
Handbook of Policies and Procedures
2022-2023

14632 Fishtrap Road
Aubrey, TX 76227

940-440-6626

Becki Jones, Director
becki@grace380.org

Hours of Operation
Tuesday, Wednesday, & Thursday 8:30-2:30

School Hours
9:05-2:00

NOTE: The Early Learning Center and Grace Chapel are smoke free environments which
include any e-cigarette, vaporizer, or tobacco product anywhere on the premises.

Firearms: “Pursuant to Section 30.06, Penal Code (trespass by license holder with a concealed
handgun), a person licensed under Subchapter H, Chapter 411, Government Code (handgun
licensing law), may not enter this property with a concealed handgun.” “Pursuant to Section

30.07, Penal Code (trespass by license holder with an openly carried handgun), a person licensed
under Subchapter H, Chapter 411, Government Code (handgun licensing law), may not enter this

property with a handgun that is carried openly”



Philosophy

Grace Chapel Early Learning Center is devoted to a quality preschool education with an
emphasis on helping your child grow in a “hands on” developmentally challenging environment.
We seek a loving and spiritually nurturing Christian atmosphere for all children. We are
committed to providing regular, dependable care for the children through recreational,
educational, and cultural activities in a social environment designed to promote the general well
being and growth of each child by learning through play.

Our philosophy includes the recognition that each child is unique with unique background
experiences, interests, characteristics, and abilities. The treatment of all children should be with
the dignity and respect that should be accorded to all human beings. We feel that a positive
self-esteem is the most important asset that a child can have and we will do all we can to
enhance each child’s self image by providing a warm and loving atmosphere.

Educators must recognize individual differences and provide a secure, success oriented, positive
environment that will focus on the growth and progress of each child. This positive environment
will foster a desire and love for learning, which should remain through life.

Communication between staff members and parents is a vital link for a strong open relationship
between home and center. We encourage frequent parent interaction with our staff and every
attempt will be made to involve our parents in various activities.

Goals for Grace Chapel Early Learning Center
Our Goals for the children at Grace Chapel ELC are:
● To help children grow by sharing God’s love with them.
● To help them develop a positive self image, a wholesome attitude toward their bodies, and a

good start toward reaching their full potential.
● To develop socialization skills through positive social interaction.
● To provide opportunities for them to develop their whole personalities through:

~first hand experiences in social relationships
~physical development of large and small motor skills
~identification of acceptable outlets for their emotions
~stimulating experiences which encourage thinking and problem solving

● To encourage them to express themselves through materials, movement, and language by
providing ample time and opportunity to do so.

● To stimulate language through listening, hearing, and speaking.
● To develop an awareness of the five senses.
● To help children become independent, enthusiastic, and curious learners.
● To encourage children to want to learn and to increase their knowledge by asking questions

and exploring their environment.
● To heighten their sense of curiosity by providing a variety of firsthand experiences.
● To prepare children socially and intellectually for participation in a group.
● To foster a positive attitude toward teachers, persons in authority, school, and learning.
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Our Classes

Grace Chapel ELC classes meet on Tuesday, Wednesday, and Thursday 9:05 AM until 2:00 PM.
We provide classes for children 2 to 5 years of age. Children are placed in classes according to
their date of birth. September 1st is the cut-off date. Each classroom will have one to two
teachers with the maximum ratio being 9:1 for two year olds,  12:1 for three year olds and 14:1
for 4yr olds. Our aim is to keep the classes at a size that is comfortable for both the children and
their teachers.

Enrollment & Registration

Families already in the program are offered the first chance to sign up for the next year.
Members of Grace Chapel are given next priority, as are siblings of children already enrolled at
GCELC. Enrollment forms are available from the Director. We ask that parents keep these
important forms current. If phone numbers, addresses or doctors change, we need to know.

The registration fee is $100.00 per child.  This fee is not pro-rated or refundable.

Tuition and Supply Fee

Tuition for the two day program is $220.00 per month, and $315.00 for the three day program.

Tuition is due on the first of each month and late after the 5th of each month. A late fee of
$25.00 will be due on tuition paid after the 5th. Please see the director  if you have any
extenuating circumstances.  The first month of tuition is due by September 1st.

We will no longer be accepting any tuition at the school/church.  All tuition will be set up
through our ProCare app.  Payments may be set up as recurring payments or one time
payments, however, any payments late after the 5th of the month will be considered late.

