CHEM 4900/4912, BIOL 4900: 
FORENSIC INTERNSHIP (Fall 2026)
Instructor Contact
Name: Dr. Charlie Williams (she/her)
Office Location: Chem 263
Office Hours: MWF 9:30 – 10:30 or by appointment
Email: Charlie.williams@unt.edu

Communication Expectations
I can be reached most easily via email.  If you are attaching pictures to a Canvas message, however, please clearly indicate you are doing so in your message.  I will typically respond within 24 hours unless you email me between 5 pm Friday and 5 pm Sunday.  MWF office hours will usually be in person in my office, but we can also set up Zoom appointments if necessary.  If you need or want individualized help with any of your assignments outside of office hours, it is your responsibility to email me and set up a meeting – provide a few available time slots up front for efficiency (this is best practice in general).
Course Description
Students in the UNT Forensic Science Program are required to complete a capstone experience for their degree.  This includes a research project (hands-on or literature review) or an internship in an offsite laboratory.  This course will also review topics necessary for future success in the forensic field such as professional development, legal aspects related to your internship/research field, and ethics.
Course Structure
This course will meet the following Mondays. Please put them in your calendars at the start of term. Changes to dates, times, or locations will be announced ASAP on Canvas. 
Time: 5:30 – 6:20 pm
Location: CHEM 253 
· 8/24 – syllabus and intro
· 8/31 – paper topic discussions; Q&A on formatting, research, etc.; individual work if time allows
· 9/28 – professional development activities
· 10/19 – QA/QC discussion
· 11/2 – optional writing/presentation work session
· TBD after group discussion – presentations

Additionally, the classroom is reserved for our use every week whether we’re in it or not. If you need a quiet place to make yourself write, want to meet with a classmate for accountability, or would like to practice your presentation, you’re welcome to do so on days we’re not scheduled to meet. However, be respectful of classes scheduled before and after us or I will revoke this.
Course Prerequisites or Other Restrictions
Confirmation from internship mentor of acceptance into an internship or permission of the Forensic Office. Some internship assignments require additional prerequisites (see application for details).
Course Objectives
By the end of this course, students will be able to:
1. Discuss key court cases that relate to legal standards of forensic science.
2. Research criminal cases and their results as they relate to forensic science.
3. Find job postings and prepare a resume and cover letter for those postings.  
4. Prepare and deliver an elevator speech.
5. Perform a literature search and review on a given topic using literature databases.
Materials
The following books are available in the library and are useful resources for forensic scientists.
· Ethics and the Practice of Forensic Science, by R.T. Bowen
· Quality Assurance in Analytical Chemistry by Prichard &Barwick
· Forensic Science Handbook Volumes I, II, and III, Richard Saferstein, editor. 
Course Technology & Skills
[bookmark: _Hlk80276602]Minimum Technology Requirements – In Person
· Access to computer with reliable internet access 
· Access to and ability to effectively use the following:
· Microsoft Office Suite (Word and PowerPoint, primarily)
· Canvas
Technical Assistance
Part of working in the online environment involves dealing with the inconveniences and frustration that can arise when technology breaks down or does not perform as expected. Here at UNT we have a Student Help Desk that you can contact for help with Canvas or other technology issues. 
UIT Help Desk: UIT Student Help Desk site (http://www.unt.edu/helpdesk/index.htm)
Email: helpdesk@unt.edu     
Phone: 940-565-2324

Course Requirements
You will be required to submit several short written assignments, a report/research paper, and a presentation.  Regardless of your internship type, expect to spend at least an additional focused 1-3 hours per week on research, writing, etc. 
Specific requirements for papers and presentations will be discussed in our first meeting, provided on Canvas, and can be discussed one-on-one in office hours.
There is assistance with literature search and review available on Canvas, and it will be discussed in class.
Assignments and Grading	
Professional Development – 100 pts
· Resume, cover letter
· Job search
· Networking & elevator speech
· Provide details on a professional organization your mentor or someone else at your internship belongs to or a licensure they maintain. What are the requirements, benefits, etc. 
Legal Standards and Ethics – 100 pts
· Codes of ethics
· Summary of a court decision that affects some aspect of your internship field
· Ethical misconduct case related to your internship field
QA/QC – 50 pts
· Write an SOP for any task you conduct as an intern. 
· Choose a task conducted by your mentor or someone else at your internship and explain a related QA or QC measure in place for that task.
Final Presentation – 50 points
Final Paper – 100 points
Mentor/Supervisor Surveys – 200 pts
· These are the tasks your mentor will need to complete. 
· Confirm your internship experience when sent the Handshake link (they can email me for help if the link expires)
· Complete a midterm survey and discuss it with you
· Complete a final survey
Generally, I will use the letter grade they choose in their surveys unless their answers to the other questions are grossly out of line with their letter grade decision (i.e., they mark you as excellent in every category but then give you a C or vice versa). If that happens, you and I can meet to discuss and I may raise or lower the grade accordingly.
These letter grades will reflect a slightly different, more drastic scale than you’re accustomed to when contributing to overall course grade calculations since they reflect the most important aspect of your internship.
· A = 100/100
· B = 85/100
· C = 70/100
· D = 50/100
· F = 0/100
· NOTE: This grade category is subject to change if we experience issues getting Handshake notices sent/received. We may change the survey mechanism and/or grade impact as needed, and I will update you as soon as changes are made.  
*If you are writing a capstone thesis in lieu of an internship, your points for your paper and mentor surveys will be flipped (100 for surveys, 200 for your paper). You will still need to meet with the instructor supervising your thesis paper regularly and discuss your topic, progress, etc. and may have deliverables due throughout the semester.

