
Director of Communications 
Greenwood Christian Church 

  May 2019 
 
 
Function:  We’re looking for the chief storyteller at Greenwood Christian Church. 
   Our Director of Communications will collaborate with staff, create  
   opportunities, and brainstorm strategies to help us communicate both 
   with folks who attend our church and with our community beyond. 
 
Role: The ideal candidate has a passion for the Oxford comma, cannot read a 

menu without correcting punctuation, and has a drive to see projects 
through from start to finish. This person is a strategist, a creative with an 
eye for effective design, and a relational project manager who assembles 
the right people and outlines the right steps to spark ministry impact. 

 
Reports to:  Worship Minister and works with other ministry staff in a team context 
 
 
Skills & Responsibilities: 
 
Communications Strategy 

• Link the church’s mission and goals with its overall communications strategy, 
producing timely, creative, efficient, and effective communications. 

• Oversee all communications efforts with our staff, congregation, and the community.  
 

Ministry Relationships 
• Help ministries and staff members grow in their communications effectiveness. 
• Maintain a strong working relationship with Greenwood Christian School, helping them 

increase their communications effectiveness and community impact.  
• Find a way to yes. Sometimes you cannot, or should not, give ministries exactly what 

they initially request. Your challenge is to find a path to a “yes” within our 
communications strategy, while helping ministries meet their goals and feel valued. 

• Collaborate with other staff members and ministry leaders where common knowledge 
and input are beneficial. Hold in confidence appropriate matters of information. 

• Recruit and develop volunteer teams as needed. We’re hiring you to think through 
every task, not to complete each one. Invite others into ministry. 

 
Online Engagement & Content Strategy 

• Oversee the GCC website and keep information engaging and current. 
• Develop and implement a strategy for effective social media engagement. 
• Look for opportunities to market locally and tell the GCC story to our community. 

 
Planning & Tactics 

• Manage the GCC Creative Calendar to prioritize tasks for ongoing elements like series 
graphics and event advertising. Help keep us ahead of the game. 

• Coordinate weekly, monthly, quarterly, and yearly tasks/ministry promotions such as, 
but not limited to, our bulletin, email newsletter, ministry catalogs, and annual report. 



• Continually help the organization to look ahead for opportunities and pitfalls. 
 
Creative/Design 

• Serve as the chief guardian of our GCC brand. Consistency is key. 
• Join brainstorming/creative sessions. Help us have fun, dream, and see possibilities! 
• Work with designers/freelancers as needed. You don’t have to create everything we 

produce, but you do need to oversee it meticulously. 
 
Anything Else? 
Embrace other opportunities as they arise. We don’t mean to be ambiguous. However, we 
only hire servants at GCC. If you have a gifting in an area not related to Communications, we 
want to support you in using your God-given talents to bring glory to Him. 
 

Role Results 
• Excellence in both the quality and clarity of GCC communications. 
• Ministries within the church feel well supported and equipped to succeed. 
• Up-to-date and appealing written and digital communication at GCC. 
• A “Ministries-to-Creative-Team” relationship that is warm and positive. 
• Demonstrated awareness of overall functionality within the church, providing smooth 

operational integration as well as strategic, solution-based thinking. 
• Strong working relationships with staff and integration of effort. We are one team. 

 

Our ideal candidate… 

• Is spiritually/emotionally healthy, reflecting the leadership traits of 1 Tim. 3 and Titus 1. 
• Is honest, responsible, and dependable. 
• Is a thinker and a strategist. This person has a vision of the big picture and an 

analytical mind to break down the necessary steps to get there. 
• Obsesses about written communication. He/she rereads text messages before 

sending, never ends a sentence in a preposition, and can’t help but edit every 
document that ends up in his/her hands. 

• Is passionate about people coming to know Christ and growing in Him through the 
communication of GCC. 

• Has some design and web ability, and a desire to learn more. 
• Has solid organizational skills for planning, budgeting, and meeting deadlines. 
• Has the ability to enthusiastically approach and learn new tasks. 
• Is a mature, self-sacrificing team player, committed to the success of GCC and others. 
• Is a GCC member or is willing to become one. 
• Has a college degree in a communications-related field (e.g. – communications, public 

relations, marketing, etc.) and at least three years experience in the field. 
• Possesses exceptional computer skills, specifically in using Adobe Creative Suite.  

 
Role Compensation 
This is a full-time position with salary and benefits, consistent with GCC policies. An annual 
review and ongoing coaching will be provided for growth. The Communications Director must 
adhere to staff policies/church guidelines and be in full agreement with and support of GCC’s 
doctrinal statement, teaching, and mission. 