There is a supply fee of $100 for 2 day/week classes and $150 for 3 day/week classes.  All supply
fee payments are due on or before  September 5th. Supply fees help to cover the cost of
classroom supplies including, but not limited to: hand soap, paper towels, Kleenex, wet wipes,
paper, paint, glue, craft supplies, Pumpkin Patch Field Trip, Thanksgiving Feast, snacks, and End
of the Year Party.

Tuition Policy: Our tuition is a yearly amount that we have broken out over nine months as a
convenience to our families.  Many months have holidays, breaks, etc. and are not a complete
month of attendance.  Because our tuition is annually, paid over the nine month school year, we
do not deduct or reduce tuition based on the number of days in attendance each month.

Withdrawals

If you find it necessary to withdraw your child from the program, we ask that you notify the
director at least 30 days in advance. Tuition will not be pro-rated or refunded for partial
attendance. If a 30 day notice is not received, then please know you will be charged for the
following month’s tuition.
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Long Vacations/Absences: Tuition will not be pro-rated for long vacations or absences. Full
tuition must be paid unless the proper 30-day notice is given to withdraw your child/children.

Health Requirements and Information

We require all parents to provide medical information about your child to GCELC. Allergies,
chronic health problems, or any other issues that could affect the child at school should be fully
explained to the teacher and Director in writing.

A current immunization record along with a signed statement of good health is required before
any child can participate in our program. Children must have all immunizations required by
state law.* Each time your child receives an immunization, an updated shot record needs to be
turned in to our front office. If immunization records have not been provided to the school by
the first day of school, children will not be permitted to begin classes until their records have
been received. If your child is due for a wellness check within the first few weeks of school,
please be sure we have a copy of current immunization records up to that point by the first day
of school, and then you may submit another updated copy after your child’s wellness check-up.
As a licensed facility, the state conducts surprise inspections on the student files. Without a
current health statement and immunization record, we could be considered non-compliant with
the State of Texas Minimum Standards (746.609).

*If for any reason (medical, religious, etc) your child is not current on immunizations, you must
file an Affidavit Exemption from Immunization for Reasons of Conscience form in our office, or
present a letter from a medical professional stating the reason your child is not current on
his/her immunizations.
You may obtain an affidavit form through the following link: 5 https://corequest.dshs.texas.gov/.
Obtaining an affidavit by mail: Texas Department of State Health Services Immunization Branch,
Mail Code 1946 P.O. Box 149347 Austin, Texas 78714-9347 Obtaining an affidavit by fax: Fax
written requests for affidavits to: (512) 776-7544.

Vision and hearing screening is required for any child four years old as of September 1. You
may request screening during your child’s annual visit to the doctor.  Students that are 3 as of
September 1st must provide a vision/hearing screening within 4 weeks of turning 4 during the
school year.

Food Allergies/Serious Allergies Requiring Immediate Medical Action If your child suffers from
a food allergy or other severe allergy requiring immediate medical attention, please make note
of it on their admission form. We will also require an allergy action plan to be on file. Action
plans must clearly state what the allergy is and what action should be taken in the event
medical attention is required. This action plan must be signed by your physician as well as a
parent and must be submitted by the first day of school in order for the child to begin classes.
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Medicine Our facility does not dispense any medication. If your child requires medicine during
their school day, you may stop by the front desk and will be happy to go get your child for you,
so that you may give them their medicine. This also includes the application of insect repellant
and/or sunscreen. If you prefer to apply sunscreen or insect repellant from home before they
arrive, you are more than welcome to.

Should your child become ill or suffer a minor injury during the day, they will be made
comfortable, and we will contact you immediately by phone.  In the event of a medical
emergency, 911 will be called and he/she will be transported to the medical facility noted on
your records. Please remember to keep all contact information current so we may reach you
quickly.

We will notify you if a communicable disease is present in the school. We request that you
notify us if your child has been exposed to a contagious disease. A certificate of good health
may be required before returning to school after a lengthy or serious communicable disease or
illness.
Please keep your child home if they have experienced any of the following symptoms: Cough,
shortness of breath or difficulty breathing, vomiting, fever, diarrhea, a rash, loss of taste or
smell, chills, sore throat, chills or repeated shaking with chills, muscle or joint pain, or 6
headache. They must be symptom free for 24 hours before returning to school without the
aid of medication. Medication will not be administered by ELC staff.

