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Micro Coaching Course™ 
“Lesson #2: Content” 

Introduction 
Hello, this is Brian T. Edmondson – welcome back! This is week two of our Micro 
Coaching Course™ program. 

In last week’s lesson you learned all about the “concept” of your Micro Coaching 
Course™ as you made important foundational decisions about who you’ll sell to, what you’ll 
sell to them and where you’ll sell to them. 

In this lesson you’ll discover everything you need to know about creating the actual lessons 
and other content for your class. You’ll even find out what to do if you don’t want to create 
the material yourself! 

Remember how I told you that last week’s lesson was probably the easiest? Well, this week’s 
lesson is probably the hardest. Brace yourself! 

Let’s get started… 

3 Content Preparation Steps 
There are three main action steps you are going to take in order to prepare the weekly 
lessons for your Micro Coaching Course™… 

1. DETERMINE the lessons. 

2. DEVELOP the lessons. 

3. DELIVER the lessons. 

We’re going to explore each of these in great detail… 

1. DETERMINE the Lessons  
The first thing we need to do is determine the subject for each of the lessons in your Micro 
Coaching Course™. 

NOTE: I’m going to work from the assumption that you’re going to 
create a FOUR week Micro Coaching Course™. If you want to 
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extend this to 5, 6, 7, 8 or more weeks then simply do the following for 
the total number of lessons you’ll be needing. 

You’ve done your market research, so you know what your prospects are already buying. You 
know what benefits and features to include in your lessons. You’ve even figured out how to 
make your Micro Coaching Course™ better than the competitors’ information products. 

In short: You know exactly what your Micro Coaching Course™ is about. 

But here’s the thing… If you were selling an ebook, then you’d just write the ebook based on 
all the points mentioned above. You could create a 10-page ebook or a 100-page ebook or 
even a 1,000 page ebook. 

A Micro Coaching Course™ is different. 

• Instead of giving information to people and letting them digest it at their own pace, 
YOU’RE the one deciding the pace. 

• You decide how much information the student reads every week. And you decide what 
steps they’ll take (since you’re giving them assignments). 

That’s why drawing up a preliminary outline is so important. You don’t want to give people 
too much information, which will overwhelm and paralyze them. 

Plus, you have to take into consideration how much time your students can devote to your 
course each week. Most of them likely have jobs, businesses, families and other 
obligations. 

You’ll also need to take into consideration your target market and the topic of your Micro 
Coaching Course™. In other words, how much time will your market want to devote to 
this topic? 

Example: If you’re teaching a Micro Coaching Course™ about a hobby, then chances are 
your students will only have a few hours of free time per week to devote to the class. 

On the other hand, if you’re teaching unemployed people how to create resumes, land 
interviews and get a new job, then your target market likely has more time. And because this 
is also such an important topic to them (e.g., them putting food on the table depends on it), 
they’re likely to devote more time to it than they would for a hobby class. 

The point is… 

You need to find the “sweet spot” for your own market. 

Most people will work on the coursework during the regular week, especially if you make 
assignments due on Friday. That means that your students have five days to work on the 
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week’s assignment and lessons, often with only an hour or two per day maximum to devote 
to the materials. 

Here’s my suggestion: Make your weekly reading, audio, or video materials fairly short, 
something that can be reviewed in about 60-90 minutes. Then create assignments that take 
no more than 1-4 hours. That means that your students will devote around an hour per day 
on the Micro Coaching Course™. 

Tip: You’ll always have your “star students” who are able to read the lesson and 
complete the assignments in a short amount of time. And you’ll also have students 
who have more free time than everyone else in the class. 

To keep these students happy while avoiding overwhelming the other students, you 
can (optionally) provide plenty of bonus material. You may provide bonus videos, 
report and audios at the beginning of the class, as well as providing optional bonus 
material along with some or all lessons. 

Doing so serves multiple purposes. First, it keeps the advanced students busy and 
happy. Secondly, all your students will feel satisfied with the class because you’re 
over-delivering. And third, “dripping” bonus material means fewer refunds, because 
even those who are thinking of requesting a refund will want to see what other bonus 
materials you provide. 

Again, this is OPTIONAL. And it doesn’t even have to be your own materials. You 
could provide materials provided from guest experts, colleagues, or partners. 

Also be sure to provide actionable material that builds on the previous lessons. That 
means you don’t want to give assignments just for the sake of giving assignments. 

You want the assignment to be a step towards your students’ overall goals. And you want 
these assignments to provide some sort of results for those who complete them. (More on 
this in a bit.) 

So, the big question is this… 

What should I discuss in each of the  
Micro Coaching Course™ lessons? 

What you need to do first is determine the FOUR MAJOR POINTS (one per lesson) that 
you want to convey to your students. 

Think about this for a bit. By answering the following two questions you can usually identify 
what these four major points (I.E. The topic for each of the four lessons in your Micro 
Coaching Course™) should be… 
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• What is the objective of your Micro Coaching Course™? (I.E. What is it that your 
students are hoping to accomplish as a result of taking your Micro Coaching 
Course™?) 

• If you had to narrow this objective and anticipated result down to FOUR MAJOR 
POINTS what would they be? 

Let’s look at Micro Coaching Course™ as an example. How would I answer each of those 
questions? 

First, the objective is to teach students how to setup their own Micro Coaching Course™ 
to sell online for $497, $997 or even $1,997. 

Second, the four main points are (1) determining what the Micro Coaching Course™ is 
going to be about, (2) creating the lessons for the Micro Coaching Course™, (3) setting 
up the sales funnel to sell the Micro Coaching Course™, (4) getting people to the site so 
they can enroll in the Micro Coaching Course™. 

Those four major points are exactly what is needed in order to reach the objective and give 
students what they hope to accomplish as a result of this Micro Coaching Course™. 

From there, I just got a little creative and used a single, 7-letter word that begins with “c” and 
ends in “t” to form the simple “titles” for each lesson… 

• Concept 

• Content 

• Convert 

• Contact 

And just like that I have the basic structure in place for each of the four lessons. 

So, we need to determine what these FOUR MAJOR POINTS as relevant to YOUR Micro 
Coaching Course™. You can organize these points in one of the following ways… 

• The Four Main STEPS. (“How to”) 

The idea here is to use each lesson to explain a chronological “step” in a process that 
results in the objective of your Micro Coaching Course™. (Hint: This is the 
structure that we are using in this program.) This is generally the best option for 
Micro Coaching Course™ curriculum because it’s easy to format lessons in a 
“how to” system for virtually any desired result. 

