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[bookmark: _Hlk510015280][bookmark: _Hlk510015228]Course Information

Hello, welcome to your online course LTEC 3000 – Foundations of Learning Technologies in STEM! 
I am delighted to be your instructor for this course. 

· LTEC 3000 – Foundations of Learning Technologies in STEM (3 credit hours)
· There will be NO face-to-face campus meetings for this course. Communication will consist primarily of asynchronous discussion postings. Some online synchronous meetings might be scheduled at specific times/dates with student input.
[bookmark: _Hlk510015410]Instructor Contact Information
· Name:  Karen R. Johnson, PhD
· Office Location: Discovery Park, Suite G150
· Office phone number: (940) 565-3174
· Email address: Karen.Johnson@unt.edu
· Virtual Office hours: By appointment
[bookmark: _Hlk510015447]Course Pre-requisites, Co-requisites, and/or Other Restrictions
None.
Course Description/Purpose
The LTEC 3000 Foundations of Learning Technologies in STEM is designed to help you view technology as an adaptive system that is made of tools, processes, and applied knowledge that is responsive to human needs and desires. This course focuses on learning across STEM disciplines using a variety of technologies: cloud computing, mobile devices, MOOCs, virtual labs, etc. Students will learn problem-solving and inquiry skills, and apply them to interpret, aggregate, and create arguments based on evidence. Real-world problems with data-driven and focused outcomes are used to follow a process, develop a solution, perform analysis, and communicate findings.

Materials - Text, Readings, and Supplemental Readings

No textbooks are required for this course. There will be a compilation of readings from a variety of sources.
Format
The course will be offered 100% online in a 16-week format using Canvas accessed through standard web browsers. Each week will be scheduled with a beginning and ending date, with multiple activities assigned and due within each week. All students will participate, collaborate and progress together within each scheduled week.
Learning Expectations
In order to learn the important concepts, theories and people, the students will be asked to be active learners and take initiative to conduct research and share resources. Students will also be asked to examine their readings and resources critically.
Goals and Objectives
At the end of this course, students will be able to successfully: 
· Define technology and its uses in STEM
· Describe career options in Science, Technology, Engineering, and Mathematics
· Explain the impact of technology on society
· Analyze problems and design a technology-based solution
· Explain technological systems and processes
· Describe the interrelationship between Science, Technology, Engineering, and Mathematics in STEM
· Conduct a qualitative interview (qualitative-applied research and present the findings with narrative and visuals
· Develop teamwork skills
· Demonstrate a knowledge base among students that increases their interest in Science, Technology, Engineering, and Mathematics
· Became lifelong learners of Science, Technology, Engineering, and Mathematics.

Teaching Philosophy

As an educator, my primary role is to facilitate the learning process by inspiring learning and empowering students to be responsible for their own learning and to develop their skills and abilities to achieve their career goals. I integrate multiple instructional strategies to meet the diverse learning needs of students. To engage students in the learning process, I utilize a variety of learning activities and performance assessments to motivate, challenge, and fully assess student learning that will promote critical and creative thinking, analytical abilities, and problem-solving skills. I foster a learning community using the discussion board and synchronous meetings for students to engage with the subject, their peers, and myself. I outline clear goals and expectations reflected in the course syllabus and schedule. I develop grading rubrics for assignments as guideline for required expectations and I spend quality time to provide meaningful and timely feedback to students. I also create a respectful, safe, and fair environment conducive for learning. While I make learning materials available, students are responsible and accountable for their own time management. This requires much discipline, motivation, and keen attention to detail. Your role is to follow through the structures put in place to aid learning, plan to meet course participation requirements, and complete assignments on or before due dates. Students must read all instructions and always, always ask questions when clarification or further explanation on areas of concern is needed. It is the student’s responsibility to log in to spend approximately 10 hours per week to engage in assignment and to be updated on new information. 

[bookmark: Tech]Technical Requirements/Assistance
The University of North Texas has a Student Help Desk that provides student technical support in the use of Canvas or other technology issues. 
UIT Help Desk (Website) 
Email: helpdesk@unt.edu     
Phone: 940.565-2324
In Person: Sage Hall, Room 130
Walk-In Availability: 
· Monday – Thursday: 8 am – 6pm
· Friday: 8 am – 5 pm

Phone, email, ticket, or chat support hours:
· Monday-Thursday: 8am- midnight
· Friday: 8am-5pm
· Saturday: 9am-5p
· Sunday: 12pm-midnight