COVID-19: If a student or staff member tests positive for COVID-19, we will follow state and
local health guidelines in all areas as they are recommended for reporting, self
isolating/quarantining, cleaning, and if necessary, school closures.

Curriculum

Since children learn through play, we plan our time together to encourage this activity. Through
play, children reenact experiences, try out different roles, express ideas, develop vocabulary,
process information, widen their worldview, and relate to each other. Children learn by doing,
so we provide first-hand experience as a basis for expanding knowledge about our physical
world.

As a school we utilize the WEE Learn Curriculum and other theme based resources.  These
curriculum and program options are used at our discretion based on the number of days
children are in our care as well as their developmental needs.

Our 2 year olds enjoy a curriculum which emphasizes socialization, motor skills, language
experience, and learning to share.  The curriculum is theme based. A central theme integrates
art, story time, finger plays, and songs.

Our 3 year old curriculum also includes letter recognition and formations, math and language
skills, music and movement, self-help skills, dramatic play, centers and art.
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Our 4 & 5-year olds enjoy a greater variety of experiences and more small motor activities. They
will be concentrating on developing basic math concepts and problem-solving skills. Teachers
will also work to encourage students to be more independent and improve their self-help skills.
In addition, the curriculum will stimulate the development of language and literacy skills in
meaningful context. Letter sounds are emphasized, handwriting is encouraged and Spanish is
introduced. This group also receives Spanish instruction one day a week.

Music appreciation and creative movement are a vital part of our curriculum.  Our
music/movement classes will provide children with the opportunity to experience a wide
variety of activities that will emphasize areas such as: gross motor skills, creativity, imagination,
social skills, group participation, refine listening skills, body awareness, balance, coordination, as
well as introducing rhythm and beginning music appreciation. Please have your child wear
shoes with a non-skid sole on the days they attend Music & Movement for safety reasons.

Children will also experience chapel once a week where they will be exposed to faith based
music as well as age appropriate Bible stories.

Classroom Discipline

Discipline is always approached in a loving, positive manner.  There are “rules” that all must
learn for safety and social interaction. Positive verbal encouragement as well as other choices
will be offered; however, if a child does not respond, then time out periods of an age
appropriate length may be used. We encourage both parents and teachers to refrain from
discussing problems with any child present.

Adults need to be extremely sensitive and refrain from discussing any issues involving any child
in this program in a less than positive fashion with others. Remember, we as parents should be
our children’s most honest and respectful role model.

DISENROLLMENT/SUSPENSION POLICY: The Early Learning Center is committed to providing
the best possible care for each child in our program and for considering the individual needs of
each child. We constantly strive to provide an environment where the “whole” child can grow
and thrive. Given the diversity of our families and individual students that we serve, it is
incumbent upon us to recognize and appreciate the characteristics and behaviors that each
child and family brings to our program.
We value the partnership we have with our families and seek to maintain open communication
when working to have each child reach their full potential and the various levels of success that
come along the way. In recognition of the differences we may encounter at our program, we are
aware that there may be rare occasions where a child’s/families’ behavior may warrant finding
another setting that would be more suitable for the child.
In all cases, the Early Learning Center’s goal will be to act prayerfully, thoughtfully,
compassionately, and to thoroughly communicate, address, and resolve concerns relating to the
children in our care. Staff will attempt to work with the family to take constructive steps to
finding a solution that resolves the problem(s) before disenrollment occurs.
When a child’s teacher or an administrator has concerns about a child’s behavior or other
circumstances, he or she will document such concerns as soon as they arise. The center will
inform and involve the child’s parent/guardian by notes, phone calls, and/or meetings as

6



necessary to establish a collaborative environment. If a child’s behavior is problematic and
continues without improvement, a review of that behavior will occur between center staff and
parents/guardians. When working to resolve any problematic behavior by a student, various
strategies will be implemented. Some possible considerations may include: changes to the
physical environment, the daily structure of activities, consistency, transition times, redirection,
positive reinforcement, etc.

When possible and appropriate, efforts will be made to help a family understand how they can
support the plan at home or encourage a resolution by adjusting their interactions or
expectations for a child. Lines of communication with parents will be established, and parent
conferences will be conducted to review the problematic behaviors, the strategies implemented
to resolve the behaviors, and the possibility of disenrollment if the behaviors are not resolved in
an appropriate amount of time designated by the Center personnel.