• The Four Main STRATEGIES. (“Ways to”) 
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Another option is to identify four “ways to” accomplish the objective of your Micro 
Coaching Course™. Instead of focusing on one course of action and its 
accompanying steps as above, you’d focus on explaining FOUR different strategies for 
getting to the desired result. Each lesson would explain one of these methods. 

• The Four Main SUBJECTS. (“What to”) 

There are rare occasions in which neither a “how to” or “ways to” format will be 
suitable for the content you’re sharing. When this is the case there is a third option 
and that is simply to explain four different “subjects” that are related to the overall 
topic of your Micro Coaching Course™. 

So, determine if you’re going to identify four steps, four strategies or four subjects and then 
determine what these FOUR MAJOR POINTS will be for your Micro Coaching 
Course™. 

Note: My recommendation is to use four “steps” unless you have a compelling reason to 
choose another format.) 

Then, it’s off to… 

2. DEVELOP the Lessons 
After determining what you want to teach in each of the four lessons of your Micro 
Coaching Course™, it’s time to begin creating those lessons. 

Let’s look at some specific steps for this process… 

Step 1: Collect Information 

Your first step is to research the topic of the current lesson. 

If you’re an expert in this topic, then this step likely won’t take you very long. Otherwise, 
you’ll want to use Google® to research each component of the lesson thoroughly. 

Tip: Be sure to stick with trusted sources. Since anyone can post anything online, you 
never know when you’re being fed bad information. That means you should NEVER 
trust just one source (even if it is a trusted source). Instead, get the information from 
multiple trusted sources to ensure you’re sharing correct information with your 
students. 

In addition to Google®, you can check out the library for related books and magazine, talk to 
experts in the niche and whatever other means of gathering information are appropriate for 
your topic. 
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Once you’ve collected the information for the lesson you’re working on, fill out your outline 
for that lesson in a little more detail. 

You’ll want an introduction, a step-by-step explanation in the middle of the lesson, and then 
a recap of the steps at the end. 

Step 2: Craft a Title and an Introduction 

Your title and introduction serve one overriding purpose: To get your readers interested in 
(and excited about) the information you’re sharing in the lesson. 

There are two ways you can create a title: 

1. Simply tack on the name of our Micro Coaching Course™ followed by 
the lesson number. 

Example: “Discovering the Secrets of Fishing, Lesson #1.” 

This type of consistency will help your readers immediately recognize the lesson 
when it arrives in their inbox. 

2. Alternatively, you can create a lesson title that reflects the topic of that 
particular lesson. 

Example: “Choosing Your Trout Fishing Bait.” 

However, I recommend that you use this title as the subtitle and use your course title 
as the main title. 

Example: “Discovering the Secrets of Fishing, Lesson #1: Choosing Your 
Trout Fishing Bait.” 

Doing it that way not only lets readers know what to expect in this lesson, but it also 
lets them immediately recognize the lesson as being a part of the Micro Coaching 
Course™. 

You can keep this incredibly simple by using one-word titles (Ex. “Concept”, “Content”, 
“Convert” and “Contact”) or you can give each lesson a lengthier title by revisiting the 10 title 
templates from our earlier lesson. 

Now you need to create an introduction for the lesson. 

If this is an introduction for the very FIRST lesson, then you should give an overview of the 
entire course. 
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That is, let your readers know what they can expect every week. Build their anticipation for 
the upcoming lessons. Make them a little curious. Then you should create a paragraph or so 
to build anticipation for the current lesson. 

If this is any lesson other than lesson one, then you skip over the overview of the course and 
instead just build the reader’s anticipation for what he’s about to discover in the current 
lesson. 

Here’s a short and sweet template you can use… 

————————— 

Dear [student firstname], 

Welcome to the [title of your course], Lesson #X! 

Last you week you learned [topic of last time’s lesson]. You also found out [insert 
more benefits here/what was covered in last week’s lesson]. 

This time you’ll discover how to [main benefit of the lesson]. Over the next few pages 
you’ll find out: 

* How to [insert a benefit] quickly and easily. 

* The secrets of [insert a benefit]. 

* How to get [insert a benefit] without [insert a disadvantage]. 

* You’ll even find out how to [insert a benefit]. 

Let’s get started… 

————————— 

The bulleted list will give your readers an “at a glance” view of what they can expect inside 
the lesson. 

However, you’ll want to build curiosity. That is, tell your readers what benefits they’ll get, but 
don’t tell them HOW they’ll get that benefit. 

Let me give you an example. Suppose I wanted to spike curiosity about a lesson that teaches 
readers how to choose an email autoresponder. 

An example bullet might be something like this: 

• You’ll discover why AWeber.com is the best autoresponder. 

That’s weak. 
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The curiosity factor is only limited to why AWeber is the best. If the reader is already familiar 
with AWeber, that bullet point isn’t going to pique any curiosity. Indeed, the bullet doesn’t 
even include a benefit for the reader. 

Here’s a stronger, more benefit-oriented and curiosity-driven bullet: 

• You’ll discover which autoresponder gets your emails into your readers’ inboxes on 
time, every time! 

The benefit: Good deliverability. 

The curiosity factor: I don’t reveal which company provides this superior service. And the 
only way for the reader to find out is by reading the lesson. 

Tip: You’d think that because the reader paid for your course, they’d read the lessons. 

FALSE! Your lessons may just sit on their hard drives and gather cyber dust. 

That’s why you need to do everything you can to encourage your students to read the 
lessons – because once they read them, they’ll see the value. And that means fewer 
refunds (plus more sales in the future from these satisfied customers)! 

Step 3: Convey the Background and Introductory Information 

Next, you need to give your readers any background information they need to know in order 
to move forward with the current lesson. 

This includes: 

• Explaining the concepts found in this lesson. 

• Defining any terms or jargon you may use in the lesson. 

• Giving your readers the history or the background they need in order to more fully 
understand the upcoming “step by step” portion of the lesson. 

How much space you devote to this part of your lesson is largely going to depend on what 
you’re teaching and who’re you’re teaching it too. 

For instance, you’ll need to provide plenty of explanation and definitions if you’re teaching 
anything to an absolute beginner. 