Laptop Checkout: 
· 8am – 7 pm (last checkout is at 4 p.m.)
· Monday through Friday
· Pick up and return: Sage Hall, Room 330D
Minimum Technical Skills Needed
· Computer access
· Reliable internet access 
· Speakers
· Microphone
· Microsoft Office Suite
· Canvas Technical Requirements 
Computer Skills & Digital Literacy
Course-specific technical skills that learners must have to succeed in the course:
· Using Canvas
· Using email with attachments
· Downloading and installing software
· Using spreadsheet programs
· Using presentation and graphics programs
· Using a drop box
· Using Office Suite
Netiquette
Netiquette, or online etiquette, refers to the way students are expected to interact with each other and with their instructors online. Here are some general guidelines:
· Treat your instructor and classmates with respect in email or any other communication. 
· Always use your professors’ proper title: Dr. or Prof., or if in doubt use Mr. or Ms. 
· Unless specifically invited, don’t refer to your instructor by first name. 
· Use clear and concise language. 
· Remember that all college level communication should have correct spelling and grammar (this includes discussion boards). 
· Avoid slang terms such as “wassup?” and texting abbreviations such as “u” instead of “you.” 
· Use standard fonts such as Ariel, Calibri or Times new Roman and use a size 10- or 12-point font 
· Avoid using the caps lock feature AS IT CAN BE INTERPRETTED AS YELLING. 
· Limit and possibly avoid the use of emoticons like :) or . 
· Be cautious when using humor or sarcasm as tone is sometimes lost in an email or discussion post and your message might be taken seriously or sound offensive. 
· Be careful with personal information (both yours and other’s). 
· Do not send confidential information via e-mail
See these Netiquette Guidelines for Online Courses for more information.
[bookmark: Access]Success in the Online Course
While the online classroom shares many similarities with the face-to-face classroom, success in online education requires certain skills and expectations. For information on successfully online participation, please, read How to Succeed as an Online Student.
Getting Help
Student Support Services
· Registrar 
· Financial Aid 
· Student Legal Services 
· Career Center 
· Counseling and Testing Services 
· Student Affairs Care Team 
· Student Health and Wellness Center 
· Succeed at UNT  
· Office of Disability Access 
· Code of Student Conduct 
Academic Support Services
· Academic Resource Center 
· Academic Success Center 
· UNT Libraries 
· Writing Lab 
· MathLab 
· UNT Learning Center  
· UNT Writing Center  
Communicating with your Instructor
The best way to reach me is via the message feature in Canvas for the course that is linked directly to my email at karen.johnson@unt.edu. If the matter demands communication other than email, I will be happy to meet with you via Zoom. If I do not respond to you within two business days, please resend your message. Your email might have been unintentionally overlooked or was not received at all. I will try my best to respond to any queries/concerns you may have within 2 business days. All assignments are due on a Monday. Assignments will be graded and returned to you within approximately one week.
Students are encouraged to develop communication networks with other class members via electronic communication vehicles such as email via Canvas. Students should consider the communication parameters with regard to assignment due dates. Please do not wait until the “last minute” for clarification on assignments. I might not be able to respond to you in such quick turn-around before the assignment becomes due. Also keep in mind that you can encounter unforeseen problems with your Internet provider, software, or hardware so pace yourself well as you work on assignments.
[bookmark: Assessment]Assessment & Grading
In most cases, students will receive feedback on their course projects and assignments within one week of the posted due date. If feedback cannot be provided within this timeframe, the instructor will notify students when they should expect feedback. 
Assessments
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	Tasks
	%

	· Blog Activities
	9%

	· Discussions
	14%

	· Assignments
	32%

	· Team Project
	45%

	Total
	100%



Grading 


	Grading Scale

	90-100 (1,280 - 1420 points)
	A

	80-89 (1150 – 1,279 points)
	B

	70-79 (1000 - 1149 points)
	C

	60-69 (850 - 999 points)
	D

	Below 60 (849 points and below)
	F



All late assignments will be penalized unless you contact me in advance and we agree to an alternative arrangement.
[bookmark: Calendar]





COURSE CALENDAR

	Module
	Week
	Topic
	Assignment
	Possible Points
	Due Date

	
	Weeks 1&2

	Introduction

	Introduction
Create a Blog 


	20
10
	Jan 20
Jan 26

	1
	Weeks 3&4

	Learning Technologies and STEM
	Blog Reflection 1
Assignment 1
Module 1 Discussion

	20
120
30
	Feb 2
Feb 9
Feb 9


	2
	Weeks 5&6

	Self-Inventory
	Assignment 2
Blog 2 Reflection
Assignment 3
Module 2 Discussion
	60
20
150
30

	Feb 16
Feb 16
Feb 23
Feb 23


	3
	Week 6
	Technology
	Blog Reflection 3
Assignment 4
Module 3 Discussion
	20
110
30

	Mar 2
Mar 2
Mar 2


	4
	Week 7
	Teamwork




	Blog 4 Reflection
Module 4 Discussion
(Teamwork begins)
	20 
30
	Mar 7
Mar 7

	
	Week 8
	SPRING BREAK (Mar 9-15)
	
	

	

	5
	Week 9
	Critical Thinking
	Blog 5 Reflection
Module 5 Discussion
Team Project 1
	20
30
80

	Mar 23
Mar 23
Mar 23


	6
	Week 10
	Problem Solving
	Blog Reflection 6
Module 6 Discussion

	20
30



	




	

	Weeks 11-14
	Team Projects
	Team Project 2
Team Project 3
Team Project 4
Wrap up



	175
70
160
240

	Apr 6
Apr 13
Apr 20
Apr 27


	7
	Week 15
	
	Blog Reflection 7


	20

	Apr 30

	
	
	Total Possible Points 
	
	1515
	


Assignments are almost always due on Friday and the Monday following the module. This schedule is tentative to change. If there are changes, you will be notified in a timely manner. 

Grading Rubrics
Assignment 1

	Assessment Criteria
	Points
Available

	1.Cover page
	10

	2. Reference page
· At least 3 related articles
	30

	3. Body page-
· A minimum of 900 words
· Two questions
	10
60

	APA format
	10

	Total
	120


The guidelines for forming each element of the student title page
	Element
	Format

	Paper title
	Place the title three to four lines down from the top of the title page. Center it and type it in bold font. Capitalize major words of the title. Place the main title and any subtitle on separate double-spaced lines if desired. There is no maximum length for titles; however, keep titles
focused and include key terms.