The Center’s goal will always be to exhaust all options and provide each family with adequate
support and time for behaviors to be corrected before taking the final step to disenroll/suspend.
When appropriate, we may suggest an evaluation of the child by a professional consultant to
come in and observe the child in the environment. In some cases, it may be appropriate for the
child to be assessed by the local school district. Ultimately, Center personnel may attempt
several approaches before making the final decision to disenroll/suspend a child from our
program.

Disenrollment/Suspension Process: If the behavior has not resolved after all remedial actions
have been exhausted, a conference will be held with the child’s parent(s)/guardian(s) to
communicate the Center’s decision to disenroll/suspend. A follow up letter will be provided
which will include the reasons for the disenrollment/suspension, two-weeks’ notice, unless it is
an immediate cause to disenroll/suspend.

Grace Chapel Early Learning Center Calendar

We follow the Denton ISD School schedule with regards to inclement weather, however,
we reserve the right to make independent decisions regarding school closures for any other
reason. Monthly calendars will be sent home/posted monthly by classroom teachers. Schedule
changes and special days will be noted on the calendar as well as in the monthly newsletter
from the director.

Bad Weather Policy

If Denton ISD Schools are closed due to bad weather, GCELC will be closed. Please watch or
listen to local radio or television for notice of cancellation. Please check your ProCare App if you
are in question.  If Denton ISD has been delayed for any reason GCELC will not have school.
We will not begin at a delayed time. Tuition will not be refunded or pro-rated.
When the temperature is 32 degrees or less we will have inside active play time.
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Extended School Closures
Should the Early Learning Center need to be closed for an extended period of time (more than
two weeks), services and instruction will be provided virtually. Information will be
communicated from the director as well as classroom teachers. Tuition will be adjusted. See
Pandemic Tuition Policy.

Emergency Preparedness Plan

FIRE/EVACUATION: In the event of fire, the fire alarm will sound automatically.

1. Teachers will line their students up at the door of their classroom for evacuation.

2. One teacher will lead, and one teacher will bring up the rear to ensure no child is left in the

room.

3. Follow the emergency exit plan posted in the classroom.

4. If a route is blocked, take the posted alternate route.

5. Gather in the designated outside area of the parking lot as posted on the emergency exit

plan.

6. Staff not assigned to a class will help as needed.

7. Teachers will take a head count as soon as we have evacuated the building.

8. Director and/or assistant will coordinate to be sure all children in our care have evacuated the

building safely.

9. Wait for the Director’s all clear to re-enter.

SHELTERING FOR TORNADO/DISASTER: In case of a tornado, sirens will sound. Upon hearing

the sirens to take cover, the Director and Assistant will blow whistle blasts through walkie talkie.

1. Teachers will line their students up at the door to relocate to their designated safe area in the

building.

2. One teacher will lead the class and one teacher will bring up the rear to ensure all children

have safely exited the classroom.

3. Children will assume a “duck and cover” position once they are in their safe area.

4. Teachers will take a head count to ensure that all children in our care are accounted for.

5. Director/Assistant will continue to monitor the weather.

6. Teachers will return to class once they receive the all-clear from the Director/Assistant.

RELOCATION (i.e for a chemical spill, gas leak, or other nearby hazard): In the event there is a

toxic/chemical spill in the immediate area we will await instructions from the responding

emergency team of local authorities.

1. Stay inside.

2. Turn off air conditioner/heating and all ventilation systems.

3. Close all windows and doors.

4. Director will follow emergency team instructions and share with staff.

IF EVACUATION IS REQUIRED If it is unsafe to stay in our building, we will evacuate the building

and relocate to our designated emergency location: Union Park Elementary 7301 Fieldwood

Way,Aubrey, TX 76227. We will send out communication via email, Facebook, and phone calls to

notify parents of our relocation. Emergency contact #503-806-5888 (Becki / Director)
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LOCK DOWN: In the event, it is necessary to lock down, classrooms will follow the procedures

outlined below.

1. Teachers will secure doors and turn off all lights.

2. If there is a threat inside the building, teachers will “hide” in their rooms and stay away from

the hallway door. If the threat is outside the room, teachers will close their curtains/blinds in

addition to turning lights off and hiding.

3. If possible, teachers will barricade the door to block entrance into the classroom.

4. Teachers will keep cell phones on their person to contact 911.

5. Any staff available will call 911.

6. If it is deemed in the best interest of the children, teachers may utilize the interconnecting

doorways to move from a classroom to the next to get further away from the risk and exit the

building.

