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Letter to the Editor (LTE) 
	  

What if you come across a story that’s already been written, but leaves out some crucial detail or perspective 
that you think your work could bring to light? In that case, it’s time to write a Letter to the Editor. 

Why Write an LTE 

Since LTE’s are rather specific to a particular issue, LTE’s can allow you to reach new media validators- the 
author and the publication- and an informed audience around your issue. Lower word counts provide you an 
easier way to get your work captured in the press.  

Tips 

• Before you do anything else, look up the LTE submission guidelines, including word count and any 
other requirements, for the outlet you plan to submit to. These can often be found online through a 
quick Google search, along with the contact information for the outlet’s submissions editor. 

• If you can’t find specific submission guidelines, always err on the side of brevity: about 200 words is 
ideal, and anything above 800 words will probably be rejected. 

• Identify your moment- By keep an eye on authors and publications at local and national levels writing 
about your issue, you can find the perfect moment to highlight your new, original argument.  

• Be specific about the author and article you’re responding to, and clearly identify yourself. 

• Don’t preface your argument- LTE’s are short and concise.  

• Make sure your argument is unique and focus on the originality of your perspective.  

• Be respectful. You can disagree with specific points in an article, but no paper will run an LTE that 
calls one of its writers an idiot. 

• Be prompt. Try to submit your LTE no more than a week after the story you’re responding to is 
published. 1-2 days will give you the greatest chance of publishing.  

• Be unique. Try to find a hook for your argument that other letter writers won’t have, whether it’s your 
identity as a college student or research you’ve done on a question the original writer overlooked. 

Template Letter to the Editor #1 

Roosevelt @ George Mason’s Emma Copeland and Taylor Pigram wrote a letter to the editor following a 
Washington Post article on the Virginia ABC. The piece became a full length Op-ed in the Washington post. 

Regarding “Violent Arrest of blackU-Va student sparks scrutiny (March 19): As collegiate Virginians, we are 
accustomed to the dualistic nature of the Virginia Alcoholic Beverage Control’s (ABC) role as both a business 
and an enforcement agency. Virginia ABC distributes the same liquor that it must then prevent its consumers 
from abusing in some way. After recent events regarding abuse of enforcement power, systemic linkage to 
alcohol in sexual assault cases, and the lack of preventative care taken by the agency itself, it’s time for a policy 
change regarding the enforcement aspect. 
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Virginia Governor Terry McAuliffe proposed an executive order to retrain ABC enforcement officers 
following the arrest of Martese Johnson, the black UVA honor student who was recently brought to the 
ground in a bloody event outside a Charlottesville pub. But how effective will another training process be 
when it comes from the same department who caused the problems in the first place? 

What the Commonwealth of Virginia needs is dedicated programming to decrease the instances of these 
heinous crimes – and the Department of Alcoholic Beverage Control should be held responsible.  

To combat sexual assault, Virginia ABC should re-allocate 20% of its annual profit – representing the 
percentage of women who will be sexually assaulted at some point throughout their four years in college. This 
would contribute approximately $27 million towards a problem that is fueled by alcohol to begin with. As far 
as enforcement is concerned, Virginia ABC needs to operate with a zero-tolerance policy they implement on 
underage drinkers constantly. Any behavior exhibited by an enforcement agent that falls outside of protocol 
calls for immediate termination of that officer. Whether combatting underage consumption or disregarding 
direct sexual violence under the influence of their product, the Virginia ABC must reform their enforcement 
policy and programming for college students. 

Emma Copeland & Taylor Pigram, Roosevelt @ George Mason University 
ecopeland@example.edu 
555-555-1234 
 
Template Letter to the Editor #2 

Based on Roosevelt @ University of Michigan’s Rethinking Communities project.  

Regarding “Michigan’s Lagging Jobs Numbers” (August 3): The author correctly notes that women and 
communities of color, who were already at a disadvantage due to structural discrimination, have been hardest 
hit by the recession and weak economic recovery. However, the article overlooks the role of Michigan’s 
universities as anchor institutions with the potential to reshape the local economy through their procurement 
policies. Having a dedicated supplier diversity leader could enable these schools to reinvigorate the local 
economy and promote entrepreneurship. The Roosevelt Institute at University of Michigan has proposed 
such a reform based on a successful procurement program at the University of Pennsylvania, which generates 
about 200 jobs and $6 million in local wages annually. In the months ahead, we will continue to push the 
university administration to adopt our plan and fulfill the school’s role as a steward of its community. 

Jane Smart, Chapter Head, Roosevelt @ University of Michigan 
jsmart@umich.edu 
555-555-1234 
 