	Author names
	Place one double-spaced blank line between the paper title and the author names. Center author names on their own line. If there are two authors, use the word “and” between authors; if there are three or more authors,
place a comma between author names and use the word “and” before the final author’s name.

	Author Affiliation
	For a student paper, the affiliation is the institution where the student attends school. Include both the name of any department and the name of the college, university, or other institution, separated by a comma. Center the affiliation on the next double-spaced line after the author’s name(s).

	Course number and name
	Provide the course number as shown on instructional materials, followed by a colon and the course name. Center the course number and name on the next double-spaced line after the author affiliation.

	Instructor name
	Provide the name of the instructor for the course using the format shown on instructional materials. Center the instructor’s name on the next
double-spaced line after the course number and name.

	Assignment due date
	Provide the due date for the assignment. Center the due date on the next double-spaced line after the instructor’s name. Use the date format commonly used in your country.

	Page number
	Use the page number 1 on the title page. Use the automatic page-numbering function of your word processing program to insert page numbers in the top right corner of the page header.


For more details, please review https://apastyle.apa.org/style-grammar-guidelines/paper-format/title-page

Scoring criteria for all writings
	Criteria
	Scoring rubric

	Excellent
(90%-100%)
	Displaying outstanding composition skills, including a clear and thought-provoking thesis, appropriate and effective organization, lively and convincing supporting materials, effective vocabularies and sentence skills, and perfect or near perfect mechanics including spelling and punctuation. The
writing perfectly accomplishes the objectives of the assignment

	Good
(89%-80%)
	Integrating solid composition skills into a clear and thought-provoking thesis while the development, diction and sentence style may suffer from minor flaws, demonstrates careful and acceptable use of mechanics. The written work effectively accomplishes the goals of the assignment.

	Satisfactory
(79%-70%)
	Integrating solid composition skills into a clear and thought-provoking thesis while the development, diction and sentence style may suffer from minor flaws, demonstrates careful and acceptable use of mechanics. The written work effectively accomplishes the goals of the assignment.

	Poor Done
(69%-60%)
	Displaying competent composition skills including inadequate development and organization, even though the development of ideas may be trite, assumptions may be unsupported in more than one area, the thesis may not be original, and diction and syntax may not be clear and minimally attaining the goals of the task

	Unacceptable
(59%~)
	Displaying composition skills may be flawed in two or more areas. Diction, syntax and mechanics are disproportionately flawed, failing to achieve the
goals of the task at hand.


Adapted from Johnson Community College

Assignment 2 Career Interest Profiler

	Assessment Criteria
	Points
Available

	O*NET Occupations form
	10

	· Six Categories’ scores
	10

	· Job areas and zones
	10

	· O*NET occupations (list 5)
	30

	Total
	60



Assignment 3 The Flower Exercise

	Assessment Criteria
**Seven- Petal exercises are required to be completed Review the "scoring criteria for all writings"
	Points Available

	Cover page
Review-The guidelines for forming each element of the student title page
	5

	1. People:
· The top 5 preferred kind of people to work with
· A minimum of 100 words in the summary is required
	15

	2. Working Conditions:
· The top 5 preferred working conditions
· A minimum of100 words in the summary is required
	15

	3. Transferable Skills:
· A list of the top 10 transferable skills.
· A minimum of 100 words in the summary is required
	15

	4. Knowledges:
· A list of the top 5 favorite subjects/knowledge /fields/interests.
· A minimum of 100 words in the summary is required
	15

	5. Salary:
· Responding to 3 questions
· A minimum of 200 words is required
	20

	6. Geography:
· A list of the names of the top 3 places where you want to live.
· A list of the top 5 geographical factors.
· A minimum of 100 words in the summary is required
	15

	7. Purpose in Life:
· Select a minimum of 10 elements out of 26 elements
· Write 2 to 3 sentences for each element.
	40

	APA Format
	10

	Total
	150



Assignment 4 Article Summary
	Assessment Criteria
	Points
Available

	Cover page
Review-The guidelines for forming each element of the student title page
	10

	References
	10

	At least 1000 words
	10

	identifies the author’s main and supporting points
	20

	Critical evaluation of premise and supporting points
	30

	Summarize the main idea and the underlying meaning
	20

	APA Format (with subheadings)
	10

	Total
	110



	Criteria
	Exceptional
(90%-100%)
	Very Good
(89%-80%)
	Good
(79%-70%)
	Limited
(69%-60%)
	Poorly Done
(59%~)

	Introduction-Identification of article, the topic, the research questions, purpose, thesis and findings
	Accurate, clear facts and comprehensi ve information.
	Above average, may not have a consistently clear and
effective
	Compliance with most requirements requires improved accuracy
and clarity
	Failure to comply with most requirements
	Failure to comply with all requirements

	Body
- Identify the main points of the article, support the principles and importance of the technology described, and critically evaluate the premise and supporting points
(Argumentation)
	Accurate
	Accurate but one or more of these require improvement
	One of the following is missing or insufficient
	More than the following is missing or insufficient
	Most of the following are missing or insufficient:

