
 
 
 
 
If you do not have a passport, apply today! 
 

 

The Passport Services Office provides information and services to American citizens about how to obtain, 
replace or change a passport.  
 
A passport is an internationally recognized travel document that verifies the identity and nationality of the 
bearer. A valid U.S. passport is required to enter and leave most foreign countries. Only the U.S. Department 
of State has the authority to grant, issue or verify United States passports. 
 
 
New Application for a U.S. Passport 
To obtain a passport for the first time, you must to go in person to one of 6,000 passport acceptance facilities 
located throughout the United States with two passport photographs of yourself (2”x2”), a certified copy of your 
birth certificate or another approved form of proof of U.S. citizenship, a valid form of photo identification such 
as a driver’s license, and the payment fee.  
 
Teams are able to apply for passports together as a group during special hours at the Burnsville Post Office if 
pre-arranged. (Photos can be taken on-site.) The other closest location in this area is the Dakota County 
building located at 14955 Galaxie Avenue in Apple Valley, attached to the Galaxie Library. 

You’ll need to apply in person if you are applying for a U.S. passport for the first time; if your expired U.S. 
passport is not in your possession; if your previous U.S. passport has expired and was issued more than 15 
years ago; or if your previous U.S. passport was issued when you are under 16 your currently valid U.S. 
passport has been lost of stolen. 
 
Renewal of a U.S. Passport 
You can renew in person, or by mail if your most recent passport is available to submit and it is not damaged; 
you received the passport within the past 15 years; you were over age 16 when it was issued; you still have the 
same name, or can legally document your name change.  
 
You can get a passport application form by downloading it from http://travel.state.gov/passport/index.html 
Additional information, such as fees, are also available at this site. 

If your passport has been, altered or damaged, you cannot apply by mail. You must apply in person. 

 
 
 
 
 
 
The best and quickest way to obtain a copy of your birth certificate is to go online and order one.  For 
the forms, costs, and walk-in locations visit www.vitalrec.com/usmap.html. You will be asked for the 
state and county where you were born. If you don’t have access to the web in your home, most 
libraries offer free web services for a limited time. 
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