
 

 
 

Mt. Pleasant United Brethren in Christ Church 

PARSONAGE TRANSITION PROCEDURES 

The congregation of the Mt. Pleasant United Brethren Church (church) provides residence to the 

Senior Pastor as a special benefit of employment.  The residential property located at 2393 Mt. 

Pleasant Road, Fayetteville, PA, 17222 is owned and maintained by the church.  The Senior 

Pastor and dependent family members may reside in the property as long as the Senior Pastor is 

employed in this position by the church or unless otherwise determined by the church 

Governance Board.  The residence will be referred to throughout this document as the church 

parsonage.   

Where a transition requiring vacancy of the parsonage is determined, procedures as to the 

circumstances provided below apply. 

1. Reassignment or Resignation.  Where the Senior Pastor is voluntarily or involuntarily 

reassigned to another ministry opportunity or resigns for any reason, the Senior Pastor 

must provide the Personnel Relations Committee (PRC) with a letter of intent.  This letter 

will include a corresponding termination date of employment at the earliest convenience, 

preferably a minimum of six months in advance of the anticipated termination date.  

Where this occurs, the PRC will promptly provide recommendation to the Governance 

Board to begin replacement procedures.  The Governance Board will coordinate with the 

church Property Commission to assist in the transition from the parsonage. 

 

When the date of termination is defined, a date for the vacancy of the parsonage will also 

need to be determined.  Advance coordination with the Property Commission will ensure 

an uneventful transition as the property will be move-in ready for immediate occupancy 

by the next Senior Pastor and dependent family members.   

  

2. Termination.  Where a Senior Pastor is terminated by the Governance Board at the 

recommendation of the PRC, the Governance Board will promptly meet to determine the 

date the parsonage is to be vacated.   The vacancy date determined by the Governance 

Board will be provided in writing to the former Senior Pastor with a copy to the Property 

Commission immediately following final action by the Governance Board.   The Property 

Commission may, at its discretion, begin assessing repairs to the parsonage prior to the 

vacancy date. 

  

3. Death.  Where the death of the Senior Pastor occurs, the Governance Board Chairperson 

and Vice Chairperson will promptly refer to Policy and Procedure regarding the Death of 

a Staff Member to ensure compliance upon the notification of the death. 

 

As a result of the significant impact to the church, it will be the responsibility of the 

Governance Board Chairperson and Vice Chairperson to disseminate information related 

to the death.  The Governance Board Chairperson or Vice Chairperson will immediately 

begin coordinating initial meetings and communicating information to various 

responsible parties (i.e., church staff, church Finance Commission, other Commission 

members) as well as the congregation of the church.  Joint meetings involving various 



 

 
 

responsible parties must be considered to ensure communication among church leaders is 

maintained.   

 

When discussions regarding the surviving spouse and immediate family begin, the 

Governance Board must take into account the needs of the spouse and the dependent 

family members residing in the parsonage by allowing reasonable time to grieve while at 

the same time provide support to one of our church family.     

 

Among other important items to consider, continued residency of the parsonage as well 

as other financial related actions by the Governance Board will be discussed as soon as 

practical but without delay.   

 

A maximum 3 months of continued occupancy of the parsonage may only be considered 

with input from the PRC and Finance Commission.  These decisions must take into 

account the circumstances regarding interim pastor selection and potential housing needs. 

At a time determined by the Governance Board, a letter to the surviving spouse and 

dependent family members will be written by the Governance Board Chairperson or Vice 

Chairperson as notification of the date to vacate the parsonage.  The letter should be 

delivered personally if possible. 

As appropriate, any assistance to the family transitioning from the parsonage as offered 

by the Governance Board, church Commissions, Sunday school classes or the 

congregation in general should be promoted. 

At the discretion of the Property Commission, the parsonage may be inspected with proper 

notice.   

A final walkthrough will be conducted upon vacancy to ensure the property reflects only normal 

wear and tear.  Where undisclosed damages are discovered, the Property Commission may 

recommend financial restitution.  

 

Approved by the Mt. Pleasant Governance Board September 5, 2017 

 

 