	Conclusion
-Summarize the main idea and the underlying meaning of the article
	Accurate, clear facts and comprehensi ve information.
	Above average, may not have a consistently clear and
effective
	Compliance with most requirements requires improved accuracy
and clarity
	Failure to comply with most requirements
	Failure to comply with all requirements

	Writing Mechanics, Spelling & Grammar
	Wellorganize d and clearly written, All sentences end with a punctuation mark. No spelling &
grammar mistakes
	Most sentences end with a punctuation mark, with minimal spelling and grammar errors.
	Some sentences end with a punctuation mark, some spelling and grammar errors
	Numerous sentences end without a punctuation mark, numerous spelling and
grammar errors
	Excessive spelling and
/or grammar mistakes



Team Project-1

	Assessment Criteria
Review the "scoring criteria for all writings"
	Points Available

	Cover page
- All team members’ names and Team name
Review-The guidelines for forming each element of the student title page
	10

	Main page
-A URL of meeting
-Introduction
-Group name
-Team leader and associate-leader
-The length of the video must be less than 30 minutes long.
	20
10
10
10
10

	Assignment Format
	10

	Total
	80



Team Project 2

	Assessment Criteria
Review the "scoring criteria for all writings"
	Points
Available

	Cover page
- All team members’ names and Team name
Review-The guidelines for forming each element of the student title page
	10

	References
	10

	Main page

	-Interview questions
· Overview
· Project Interview Protocol and Questions Form
· Concept map
	20
65
20

	-Expert
· Introduction (the email)
	20

	-Timeline/Calendar
· The timeline of the project process should be included.
· A graphic illustrating the timeline need to be included
	20

	Document Format
	10

	Total
	175



Team Project 3

	Assessment Criteria
	Points Available

	Cover page
- All team members’ names and Team name
Review-The guidelines for forming each element of the student title page
	10

	Main page
-Transcript of the interview
	50

	Document Format
	10

	Total
	70



Team Project-4

	Assessment Criteria
Review the "scoring criteria for all writings"
	Points
Available

	Cover page
- All team members’ names and Team name
Review-The guidelines for forming each element of the student title page
	10

	Main page
-Expert
· Follow-up email
	
20

	-Transcript
· Transcript of the second interview
	50

	-Coding and indexing
· Create a diagram of the most relevant categories
· A summary of the coding and indexing results
	20
50

	Document Format
	10

	Total
	160




Wrap-up and Team Project presentation

	Assessment Criteria
Review the "scoring criteria for all writings"
	Points Available

	Cover page
- All team members’ names and Team name
Review-The guidelines for forming each element of the student title page
	10

	References
	10

	Main page
· Summary of the Project
-The URL links to your presentation video (available on YouTube)
· Presentation Slides need to be included in the presentation
	100
100

	Team Project design
	20

	Submit Project for peer-review
	10

	Total
	250




Slides Grading Rubric
	
	Criteria

	Requirements
	At least 15 slides (Excluding the first slide and the reference slide)

	Introduction
	First slide:
· Team name
· All Presenter names
· Presenter title

	Body
	· Writing clearly, concisely, and grammatically
· Logical progression of ideas and supporting information
· Providing clear sense of the main idea
· Overall content with appropriate use of headings and subheadings.
· The fonts are easy to read and font size varies appropriately for headings and texting
· Use of italics, bolds, and indentations enhances readability
· Text appropriate for length
· Text on each slide is legible (color contrast, font size, quantity of text)
· Text is grammatically correct/consistent and is spelled correctly
· Each slide normally contains around 25-35 words, unless it is a quote.

	Graphics, images
	· Consistent visual themes
· Using graphics, sound, and animation to assist with overall themes and the enhancement of concepts, ideas and relationships
· Using the proper size and resolution of an image enhances the content and the overall experience.

	Reference
	One slide contains your reference list (resources). You should always give credit for your sources and resources to avoid the plagiarism issue.



Peer-review Project A and Peer-review Project B

	Assessment Criteria
Review the "scoring criteria for all writings"
	Points
Available

	Peer-Review 2 Team project (wrap up document and presentation)
	

	3 things your are impressed most (per team project)
	20

	3 suggestions (per team project)
· At least 300-word for a Team Project
	60
10

	Document Format
	10

	Total
	100
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Team Project Grading Criteria

	
	Poorly Done
	Limited
	Good
	Very Good
	Exceptional

	Adherence
	Few of the
	Most of the
	The overall
	The overall guidelines
	The overall guidelines

	to project
	guidelines were
	guidelines were
	guidelines are
	are achieved
	are achieved and

	guidelines
	achieved.
	achieved.
	achieved but not
	
	delivered professionally.

	
	
	
	outstanding
	
	

	Quality of
	Poor design;
	Quality is not
	Good quality, but
	Project is well-
	Project is well-designed,

	Project
	Information of
	adequate; not
	not outstanding;
	designed with minor
	conducted and presented

	
	little value or
	enough
	
	exceptions; conducted
	professionally.

	
	irrelevance.
	information
	
	
	

	Teamwork
	No knowledge of
	Very little
	knowledge of
	Some knowledge
	clear knowledge of entire

	
	entire project is
	knowledge of
	entire project is
	showed in entire
	project. Student’s own

	
	evident in student’s
	entire project is
	vague. Student’s
	project. Student’s own
	contribution is clearly

	
	project. Student’s
	evident in student’s
	own contribution is
	contribution is stated
	denoted; highly effective

	
	own contribution is
	project. Student’s
	not always clear
	and there is some
	teamwork is evident

	
	unclear and the
	own contribution is
	and there is little
	evidence of effective
	

	
	team seems
	unclear and the
	evidence of
	teamwork.
	

	
	ineffective.
	team seems
	effective
	
	

	
	
	ineffective.
	teamwork.
	
