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Welcome 

Hello, and welcome to Grace Community Preschool!  We are so excited you 
have decided to join us.  At GCP, we love Jesus, each other, and learning.  We 
believe in Proverbs 22:6 which says, “Start children off on the way they 
should go, and even when they are old they will not turn from it.”  We aim to 
help you and your children in the way they should go, God’s way.   

 

Expectations 

From Grace Community Preschool 

● A safe and loving environment created specifically for your child to 
explore, learn, experience, and enjoy 

● Opportunities for your child to learn and grow in developmentally 
appropriate ways which include play, art, work, stories, music, and 
more 

● Adults who share God’s love for your uniquely made children and 
opportunities for your children to practice expressing their love and 
gratitude to God in return 

● Open communication with questions and concerns about your child 
and what we do at school 

From Parents and Families 

● Feed your child a healthy breakfast before class.  This will help to set 
your child up for success. 

● Help your child to have a full night’s sleep before school.  Your child 
will be more prepared to learn if he or she is not tired. 

● Equip your child to use the restroom on their own (not always possible 
for 2’s), including wiping, flushing, and washing their hands. 

● Equip your child to dress themselves, including after using the 
restroom and jackets for going outside. 

● Encourage your child and his or her learning.  Please read information 
sent home, ask your child questions, encourage, and praise your child 
for his or her commitment to school.  It can be a difficult adjustment for 
some.  

 

 



Schedule 

Grace Community Preschool is open Monday through Friday.  We follow the 
Oak Harbor School District Calendar.  We are open September through May, 
and follow school closures for holidays and breaks such as Christmas and 
Spring Break. 

Classes begin at 8:45 am.  Please do not come into the classroom earlier out of 
respect for our teachers and their preparations.  Also, please promptly pick 
up your child at their scheduled end time.   

We  have 3 built-in days for teacher illness and or snow days.  The aim will 
always be to have a substitute, but may not always be practical. 

 

Children’s Records 

Grace Community Preschool wants to be sure we have all the information we 
need to keep your children safe and keep you informed.   

Upon registration families will need to provide for each child: 

● Registration Form Online (if you do not have internet access, let one 
of us know and we can print forms for you)  

● Payment Agreement Form 
● Receipt of Handbook 

Parents are asked to keep us up-to-date of any changes to the children’s 
information, health records, and development.   

 

Our Philosophy 

We believe each child is a purposefully and uniquely made child of God.  As 
such, each child has been given different gifts, talents, passions, and skills 
that make them special.  While there are specific milestones that we will help 
to equip and encourage kids to hit in the “normal” range, we recognize that 
all kids develop at their own pace.  We believe that children learn, grow, and 
develop through play, creativity, and exploration.  We are honored and 
blessed to be stewards of your children.  We welcome the opportunity to 
play, create, and explore alongside  your child in an environment created 
specifically for them. We will do our best to provide a place that encourages 
children to develop physically, socially, cognitively, emotionally, and 



spiritually.  We will also do our best to partner with parents and families as 
they strive to raise their children to be the person God created them to be.   

 

Fees and Payment Plan 

Tuition is billed on a monthly basis and due by the 1st of the month for the 
upcoming month.  On months where the 1st falls on a weekend, you have 
until Monday morning to pay.  There is also a $75 non-refundable registration 
fee due to reserve your child’s spot.  Tuition is based on enrollment and not 
attendance.  You will owe a full month’s tuition even if your child is sick or 
absent. 

In special circumstances we can accept late payments with the appropriate 
communication.  Please communicate any needs with us.  Otherwise, there 
will be a $25 late fee if a family has not paid their monthly tuition on time. 
Additionally, any fees that we incur from bounced checks, etc. will be the 
responsibility of the family responsible. 

If you have more than one child at Grace Community Preschool at the same 
time, we offer a 10% discount for the additional child(ren) beyond the first 
child. The discount is applied for the younger 2nd siblings tuition. 

At GCP we value family time, for your family and for our own family.  To help 
keep us all accountable, there is a $1 per minute fee for picking your child up 
late. 

 

Withdrawing Mid-Year  

Living in a Military community we understand that there will be certain 
circumstances that arise which will mean you need to withdraw your 
child(ren) from Grace Community Preschool.  While we do not like saying 
goodbyes, we can all work together to make it as smooth as possible for 
everyone involved, including teachers and fellow students. 

Grace Community Preschool requires a one (1) month notice for withdrawals. 
With adequate notice we will be able to celebrate your child and 
appropriately prorate any partial months in which they attend.  Refunds or 
prorating will not be available without one (1) month’s notice. 



 

Holiday Celebrations 

Jesus came that we might have abundant life, and because of that we have a 
lot to celebrate!  We will celebrate all the major Christian holidays like 
Christmas, Thanksgiving and Easter. National holidays like Veteran’s Day and 
President’s Day, and many of the fun ones, too, like St. Patrick’s Day and 
Valentine’s Day.  

Also, because we believe each child is special and important we love to 
celebrate birthdays!  Parents may bring in treats or coordinate something 
special with us for your child’s special day.  For children with summer 
birthdays, we can celebrate on their ½ birthday.   

