
RTVF 4740.001 – VISUAL EDITING 
Tuesday 5:00 - 7:50 pm FALL  2010 

 
TEXT :   
(Required) 
Avid Editing – A Guide for Beginning and Intermediate Users (4th Edition) by Sam Kauffman 
In The Blink of an Eye – Revised (2nd Edition) by Walter Murch  
 
     
OBJECTIVES:      
This course will introduce students to the skills and techniques used in non-linear digital editing. While 
the software platform for this course is Avid Media Composer this is not solely a technical course. 
 
The final objective is to help students develop the technical, critical and artistic skills necessary to edit 
visual media segments (regardless of format, genre or platform) and gain a background in theory and 
aesthetics to guide their editing decisions. 
 
CLASS COMMUNICATION:  
Student Eagle Mail accounts will be used for all course correspondence. If you choose to use another 
email service you must enable your Eagle Mail account to forward the correspondence. Instructions on 
how to configure Eagle Mail can be found at: http://eaglemail.unt.edu 
 
TARDINESS AND ABSENCE POLICY:    
Due to the limited number of classes, complete attendance is expected. Assignments will be 
given and/or reviewed during each class and assignments will only be accepted at the beginning 
of class on the due date.  
 
ONE unexcused absence will result in a TEN POINT or ONE LETTER GRADE deduction. Any 
student who misses the FIRST TWO class meetings (with unexcused absences) WILL be given 
an administrative withdrawal. Any student with TWO OR MORE unexcused absences MAY be 
dropped from the course regardless of when those absences occur. 
 
Tardiness Penalty Schedule: (one late arrival is allowed without penalty) 
 

If you arrive after  5:10 pm  you will lose    1 percentage point 
If you arrive after        5:15 pm  you will lose      2       “           points 
If you arrive after        5:20 pm  you will lose      3  “ points 
If you arrive after        5:30 pm  you will lose      4  “ points 
If you arrive after        6:00 pm  considered an unexcused absence 

 
These percentage points will be deducted from your over-all course grade. 
 
Given this class only meets once a week, each class is important. Leaving class early when the 
entire class has not been dismissed by the instructor can be considered an unexcused absence. 
Scheduling other appointments during class time should be avoided.   

 
 
 
 
 

Instructor:   James M. Martin    Office Hours:  Mon. / Wed. 1 - 2:30pm    Thur. 1 - 1:30pm        
Office:  RTFP – 228                   Phone:  940-369-7448          Email:   james.martin3@unt.edu     



 

 
 
GRADING :  
 
 Project ONE --  10 %     
 Project TWO  --   10 %   
 Project THREE   --   15 % 
 Project FOUR  --   15 % 
 Project FIVE   --  15 % 
 Exam Average --    10% 
 Skills Assessment --  10%   

Final Exam  --   15 %  
 
 

A = 100 – 90%     B = 89 – 80%     C = 79 – 70%     D = 69 – 60%     F = 50% - below 
 
 

NO MAKE-UP EXAMS WILL BE GIVEN WITHOUT A VERIFIED MEDICAL EXCUSE. If you arrive late 
for class when an exam is already in progress or has been completed, your grade for that exam will be ZERO.  
 

 
FINAL EXAM:Tuesday, December 14 5:00pm – 7:00pm 
 
 
 
COURSE EXPECTATIONS: 
As an instructor, my role is to provide each student with the tools, materials and information to learn 
about the course content and complete all required assignments. The amount of learning (and resulting 
depth of knowledge gained) is up to each individual student.  
 
Successful completion of the course will include completing all assignments, being prepared for each 
presentation, finishing all projects on deadline and regular class attendance.  
 
If you are experiencing difficulty with a concept or project I urge you to visit with me as I am here to aid 
in your success. Office hours are posted in the syllabus. Other meetings can be scheduled by appointment. 
 
Editing is a both an art and a craft. While it may only take a short time to learn acceptable 
mechanics, a good editor is more than a technician. The most successful editors also understand 
the language of the visual medium including tone, balance, pacing, color as well as the use of 
music and sound effects.  
 
Grades on individual assignments will reflect a total evaluation of how well the skills and 
theories in the course are exemplified. Each assignment will also be graded based on and how 
closely each project adheres to the instructions and content of the requisite course unit.  
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BASIC COURSE SCHEDULE: 
In addition to normal assignments this course will also include guest speakers, screenings and 
supplemental readings. These additional meetings will allow students additional information and 
reference needed to expand their understanding of editing. Each student is expected to participate 
in a non-disruptive manner and contribute to the positive learning environment of the course. 
 