	

	Ethical and
	No idea of
	Knows
	Can relate the
	Can cite a few
	Can discuss the issues

	professional
	professional/ethical
	professional/ethical
	professional/ethical
	professional/ethical
	logically

	issues
	issues.
	issues.
	issues to the
	examples.
	

	
	
	
	project
	
	

	Summary
	fewer supporting
	Some supporting
	Provide supporting
	Provide additional
	Provide additional

	
	references and
	references and
	references and
	relevant references,
	relevant references and

	
	ideas; no evidence
	ideas, limited
	ideas, some
	Well-organized and
	examples. Well-

	
	of reflection and
	evidence of
	evidence of
	clearly written,
	organized and clearly

	
	evaluation
	reflection and
	reflection and
	underlying logic was
	written, Diagrams or

	
	
	evaluation
	evaluation
	clearly articulated and
	analyses enhance and

	
	
	
	
	easy to follow
	clarify the presentation of

	
	
	
	
	
	ideas




Formatting for all paper submissions
· Most assignments are in (Word document).
· All papers should be completed by the assigned due date.
· Plagiarism including self-plagiarism will cause seriously issues in terms of academic dis-honest. Check UNT website on cases of Plagiarism. Any suspicious cases are found, your final grade will be “F” and will be reported to the Department / College and University for further actions.
Course Evaluation Scale	Evaluation
A = 90 – 100%, B = 80 – 89%, C = 70 – 79%, D = 60 – 69%, F = 59% or below

	Letter
Grade
	Your points/ Possible Points Percentage Range
	Descriptive Criteria

	A
	90% -100%
	Outstanding, excellent work. The student performs well above the minimum criteria.

	B
	80% - 89%
	Good, impressive work. The student performs above the minimum criteria.

	C
	70% - 79%
	Solid, college-level work. The student meets the criteria of the assignment.

	D
	60% - 69%
	Below average work. The student fails to meet the minimum criteria.

	F
	59% and below
	Sub-par work. The student fails to complete the assignment.



[bookmark: Evaluation]
Course Evaluation
Students will be asked to complete the SPOT evaluation found at my.unt.edu at the end of the semester.
[bookmark: CPolicies]Course Policies
Use of Generative AI 

Generative Artificial Intelligence (GenAI) refers to software systems and platforms that create new content, such as text, images, audio or video using generative models. These models identify patterns from large datasets, enabling them to generate data in response to specific prompts, which in many ways can resemble human-created content.

Generative AI tools—such as ChatGPT, Claude, DALL·E, and others—have become increasingly accessible and are generating considerable interest in academic settings. In this course, responsible use of GenAI tools is generally welcomed. Students can thoughtfully explore and incorporate the use of GenAI tools as part of their learning process. These tools can be helpful for brainstorming, organizing ideas, and deepening your understanding of course material provided the final product reflects your creative input and decision making. GenAI tools must be used responsibly, and your work must remain authentic.
While AI support for learning is permitted, the following guidelines must be observed:
1.      AI-generated content must not be submitted as your own work for any graded assignments.
2.      Any AI-assisted content incorporated into your submissions must be properly acknowledged.
3.      Your submissions should primarily represent your own thinking, analysis, and writing.
4.      When AI tools are used as reference sources, they should be cited appropriately, similar to other sources.
Submitting AI-generated content as your own work without proper attribution constitutes academic dishonesty and is a violation of institutional plagiarism and academic integrity policies. If you are uncertain about appropriate AI use for a specific assignment, please consult with your instructor for guidance.

Late Work

All course-related assignments are expected to be submitted on time. Any assignments not turned in by the stated deadline will receive a 15% reduction in the final grade received for the late assignment except in extreme cases and with instructor permission. A grade of zero will be assigned if assignments are not submitted and there is no prior communication and arrangement made with the instructor. If there are questions concerning a late policy, please contact your instructor.
Medical Emergencies
If you have a medical emergency that will prevent you from completing the course as scheduled, you MUST notify your instructor at the time of your medical problem. Requests for an INC or to drop the course must come at the time of the medical emergency and must be supported by a letter from your physician indicating that your medical situation will NOT permit you to work at your computer in order to submit your assignments as scheduled. Requests for an INC or to DROP this course based on a medical emergency CAN NOT be granted after the medical emergency. Of course, all requests must meet standard university policy.
Incomplete Grade Information
The department complies with university policy regarding the assignment of an Incomplete Grade in any course. Please visit the UNT website for more information on incompletes. Per UNT policy, a grade of Incomplete can only be awarded to a student who is 1) passing the course and 2) has a justifiable and documented reason, beyond the control of the student, for not completing the course work on schedule. Notification and submission of documentation must be provided to the instructor at the time of the emergency.
Turnitin Notice
Students may be required to submit written assignments for this class to Turnitin, a web-based plagiarism detection service. If your instructor requires you to use this service, please remove your title page and other personal information prior to submitting your assignment to Turnitin.
Course Communications
In this class, we will use online discussions to discuss concepts and topics found in the coursework. Remember to use the proper rules of netiquette when on the forum. There is a real person reading your posts on the other end of the Internet connection, so please be respectful in your responses even when you disagree.