If, on the other hand, you’re teaching an intermediate or advanced course, then simply 
reviewing some of the jargon and concepts will be sufficient. 

Here are a few examples to show you what I mean: 
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• If you’re teaching someone how to write a press release that gets attention, the 
introductory/background material might include a quick lesson on how to format the 
press release. 

• If the lesson is all about touring Italy on a budget, the introductory material might talk 
about the travel basics such getting a passport. Then the “meat” of the lesson would be 
about things like getting a cheap flight, cheap hotels, etc. 

• If the Micro Coaching Course™ is about fishing and the current lesson is about 
making and tying fly-fishing lures, the introductory material might talk about where to 
get the supplied needed to make the lures. 

Once you get past the needed background and introductory information that “sets up” the 
lesson, then you can move onto the “meat” of your lesson… 

Step 4: Create Actionable Steps 

You could create the bulk of your lesson simply by sitting down and explaining the process as 
if you were explaining it to a good friend. 

And indeed, you should use the “conversational” tone. 

However, your reader will be better able to absorb the information if you break the process 
down into an actual “step by step” format, complete with ordered and unordered lists, sub-
headlines, etc. 

Tip: You want to create step-by-step sections (like this section), bulleted lists, tips 
(like this tip), sub-headlines, Johnson Boxes, graphics and other elements to break 
up blocks of text. You also want these different elements to give a skimming reader 
the overall idea of your lesson. 

For example, look at the section you’re reading right now. A reader could easily skim 
this section and note the five distinct steps. They’d never be able to do that if this 
section was written as several long blocks of text without sub-headlines, steps, and 
tips. It’s simply easier to understand when it’s laid out in a step-by-step format. 

Sometimes you’ll need to create steps within an overall process (in much the same way that 
this lesson is laid out). 

Example: If you’re teaching someone the step-by-step process of making breakfast, 
your overall steps might include: 

1. Making the scrambled eggs. 

2. Making the bacon. 
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3. Toasting the bread. 

4. Making the juice. 

Now within this overall four-step process of making breakfast, you’re going to have 
mini-steps. 

For example, step 1 – making the eggs – might include a step-by- step explanation of 
how to crack an egg and extract the egg whites while leaving out the yolks. 

It will also include the step-by-step process of beating the eggs, how much milk to 
add, how to cook the eggs, etc. 

See what I mean? 

You may have an overall step-by-step process, but you’ll also have several mini- processes. 
And you need to lay them all out in an easy-to-read and easy-to-learn format (as described 
above). 

Tip: If you’re an expert on your topic, then you’ve likely forgotten more about your 
topic than most people know. And because you complete a process without even 
thinking about it, you may actually skip steps when you start trying to explain the 
process to your readers! 

The first thing you need to do is stop and really think about EACH step that goes into 
the process. Put yourself in the shoes of a beginner who’s never done this before. 
Then write out and explain the process in sufficient detail. 

Once you’ve created your lesson by explaining each of the steps, grab a trusted friend 
or beta-customer (someone who’s at the level of your target market), and ask them if 
they could complete the task using the steps you’ve provided. Ask them where the 
gaps are and what needs to be shored up. Then revise your lessons based on their 
feedback. 

Finally, as mentioned previously, be sure to include any graphics or other illustrations to 
help you explain the process and make it easier for your readers to understand (and 
replicate). 

Step 5: Conclude Your Lesson 

You just completed a lesson where you explained the overall steps and also explained how to 
do the mini-processes within these steps. 

Your reader should be able to complete the process by following your step-by-step 
instructions. 
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All that’s missing is a conclusion for your lesson. 

Here are the three elements that should appear in your conclusion: 

1. A recap of the lesson. Here you remind readers of what they just learned, 
including a quick summary of the overall steps. Putting these steps into a bulleted or 
ordered list will help draw the skimmers’ eyes to this section. 

2. An assignment. Next, you want to encourage your reader’s to take action, by 
reminding them of what benefits they’ll receive and suggesting to them exactly what 
step to take next. Since this is a Micro Coaching Course™, you can actually give 
your students an assignment where they must complete some or all of the process 
before next week’s lesson. 

3. A teaser for next week’s lesson. Finally, you want to get your readers excited 
about what they’ll learn next week. To do that, give them a “sneak peek” at what 
they’ll discover. Build anticipation by letting them know what benefits they get. And 
pique curiosity about these benefits. 

Tip: Please refer back to “Step 2: Crafting the Introduction” for a reminder of 
how to create curiosity. 

Now, I’m a big, big believer in being thorough. And I’m a big, big believer in over- delivering. 

So, I want to do more (much more!) that what I’ve shared so far about creating the content 
for your lessons. 

Over the years I’ve created hundreds (if not thousands) of different forms of content about 
creating content! I don’t consider myself to be an “expert” in a lot of things, but I truly do feel 
like I’m more than qualified to talk about content creation. 

What I’ve done is assemble “parts” of materials that I’ve written in other courses of mine and 
I’ve merged them together into the following tutorial on crafting content. I think you’ll find it 
extremely useful in developing your own lessons for your Micro Coaching Course™. 

How To W.R.I.T.E.™ A Lesson 
I use the acronym “W.R.I.T.E.” to describe each of the necessary steps for creating your own 
content. 

W – WEIGH your idea options. 

R – REACH a formatting decision. 

I – INTRODUCE supporting points. 
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T – TELL the relevant details. 

E – END by polishing document. 

Let’s take a quick look at each of these five steps… 

1. WEIGH your idea options. 
Obviously, by this time, you should have chosen a topic to build the content of your lesson 
around. So, where do you start? You start by simply brainstorming ideas for possible 
inclusion in your lesson. The easiest way that I've discovered for doing this is to simply... 

Write a list of everything you want to share. 

That's right, just write down everything you want to share in your lesson. Go ahead and just 
start rambling on paper (or your computer screen). Everything you can think of that relates 
to the subject of your report. Just a list of "ideas" you want to share. 

Here’s what I want you to understand about writing: writing is... 

THINKING ON PAPER. 

That’s all writing is. It’s putting your thoughts down on paper. Or, onto your computer 
screen. That’s all you need to do – write your thoughts down. 

Don’t worry about relevance or whether or not you’ll even use all of these ideas. Just get 
them down. Think on paper. 

