
 

How to Acolyte in the Sanctuary 
       
 
 
What to do when you arrive: 

 Arrive 15 minutes before the service is to begin (7:45 for 8:00 & 10:30 for 10:45) 

 Go to the “Vestry” on the left hand side in the back of the sanctuary ( where the pastors put 
on their robes) 

 Find a robe that is your size and put it on (smaller ones are in the cabinet in the vestry. 
Larger ones are behind the chancel – stage) 

 Find a rope and put it around your waist  
o Fold the rope in half, pull loop down on itself (to look like a pretzel), fold the 

loops together to make a hole, drop the ends of the rope through the hole and 
pull snuggly around your waist. 

 Wait in the “Vestry” (the place where the pastors robe) and wait there for the prayer 
 
Lighting the candles: 

 The pastor will lead you through the “Sacristry” and light the “tapers/lighters” when it is 
time to go out 

 Go out single file and stand in front of the altar 

 Bow to the cross and then each go and light the candle next to the altar 

 Go to the candelabra and light the candles starting at the top and going away from the cross 
(candle closet to the cross stays lit the longest) 

o Watch the other acolyte and do not get ahead (you are a team) 

 When both acolytes are finished go to the front of the altar, bow and go out the sacristy on 
your corresponding side. 

 Hang the “lighter” on the hook outside the sacristy and be seated in the front pew on your 
side (a bulletin should be there for you) 

o Encourage your family to sit with you 
 
Extinguishing the candles: 

 When the last hymn begins get up, get your lighter, go through the sacristy and wait at the 
opening by the “chancel” until you see the other acolyte in the other opening 

 Go to the front of the altar together and bow to the cross 

 Put out the candle on your side of the altar 

 Go to the candelabra and starting at the bottom put the candles out – do not get ahead of 
your partner (you are a team) 

 Go to the front of the altar, bow, then follow each other out the left sacristy 

 Hang the lighters on the hooks just inside the left sacristy 

 Take off your robe and rope and hang the robe NEATLY on a hanger in the closet, from 
where you got it, and fold up the rope and put it in the cabinet 

 
Communion: 

 When the communion assistant come out of the left sacristy pick up the basket (under your 
seat), go through the sacristy and stand next to the altar on your side. 

 Follow the pastor or communion assistant who has the “chalice” of wine 
o Do not follow the communion assistant with the tray 



o Do not get ahead of the person with the chalice/cup (if you do they do not know 
who already has had the wine) 

 When you have collected all of the cups from the “table” stand beside the pastor and wait 
for him to give the blessing – then start the process over 

 When communion is finished take your basket with you back to your seat 
 
Evening Services: 

 Arrive 15 minutes before the service and get ready as you do for a regular service 

 Light the candles and extinguish them as in a regular service 
 
Special Services: 
At special services when there is a processional there will be 4 acolytes 

 Arrive 20 minutes before the service begins and get ready as you do for a regular service 

 Decide between yourselves who will light the candles (2); who will carry the banner; who 
will carry the cross 

 The cross bearer will go first as the hymn begins and walk slowly to the 2nd step, turn 
around, bring the cross down to a comfortable holding level and wait until the banner 
bearer, acolytes, and pastors walk past you.  When everyone else has entered the chancel 
go to the right and put the cross in the stand (it is shorter with a larger opening).  Be sure to 
turn the cross so it is facing the congregation 

o When the service is over you will get the cross when the acolytes get up to light 
the candles and return to your place facing the congregation.  When the acolytes 
are finished extinguishing the candles walk slowly up the center isle to the back.  
Place the cross against the wall and go to the sacristy to disrobe. 

 The banner bearer will follow the cross slowly down the center isle and enter the chancel to 
the right of the cross bearer and stand next to him.  After the pastors enter the “chancel” 
continue to the right sacristy and place the banner in the appropriate stand (taller & 
narrower).  Be sure the banner is turned facing the congregation. 

o When the service is over you will get the banner when the acolytes get up to 
light the candles and return to your place next to the cross bearer facing the 
congregation.  When the acolytes are finished extinguishing the candles the 
cross bearer will walk slowly up the center isle to the back.  You will follow about 
20 feet behind the cross.  Place the banner against the wall and go to the sacristy 
to disrobe 

 
Continuous Communion: 
During special services we will observe what is called “continuous” Communion.  If you acolyte 
for these services you wait until the communion assistants come out of the sacristy and then 
you get your basket and stand inside the railing at the “point” on your side.  People will take 
communion on both sides of you and come towards you to put their cup in the basket. 
 
Glossary of less familiar terms: 

 Sacristy – the 2 enclosed areas to the right and left of the altar up front 

 Vestry – the enclosed area in the back of the sanctuary where the pastors put on their robes 
and all worship leaders gather for prayer before the service 

 Lighter/taper – the pole you use to light and extinguish the candles 

 Chancel – the large area inside the railings at the front of the sanctuary 

 Altar – the large flat “table” in the middle of the chancel 

 Chalice – the large silver cup used for communion 


