [4.7]

Unit 7: Networking [4.14]

¢ TOOL #6: LinkedIn

¢ TOOL #27: Networking and Informational
Interviews

* TOOL #28: Mastering the Elevator Pitch

Cording Ceremony
April 24, 2026

Unit 8: Next Steps [4.28]

e TOOL #5: Your Ideal Work Environment

* TOOL #29: Distinguishing Resumes, CVs,
Portfolios, and Bios

¢ TOOL #31: Crafting a Cover Letter




Attendance Policy

Given the limited number of class meetings, students should make every effort to attend in person sessions. Absences will be excused in the event of
emergency situations (e.g. hospitalization/incapacitation) with proper documentation provided within 24hrs of the missed meeting. In situations where
illness can implicate the health of other classmates, then remote accommodations will be considered when there is a doctor’s note. Students are
responsible for discussing any other circumstances which may prevent them from attending class with the instructor, at least 48hrs. prior to the next
class meeting so that arrangements and accommodations may be considered.

Assignment Policy

e “Second Attempt” assessments must be re-submitted within one-week of the initial grade posting.
o If assessments marked “Revision Needed” are not re-submitted by the one-week deadline, then students will be required to meet with the instructor
to establish a plan of action going forwards into the semester.
« Late work will not be accepted without proper documentation of an excused period of absence.
o Assessments missed due to an unexcused absence will receive a zero.
o Extensions/Make-Ups on assessments will only be considered if approved in writing by the instructor at least 24 working hours prior to the original
assessment deadline.
« Responsible use of assisted (not generative) Al will be permitted. If Al use is considered to be generative and/or irresponsible by the instructor, then
a warning will be issued, followed by academic integrity warnings and/or sanctions.
o "Assisted Al" is defined by technology that provides insights and suggestions. Responsible use of assisted Al requires students to be
accountable for the final editing and submitted product. “Generative Al” is technology which creates new content inclusive, but not limited to,
text, images, code. Assisted Al supports human decision-making and human production of knowledge, while Generative Al creates new content.

Academic Integrity Policy

University Policy on Academic Integrity:

(Policy and Procedures number 06.003)

Academic Misconduct: “Academic Misconduct,” in this policy, means the intentional or unintentional action by a student to engage in behavior in the
academic setting including, but not limited to: cheating, fabrication, facilitating academic misconduct, forgery, plagiarism, and sabotage.

Department Policy on Academic Integrity:

The Department of Anthropology expects its students to abide by the high ethical standards of practicing professionals within the field of anthropology.
The Department of Anthropology does not tolerate cheating, fabrication, facilitating academic dishonesty, forgery, plagiarism, or sabotage. This includes
the use of unauthorized professional writing/editing services and generative Al for assignments. Students are expected to follow the American
Anthropological Association’s code of ethics: “In their capacity as researchers, anthropologists are subject to the ethical principles guiding all scientific
and scholarly conduct. They must not plagiarize, nor fabricate or falsify evidence, or knowingly misrepresent information or its source”
(http://ethics.americananthro.org/category/statement/).

Students are encouraged to use the UNT Writing_ Center. For additional resources to help with paper writing, including how to avoid plagiarism and how
to use citations, see the Department of Anthropology Writing_Guide. For information on the University’s policies and procedures regarding academic
integrity and dishonesty, see the UNT Student Academic Integrity policy.

Course Policy on Academic Integrity:

An allegation of academic dishonesty, if found credible by the instructor, may result in a range of academic penalties or sanctions ranging from
admonition to expulsion from the University. Any student suspected of cheating in this course will receive at the very least a 0 on the assignment or up
to an F in the course. A report of academic integrity violation shall be filed against the student with UNT and the student will have an opportunity to
appeal the decision according to UNT’s appeal process.

ADA Policy

UNT makes reasonable academic accommodation for students with disabilities. Students seeking accommodation must first register with the Office of
Disability Accommodation (ODA) to verify their eligibility. If a disability is verified, the ODA will provide a student with an accommodation letter to be
delivered to faculty to begin a private discussion regarding one’s specific course needs. Students may request accommodations at any time, however,
ODA notices of accommodation should be provided as early as possible in the semester to avoid any delay in implementation. Note that students must
obtain a new letter of accommodation for every semester and must meet with each faculty member prior to implementation in each class. For additional
information see the ODA website (https://disability.unt.edu/).

Emergency Notification & Procedures

UNT uses a system called Eagle Alert to quickly notify students with critical information in the event of an emergency (i.e., severe weather, campus
closing, and health and public safety emergencies like chemical spills, fires, or violence). In the event of a university closure, please refer to CANVAS
for contingency plans for covering course materials.

Transmission and Recording of Student Images in Electronically Delivered
Courses

1.No permission is needed from a student for his or her image or voice to be transmitted live via videoconference or streaming media, but all students
should be informed when courses are to be conducted using either method of delivery.

2.In the event an instructor records student presentations, he or she must obtain permission from the student using a signed release in order to use
the recording for future classes in accordance with the Use of Student-Created Work guidelines above.

3.Instructors who video-record their class lectures with the intention of re-using some or all recordings for future class offerings must notify students
on the course syllabus if students’ images may appear on video. Instructors are also advised to provide accommodation for students who do not
wish to appear in class recordings.
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