As a way of showing respect for all students, and preventing hurt feelings, the 
school has some rules regarding invitations. No invitations may be 
distributed at the school unless every student in your child’s class is invited. 
If a select few are chosen invitations must be handed out privately away from 
the classroom, or mailed. Thank you. 

 

Items Families Provide 

We will provide many things for your child, but there are some things that we 
would love your help with.  Please provide the following items for your child: 

● Each child needs a backpack with a spare set of seasonally appropriate 
clothes including socks, underwear,  pullups or diapers for 2’s. 

● When the weather turns cold, please send hats, coats and gloves. 
● Please have a sippy cup with water in their backpack for thirst and 

snacktime. 
● A box of tissues 
● 1 pack of Clorox wipes (for cleaning up tables and toys) 
● 1 pack of baby wipes 
● 1- 5x7 family picture to display in the classroom 
● As is standard practice for many preschools, the teacher may make 

requests from time to time for “recyclable” materials you may have or 
other items. Ex. jars, toilet paper rolls, shoe boxes, etc…  These are not 
required, but appreciated. 



 

Snacks 

GCP has snack time each day in class. Snacks are not intended to be a meal, 
just a quick pick-me-up and an opportunity to break bread together.  It may 
include pretzels, crackers, fruit, cheese, etc.  Please let us know if there are 
allergies, and we will work with you to provide alternate snacks.  We do not 
typically provide juice or drinks other than your child’s water bottle, unless it 
is a special occasion. 

The first week of school GCP will provide snacks for every class. We will have 
class sign-up sheets for families to bring snack once a month. The rest of the 
days GCP will provide snacks. 

 

Guidance and Discipline Policy 

We believe that discipline is about helping a child to learn how to make 
God-honoring choices that reflect love, kindness, and respect to oneself and 
others.  At Grace Community Preschool we will never punish, embarrass, 
ridicule, hurt, or practice corporal punishment.   We will use consistent, fair, 
and positive guidance and discipline methods that are appropriate to the 
child’s development level, abilities, culture, and are logically related to the 
child’s behavior in compliance with Washington state law, WAC 
170-296A-6050.  We will practice prevention, redirection, positive choices, 
and developmentally appropriate conversations.  We are also strong 
believers in teaching apologies and forgiveness. If we have any behavioral 
issues we will be sure to discuss and work with you to resolve. If necessary we 
may have your child miss a day of school. If behavioral issues continue to 
disrupt class, we may ask that the child miss a week of school.  

 

   



Sick Child Policy 

Please do not bring your child to preschool sick out of care and respect for 
the other families, and out of concern for your own child.  If your child is not 
feeling well, being at home may be what is best for them, and it will prevent 
the spread of sickness or disease to the other children and staff. 

Please do not bring the child to school if he or she has: 

● Fever of 99 degrees Fahrenheit or higher, if the child also has: 
1. Earache; 
2. Headache; 
3. Sore throat; 
4. Rash; or 
5. Fatigue that prevents the individual from participating in 

regular activities. 
● Contagious 
● Vomiting within 24hrs of class 
● Diarrhea  
● Rash not associated with heat, diapering, or an allergic reaction 
● Drainage of thick mucus or pus from the eye 
● Flu like symptoms 
● Persistent cough or runny nose with yellow or green mucus 
● Medication needed to be administered during class hours, unless you 

plan to come and administer 
 
If your child becomes ill while at GCP, we will keep the child separate from 
the others and contact the family to come pick up their child. 
 
Immunization tracking: As previously stated, parents are asked to keep us 
up-to-date of any changes to the children’s information, health records, and 
development.   

 

Photograph Policy  

Your children are great and we want to remember the moments we have 
together, as well as be able to share those moments with you and your family. 
When registering your child we will provide you a permission form that will 
give you the opportunity to choose how we may use your child’s photos.   



Parent Volunteers 

Your children and their teachers would love to have you in the classroom at 
appropriate times.  There will be activities and events when we need your 
assistance, as well.  Please let us know if you are willing to serve as a 
substitute teacher, extra hands for an event or activity or you have some 
unique skill that you are willing to share with the preschool. 

 

Non-Discrimination Policy for Students 

Grace Community Preschool admits students of any race, color, national and 
ethnic origin to all the rights, privileges, programs and activities generally 
accorded or made available to students at the school.  It does not 
discriminate on the basis of race, color, national and ethnic origin in 
administration of its educational policies, admissions policies, scholarship, 
loan programs, athletic and other school-administered programs.   

 

Child Abuse Prevention and Reporting Policy   

At Grace Community Preschool, we believe all children are the Lord’s and we 
have the unique privilege of being stewards of them while they are at 
preschool.  As such, we want to protect them as much as possible from abuse 
and neglect, both in and away from our care.  In addition to being trained and 
following the Foursquare International child and Youth Protection 
Handbook, at Grace Community Preschool we also have our own policy. In 
our care we strive to protect them by: 

● running background checks on staff and volunteers 
● maintaining appropriate child to staff ratios with a minimum of 

two adults 
● training our staff on prevention and reporting 
● maintaining a clean and safe environment 
● keeping open communication with our families and staff 
● staff report any concerns to the Senior Pastor who with guidance 

and council report concerns to the appropriate authorities 

 


