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CONFERENCE SCHOLARSHIP POLICY 
 
The Host Committee shall identify an individual from within the committee to coordinate Conference 
scholarships. Such individual shall work with CSMFO staff to create the necessary forms, post said 
forms on the website, and solicit applications from the membership.  
 
1. Funding for a minimum of 10 full scholarships is to be included in the Annual Conference Budget 
with additional funding at the discretion of the Host Committee based on Annual Conference Budget 
approved by the Board. 
2. Priority for receiving a scholarship should be given to first-time conference attendees and 
additional attendees from an agency, with first-time conference attendees receiving the highest 
priority. 
3. The Host Committee will manage the scholarship process and selection of the recipients.  
4. The scholarship application period shall run from initial registration date to a date previous to the 
early-bird registration deadline, as determined by the Host Committee. The Host Committee is to 
provide notice to all applicants within two weeks.  
5.Only government members of CSMFO are eligible for scholarships.   Scholarship recipients may 
be an existing member of CSMFO in the year the conference is to be held.  If the recipient is not a 
current member of CSMFO, a complimentary one-year membership will be awarded with the 
scholarship. 
6. To encourage involvement in CSMFO Committees and Chapters, applicants are to express their 
involvement or desired involvement with CSMFO on the application form.  
7. Scholarship recipients may be assigned as a room monitor for concurrent sessions or otherwise be 
required to volunteer at the Annual Conference as identified by the Host Committee.  
8. Scholarship recipients are eligible to receive conference registration and up to two nights of hotel 
accommodations at the conference’s overflow hotel (Wednesday and Thursday nights only). The 
recipient or his/her agency will be responsible for travel to/from conference, additional nights of 
hotel accommodations, pre-conference sessions, and all other incidentals.  In years when the 
Conference General Session starts prior to 11 AM on Wednesday, scholarship recipients may request 
that CSMFO pay for Tuesday night’s hotel costs when they provide documentation that their travel 
options will not allow them to arrive at the conference on time.  Requests will be considered based on 
the availability of funds on a case-by-case basis. Additional hotel accommodations beyond those 
awarded with the scholarship, shall be the sole responsibility of the attendee (reservation and 
payment).  
9. Should more applications be received than budgeted, the Host Committee will provide preference 
for first time attendees, first time applicants and/or the potential recipient’s involvement with 
CSMFO.  
10. At the Host Committee’s discretion, the application period can be extended if all scholarships 
have not been awarded.  
11. Should the applicant live within 30 miles of the conference, they will be encouraged by the Host 
Committee to commute to the conference to provide additional funding for other scholarships. 
12. The Host Committee will initiate a post-conference survey of scholarship recipients, the results of 
which will be reported to the Board.  Scholarship recipients must agree to participate in the survey as 
a condition of receiving a scholarship. 