Jot down as many of these as you can find… 

• Ideas 

• Notes 

• Lists 

• Questions 

• Reminders 

• Personal reflections 

• Thoughts 

• Things-To-Do 

• Checklists 

• Details 
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• Steps 

• Facts 

• Reasons 

• Comparisons 

• Contrasts 

• Statistics 

• Quotes 

• Illustrations / Stories 

Write down everything you can think of or find during your research. 

Don’t worry about whether or not it makes sense. Don’t worry about how well it’s written. 
Don’t worry about that it doesn’t fit with anything else. Just write down everything you can 
possibly think of concerning the topic of your lesson. 

Now, I want to give you one of the most invaluable brainstorming exercises you'll ever use 
for generating ideas for your lesson. I call it “alphabetizing". 

——————————— 

Starting with the letter “A” in the alphabet, literally begin thinking of events, places, 
people, items, verbs, ideas, etc. that begin with that letter and are related to the topic 
of your report. The goal is to go all the way to “Z”. This is a great way to brainstorm 
ideas. 

FOR EXAMPLE: If you are writing a lesson related to traveling to Orlando, you might 
have… 

A = Airports 

B = Business travel  

C = Choosing hotels  

D = Dining 

E = Epcot 

F = Free tickets  

G = Golfing 

© 2017 Brian T. Edmondson Page !16 http://www.InternetIncomeCoach.com

http://www.InternetIncomeCoach.com


Micro Coaching Course™: How to Make More Money in Less Time with Your Own High-Ticket Virtual Coaching Course

After you’ve gotten keywords for each of the 26 letters of the alphabet, jot down any 
notes about each of those entries that you want to mention in your lesson. And just 
like that you've got 26 ideas to write about in your report. If you just wrote 1/4 page 
on each of them, you'd have almost 7 pages of content! 

——————————— 

Every lesson begins with determining what you’re going to write about for that specific 
lesson. As a general rule, there should be ONE primary focus in terms of your lesson topic. 
What will you write about? 

While you probably have many ideas to begin with – and we’ll cover how to find 
COUNTLESS ideas in future lessons – I do want to give you four quick ways to find ideas to 
write about that you can use for any of your lessons… 

• Competitor’s bullet points. That is, you find an existing sales page for a product 
(ebook, membership site, special report, etc.) that is related to yours and you look at 
their bullet points. Usually this will spawn many ideas to use as topics for your own 
lessons. 

• Magazine cover stories. Another method is to look at the covers of magazines 
related to the topic of your membership site. This will also yield ideas to write about … 
and fresh ones come with every new issue! (Note: You can also check your library for 
past issues or hunt for them online). 

• Bookstore lists. Drop by your favorite bookstore (or browse online for every greater 
convenience at Amazon.com or BarnesAndNoble.com) and search for books within 
your category/topic and look for (1) The subjects of the books themselves and, (2) 
additional ideas in the table of contents or on the back covers. 

• Niche websites. You can also visit your favorite online niche websites (blogs, forums, 
etc.) and look within categories related to your topic for existing articles. Many of these 
will serve as suitable ideas to build lessons upon. 

Of course, I tell you to do this to find IDEAS. Obviously, you don’t want to copy their content 
or even use a similar format or structure in organizing your lessons. Just use these methods 
to brainstorm ideas to write about. 

See What Your Competition Is Offering! 

Last week you learned about doing market research in order to create a product that’s even 
better than the competition. In order to create a good class, you need to use your market 
research. 
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Let me list the important points again here for you briefly: 

• Sample existing materials. This means you need to read popular products, figure 
out the selling points as well as the weaknesses of these products, and then make your 
product better. (Do NOT copy!) 

• Read reviews of popular products to see what your market wants. Just make 
sure you’re reading unbiased customer reviews and not biased affiliate reviews. 

• Read sales letters of popular products to see what benefits they provide. 
(And making sure your products provide these same benefits while also providing 
additional benefits.) 

• After doing the above research, figure out what makes your Micro Coaching 
Course™ different and better than other similar products on the market. 
Again, remember that you should provide a unique selling proposition, which will help 
you market your class. 

2. REACH a formatting decision. 
Next, you’ll want to decide how you’ll organize the content of your lesson. While there are 
many different methods of doing this, I personally recommend one of the “big three” when it 
comes to sharing information … 

• List. A list is simple that:  a set of ways, tips, keys, suggestions, ideas, methods, 
techniques, hints, etc. (I.E. 20 Membership Site Ideas. ) 

• Tutorial. A tutorial is a set of chronological steps to complete a process. If the topic of 
your lesson can be described in “how to” format, then it is a tutorial and should be 
organized in sequential steps. (Most of my lessons are arranged in this format.) 

• Q&A. A “questions and answers” format is used when you identify a series of key 
questions related to your topic and then provide answers to them. (I’ll talk specifically 
about this kind of lesson later … you will want to use these at specific times within your 
sequence, but don’t worry about that now.) 

After that, there are two basic ways to "arrange" your ideas once you have them all jotted 
down - in other words "organize" them so they make sense. These two ways are 
"sequentially" and "systematically". 

Sequentially 

That is, you would organize your ideas in chronological steps. In any kind of "how-to" 
information there is a logical order in which steps occur. You would simply outline 
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your report based on what comes first and then what comes after that. Step 1 is... Step 
2 is... Step 3 is... Now, as a rule of thumb, I recommend that you keep the total 
number of steps to something in SINGLE DIGITS. No more than 9 steps. Anything 
more than that could be viewed as "too much work" in the eyes of your readers. So, 
organize all of your ideas in 9 or less steps, beginning with the step that comes first 
and ending with the step that comes last. 

Systematically 

The other option is to organize things "systematically". In other words, you'd group ideas 
together based on their logical relationship to each other. 

Example 1: If your title is “5 Keys to Saving Your Marriage Now”, then that’s the basic 
framework for your outline. You divide things into sections or parts, whatever you 
want to call them, one for each of the 5 keys. Key #1 is a section. Key #2 is a section.  
Key #3 is a section. And so forth. All of your ideas would fall into one of your 5 keys. 

Example 2: If you have a LOT of different ideas, such as “101 Homeschooling Tips for 
First-Time Parents”, then find 5-9 main topics to group them into. For example, “tips 
for finding the right curriculum”, “tips for planning field trips,” “tips for creating a 
learning environment,” “tips for social interaction” and so forth. 