7. Parents will be notified as soon as it is safe via email and phone calls.

In any of these occurrences, emergency personnel will be contacted as needed and ELC will
communicate with parents/families through the ProCare App, emails and phone calls to
determine the process for picking up students and/or any schedule changes. Parents are asked
to please remain off property in case of emergency, UNTIL contacted by ELC staff with pick up
procedures.

Arrivals and Dismissal

Arrival: Please do not drop your child off for school prior to 9:05 AM as teachers are preparing
the classroom for the day. This can be a stressful time for both children and parents. Please
know that we are here to help you with this transition. This is much easier when a child arrives
on time and not when the others are already involved in an activity.  Talk to your child about the
wonderful time that they will have with their friends and teachers at school.

Drop-Off: 9:05am.. Students must be escorted by an adult to a designated entry location for the
school. Everyone will be screened before entry into the building for signs of good health..  Until
further notice, we will continue having the adult escorting the child sign them in each day.
Adults will not be allowed to enter the building unless necessary. The Early Learning Center staff
will assist in getting children to their classrooms. Please understand that this transition time can
be very challenging for some children.  Additional faces and noise levels during this time can be
difficult to manage in our limited space.  We encourage you to make a quick departure.  Even in
the event of tears and uncertainty it’s always best to assure your child you have complete
confidence in them, and us.  The longer a parent stays to assure the child, the longer it keeps
them from transitioning into their day.  After 15 minutes, If a child is still needing additional
support and we feel they would benefit from knowing you are there, we will always call you.

Pick-Up: 1:50-2:00 pm We will continue having  children signed out by an adult each day.
Again, adults will not be allowed to enter the building unless necessary.  We will have
opportunities later in the school year for parents to visit classrooms, and offer times that aren’t
during normal school routine hours.
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Families arriving differently than the designated drop-off and pick-up times must  check in at the
main front doors.. A staff member will walk your child to or from their classroom. Please make
every effort to arrive and pickup within these designated times as our doors will be locked.

Being picked up late can also be stressful to a child. Please pick up your child promptly by 2:00
PM. Parents are allowed to arrive between 1:50p-2:00p.  If you are late, be prepared to pay a
late fee.  After 2:10 you will be charged $5.00 per child for every 5 minutes that your child
remains with the teacher. This policy will be strictly enforced.  We realize that emergencies can
happen. Please email becki@Grace380.org, communicate through your ProCare App,  or call so
we may reassure your child that you are on your way, 940-440-6626.

Children will only be released to those listed on your “Child Release Form”. Please inform the
Director and teacher of anyone else picking up your child.  We will ask for identification (Drivers
License).

Parents are allowed to access children at any time during the school day, however, we do
recommend keeping interruptions to a minimum as it can be difficult for the students to stay
focused and some can become upset (especially at the younger ages). Please notify the teachers
and director in advance if possible.

If parents wish to be involved in the operation and activities, for example as a volunteer, we
welcome the help! There is a procedure, including a background check that must be completed
prior to interaction with students.  Please see the director to discuss this process.

What Your Child Needs to Bring
● Full-sized backpack
● Extra set of seasonally appropriate play clothes- including socks & underwear (label all

clothes)
● 2 year olds-plenty of disposable diapers or pull ups and wipes if not toilet trained.
● Lunch Box -please use a cool pack or thermos when appropriate. Nothing can be

refrigerated or microwaved.
● Drinks-The 2 year olds need 2 drinks (1 sippy cup for snack & another for lunch).  The 3,

4 & 5 year olds need a drink with their lunch.
● 2s may bring a blanket, teddy/lovie, etc.in their backpack to be used at rest time. A 1”

accordion folding nap mat (Kindermat) will be provided by the preschool.

Clothing / Shoes Please dress your child in washable play clothes that are easy for them to
manage independently. Children must be in closed toe shoes at all times.

Potty Training In regards to our stricter than ever licensing requirements, we also had our
annual inspection that has required us to make stricter protocols around our potty training
policy. We are not licensed or set up to accommodate diapering in our 3’s and 4’s classrooms.
Children attending these classes need to be potty trained. Of course, we understand that
accidents happen and we are more than happy to help children change their clothing when this
occurs. However, we are no longer permitted to assist or change any bowel movement
accidents. We understand it will be inconvenient if we need to call you to come make a change,
however, we are committed to always staying within guidelines and upholding our excellent
standing with the state licensing department. Children who are potty trained, but wearing a
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pull-up for accidents is permitted, as long as they are still willing and able to use the restrooms
on a regular basis. If you have concerns where your child may currently be with potty training,
please don’t hesitate to reach out to me for further conversation so we can work ttogether as a
team to come up with a plan that makes this the best experience for our children.