Letter Grade
Your grade for the course can be determined by the formula (total points earned)/(total points possible)*100.  For example, if all assignment grades add up to 600 possible points, 540 points and above would earn you an A for the semester.
A = 90.0% and above
B = 80.0% - 89.9%
C = 70.0% - 79.9%
D = 60.0% - 69.9%
F = 59.9% and below


Course Policies
Attendance Policy
Attendance is expected and is an integral part of success in this course and the forensic science program in general.
Class Participation
Class participation will improve your experience in this class. It will not be graded, but it is a good low-stakes way to start engaging in new environments like you will in a new job. This is also a small, judgement-free environment which I suggest taking advantage of to get answers to questions about post-graduation success and practicing things like interview questions and such with your peers.
Late Work 
Late work will be accepted with an increasing point penalty (10% the first day, 20% the second day, etc.). The instructor will announce any final deadlines with at least 1 week’s advance notice. 
Examination Policy 
There will be no exams in this course.  The paper/presentation take the place of the final exam.
Assignment Policy
Assignment instructions and due dates will be included in the assignment on Canvas.  
All assignments should be submitted in Canvas as .DOC, .DOCX, or .PDF (preferred).
I’m happy to look over written assignments, pieces of your paper, etc. if provided at least one week before it is due.  I’ll do my best to get you some feedback within a day or two.
CITING YOUR WORK
All borrowed ideas, data, figures, etc. must be appropriately cited.  
Turnitin will be used for short essay submission.  If your similarity score is above 50%, you may receive a zero for that assignment so be sure to write everything in your own words.
Failure to cite your sources WILL result in a 0 for the assignment and MAY result in a report of academic dishonesty, depending on circumstances, severity, and number of occurrences. 
Failure to include in-text citations as explained in class and on Canvas will result in a loss of 50% of points. 
Instructor Responsibilities and Feedback
· It is my responsibility to help students grow and learn, provide clear instructions for projects and assessments, answer questions about assignments, identify additional resources as necessary, review and update course content, etc.
· I will typically reply to emails within 24 hours except on weekends as discussed in the Contact section
· Grades will typically be posted within 1 week unless an announcement is made otherwise
Syllabus Change Policy
This syllabus may be changed at any time.  Changes will be announced via Canvas in as timely a fashion as possible.  
Due date changes will be announced on Canvas and will be visible on the assignments themselves.

UNT Policies
Academic Integrity Policy
Academic Integrity Standards and Consequences. According to UNT Policy 06.003, Student Academic Integrity, academic dishonesty occurs when students engage in behaviors including, but not limited to cheating, fabrication, facilitating academic dishonesty, forgery, plagiarism, and sabotage. A finding of academic dishonesty may result in a range of academic penalties or sanctions ranging from admonition to expulsion from the University. 
As students in the forensic science program, ethical behavior is paramount.  Therefore, I adopt a zero -tolerance policy with respect to any violations of academic integrity.  Any students found to be cheating may immediately receive a failing grade.
Generative AI
Throughout the semester, you may use Generative AI (GenAI) tools for assistance with brainstorming, outlining, or studying material with guidance on responsible use. You should never use GenAI to complete your assignments for you, and citations it uses are often incorrect or not appropriate for academic work. 
Also, please note that tools like Grammarly can significantly change the voice and tone of your written work and often flag as AI-generated. The use of this or other “proofreading” tools that do more than simply highlight spelling or grammatical errors is strictly forbidden because learning how to effectively discuss and write about the topics in this course is important to your academic and career success.
I may occasionally use GenAI tools when creating mock scenarios, evidence, images, etc. I will always disclose how I use GenAI, and I expect the same from you. In accordance with the UNT Honor Code, unauthorized use of GenAI tools is prohibited. Using GenAI content without proper credit or substituting your own work with GenAI undermines the learning process and violates academic integrity. If you're unsure whether something is allowed, please seek clarification.
Unauthorized Aids During Examinations and Assessments
Students may use only those materials and resources that are expressly authorized by the instructor for a particular examination or assessment. Touching, holding, or accessing any unauthorized aid during the examination period constitutes a violation of the Student Code of Conduct, regardless of whether the aid is used.
Any item that may be considered an unauthorized aid must be kept out of view and in a closed container (e.g. zipped backpack, buttoned purse, etc.) during the entirety of the examination or assessment.
Unless specifically authorized in writing by the instructor, prohibited aids include, but are not limited to:
· Mobile phones and smartphones
· Smartwatches and fitness trackers with communication, recording, or internet capabilities
· Tablets, laptops, and other computing devices
· Earbuds, headphones, and other audio devices
· Smart glasses, cameras, recording devices, and wearable technology
· Artificial intelligence (AI) tools, chatbots, and other generative AI technologies
· Notes, textbooks, study guides, formula sheets, or reference materials
· Any other device, material, or resource not expressly permitted by the instructor
Students are responsible for clarifying any questions about permitted materials before the examination begins.

ADA Policy
UNT makes reasonable academic accommodation for students with disabilities. Students seeking accommodation must first register with the Office of Disability Accommodation (ODA) to verify their eligibility. If a disability is verified, the ODA will provide a student with an accommodation letter to be delivered to faculty to begin a private discussion regarding one’s specific course needs. Students may request accommodations at any time, however, ODA notices of accommodation should be provided as early as possible in the semester to avoid any delay in implementation. Note that students must obtain a new letter of accommodation for every semester and must meet with each faculty member prior to implementation in each class. For additional information see the ODA website (https://disability.unt.edu/).
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