Note: Now, let me give you a recommendation on arranging ideas that I've found to be very 
important over the years. While you want ALL of your lesson to be quality content that's 
useful to your customer, let's face it, some points are stronger than others. There are some 
things you'll be sharing that are just better or more important or less known than others. It's 
important that you fire these FIRST and LAST.  

That is, you want your best work (if possible, understandably "steps" come in whatever order 
they appear) to be in the first few pages and then finish strong in the last few pages. If you 
have any content that's "weaker" than the rest, then you'll want to include it somewhere in 
the middle if it's important enough to share at all. It's not that you're trying to "hide" 
anything, it's simply that you want to minimize your weaknesses and showcase your 
strengths. 

That same rule of thumb can be used with any "sub-ideas" you have for each of your main 
points (your "ways" or "steps", etc.): your strongest sub-ideas come first and last with the 
others mixed in the middle somewhere. 

After you have decided which of these three formats works best for the lesson you’re about to 
write, it’s time to move on… 

3. INTRODUCE supporting points. 
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That is, come up with the appropriate list, steps or questions that you’ll be using as the 
foundation for your lesson. 

• If you are going to use “list”, then share as many as you can possibly think of … up to 
twenty. When you are sharing “ways” or “tips” or “ideas”, the more you can share the 
better. Why? Because not all of the ideas will be relevant or interesting to the 
individual reader. But, if you include numerous ways to do xyz, it’s likely one or more 
will strike a chord and keep them happy. 

• If you are going to use “steps”, then I recommend you keep it to single digits. The more 
steps there are to complete, the less likely your reader will actually do them. Less is 
more. Keep it to 9 steps or less, preferably 3-5 steps. 

• If you are going to use “questions”, then I recommend that you keep it to 10 questions 
or less. And it’s important that you organize your questions in the best way so they are 
chunked together by topic. 

As a general rule of thumb, I also recommend (and do myself!) that you try to share at least 
2-3 tips or examples for each of your major points. 

(Notice that I do this a lot and people respond with emails of gratitude on a daily basis – it 
really is beneficial to the reader to get as many different perspectives on information as 
possible.) 

• Look back over the first three steps that we’ve covered so far … each of them have 
additional “sub-points” that further clarify or illustrate the major point. 

Once you have all of your thoughts organized and set into their proper spots, it’s time to go 
back and “expand each session with tips.” 

In other words, add more details into your outline. This is a continuation of the outlining 
process. 

Look at each section of your outline and see if there are areas that need more 
information. Perhaps something isn’t explained clearly. Maybe you need to add more 
steps to simplify the process. You may want to add more case studies or examples. 

Identify your weak areas and add more ideas, action steps, ways, details, etc. Add more 
content to the sections that need further explanation. 

The key is to use LOTS OF TIPS. 

A tip is nothing more than a short 1-2 paragraph concept that is related to the same topic. 
There are a gazillion (yes, I really counted!) different kinds of tips to share… 
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• Ways 

• Ideas 

• Kinds 

• Options 

• Areas 

• Categories 

• Topics 

• Strategies 

• Tactics 

• Techniques 

I could go on and on and on (and then on a bit more) in sharing different kinds of tips you 
could organize into your content. 

Why do I say “THE KEY IS TO USE LOTS OF TIPS”? Glad you asked. 

It’s important to use tips because tips are LIGHT BULBS waiting to appear in the 
mind of your reader. If you share ONE idea on how to do something, it may not really 
“click” with your reader. 

But, if you share MANY different tips, one of them might be the illuminator. It may 
just “make sense” to the reader and they take the idea and apply it to their particular 
needs. 

Tips are what make successful information products. It’s just that simple. They are the 
BUILDING BLOCKS OF SUCCESSFUL INFO-PRODUCTS. The more ideas you can share 
with your readers, the better. Because just by the sheer numbers alone, they are almost 
certainly going to walk away with something they can use. 

And that is what makes them happy campers. 

Now, for OUTLINING purposes, I have found a very easy-to-use “trick” to be the perfect way 
to weave more tips into your content… which not only will provide your readers with more 
useful information, but will also make writing your lessons so much easier. 

It consists of two steps… 

Step One: Take your existing outline and add TWO TIPS to each section. 
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Step Two: Take each of those tips and add TWO MORE TIPS to each of 
them. 

Fairly simple, right? 

Let’s take a look at an example, just to make sure you understand… 

---------------- Example ———————— 

Here's a "very simple" example:  

Original outline... 

3 Ways to Research Writing Projects 

1. Interview experts 

2. Subscribe to newsletters 

3. Search keywords at search engines. 

Expanded outline #1... 

3 Ways to Research Writing Projects 

1. Interview experts 

A. Research 

B. Action 

Expanded outline #2... 

3 Ways to Research Writing Projects 

1. Interview experts 

A. Research 

1. Determine questions 

2. Identify experts 

Expanded outline #3... 

3 Ways to Research Writing Projects 

1. Interview experts 

A. Research 
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1. Determine questions 

a. Poll newsletter subscribers 

b. Post survey at message boards 

---------------- Example ———————— 

The point is to continue EXPANDING each point and sub-point until you have covered 
everything that is needed in order to comprehensively and clearly share the information your 
readers need. 

All it takes is adding TWO TIPS to each point you have in your outline. Of course, you can 
use MORE than TWO tips. In many cases, you will have MANY tips. But, the point is to use 
AT LEAST two extra tips to expand on your ideas. 

NOTE: Of course, you can also expand on each point with “steps” and “q&a” as well. 
If any of your points includes a process that needs to be explained, then list out a 
handful of steps in that process. If there are some common questions concerning 
one of your points, then post those questions in your outline under the respective 
point. 

Once you have an IN-DEPTH outline, the writing is easy. Who couldn't write ONE 
PARAGRAPH about each sub-point? That's really all it takes. 

After you have determined your format, it’s time to... 

4. TELL the relevant details. 
 That is, fill-in-the-blanks for the points and sub- points that you’ve mentioned in your 
outline. 

By this point you should have a nice outline created from all of your ideas. Now, it's simply a 
matter of "filling in the blanks". That is, write a few paragraphs of meaty information for 
each of your points listed in your outline. That's all it takes. (You should have at least 26 
"points" listed from the alphabetizing exercise.) 

What I do is just a little bit of math. I take the total number of pages that I want and divide it 
by the total number of ideas that I've written down so I can see how much I need to write for 
each point. 