Instructor Responsibilities and Feedback
[bookmark: _Hlk41922144]
The instructor will respond to email and discussion board posts with 48 hours during the work week. Email is not responded to over weekends and university holidays. Class assignments are typically graded within one week. If a delay is anticipated an announcement will be sent to the class. Papers and large projects are graded within two weeks.

[bookmark: UNTPolicies]Syllabus Change Policy

If changes in the syllabus are made after the first week of the semester, an announcement will be sent in Canvas to all students.
Copyright Notice
Some or all of the materials on this course Web site may be protected by copyright. Federal copyright law prohibits the reproduction, distribution, public performance, or public display of copyrighted materials without the express and written permission of the copyright owner, unless fair use or another exemption under copyright law applies. Additional copyright information may be located at the Copyright (website). 
Information for LTEC Web-based Courses Required
Knowledge of personal computer operation is prerequisite to registering for and successfully completing this online course. Students taking the course should be proficient in the following software as well:
· Microsoft Word 
· Microsoft Excel  
· Microsoft Access
The acquisition of these skills is the responsibility of student and can be obtained through prior coursework and/or personal experience. A student who is not proficient in these programs should not register for this course.
Canvas is fully supported for both computers using Windows and Apple computers. This includes the programs noted above. Purchase and installation of the programs in a current and compatible version is the responsibility of the student. For personally owned computers, the UNT bookstore offers software for both systems with student pricing.
In addition, upon starting this or any LTEC Canvas course, students should review the “Check Browser” link in Canvas and install the appropriate browser and plug-ins and update their browser to the appropriate settings.
Communication Parameters:
Students should contact the instructor via the instructor's preferred communication. Instructors will attempt to respond to student emails within five business days. Business days do not include weekends or holidays.
Students should not expect the communication parameters in a web-based class to significantly differ from the parameters in traditional campus-based classes.
Students are encouraged to develop communication networks with other class members via electronic communication vehicles such as Canvas email, bulletin board, and/or chat. Students should consider the communication parameters with regard to assignment due dates.
Please be aware that instructors will not be able to respond to “last minute” requests for assignment clarification, and students may encounter unforeseen problems with their Internet provider, software, or hardware.
Student Responsibilities for Distributed Learning Courses
· Access course web page and initiate contact with instructor within the first week of the semester.
· Be able to work independently on course objectives, given the format for interaction with faculty and students will be non-traditional.
· Verify appropriate hardware and software as described in the course description.
· Provide instructor with access to your UNT email account (EagleConnect).
· Contact instructor or instructor's assistant within two days if any problems develop with regard to accessing the course.
· Adhere to communication parameters of course (i.e., email, discussion, chat)
· Adhere to communication parameters of course (i.e., email, discussion, chat)
· Comply with appropriate electronic etiquette and abbreviations.
· Acquire all necessary software and books.
· Complete all course requirements by posted deadlines.
Students should maintain electronic copies in chronological order of ALL journal entries, bulletin board responses, lesson plans, and other assignments listed within the “Sequence of Tests, Papers, and Activities” section of this syllabus. It is the responsibility of the student to verify that all messages AND attachments are sent to the course instructor. See “Course Attendance and Participation” section for more information.
All students should activate and regularly check their Eagle Mail (e-mail) account.  Eagle mail is used for official communication from the university to students.  Many important announcements for the University and college are sent to students via Eagle Mail. For information about Eagle Mail, including how to activate an account and how to have Eagle Mail forwarded to another e-mail address, visit EagleConnect Email System.
Information for ALL LTEC Courses Attendance and Participation
The instructor reserves the right to request of the Registrar that a student be dropped from the course (W or WF) due to unsatisfactory progress. All students are expected to fully participate in all class activities. Full participation includes web-based activities.
University Policy of Absence for Religious Holidays
In accordance with state law, students absent due to the observance of a religious holiday may take examinations or complete assignments scheduled for the day missed within a reasonable time after the absence if the student has notified the instructor of each class of the date of the absence within the first 15 days of the semester. Notification must be in writing, either personally delivered with receipt of the notification acknowledged and dated by the instructor, or by certified mail, return receipt requested.
Only holidays or holy days observed by a religion whose place of worship is exempt from property taxation under Section 11.20 of the Tax Code may be included. A student who is excused under this provision may not be penalized for the absence, but the instructor may appropriately respond if the student fails to satisfactorily complete the assignment or examination.
Professionalism
At all times, students are expected to conduct themselves in a professional manner. This includes being prepared for all class assignments, and being flexible to unforeseen changes in schedules and assignments.
Honesty and Integrity
The UNT Code of Student Conduct and Discipline provides penalties for misconduct by students, including academic dishonesty. Academic dishonesty includes cheating and plagiarism. The term “cheating” includes, but is not limited to, (1) use of any unauthorized assistance in taking quizzes, tests, or examinations; (2) dependence upon the aid of sources beyond those authorized by the instructor in writing papers, preparing reports, solving problems, or carrying out other assignments; and (3) the acquisition, without permission, of tests or academic material belonging to a faculty or staff member of the university. The term “plagiarism” includes, but is not limited to, the use of the published or unpublished work of another person, by paraphrase or direct quotation, without full and clear acknowledgement. It also includes the unacknowledged use of materials prepared by another person or agency engaged in the selling of term papers or other academic materials. If a student engages in academic dishonesty related to this class, the student will receive a failing grade on the test or assignment and a failing grade in the course. In addition, the case will be referred to the Dean of Students for appropriate disciplinary action.