Information from any supplemental course information is subject to formal examination. 
 
 
WEEK 

 
CONTENT AREA 

1 Course Introduction                                                                                     
Chapter 1: Getting Started 
Chapter 11: Saving Your Work 
                      The Basic Avid Interface & Media Management 

2 Chapter 16: Importing & Exporting 
Chapter 2: Basic Editing 

3 Chapter 3: Trimming                                   Screening – Scenes from The Incredibles 
Chapter 4: The Project Window 

4 Chapter 6: Starting a New Project and Capturing from Tape 
Chapter 7: Importing From P2 and Memory Cards 

5 Chapter 5: A Few Editing Tips                   Screening: Scenes From - The Apartment 
In the Blink of an Eye – p. 

6 Chapter 8: Working with Sound                                Screening – Scenes From Jaws, 
                    Understanding Aesthetics                                             Return of the King  

7 Chapter 9: Segment Editing Mode 
Chapter 15: Keeping in Sync 

8 Chapter 10: Advanced Editing Techniques        Screening – Scenes from High Noon 
                     Trimming in Two Directions / Slipping and Sliding 
Chapter 12: Titles 

9 Chapter 13: Effects                                              
 

10 Chapter 14: Advanced Effects and Color Correction               Screening: TBA                                          
 

11 Chapter 17: Working in HD                                Screening: Doctor Who – Blink 
Chapter 18: Script Integration 

12 Chapter 19: Finishing 
Chapter 20: Shooting on Film, Cutting on Avid 

13 Thanksgiving Break  
14 Chapter 21: Present and Future 

Skills Assessment 
15 To Be Announced 
16 Course & Project Review  

Final Exam: Tuesday December, 14      5:00pm – 7:00pm 
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RTVF DEPARTMENT DROP POLICY:  
This is an RTVF major course. Students without the correct prerequisites (both non-majors and pre-
majors) are subject to being dropped from the course automatically with or without notice.  
 
Students missing class on the first day who do not immediately contact the instructor with an legitimate 
excuse may be dropped immediately without notice. 
 
DISABILITY ACCOMMODATION:  
The RTVF Department cooperates with the UNT Office of Disability Accommodation in order to make 
reasonable accommodations for qualified students.   
 
Students in need of an accommodation, who have not registered with the ODA, are encouraged to do so.  
Please present written Accommodation Requests within the first three weeks of class. 
 
SEMESTER EVALUATIONS:  
Students should complete the SETE (Student Evaluation of Teaching Effectiveness).  The SETE is a 
requirement for all organized classes at UNT. This short survey will be made available to you at the end 
of the semester, providing you a chance to comment on how this class is taught. Feedback from students 
is very important to the Radio, TV and Film Department. And this evaluation is considered an important 
part of your participation in this class. 
 
MOBILE DEVICE POLICY:  
The Department of RTVF prohibits the use of personal mobile devices during class, unless otherwise 
allowed by the individual Instructor.  If no exceptions are contained in a course syllabus, then the 
department policy remains in effect until changed by the Instructor. 
 
Personal mobile devices are defined as anything and everything from cell phones to smart phones to 
digital media players to personal handheld computers. 
 
All devices should be turned off before entering the classroom or laboratory area.  Portable Laptop 
Computers may be used in the classroom if the student sits on the back rows. 
 
Any student using a personal mobile device during class will have 5% deducted from their overall course 
grade for EACH occurrence. 
 
SYLLABUS POLICY:  
While this syllabus outlines the expectations for successful completion of the course, it is not a contract. 
Therefore some elements of the course may be altered by the Instructor as needed. 
 
ACADEMIC INTEGRITY:  
This course adheres to the standards outlined by the University of North Texas Policy Office (sec: 18.1.16 
Student Standards of Academic Integrity). This information may be viewed on the UNT Policy Office 
website-  http://policy.unt.edu/sites/default/files/untpolicy/pdf/7-Student_Affairs-Academic_Integrity.pdf 
 
RELIGIOUS ACCOMODATION:  
HB 256 provides students with an excused absence from attending classes, taking examinations or other 
required activities in observance of a religious holy day and related travel. It also provides that students be 
given reasonable time to take an exam or complete an assignment. Requests for accommodation must be 
made to the instructor a minimum of three days prior to the observed religious holy day. 
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