Example: Let's suppose I want to create a 30 page lesson on my topic. Let's further 
suppose that I have 30 "ideas" that I've brainstormed to share in the report that I've 
arranged in 5 different sections. Doing the math, we find that I need 1 page of content 
per idea in order to meet the page requirement. So, I begin writing the first point and 
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when I've reached 1 page, I know I can quit anytime and finalize the thought I'm 
sharing. 

Some of your points will require less space to share than the numbers would demand. That's 
okay, because some of your points will go over. It all balances out in the end, and it's not an 
exact science. It's just a way to keep things balanced. 

It really doesn't even matter that you do the math ... as long as you do the writing. Simply 
write a few paragraphs explanation for each of the points. Don't be afraid to mix in some 
humor. Inject your own personality into the writing. 

Now, what I want to do for you before we move on to the next steps is to share some 
“content templates” with you now that will also help you with the writing part of content 
creation. 

Basically, here's how it works. I'm going to provide you with five content templates. Each one 
consists of an opening sentence that you can apply to any portion of your product where you 
might need some additional ideas for content. 

Content Template #1 
“If I could sum up _____ in ______ steps, here is what they would be _____” 

Where you see the "blanks" you just complete the blanks with whatever topic you are going 
to be discussing in that section of your product. 

For example: "If I could sum up doing business online in 3 steps, here is what they 
would be…" 

I might choose… 

Step 1: Develop a product.  

Step 2: Build a website. 

Step 3: Promote. 

So, you begin a section by opening with the above provided sentence by completing the blank 
sections with whatever topic you plan on discussing in that section. 

"If I could sum up writing an email in 5 steps, here is what they would be…" 

"If I could sum up losing weight and getting in shape in 4 steps, here is what they 
would be…" 
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"If I could sum up learning to play guitar in 3 steps, here is what they would 
be…” 

"If I could sum up restoring antique vehicles in 5 steps, here is what they would 
be..." 

Your opening sentence sets the stage for that section. Just insert your own topic in the 
template and you're ready to begin. Next, you write supporting paragraphs for each of the 
three steps, which can be as little as one paragraph, but should be preferably 3-4 paragraphs 
per step. 

Content Template #2 
"One of the things that the majority of people find most challenging about __________ is 
__________…” 

For example: "One of the things that the majority of people find most challenging about 
selling online is to generate website traffic." 

Some other examples might include... 

"One of the things that the majority of people find most challenging about losing 
weight is to stay motivated." 

"One of the things that the majority of people find most challenging about playing 
guitar is to memorize where their fingers go for each chord.” 

"One of the things that the majority of people find most challenging about the 
game of golf is to hit a good chip shot.” 

"One of the things that the people of folks find most challenging about buying a 
new car is to make certain they get the best price."  

That section of your report is then super easy to write. 

First, I'd briefly describe the challenge itself. Why is it so difficult? What problems do most 
folks face when attempting to do it? What makes it challenging? Spend 2-3 paragraphs 
describing the challenge itself. Then, suggest a solution. Yep, you've got the answers. And 
you're willing to share them. So, offer some advice on how to overcome the challenge. 
Outline 4 or 5 tips for solving the problem. 

Each tip only needs to be 1 paragraph in length, but it all adds up to a great deal of content. 

Content Template #3 
"A little known secret about _________ is __________” 
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Some variations on this theme include… 

A seldom used tactic… 

An often misunderstood… 

An often overlooked…  

The best kept secret… 

One of the most powerful… 

An example might be: "A little known secret about buying a new car is to understand 
the sticker price." 

"A little known secret about hiring a ghostwriter is to NEVER accept the 
lowest bid." 

"A little known secret about losing weight fast is to eat smaller meals 
throughout the day"  

"A little known secret about creating a budget is to allot money for 
entertainment" 

Content Template #4 
"Perhaps one of the biggest reasons that people fail in __________ is __________” 

An example would be: "Perhaps one of the biggest reasons that people fail in online 
business is a lack of training.” 

"Perhaps one of the biggest reasons that people fail in building a list is they 
don’t have a powerful free offer.” 

"Perhaps one of the biggest reasons that people fail in losing weight is a lack of 
discipline.” 

"Perhaps one of the biggest reasons that people fail in house breaking poodles is 
the wrong approach." 

After exposing what is perhaps the biggest reason that people fail in achieving their desired 
outcome, give the reader several quick tips on how to avoid failure, specifically mentioning 
how to achieve success. 

See how easy this is when you just have a starting point? 
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You could probably easily work in 4 or 5 tips about achieving success in a particular area. 
You could probably weave in a short 3-5 step system for achieving success in a particular 
area. You could probably pose and answer several questions relating to success in a 
particular area. 

It’s all about having something to begin with, which is the purpose of our content templates 
here. 

Content Template #5 
“The one thing I always get asked about __________ is __________.” 

An example might be: "The one thing I always get asked about dieting is can I lose 
weight fast?” 

"The one thing I always get asked about homeschooling is will it hurt my 
child’s social skills?" 

"The one thing I always get asked about online dating is is it safe?" 

"The one thing I always get asked about relieving headaches is what can I do 
to avoid them altogether?” 

Fire away your most asked question and then answer it. Provide them with as many tips or 
steps in your answer as you can. 

So, those are the five content templates. Plug in your responses and you’re off and running. 

Write 1-3 paragraphs for each of your points/sub-points and you should have a nice lesson 
fleshed out. 

One of the things that you’ll find invaluable to you as an information product creator is what 
I have labeled as a “starter swipe file”. 

Starter Swipe File 
DEFINED: “Starter Swipe File” 

A “starter swipe file” is a collection of ideas to write about; written in a single sentence 
formatted template. 

Example: One of the biggest reasons people fail in __________ is __________. 

I could use this starter sentence to create paragraphs of content about virtually any topic in 
the world: 
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• One of the biggest reasons people fail in marketing is… 

• One of the biggest reasons people fail in dieting is… 

• One of the biggest reasons people fail in reaching goals is… 

• One of the biggest reasons people fail in homeschooling is… 

• One of the biggest reasons people fail in relationships is... 

These starter sentences allow me to quickly find something to write about anytime I want to 
build content into a document: 

1. At the beginning as I outline it, 

2. During the writing process as I struggle for ideas, or 

3. At the conclusion of the document when I find portions of the document need more 
information. 

Now, I encourage you to build your own swipe file of sentences that you can use to get you 
started on writing. You’ll find that you have favorites that you refer to in EVERY lesson you 
write, while there will be others that are just perfect for certain scenarios. 