UNT Policies
Academic Integrity Policy
Academic Integrity Standards and Consequences. According to UNT Policy 06.003, Student Academic Integrity, academic dishonesty occurs when students engage in behaviors including, but not limited to cheating, fabrication, facilitating academic dishonesty, forgery, plagiarism, and sabotage. A finding of academic dishonesty may result in a range of academic penalties or sanctions ranging from admonition to expulsion from the University. [Insert specific sanction or academic penalty for specific academic integrity violation.
All works submitted for credit must be original works created by the scholar uniquely for the class. It is considered inappropriate and unethical to make duplicate submissions of a single work for credit in multiple classes, unless specifically requested by the instructor. You are encouraged to become familiar with the university's Student Standards of Academic Integrity policy. 
Of particular interest are the following terms:
· Cheating – intentionally using or attempting to use unauthorized materials, information, or study aids in any academic exercise. The term academic exercise includes all forms of work submitted for credit or hours.
· Plagiarism – the deliberate adoption or reproduction of ideas, words, or statements of another person as one’s own without acknowledgement.
· Fabrication – intentional and unauthorized falsification or invention of any information or citation in an academic exercise.
· Facilitating academic dishonesty – intentionally or knowingly helping or attempting to help another to violate a provision of the institutional code of academic integrity.
ADA Policy
UNT makes reasonable academic accommodation for students with disabilities. Students seeking accommodation must first register with the Office of Disability Accommodation (ODA) to verify their eligibility. If a disability is verified, the ODA will provide a student with an accommodation letter to be delivered to faculty to begin a private discussion regarding one’s specific course needs. Students may request accommodations at any time; however, ODA notices of accommodation should be provided as early as possible in the semester to avoid any delay in implementation. Note that students must obtain a new letter of accommodation for every semester and must meet with each faculty member prior to implementation in each class. For additional information see the Office of Disability Access (website).

In accordance with Section 504 of the federal Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990, the University of North Texas endeavors to make reasonable adjustments in its policies, practices, services and facilities to ensure equal opportunity for qualified persons with disabilities to participate in all educational programs and activities.
Whenever a special accommodation or auxiliary aid is necessary in order to ensure access to and full participation by students with disabilities in University programs or services, the department or agency responsible for the program or service to which the individual requires access will work with the Office of Disability Accommodation and appropriate federal and state agencies to ensure that reasonable accommodations are made.
The student requiring special accommodation or auxiliary aids must make application for such assistance through the Office of Disability Accommodation. Proof of disability from a competent authority will be required, as well as information regarding specific limitations for which accommodation is requested.
The University assumes no responsibility for personal assistance necessary for independent living nor for specialized medical care. Students requiring personal attendants or mobility assistants must employ such persons at their own expense before completion of registration. Students requiring specialized medical care above and beyond that ordinarily offered through the Student Health Center should be prepared to bear the expense of this care through a general hospital or a private physician/clinic of their choice.
Changes may be made as long as it does not compromise the quality of education. Cooperation of faculty, staff, and students is needed to help with physical access and to meet academic requirements. For example, giving extra time on tests or assignments, substituting courses, or adapting classroom presentations (like allowing tape recorders, note takers, or asking a professor to face the class when speaking to allow students to lip read) may be done.
Questions or concerns about discrimination on the basis of disability or about equal educational opportunities for persons with disabilities should be directed to Equal Opportunity Office, Room 203, Administration Building, 940.565.2456. Information concerning specific accommodations to provide equal opportunities is available through the Office of Disability Accommodation, Suite 324, Union, 940.565.4323.
Emergency Notification & Procedures
UNT uses a system called Eagle Alert to quickly notify students with critical information in the event of an emergency (i.e., severe weather, campus closing, and health and public safety emergencies like chemical spills, fires, or violence). In the event of a university closure, please refer to Blackboard for contingency plans for covering course materials.
Retention of Student Records
Student records pertaining to this course are maintained in a secure location by the instructor of record. All records such as exams, answer sheets (with keys), and written papers submitted during the duration of the course are kept for at least one calendar year after course completion. Course work completed via the Blackboard online system, including grading information and comments, is also stored in a safe electronic environment for one year. Students have the right to view their individual record; however, information about student’s records will not be divulged to other individuals without proper written consent. Students are encouraged to review the Public Information Policy and the Family Educational Rights and Privacy Act (FERPA) laws and the University’s policy. See UNT Policy 10.10, Records Management and Retention for additional information. 
Acceptable Student Behavior
Student behavior that interferes with an instructor’s ability to conduct a class or other students' opportunity to learn is unacceptable and disruptive and will not be tolerated in any instructional forum at UNT. Students engaging in unacceptable behavior will be directed to leave the classroom and the instructor may refer the student to the Dean of Students to consider whether the student's conduct violated the Code of Student Conduct. The University's expectations for student conduct apply to all instructional forums, including University and electronic classroom, labs, discussion groups, field trips, etc. Visit UNT’s Code of Student Conduct to learn more. 
Access to Information - Eagle Connect
Students’ access point for business and academic services at UNT is located at: myUNT Account.   All official communication from the University will be delivered to a student’s Eagle Connect account. For more information, please visit the website that explains Eagle Connect and how to forward e-mail: Eagle Connect.
Student Evaluation Administration Dates
Student feedback is important and an essential part of participation in this course. The student evaluation of instruction is a requirement for all organized classes at UNT. The survey will be made available during weeks 13, 14 and 15 [insert administration dates] of the long semesters to provide students with an opportunity to evaluate how this course is taught. Students will receive an email from UNT SPOT Course Evaluations via IASystem Notification (email) with the survey link. Students should look for the email in their UNT email inbox. Simply click on the link and complete the survey. Once students complete the survey they will receive a confirmation email that the survey has been submitted. For additional information, please visit the SPOT website or email.
Sexual Assault Prevention
UNT is committed to providing a safe learning environment free of all forms of sexual misconduct, including sexual harassment sexual assault, domestic violence, dating violence, and stalking. Federal laws (Title IX and the Violence Against Women Act) and UNT policies prohibit discrimination on the basis of sex, and therefore prohibit sexual misconduct. If you or someone you know is experiencing sexual harassment, relationship violence, stalking, and/or sexual assault, there are campus resources available to provide support and assistance. UNT’s Survivor Advocates can assist a student who has been impacted by violence by filing protective orders, completing crime victim’s compensation applications, contacting professors for absences related to an assault, working with housing to facilitate a room change where appropriate, and connecting students to other resources available both on and off campus. The Survivor Advocates can be reached at Survivor Advocates (email) or by calling the Dean of Students Office at 940-565- 2648. Additionally, alleged sexual misconduct can be non-confidentially reported to the Title IX Coordinator at Title IX Coordinator Email or at (940) 565 2759.
Important Notice for F-1 Students taking Distance Education Courses 
Federal Regulation
To read detailed Immigration and Customs Enforcement regulations for F-1 students taking online courses, please go to the Electronic Code of Federal Regulations website. The specific portion concerning distance education courses is located at Title 8 CFR 214.2 Paragraph (f)(6)(i)(G).
The paragraph reads: 
(G) For F-1 students enrolled in classes for credit or classroom hours, no more than the equivalent of one class or three credits per session, term, semester, trimester, or quarter may be counted toward the full course of study requirement if the class is taken on-line or through distance education and does not require the student's physical attendance for classes, examination or other purposes integral to completion of the class. An on-line or distance education course is a course that is offered principally through the use of television, audio, or computer transmission including open broadcast, closed circuit, cable, microwave, or satellite, audio conferencing, or computer conferencing. If the F-1 student's course of study is in a language study program, no on-line or distance education classes may be considered to count toward a student's full course of study requirement.
University of North Texas Compliance 
To comply with immigration regulations, an F-1 visa holder within the United States may need to engage in an on-campus experiential component for this course. This component (which must be approved in advance by the instructor) can include activities such as taking an on-campus exam, participating in an on-campus lecture or lab activity, or other on-campus experience integral to the completion of this course.