Toys Please leave toys at home to avoid confusion and stress in the classroom.  A small, soft,
and quiet nap toy is allowed (doll, pillow, teddy etc.) for 2s during rest time and a toy that
supports the daily theme, letter or color is acceptable when the teacher announces it.

Food Please pack a lunch that is easily handled and liked by your child. Teachers will get water
if a child does not have a drink. GCELC provides a simple mid-morning snack.
Please inform the classroom teachers and Director in writing of any food allergies. Peanut and
other food allergies will be addressed by the classroom on an as needed basis.

Please understand that Grace Chapel Early Learning Center cannot be held responsible for
meeting ALL of your child’s nutritional needs while in our care.

Clearly label everything with your child’s name and remember to change out the extra
clothes with the season or as he/she grows.

In addition to your ProCare App, each child will have a parent/teacher communication folder
that will come with them to school each day and go home with you. Please check it each day
for important communications such as newsletters, calendars, reminders or teacher’s notes.

On some special days during the school year: for example, party days, water day, etc.
procedures may be slightly different. Notice will be given to parents in the newsletter as well as
information flyers sent home in the daily folder. Party/celebration days may include a potluck
lunch for the students (with sign-ups for parents to participate) rather than individually packed
lunches. A water play day may be held in the fall and/or spring during warmer months including
sprinklers, spray bottles, water tables, etc (but no deep/standing water such as pools) where
students will come in swimsuits and bring towels and change of clothes.

Conferences & Evaluations

Your child’s teacher will be happy to let you know how their day went, and you will also receive
a daily report. If there are questions or concerns about policies or procedures at Grace Chapel
ELC please contact the Director to schedule a meeting.

We strive to maintain good parent/teacher relationships. It is always important to inform and
work with the teacher involved. During drop off and pickup it is very difficult to discuss your
child at length, however during naptime the teacher could meet with you or phone you. Please
communicate with your child’s teacher any “situations” happening at home that may result in a
change of behavior.

2 and 3 year old classes: Teachers will do an informal/observation evaluation in the spring and
notify you if they have any concerns about your child and their development.
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Pre-K Classes: Teachers will evaluate pre-K students in the late winter to early spring, with a
parent/teacher conference to follow in the spring. Please watch for information and a sign-up
sheet.

Notifications and State Requirements

Any changes or updates to policies and/or procedures at ELC will be shared with parents in our
monthly newsletter and on our private Facebook page.  If you have any questions at any time,
please see the director.

The state approved license and inspection report for our childcare center will be posted and
available for review, along with other important documents, in the hallway near the office.
Parents are welcome to view/read these documents at any time.  Please approach the director
with any questions or concerns.

Parents may access the Department of Family and Protective Service (also Texas Health and
Human Services) and Minimum Standards for licensed childcare facilities at
https://www.dfps.state.tx.us/

Parents may contact the local licensing office located in Denton at: 940-381-3447

Child Abuse and Neglect
In the event a trained staff member feels a child has been abused or neglected, that staff
member is required by law to report to child protective services. All employees of Grace Chapel
ELC are mandated reporters.  All activity will be documented, including the initial report by the
staff member. The staff member may choose to remain anonymous in their reporting.

Staff members will have yearly training on child abuse and neglect. This will include but not
limited to: definition of abuse and neglect, warning signs, at risk factors, how to handle the
conversation with the child, and how to report. Training will also involve how to prevent child
abuse and neglect and strategies for working with challenging behavior.
We will fully cooperate with community organizations in the prevention, educating, and
reporting of child abuse or neglect. We take our responsibilities to report suspected child abuse,
neglect and abandonment seriously and will cooperate with governmental authorities in
connection with their investigations. If you have any questions regarding the school’s
mandatory reporting obligations, please consult the director.

Parents can also report child abuse and neglect by calling 1-800-252-5400.
Local agencies that can assist with education and support are:

Children’s Advocacy Center of Lewisville / 1854 Cain Drive, Lewisville, TX 75077
(972) 317-2818

Friends of the Family / 4845 S Interstate 35 / Denton, TX 76208
(940) 387-5131
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