Like I said, I encourage you to build your own swipe file. But, because I’ve been doing this 
for a long time and have a very good index already created, I’m going to share fifty (yes, 
that’s 50!) of my own starter sentences that you can use as a catalyst for your own writing. 

At the conclusion of this list, I’ll use several of them as examples just so I know you’ve got a 
good grasp of what I mean here. 

Note: You’ll probably want to print these out on a separate sheet of paper (maybe even 
laminate them) to refer to anytime you write. 

50 Starter Sentences Your Can Swipe 
1.  One of the biggest reasons people fail in __________  is __________. 

2.  The greatest lesson I’ve learned about __________ is __________.  

3.  The biggest mistake in __________ is __________. 

4.  Here are the top seven reasons why you should __________. 

5.  If I had to narrow down __________  into five steps, they would be 
__________. 

6.  The real secret to __________ is __________. 
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7.  One thing that almost no one knows about __________ is __________. 

8.  Three of the best web sites for __________ are __________.  

9.  The absolute worst way to __________ is __________. 

10.  A secret weapon I use for __________ is __________. 

11.  Here’s why you should never be afraid to __________. 

12.  Five proven ways to __________ are __________. 

13.  The best model I’ve seen for __________ is __________. 

14.  Two questions to ask when making this decision are __________. 

15.  The best example of __________ is __________. 

16.  Here’s what you do when __________ happens. 

17.  The one thing you’ve been told that’s wrong is __________. 

18.  New evidence suggests this about __________. 

19.  The one lesson I wish I had learned years ago about __________ is 
__________. 

20.  Here’s how to protect yourself from __________. 

21.  The one question you must ask before __________ is __________.  

22.  Three simple exercises to help you with __________ are __________. 

23.  A simple way to organize your __________ is __________. 

24.  An easy to follow system for __________ is __________. 

25.  An effective way to speed up your results is __________. 

26.  Here’s a simple 10-step checklist for __________. 

27.  An often overlooked way to __________ is __________. 

28.  When you face this problem __________, here’s what to do __________. 

29.  Should you __________? Take this quiz… 

30.  If you’re a beginner, then the first thing to do is __________. 

31.  If you’re experienced, then here’s an “advanced” tip _________. 

© 2017 Brian T. Edmondson Page !29 http://www.InternetIncomeCoach.com

http://www.InternetIncomeCoach.com


Micro Coaching Course™: How to Make More Money in Less Time with Your Own High-Ticket Virtual Coaching Course

32.  Seven warning signs of  __________ are __________. 

33.  Your three best options for __________ are __________. 

34.  A way to get faster results from __________ is __________.    

35.  It only takes a few minutes to __________. 

36.  Five things you can do today  to __________  are __________. 

37.  For __________, this works like crazy __________. 

38.  Why your __________ won’t work. 

39.  Something every __________ needs to know is __________. 

40.  The best way I know to __________ is __________.    

41.  A simple shortcut for __________ is __________. 

42.  Here’s a “rule” about __________ you should BREAK __________. 

43.  The biggest waste of time for __________ is __________. 

44.  If I could only do one thing for __________ it would be __________. 

45.  You can actually cut __________ by __________. 

46.  The eleven key ingredients of __________ are __________.  

47.  My best advice for __________ is __________. 

48.  Five ways to improve your existing __________ is __________.  

49.  A good way to reduce costs of __________ is __________. 

50.  Here is a daily schedule you can refer to for  __________. 

What an incredible resource this is for you! (It’s invaluable to me.) There are so many 
different “angles” represented in this list (the fastest way to do something, ways to improve, 
shortcuts, schedules, questions, exercises, lessons, mistakes, etc.) that you could mix-n-
match and never stop coming up with ideas to write about in your next lesson. 

Now, just to make certain you understand how to use these templates, let’s work through 3 of 
them together… 

Example: “The biggest mistake in __________ is __________.” 
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If you were writing a lesson on homeschooling, you might use this template as “the 
biggest mistake in homeschooling is choosing the wrong curriculum.” You would 
then go on to explain why that’s the biggest mistake and how to avoid it. 

Example: “The one question you must ask before __________ is __________.” 

If you were writing a lesson on hiring a ghostwriter, you might use this template as 
“the one question you must ask before hiring a ghostwriter is ‘do you have 
references’? You would then write as many paragraphs as needed to explain why 
references are important, address what the reader should look for in a ghostwriter’s 
references, and so forth. 

Example: “Here’s how to protect yourself from __________.” 

If you were writing a lesson on “setting up a web site”, you might use this template as 
“here’s how you protect yourself from FTC compliance penalties”. You would then 
explain ways to avoid potential problem with unsubstantiated claims, hype, etc. 

You begin with one of the template sentences and, then, you simply take as many paragraphs 
as you need to thoroughly explain things. 

It’s a writer’s secret weapon, a cure for writer’s block, and a brilliant way to brainstorm ideas 
anytime you want all rolled into one. 

5. END by polishing document. 
Once you've written the content for your lesson, you'll want to fine-tune it. Generally 
speaking, there are three things that I recommend you do in putting on the finishing touches 
for your lesson… 

• PAD. That is, look for areas of your lesson that need further explanation. Are there any 
areas that are not clearly explained? Are there areas that are noticeably weaker than 
others? Make sure your points are understandable. Try to add in as many examples as 
possible to better illustrate the points. Toss in a few more tips here and there where 
needed. You can add interview transcripts, quotes, research and other bits of 
information to get the points across better and add a bit more meat to the report. 

• POLISH. Use different fonts to distinguish areas of your content. Change colors. Use 
alternative styles such as bold face, italics and underline. Indent text where 
appropriate. Use bullet points. (Especially on lists.) Insert headers, footers and 
graphics (just don't overdo it!) 

• PROOFREAD. The final "smoothing out" you need to make certain you do is to 
proofread your entire document for typographic and grammatical errors. Better still 
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would be to allow someone else who is qualified to do it for you. While this isn't a deal 
breaker by any means (quality of content is MUCH more important than quality of 
grammar in information based lessons), it certainly is a good idea to put your best foot 
forward. 

And just like that you have you’ll have your lessons written and ready to format for delivery! 