If such an on-campus activity is required, it is the student’s responsibility to do the following:
(1) Submit a written request to the instructor for an on-campus experiential component within one week of the start of the course.
(2) Ensure that the activity on campus takes place and the instructor documents it in writing with a notice sent to the International Student and Scholar Services Office.  ISSS has a form available that you may use for this purpose.
Because the decision may have serious immigration consequences, if an F-1 student is unsure about his or her need to participate in an on-campus experiential component for this course, s/he should contact the UNT International Student and Scholar Services Office (telephone 940-565-2195 or international advising (email) to get clarification before the one-week deadline.
Student Verification
UNT takes measures to protect the integrity of educational credentials awarded to students enrolled in distance education courses by verifying student identity, protecting student privacy, and notifying students of any special meeting times/locations or additional charges associated with student identity verification in distance education courses. 
See UNT Policy 07-002 Student Identity Verification, Privacy, and Notification and Distance Education Courses (PDF)
Use of Student Work
A student owns the copyright for all work (e.g. software, photographs, reports, presentations, and email postings) he or she creates within a class and the University is not entitled to use any student work without the student’s permission unless all of the following criteria are met:
· The work is used only once.
· The work is not used in its entirety.
· Use of the work does not affect any potential profits from the work.
· The student is not identified.
· The work is identified as student work. 

If the use of the work does not meet all of the above criteria, then the University office or department using the work must obtain the student’s written permission.
Download the UNT System Permission, Waiver and Release Form
Transmission and Recording of Student Images in Electronically-Delivered Courses
1. No permission is needed from a student for his or her image or voice to be transmitted live via videoconference or streaming media, but all students should be informed when courses are to be conducted using either method of delivery. 
2. In the event an instructor records student presentation, he or she must obtain permission from the student using a signed release in order to use the recording for future classes in accordance with the Use of Student-Created Work guidelines above.
3. Instructors who video-record their class lectures with the intention of re-using some or all of recordings for future class offerings must notify students on the course syllabus if students' images may appear on video. Instructors are also advised to provide accommodation for students who do not wish to appear in class recordings.
Example: This course employs lecture capture technology to record class sessions. Students may occasionally appear on video. The lecture recordings will be available to you for study purposes and may also be reused in future course offerings.
No notification is needed if only audio and slide capture is used or if the video only records the instructor's image. However, the instructor is encouraged to let students know the recordings will be available to them for study purposes.
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