3 Important Notes About Your Micro Coaching Course™ 
Lessons 
Before we move on, there are three important “notes” that I need to share with you about 
your Micro Coaching Course™ lessons… 

1.  An “assignment” is critical. I know I mentioned it a bit earlier, but I want to 
emphasize the importance of creating a homework “assignment” for your students to turn in 
for you to review. This is a vital part of the Micro Coaching Course™ as it is the 
culmination of the weekly “coaching” part of your Micro Coaching Course™. Be sure to 
include something for the student to get your feedback on. Here are nine ideas to consider… 

• Have them create their own personal checklist of specific actions steps they’ll take. 

• Have them develop a weekly schedule that they’ll implement. 

• Have them provide an example that they’ll used to model their own actions after. 

• Have them turn in a plan that they’ll use to make progress towards a goal. 

• Have them form the foundation of an asset that they’ll complete during the weeks 
following your Micro Coaching Course™. 

• Have them answer questions on a worksheet for you to “grade” and offer suggestions. 

• Have them turn in their 5 top questions for you to answer. 

• Have them provide you with their personal application ideas for you to give them 
feedback. 

• Have them set goals for specific time frames (1 week, 30 days, 90 days, 6 months, etc.) 
and suggest ways they’ll reach those goals. 

2.  You need approximately 20-30 pages of content per lesson. Obviously, the total 
number of pages is going to vary from each Micro Coaching Course™ . There isn’t a “one 
size fits all” number that I can give you. As a general rule each week’s lesson should have 
20-30 pages of meaty content. Adjust this as necessary to fit your own needs. Alternatively if 
you’re creating multimedia training like video or audio; aim for 45 to 60 minutes of content. 
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3.  There are bonus modules included if you don’t want to create the lessons 
yourself.  You’ve probably already downloaded them, but if you haven’t, there are bonus 
modules in this week’s materials. There is a module on “interviewing” and another module 
on “ghostwriting”. These two modules will allow you to get content for your Micro 
Coaching Course™ lessons from other sources should you decide not to create the 
curriculum yourself. 

And, even if you do decide to create the curriculum yourself (which is highly recommended 
since YOU’RE the authority figure in the Micro Coaching Course™) then you can always 
uses these bonus modules to create “extra accessories”. (I.E. You can outsource the creation 
of a mind-map.) 

That brings us up to the final section for this week… 

3. DELIVER the Lessons 
Finally, it’s just a matter of converting the lessons into a deliverable format. 

If you’re like me, you probably will write your lessons in a word processing program. (I use 
Pages® on a MAC® and occasionally Microsoft Word®.) You can use any program you 
want but you DON’T want to deliver the lessons in that format. 

So, there are two things you should do at this stage… 

• Convert to PDF. I recommend that you create a PDF file for each of your lessons and 
set them up on individual download pages (as we talked about in an earlier lesson). 

I recommend that you deliver your special report in PDF format for three simple reasons: 

• It’s Universal. Mac, PC, tablet, and mobile users can access PDFs just fine, while they 
cannot access .exe documents created with a lot of the “compiler” programs on the 
market. 

• It’s User-Friendly. You don’t need to create HTML pages. You don’t need to create 
special links to go from page to page. You don’t need to create navigational menus. You 
just convert your Word processing document directly into PDF. It’s simple. 

• It’s Un-Problematic. I’ve very rarely heard of anyone having trouble viewing a PDF 
file. I’ve heard a gazillion stories from people having trouble viewing materials created 
with other tools. PDF has become the standard of digital information delivery in 
compiled form for good reason: it works. 

For creating video based  and multimedia content here are the tools I use and/or 
recommend: 
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• Camtasia® or ScreenFlow® for creating screen capture videos 

• PowerPoint® or Keynote® for creating slide shows 

• iPhone® or other smart phone for recording talking head video 

• USB Microphone for capturing high quality audio (a Logitech® headset works as well) 

• I personally outsource any graphics, flow charts, worksheets, etc. to fiverr.com 

This Week’s Assignments 
Here are the things you need to have accomplished to complete the second week’s action 
steps for setting up your own Micro Coaching Course™. You DO NOT need to “turn in” 
these assignments to me. However, I’ll be happy to answer any questions you have and 
personally guide you one-on-one in making these decisions. 

• Will you be sharing “steps”, “strategies” or “subjects” in your lessons? 

• What are your four “major points” to be shared as lessons? 

• What are the titles of your four lessons? 

Additionally… 

• Create an outline for at least ONE of your lessons. 

IMPORTANT NOTE: 

I am ready, willing and able to help you with EVERY PART of this week’s homework 
assignment! 

If you need any assistance at all with this week’s assignment, contact me via the dedicated 
email address and let me offer suggestions, give feedback, etc. for each of these assignments. 
If you need help, I’m here! (Or, if you have any questions about the lesson at all!) 

There is one final thing I need to share with you here that is critical: 

There is no way you’re going to 
 create four lessons from 

 scratch in one week. 

By far the most labor-intensive thing you’ll do in creating your Micro Coaching Course™ 
is developing the four lessons for your curriculum. DO NOT overtax yourself by thinking you 
need to get all four lessons done this week. That simply isn’t the case. 
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What you need to know is the fact that you do not need to have all four lessons created to 
LAUNCH your Micro Coaching Course™. All you need is the FIRST lesson 
created. At the launch of every new Micro Coaching Course™ I’ve ever done the only 
lesson that I’ve had fully prepared was the FIRST ONE. You can create the additional three 
lessons each week after the launch as long as you get them delivered on time. (Having a 
deadline is a great motivator to actually get the course finished!) 

Of course, if you already have existing content to “fine tune” for a Micro Coaching 
Course™, that’ll work too. And if you have a lot of knowledge (to answer coaching 
questions) and want to outsource it to a qualified ghostwriter, that’s great as well. 

What I don’t want to happen is for you to think “oh my goodness, there’s no way I can 
get four lessons done in time to launch when we’re done.” You only need one lesson to 
launch. And even if it takes you a bit longer, does that really matter? You will launch a 
Micro Coaching Course™ that sells for $497+ in the very near future! 

Sincerely, 

 
 

Brian T. Edmondson 
Author, Micro Coaching Course™ 

P.S. Be sure to review all of the materials that are included with this week’s 
curriculum package. There are a lot of “extras” including a document template for making 
attractive lesson layouts.
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